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What is Yo!Kart?

Yo!lKart is an online marketplace software designed for entrepreneurs to
start their multi-vendor marketplace quickly, for existing retailers to
accelerate their digital transformation, and for thriving businesses to lead
the digital commerce landscape.

Top Rated eCommerce Marketplace Platform

G2 Crowd Capterra
&7 h ki &3 ik

Become a Seller

Becoming a seller on a platform that is powered by Yo!Kart is quite easy.

Sign up from the platform (“Become a Seller” link is provided in the footer)
and use the dashboard accordingly to manage your shop and details.
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DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.

© Yo!Kart (FATbit Technologies). All rights reserved. Page |1



1. Registration

Depending on the options activated by the admin of the platform, there can be one
or two ways for you to become a seller.

Both these methods have been extensively explained below.

1.1 Method (l) - Become a Seller from the Homepage

The first method is by directly registering as a seller from the homepage. When you
visit the platform, there is a link at the footer of the webpage that allows you to
become a seller.

Follow the steps shared below to become a seller by using the link shared on the
homepage:

Step 1: Visit the homepage of the platform. Then, scroll down to the footer of the
page.

You will come across multiple pages that can help you navigate through the
website and use its various features.

Amidst these links, there is a Become a Seller link.

Click this link to begin the process of registering yourself as a seller on the platform.

Quick Links Sell with Us Get to Know Us
Featured Products Become a Seller Testirmonials
Featur Shops ertise pbout Us

Top Brand Becomn 1 Affilia s

Step 2: Once you click this, it will direct you to the next page.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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Register Today

Selling on Yo!Kart is Easy!

thal you want linvi, o just have o

take that pext step with us.

Click Hure

) Sales Tax Permit
3) Bu count Detalls

On this page, you will find the Register Today form at the top right side.
To register as a seller, add your email address and your name in the provided fields.
Once done, click Start Selling.

Step 3: From here, you will be directed to the next page to continue with the
registration process.

Seller Registration
Details Activation Confirmation

Username *

Password Confirm Password

| Agree To The Terms & Conditions

MNewsletter signup

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.
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There are three tabs on this form.

0 The first tab (Details tab) is to register on the website as a user, while the
second tab (activation tab) has to be filled for you to become a seller on the
platform.

If you fill just the first tab and exit the process, you would have registered as a
user on the platform but not as a seller.

To become a seller, you need to complete the whole process.

Fill in the information for each tab.
Details Tab
Under this tab, edit the following fields:
e Name*: Enter your name.
e Username*: Enter a unique username that will be used to log in to the platform.
e Email*: Check the email address you have already provided in the last step.
You can edit the provided email address if you want to use some one instead.
e Password: Enter a password that you can easily remember.
e Confirm Password: Re-enter the password entered in the password field.

e | Agree To The Terms & Conditions: Check mark this to agree with the Terms &
Conditions of the platform.

You cannot proceed to the next step of the registration process without
0 selecting this checkbox. To read the terms and conditions, click the Terms &
Conditions phrase, which is hyperlinked to the Terms & Conditions page.

e Newsletter signup: Select this checkbox to receive updates and newsletters
generated from the platform.

The admin can deactivate this checkbox option as it is admin manageable. So,
Q if you do not find this option on the form, it means that the admin has
deactivated it.

Once you have filled in the information under this tab, click Submit.

This will confirm your registration on the platform using the email and username
you added, and a message will appear at the bottom of the page letting you know
that you have been registered successfully as it directs you to the next tab.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.
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You have been registered *
successfully. An email
verification link has been sent

0 to your registered email
address. Please verify your
email to access your "My
Account" section.

The message also lets you know that an email with the email verification link has
been sent to the email address that you used in the form.

You need to open the email and click the verification link to verify your registration.

In case the admin has deactivated the verification email step for the sign up
process, you will not get an email to verify your registration. And the above
message will just be a notification that you have successfully registered as a
seller.

Step 4: Leave this tab as is, and open a new tab on your browser.

On the new tab, go to your email, open the verification email sent to you, and click
the link to verify the registration.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.
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Account Verification

the emall, please click on the button below.

Thank You
Team Yolkarn

Contact YolKart at

yokart@dummyid.com or call at +317862616007

GETIN TOUCH

. ceoon

You need o confirm your email address for activating your FREE account. To confirm

With this, your email will be verified and you will be directed to the login page.

Keep in mind that this step is to register on the website and does not make you
a seller. It is a process that every user undergoes. To become a seller, you need
to fill your details in the next tab (Activation tab).

Now there are two situations that can occur after this.

Situation 1

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
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Let us say that you closed the other tab on the browser that had the Seller
Registration form open. In this case, you will have to log into your account using
the same credentials you just used to create the account.

Kindly note that all the details you add during each step are saved in the

system. So, if you try to register again (from the homepage) using the same

email address, it will display an error message and not allow you to move
ahead.

Your email »

1) ' Is

Mot Available

= — -

Hence, you need to log in to your account using the same credentials in this case.
Once you do this, you will be directed to the platform’s homepage.

Click your name at the top right corner of the screen and select the dashboard from
the drop down menu.

The options available under this dropdown list will be limited since you have
not yet registered yourself as a seller completely. Once you register yourself as
a seller, you will find three more options under this dropdown menu.

When you reach the dashboard, you will not be able to move ahead without filling
out the Seller Approval form.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.
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Seller Approval Form

»  Supplier Approval Form
Seller Approval Form

Contoct Number* Business Name*

Add the information and click Save Changes to request the admin for becoming a
seller on the platform.

This will direct you to the next page.

Home View Supplier Request

T
i (=}

Hello '
Thank You For Submitting Your Application

If the admin has activated the setting where they have to approve a seller
0 before the seller can begin business on the platform, you will not be able to do
anything and will see a message on your dashboard as shared below.

Kindly contact your administrator if this message is still there after 5 working days.
You will be notified via email regarding the request approval or cancellation.

Situation 2

If you still have the seller registration form tab open, continue with the next
steps.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.

An asterisk (*) next to a label indicates that the information is mandatory.
The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.
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Step 5: Go back to the tab where you were registering on the platform as a seller
and continue the process on the Activation tab (also known as the Seller Approval
form).

Seller Registration

Activation Confirmation

Contact Number® Business Name™

=

Activation Tab

Under this tab, edit the following fields:

e Contact Number*: Select the country code from the dropdown list and then enter
your contact number in the provided field.

e Business Name*: Enter the name of your business or shop. You can edit this later from
your dashboard.

All the fields to be filled under this form are solely administered by the
admin.

In short, the admin can collect whatever information they want. And the fields
discussed above might appear differently to some users.

Once done, click Save Changes. A message will appear and you will be directed to
the next tab.

i
° Your Seller Approval X
Request Sent

The last tab displays success status through the “congratulations” message screen.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.
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Seller Registration

Confirmation

Congratulations!!!

Seller Sign-up Successful

To log in to your seller account, click Login.

You will also receive an email regarding the successful registration on the email
address you used in this form.

Q If you have not yet verified your email, and you try to log in to your account, an
error message will appear.

Your account verification is X
@ rending. Click Here to resend
verification link.

And if you did not receive the verification email yet, kindly check your SPAM folder.

Else, request for another link by clicking the CLICK HERE phrase in the error
message.

If the admin has activated the setting where they have to approve a seller
before the seller can begin business on the platform, you will not be able to
do anything and will see a message on your dashboard as shared below.

Kindly contact your administrator if this message is still there after 5 working
days. You will be notified via email regarding the request approval or cancellation.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.
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Homa View Supplier Request

Hello Seller,
Thank You For Submitting Your Application

Once the admin approves your seller request, you will get a notification on your
email and dashboard regarding the same.

view Supplier Request

9

Helle YOUR APPLICATION IS APPROVED.

From here, you can then begin to set up your shop on the platform.

When a user registers as a seller, they will automatically be registered as an
advertiser as well.

1.2 Method (Il) - Become a Seller from the Buyer's Dashboard

Let us assume that you have already registered yourself as a buyer on the platform,
but now you also want to become a seller.

In such a case, you can register as a seller right from the buyer’'s dashboard only if
the admin has activated this option.

If the admin has activated it, follow the steps shared below to register as a seller:

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.
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Step 1: Log in to your buyer account, click your name at the top right corner of the
page, and go to the dashboard from the dropdown menu.

&) Hi. - O wshlist By bag

0
fomics  Men Women  Baby AKids  Beauty  AboutUs  Blog  Contact Us °

Ry Bon

ONLY AT SUNGLASS HUT

RAY-BAN
CLUBROUND

You will be directed to the buyer dashboard.

When you reach here, click the buyer dashboard that you see at the top of the
page. A dropdown list of all the dashboards you can access appears.

ED Buyerdashboard -~

5o Seller dashboard

Bo Buyer dashboard

The seller dashboard option is available only IF the admin has allowed buyers to
register through this method.

Assuming this option is available: from here, click the seller dashboard from the
dropdown list to begin the process of registering as a seller.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.
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#yuf!(ur!‘ 0 Buyer doshboard - a

seller dashboard
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iy Langlioge “
: Orders
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o ]
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] acor I L ¥
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Latest Offers

Step 2: This will direct you to the seller dashboard. But since you are not a seller,
the Seller Approval form will appear.

BD Buyerdashboard v

Seller Approval Form

» Supplier Approval Form
Seller Approval Form

Contact Number® Business Name*

Enter your contact number and business name* in the fields provided. Once done,
click Save Changes.

Since you have already registered on the platform with all the other details, you wiill
only be asked to add the information needed to open a shop.

All the fields to be filled under this form are solely administered by the
admin. In short, the admin can collect whatever information they want. And
the fields discussed above might appear differently to some users.

After you click Save Changes, a message will appear letting you know that the
seller approval request has been sent.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.
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° Your Seller Approval x
Request Sent

ey

And you will be redirected to the View seller request page where you can see if the
admin has approved your seller request or not yet.

»  View Supplior Request

Hello Test,
Thank You For Submitting Your Application

If the admin has activated the setting where they have to approve a seller

before the seller can begin business on the platform, you will not be able to

move ahead. The message - Thank you for submitting your application will
be displayed until and unless the admin approves your request.

Kindly contact your administrator if this message is still there after 5 working
days. You will be notified via email regarding the request approval or cancellation.

If the admin has deactivated the step to await the admin approval, you will become
the seller directly and the seller dashboard will appear.

Once the admin approves your seller request, your dashboard will open up and
show a message for the same.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.
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> View Supplier Request

9

Helle YOUR APPLICATION IS APPROVED.

From here, you can then begin to set up your shop on the platform.

0 When a user registers as a seller, they will automatically be registered as an advertiser
as well. So, you can check the advertiser dashboard as well and use it accordingly to
advertise your products.

Additional Points to Note

If the admin has activated the setting where they have to approve your registration
0 before you can log into the platform, you will not be able to login. An error message

letting you know that your account has been deactivated or isn't active. In such a case,
contact your admin or wait for it to be approved.

o Your Account Has Been X
Deactivated Or is Not Active

Once the admin activates your account, you will be able to log into it.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.
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3. Login (Sign In)

Visit the homepage of the platform.

» yolkart

OnePlus 9RT €

Geared for greatness

From here, click Account and the sign-in pop-up form will appear.

Sign in to your site account

Sign in with Facebook

Sign in with Apple

Sign in with Google

Sign in with Instagram

Sign in with email

Don't have an account?

Or, simply visit the guest login link that has the sign in form.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.

An asterisk (*) next to a label indicates that the information is mandatory.
The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.

© Yo!Kart (FATbit Technologies). All rights reserved.

Page | 16



_ yo.’kart
e T
¥ yolkart

Sign in to your site account

ﬁ Sign in with Facebook

i Sign in with Apple

rﬁ] Sign in with Instagram

l S Sign in with Google ‘

E sign in with emall

Don't have an account?

In both the cases, a sign in form appears.

Depending on the features activated by the admin, you can log in to your account
using Facebook, Google, Apple, and Instagram.

Or you can simply click Sign in with email and use your login credentials to sign in
the platform.

When you click Sign in with email, the following fields appear.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.
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Sign in to your site account
Username Or Email

Password

Remember me

All sign in options

Don't have an account?

Forgot Password? Register Now

Enter the username (or email address) and password to log in to your account.
Keep in mind that the username and password are case sensitive. So, type in the
exact details as you had when setting up your account.

Check mark . Remember me so that if you close the window without signing
out, the next time you go back, you will be signed back in automatically.

D Remember me

Once done, click Login.

0 If you want to login using your social media account, and clicked on this option by
mistake, go back to the main login screen by clicking the All sign in options link.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.
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All sign in options

If you have not yet registered on the website, then click Register Now and register
yourself as a user on the website.

Don't have an account?

Forgot Password? Register Now

On the other hand, if you have forgotten your password, click Forgot Password?
(Refer to Forgot Password to know more) to recover your password and log in your
account.

2.1 Facebook, Google, Instagram or Apple Logins

Let us say that you want to use your social login details to log in to the website,
select the social media sign in option.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.
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Sign in to your site account

9 Sign in with Facebook
' - . .
' Sign in with Apple
G Sign in with Google
@ Sign in with Instagram

B Sign in with email

When you do this, you will be directed to the respective social login page.

0 If you did not create an account using your social login details previously, it will create
a new account for you as a buyer and you will again have to go through the
registration process of becoming a seller as shared above.

So, keep this in mind when trying to log in to your account using your social logins.
2.2 Forgot Password

If you forgot or lost your password, you can change or reset it by clicking the Forgot
Password link in the login form.

Don't have an account?

Forgot Password?| Register Now

When you click this, the Forgot Password page appears.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.

© Yo!Kart (FATbit Technologies). All rights reserved. Page | 20



¥ yolkart

3 yolkart

Forgot Password?

Enter the email address associated with your account.
Click on Submit to get the password reset link on this email address.

Username Or Email

Back To Login

Enter the username or email address associated with the account in the provided
field.

Once done, click Submit.

0 In case you clicked on the Forgot Password link by mistake, you can go back to the
login page by clicking the Back to Login link below the Submit button.

Back To Login

When you click Submit, the system will forward a password reset link on your
mentioned (registered) email address and a message will appear on the bottom of

the page confirming the same.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.

An asterisk (*) next to a label indicates that the information is mandatory.
The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.
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Your password reset instructions ) 4
have been sent to your email. If you

0 do not find it in your inbox, please
check your SPAM folder. This request is
VALID only for the next 24 HOURS.

From here, go to your inbox and open the email received to reset your password.

yolkart

IMULTI VENDOR SYSTEM

Reset Password!

Hello Jeet Kaur,

It seems like you have used the reset password option at YolKart.

Please visit the below link to reset your password. This link is VALID for the next 24
hours only!

Reset Password

Thank You
Team YolKart

Contact YolKart at

yokart@dummyid.com or call at +817862616007

R 0eoom

Click the Reset Password button in the email.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.

An asterisk (*) next to a label indicates that the information is mandatory.
The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.
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If you have any other issues and/or need additional help, you can contact the admin
0 by emailing them or calling them. The email address and number will be provided in
the email.

A new window will open with the Reset Password form.

3/ yolkart

e MULT VENDO® SYSTEM

Reset Password

Username

New password

New Password

m
L)
-
[Fy}
T

)
o
el

Confirm new password

Confirmm New Password

Reset password

Back To Login

Edit the following:
e Username: This field comes prefilled with your username, and cannot be edited.

e New password: Enter your new password. Ensure that the password is a strong one
and has at least 8 characters in it.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.
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The password is case-sensitive, which means that A and a will both be considered two
different characters.

If you enter a short password and/or a password that does not have a mix of
alphanumeric characters (mix of numbers and alphabets), it will show an error
message under it.

New password

Password must be eight characters long and alphanumeric

e.q. User@23
e.g. UsericlLs

e Confirm new password: Re-enter the new password you entered in the last field.

If you do not enter the same password as entered in the last field, it will show an error
and you will not be able to move forward.

Confirm new password

Confirm new password must be the same as New password.

Once done, click Reset Password.

With this, your password will be updated and you will be redirected to the login
page.

You can then log in to your account from here.
2.3 Problems Logging In

If you are experiencing problems while trying to log into your account and can see
the below error message, this means that the admin has deactivated your account.

o Your Account Has Been x
Deactivated Or is Not Active
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Moreover, if the admin has removed your account from the platform, you will not be
able to log in at all.

Kindly contact the admin in such cases.
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3. Subscription Plans

If the admin has activated the Subscription module and the respective
subscription plans, you will have to purchase any one of the plans before you can
proceed and set up your shop.

As soon as you log in to the dashboard to set up your shop after you have registered
as a seller, the subscription page will appear. You will not be able to go to any other
module without activating a subscription plan.

S0 Seller dashboard Q 0

Slmple Pricing With No Surprlses

BASIC PLAN

$0.00

GOLD PLAN

$100.00

PREMIUM PLAN

$150.00

SILVER PLAN

$80.00

Select your Premium Plan

Selact your Bosic Plon pnce Select your Gold Plon price pnce

$0.00 For 5 Montt

$100.00 [ Per 30 Days 5150.00 [ Per 300

The packages and plans that you can see are all created and managed by the
admin, and can vary in terms of multiple features. Check out the subscription
packages submodule to know more.

Buy Subscription Plan

On the subscription list, go through the various packages. Each package will have
at least one planinit.

To select a plan from the package, click the dropdown list below the Select your
{package name} Plan price label and select your plan for that package.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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Select vour Gold Plan price

$100.00 [ Per 30 Days

$100.00 / Per 30 Days

$150.00 [ Per 60 Days
$200.00 [ Per 90 Days

Once done, click Buy Plan.

You will be redirected to the Billing page which will display the total amount to be
paid.

< Payment Options
Order Summary

Waollet credits: $10,000.00

Goid Plan | Per 30 Days
LUse My Wallet BEolance To Pay For My Order

$100.00

You Pay 5100.00
Enter Credit Card Mumber

Cord Holder Name

Expiry Month Explry Year CVV Secutity Code

01 Jonuary v 2022 w

Select the payment method to pay for the plan. The payment methods available on
the platform are admin manageable. So, you might see a few payment options or
more options during the checkout process.

If you are new, it is unlikely that you will have balance in your wallet. Recharge your
wallet using the payment methods available. If you are not able to add any amount
in your wallet, you can contact the admin to add credit in your wallet, and pay them
outside the platform.

If you do not want to recharge your wallet, you can use any of the other payment
methods that are available to pay for the plan. Select the radio button for the
payment method you want to use and follow the instructions accordingly.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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When you reach the last step for the payment, click the Pay: {amount} button. With
this, the amount will be deducted from your payment method account and a
confirmation message is displayed to notify about transaction success.

9,

Thank You!

ime Placed: 2022-08-04 150354 f:;f! Print

Order Detail

Order #04005506436 Transaction Completed!

Order Summary

ub Tota $100.00

Net Amount $100.00

This page will also display the details of the subscription plan as well. You can click

@Prrﬂ

the Print button I to print the receipt of the subscription order.

To go back to the dashboard, click the My Account link in the confirmation

message.

cription order | been successf processed I Ve VOUr or

To change the subscription plan, view the additional details, or deactivate it, click

the My Subscription link in the confirmation message.
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4. Dashboard

Once you have logged in to your account successfully, the first thing you see is the
homepage of the website. From here, click your name at the top right corner of the
page. A dropdown menu will appear. Select Dashboard from the list.

BB

ONLY AT SUNGLASS HUT

RAY-BAN
CLUBROUND

This will direct you to the seller dashboard.

» yolkart 50 Seflardoshboard Q 2
&8 shop i Dashboard @ Newprosuct [ MyProducts @ CreateShop 3 Shopinventory
e > Sl
&y Shipping v
[ saies 3 Sales Graph Sales
Corrgietea Saies INProcess SO
@ B a G $0.00 $0.00
B Seo '
Credits
(h subscription s syaligtie Bolance Credited teday
$8,900.00 §10,000.00
B sales Report ~
[ Fnancial report v
Qrders
[& inventory reports ~ Compietad Ongen Fending Cecert
o o
2 profie v
g i v Active Subscription
in e— o ;—uﬂ;nn;, Ahowed Py _-EJO';
Recent Orders ¥
By Lenguoge o
Ordaer Datais Stofus Amaount
@ Currency w Refunds
Swtundad Qe Fefunded Aot
o $0.00
=

The dashboard shares a brief of what the shop has achieved in the last one day,
week, month and/or year and has multiple different sections to help you navigate
through the platform.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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On the left side is a navigation menu. Each of these modules under the navigation

menu will be explained further (from the next section).

¥ yolkart

i

Cl

&h

i

Do

|1

l:EJ»:J

Shop

Shipping

Sales

Promotions

SEO

Subscription

Sales Report

Financial report

Inventory reports

Profile

*| Plugins

Impaort Export

Language

) Currency

SD  Sellerdashboard v~

Dashboard

Home > Seller

Sales Graph

Recent Orders

Order Details Status

There is a top header section with navigation icons to manage your account and
messages easily.

yo'kart

Dashboard

Home > Seller

50 Sellerdashboard -~

sales Graph

® Add Mew Product g My Products & Create Shop g Shop Inventory

Sales

$0.00 $0.00

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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Below that, there are some easy short-cut action buttons to help you get some
work done faster and smoothly, like adding a product, viewing a product, etc.

SD  Seller dashboard s Q :-Q'
Dashboard
® Add New Product B My Products ® Creote Shop 2 Shop Inventory
me > Seller
Sales Graph Sales
$0.00 $0.00

The center of the screen displays insights on the sales made by your shop and
many other activities that have taken place in your shop.

50 Sseller dashboard -~
et Dashboard
Add New Product @ My Products Create Shop
Home > Seller
o T
i Sales Graph Sales
s $0.00
v
i o Credits
- o $2.616.00
spart v
Orders
ports v
0
~
*— ° L 2 L 3 2 —e
b
Active Subscription
pprt W R o
Recent Orders 0oy
hvd
Order Datails Status Armount
Refunds

And the right side section includes the overall insights of the shop including the
income made, sales made, and so on.
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ptus

Armount

Sales
Completed Sales

$0.00

Credits

Available Balance

$2,616.00

Orders
Comypieted Orders

0

Active Subscription

Remaining

30 Dcyé

Refunds

rRefunded COrders

Cancellations

0
m

=55 Sales

$0.00

nprot

Credited today

$5,532.00

Pending Orders

Allowed Products

700

refunded Amount

50.00

Each section of the dashboard has been extensively explained below.

4.1 Top Header

At the top of the page, there are two headers.

The main header consists of a few icons that can help you navigate through the

platform faster and manage your account.

Dashboard

S0 Seller dashboard -~

Q @ f

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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Each of these icons and buttons are explained below:

SO Sellerdashboard -~

a. Dropdown Dashboard List

At the top-left side of the dashboard is a dropdown menu that allows you to switch between
different dashboards. For instance, when you become a seller, you automatically become an
advertiser too. You can switch to your advertiser dashboard (advertiser account) through this

dropdown menu.

If you have been registered as a seller, advertiser, buyer and even an affiliate, all the
dashboard options will appear on this list. You can click the respective one you want to visit
and the dashboard will change.

sD Seller dashboard -~

Seller dashboard

AD  Advertiser dashboard

Click the dashboard name with the downward arrowhead icon ™ to open the dropdown
menu. Select the dashboard that you want to visit and you will be redirected to the respective
dashboard.

b. Search Icon Q

Located at the top-right corner of the dashboard, there is a search icon. It is a static
icon that will remain in the same position regardless of which page you visit on the
dashboard.

Click this icon to look for any module that you are not able to locate otherwise.

When you click this icon, a pop-up search form appears.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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Go To.

Shop
fanage Shop
Shop Inventory
Product Tags
Product Options
Tax Categories
&g Shipping

Fress EaepBE Cgain to use native browser search.

Enter the name of the module you are searching for, in the search bar provided
(where it says Go To..). While typing, an auto-populated list of relevant records wiill

appear below.

Shop X

Shop
ManogeShop

Shopinventory

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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Click the relevant option from the narrowed-down list. And this will direct you to
the respective module.

This search option only allows you to search for a module or submodule, and not for a
0 feature or setting that comes under a submodule’s page. To search for such features
or settings, you will manually have to look for them under each submodule.

To activate regular search (browser search option), select the checkbox
provided at the end of “Press (Ctrl + F) again to use native browser search” and it
will convert into a regular search.

Press again to use native browser search.

Once you do this, close the search form by clicking the cross icon >< .

Now, when you press Ctrl + F, the browser search will open.

Q 2

roduct @ My Products @ Shop Inventory

“Press (Ctrl + F) again to use native browser search” checkbox on this form, it will
open this search form and not the browser’s search bar.

a If you try to use the browser search option by pressing Ctrl + F without selecting the

c. Message icon @

Click this icon to view the message threads created between you and your customers. For
each of the messages received, a separate thread is created. This is also helpful to protect the
privacy of both parties.

Check the new messages that you have received, and all the old message threads under this
section. When a new message comes, the 0 on the icon will turn to1. The number in the red
circle will depend on the number of new messages (unread messages) you have.

Click this icon and you will be directed to the messages page.
DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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My Messages

> Messages

umar
eans in lce Blue Product

v & rock
'1\: &' mbleditto moke atyps s
.

Anant Kumar Hi Seller
L Hela Ancei-Thisiso-ia I'want to know more aboul jeans in Ice Blue product. Can you please describe more about the
jeans type and dimensions of the product
8 And pleose share your store oddress.

Hello Anant,
This is o Regular - Straight leg jeans. You con check dimensions on its detail poge.
And ry store is located in Chandigorh

Check out the Messages submodule to understand how to navigate through this page and
the respective messages.

d. User Icon

The user icon is located at the extreme top-right corner of the dashboard.

It is a static icon that will remain in the same position regardless of which page you visit on
the dashboard. The options under this icon include dashboard, home, profile, update
credentials and logout.

If you have uploaded a profile picture, the icon will have the uploaded picture in it. And if you
did not upload a picture yet, it will have a blank profile picture.

Click this icon, and a tiny drop-down menu will appear.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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0§ Dashbeoard

% Home L
7 Shop
2 Profile
11 Update credentials
sales
J.00

[+ Logout

This menu list includes some quick navigation links. Click each option to go to their
respective pages. The options include:

e Dashboard: This will direct you to the dashboard, regardless of wherever you are on
the platform.

e Home: This will open the front end homepage of the website on another browser tab.

e Shop: This will direct you to your shop's page as visible to the buyers on the front end.

This option will not be visible in the list if you have not vet set up your shop. To set
up your shop, click the Create Shop button below this section. Or, go to Shop >
Manage Shop and set up your shop details.

e Profile: This will direct you to the account settings page, where you can quickly
update your name, date of birth, company name, and set dashboard preferences.

You can also visit this page, by going to Profile > My Account from the left navigation
menu.

e Update Credentials: This will direct you to the Update Credentials page, where you
can update your email address and password related credentials.

You can also visit this page, by going to Profile > Update Credentials from the left
navigation menu.

e Logout: This will terminate the session, log you out of your account, and take you back
to the guest user’s login page.

4.2 Easy Shortcut Buttons

On the right-side below the top header icons, there are four shortcut buttons that
can take you directly to the products page and manage it.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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Dashboard

Home > Seller

@ Add New Product Q My Products @ Create Shop % Shop Inventory

Sales Graph Sales

0 If you can only see one or two buttons, don't worry. If the admin has

disallowed sellers (you) from adding their own products to their shop, only
one button (Shop Inventory) will be visible to you. The second button - Create
Shop, will be visible only when you have not yet set up your shop. Once you set it
up, this button will not show up again.

Moreover, if you have not yet set up your shop, when you click any of these
buttons, it will direct you to the Manage Shop page (which can also be accessed
under Shop > Manage Shop).

Shop Details
Home Shop
Language Data Return Address Pickup Address Media Collections social Platforms
Identitier* Shop seo friendly url* Phiome
= +ol~
Country* State Postalcode™
> t ~ SEHBC b
Display stotus Crder return age Order canceliation age

Dizplay time siots after order '{Houlsf Fulfifiment method

Selact ~

Government intarmation on invoices

=

Once you have set up your shop, you can then add products and their inventories to
your shop using these buttons.
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You can also set up your shop by clicking the Create Shop button.
Each button has been explained:
a. Create Shop

As mentioned earlier, if you have not yet set up your shop, you will be able to see the Create
Shop button.

_x(yu_lkm'l 50 Sellerdashboard Q @
Shay Dashboard .
@ shop . @ New Product B My Products @ GCreate Shop & shep inventory
S Shipping o
[ soles - Sales Graph Sales
¥} Promotions v $0:00 0.0
BB Seo W
Cradits
I Subscription w 4 i N ; e
$0.00 $0.00
B Soles Raport v
[ Fingncial repart w
Orders
B imventory reports ~ amplete 1 . 5
o o
Profite e
L3 . . ° . L]
#| Plugins v R .
Active Subscription
) impaort Export W
S 0 Days o]
Recent Orders =
By Language v
Crder Details Status Amaunt
@) Currency w Refunds
0 =N nn

Click this button and this will direct you to the Manage Shop submodule. Refer to the
Manage Shop submodule to understand the process.

b. Add new product

This button allows you to add a new product to your shop's catalog.
Click this and the Add Product form will appear.

0 This button is visible on the Dashboard only if the admin allows sellers to add their
own products.
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€ Add product

Home -atalog > Form

S —
Manoge product basic informations

Active i
Praduct type”
Q Physical Diigital

Update other '0'IgngES data
Product identifier*

Mark as featured
Product nome™

Availlable for cash on delivery
(con)

Brand t for br i Category”

Modal* Minimum selling price [$]*

Product warranty™® Youtube videa url

Days =

Fill in all the fields and click Save to upload the product into the system.

The products that you add using this button can be found under My Products. These
products will only be visible under your shop.

c. My products
This button allows you to view and manage all the products added under your shop.

Click this and the Seller Products page will appear.

This button is visible on the Dashboard only if the admin has allowed sellers to add
their own products.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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Seller Products @
@ Add New Product & Back To Inventory

Catalog

Selact product type w m Clear

# Product Model status Approval Status

Manlac Selid Men's Round Neck Grey T-Shirt ADE e [} p @ =
Nike REVOLUTION 3 Running Shoes (Black)
Men's T-Shirt GC124 @ o - -

Reusable Cloth Masks [Wumen] #E e F ] p &

When you add a product to your shop using the New Product button, this product will be
available only for your shop and will be visible under this list.

Assuming you have already added a product to your shop, you will find the list of products
under this page.

Beside the page name, there is a Help icon e . Click it and a scroll-in message will appear
on the right side, letting you know all about this page.

Refer to the My Products section under Shop > Shop Inventory to better understand the
module and its working.

d. Shop Inventory

This button allows you to view and manage all product inventories of your shop.

Click this and the Shop Inventory page will appear.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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Shop Inventory @
P Y ® New Product [ My Products B Master Products
Home Products
m S " = B
# Narme selling Avallable Avaliable Status
Price Quantity From

Mike Sports Shoes 20 24 p8{202z ® y oW A
F < F i A1
"-u..._/

- Nilke Sports Shoes 525 t - L] & 17§ i
T : -
~

- Nike Sports Shoes $250.00 D 4/08/202 L] o
-

. Nike Sports Shoes ) 24/08/2022 L ]
#
--.._,

- Nike Sports Shoes $250.C 2af08{202] L ]
"‘-../ .

- Nike Sports Shoes $250.00 20 24/08{2022 L ] F -
I h
-

Once you have set up your shop, you can then add the product inventories for the products
added in the system. All the product inventories that you add will be displayed in this list.

Refer to the Shop Inventory submodule under Shop > Shop Inventory to get a better
understanding of this module.

4.3 Right side blocks

On the right-side of the dashboard, you can track the overall insight of your shop,
including the total earnings made through sales, your credit balance, total orders
placed, the active subscription plan details, total refunds made, and the total
cancellations made since your shop opened.

Clicking each section will take you to that respective section’'s module. Each section
has been explained in detail:

a. Sales

This section displays the total amount (in default currency) of sales made for orders that are
successfully completed and the amount (in default currency) of sales for orders that are still in
process.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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Sales

Compieted Sales nprocess sales

$2,259.10 $12,271.96

An order is considered as completed only when there are no actions left to be
0 performed on it. In short, it is when the order has been delivered, and the return period

has lapsed (finished). The orders under completed, canceled and refunded/completed
statuses are considered as completed. The orders with in-process, shipped, and delivered
statuses will be considered as in-process orders.

Click this block and it will direct you to the Orders submodule.
b. Credits

This section displays the sum total of credits earned by the seller from all the successfully
completed orders. It also displays the credits earned today.

Credits

Avoiloble Bolonce Credited today

$0.00 $0.00

Click this section and it will direct you to the My Credits submodule.
c. Orders

This section displays the count of the number of orders that have been completed and the
number of orders that are still pending.

Orders
Compileted Crders Pending Orders

8 97

Click this section, and it will direct you to the Orders submodule.
d. Active Subscription

This section displays the number of days remaining before the subscription expires and the
pending number of products that you are allowed to add to your shop.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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Active Subscription
Remaining Allowed Products

561 Days 536

Click this section, and it will direct you to the My Subscriptions submodule.

0 This section will only be visible if the admin has activated the subscription module.

e. Refunds

This section displays the total number of orders that have been refunded, along with the total
amount that has been refunded for these orders.

rRefunds
Refunded Orders Refunded Amount

1 §104.50

Only the orders for which the Return/Refund Request has been approved by the admin
or by you will be included here.

Click this section, and you will be directed to the Order Return Requests submodule.

f. Cancellations

This section displays the total number of canceled orders, regardless of who canceled the
order. It also displays the total amount refunded for the canceled orders.

Cancellations

Canceled Orders

0

Click this section, and it will direct you to the Cancellation Requests submodule.

0 The Cancellation Requests page only displays the orders that have been canceled from
the Buyer’s end.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.

© Yo!Kart (FATbit Technologies). All rights reserved. Page | 44



yo!kart
4.4 Center of the dashboard

The center of the dashboard gives you additional and extensive insights of your
shop.

You can view and track details from the sales graph, the recent orders, transaction
history, return requests, and the cancellation requests. Each of these sections has
been explained below:

a. Sales Graph
The graph displays the sales records for the last 6 months.
Sales Graph
*— ® @ ® @ —o

b. Recent Orders

This section displays the last two recent orders placed from your shop. It will display the order
details, the status of the order, and the total amount earned from the order.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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Recent Orders View A

Order Details Status Amount

Payment Confirmed $100.00 ® x
Levis Women T-Shirt

F Payment Fending £70.00 @
‘ Men Black Colourblocked

Padded Jacket

If you click the product name in the list, it will direct you to the product detail page on the
front end of the website.

Manage the recent two orders under this section by using the action icons beside each order.
Based on multiple different situations, each order has either one or two icons beside it.

e For orders that have the Payment Pending, Delivered, or Completed status, only one

action icon will be visible beside them. This is the view order icon © . Click this icon
to view the order details and manage its tracking accordingly.
e For orders that have the Payment Confirmed, In Process, or Shipped status, two

icons are visible beside them. One is the view order icon © that takes you to the
order details page that allows you to manage its tracking. The second icon is the

cancel order icon * . Click this to directly cancel the order. When you do this, it will
take you to the Cancel Order page.

View Order Icon ©

Click this icon to view the order details. The page will display all the information of the
respective order ID. The information is stacked in different sections.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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€« View Sale Order
View Order
Orders . Order Summary
#01476861234-50001 2
24/o8/2022
Items summary Salling Price Quantity Amount
$75.00
f Floral Printed A-Line Dress
¥ S s Net Amount $75.00
Order timeline Package detail
Langtt
9 8/2022 @ : 20.00 Centimeter 2.00 Centimeter
Height
10.00 Centimeter
@ L
- o Delivery Address
aas
® ® shippe
Model Town Area ]

You can track and update the shipping details of the order under this section. Once you are

done, click the back icon € beside the view sale order heading.

This will take you to the Orders page. To go back to the Dashboard, click the User Icon
, and select dashboard from the dropdown list to go back to the dashboard.

Refer to Orders submodule under Sales > Orders to get a better understanding of this
module.

Cancel Order Icon *

Click this icon to cancel the order. This will direct you to the Cancel Order page.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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¢ Cancel Order

Cancel Order

Custornar nama: Cindy
Status: Paymaent Confirmed
Cart Total: $720.00
Delivery: $50.00

Tax: $0.00

Order total: $720.00

Order Receipt #: 05071730750-50001
Date: 21/07/2022

¥ yolkart

Order Details Shipping Method aty Selling Shipping Amount
Price Charges
Aadita Women Gold-Toned & Plated Adrmin Ordar leval 3 §$240.00 s$5000 $72000
3 Temple Choker Jewellery Set shipping
A : i
Brand: Aadita
Qty: 3
Billing Details Shipping Detail
Cindy Wille Cindy Wills
Lavel |, 605 George Street, Chinatown, Level |, 505 George Street, Chinatown,
CBD, Sydnay CBD, Sydnay
Sydney, Saint Paul Parish, Antigua end Barbuda-01214 Sydney,Saint Paul Parish, Antigua and Barbuda-01214
+810 +G10
Order Status Log
Added On Customer Notified Status Comments
21/a7/2022 Yes Payment Confirmed

Reason For Cancellation

Comments*

Save Changes

This page displays the order details, the billing details, the shipping details, and the order
status log. The Order Status Log will let you know the current status of the order. If the order
has been shipped or if the payment has just been confirmed.

Under this, there a Reason for Cancellation section that has a Comments* textbox. Enter a
valid reason regarding why the order is being canceled in that textbox. This will be sent to the
respective customer letting them know why their order is being canceled.

Once done, click Save Changes and the order will be canceled.

From here, if you click the back icon € beside the view sale order heading, it will take you

to the Orders page. So, click the user icon
list to go back to the dashboard.

, and select dashboard from the dropdown

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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View All Orders

To view the complete list of orders, click the View All link at the top-right corner of the

section.

Recent Orders

Order Details Status

Amount

yo.’kart

This will direct you to the Orders page where you can view, take appropriate actions, and

even track the orders.

c. Transaction History

This section displays the details of the recent transactions made from the seller’s wallet.

Transaction History

Txn. Id Date Credit Debit Balance

ooo0162

Comments

The list is arranged in the ascending order, where the most recent transactions are seen first,
followed by the subsequent transactions. View and track the transaction details including the
date of transaction, credited amount, debited amount, wallet balance, comments regarding

the transaction and the status of the transaction.

This list is scrollable horizontally. Use the horizontal scroll bar to view all the complete

transaction details.

Click the view all link and you can view the complete list of transactions under the My

Credits submodule.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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This section displays the recent return requests initiated by the buyers. To view or update

the status of the return request made, click the view icon © .

Return Reguests

Order Details Qty Status

01563433987-50002

Levis Women T-Shirt

01553691436-50003

Nike REVOLUTION 3 Running Shoes [Biack, Size 9)

237/03/201¢ 1 Fending

If you click the invoice number, it will direct you to the view orders page for that respective

order.

And if you click the product name, it will direct you to the product detail page on the front

end of the website.

View Request Icon ©

This will direct you to the View Order Return Request page for that respective return

request.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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< View Order Return Request: 6-1563434452
y  Order Return Request View Qrder Return Request
Regquest Details Refund summary
Damaged
Levis Women T-Shirt Request ID oia
Brand: Levi's 6-1563434452 Hee L L
Qty: 2 | Size: L Refunded
sechor i finvoice Numbear jct Price $95.00
01563433987-50002 |
$9.50
Refund Shipping $7.50
Total A 12.00
Return Request Messages It amens i
Vike Fashion Store
i
Vendor Return Address
VEnoor Naoma =N0 Nome
Michael wiliams Kanwar's Shop
Michael Willioms - Kanwar & Shop Address name
Kanwaorpraet
Durmmy Ploce
Chandigarh Punjab
Zip
india 180055
Fhona
34B7563449035
Customer Detail ~

The page will display all the information of the respective return request. The information is
stacked in different sections.

Refer to Order Return Requests submodule under Sales > Order Return Requests to get a
better understanding of this module.

View All Return Requests

To view the complete list of return requests made, click the View All link at the top-right
corner of the section.

Return Requests

Order Details Qty Status

18/07/2019 1 Refunded B

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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This will direct you to the Order Return Request page.

e. Cancellation Requests

This section displays the order cancellation requests initiated by buyers.

Cancellation Requests View Al

Order Details Request Detail Status

18/07 2019 Reasn

01563434485-50001

01563436258-50001

If you click the invoice number, it will direct you to the view orders page for that respective
order.

And if you click the product name in the list, it will direct you to the product detail page on
the front end of the website.

To view the complete list of the cancellation requests made, click the View All link at the
top-right corner of the section.

5. Shop

Once you have registered yourself as a seller, selected a subscription plan (if
required), and logged into the dashboard, the next thing you need to do is set up
your shop. This module allows you to manage your shop information and add the
products that will be sold under your shop.

You will not be able to add a product or access many of the submodules
without setting up your shop. So, it is important to follow this process before
you move ahead.

Expand this module to view the submodules. Then, click the submodule to visit
their respective pages.

Each submodule has been explained in detail.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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5.1 Manage Shop

Set up your shop and its details that will be used on the front end of the website.

Shop Details
Home > Shop
Languoge Data Return Address Pickup Address Media Cuoliections Social Plattorms
Identitier* Shop seo friendly url* Phone
==hi A
Country* State* Postalcode™
o t A C b4
Display stotus Crder return age Order canceliation age
\\\\\ t ~
Display time siots after order |Hours] Futfiiment method

Salect ~

Government information on invoices

=

There are seven tabs under this submodule.

Click each tab to edit the settings and fill out the information accordingly that will
eventually set up your overall shop.

Each tab has been explored in detail below:
i. General

By default the first tab will appear on the screen when you open the Manage Shop
submodule.

You will not be able to access (open) any other tab under this submodule,

unless you fill out the first tab, which is the General tab. Once you enter the
details and click Save Changes to update them, the next tabs will become
accessible.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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Shop Details
Home Shop
GEral Languoge Data Return Address Plckup Address Media Collections Soclal Platforms
Identifier Shop SEC-friendly URL* Phone
 +
Country State*® Postal code”*
United States v Select w
Display status Crder return age Order cancellation age
Sefe v
Gap Between Order Plocement & First Pickup Slot Fulfillment method
[Hours]
Select w
Government information on invoices
Save Changes

This tab contains basic information regarding your shop, the location, shop status,
order-related settings, time slots, and the fulfillment method.

Under this, edit the following details:

e Identifier*: Enter a unique shop identifier name to make your store easier for
customers to find.

This is NOT the shop’s name. Although it can be the same as the shop name.

But this entry cannot be the same as any other shop’s name that is already on the
platform.

e Shop SEO-Friendly URL* When you enter the identifier, this field is automatically
auto-populated with the same content, but in the form of an SEO-friendly slug. You
can edit the slug accordingly.

0 A slug is the last part of a full URL. Remember to add a hyphen between two
words when editing the slug.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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Shop seo friendly url®

tiny-mart

e Phone: Select the country code from the dropdown list, and enter the phone number
of your shop in the field beside it (without the country code).

This is the number that will be used on every order receipt, and will be posted
everywhere along with your shop details. Hence, it is advised to add a business
number and not your personal number.

e Country* From the dropdown list, select the country where your shop is located.
e State™ From the dropdown list, select the state where your shop is located.
e Postal code*: Enter the postal code of your shop's location.

e Display Status: Select On from the dropdown list to activate the shop and display it on
the front end of the website. Select Off to temporarily hide on the front end.

Display status
Select v

Select
ON
OFF

e Order Return Age: Enter the number of days within which a product return request
can be initiated by the buyers.

The value entered should be numeric, such as 5 (days), 20 (days), or so on.

This is known as the return policy and all the items in the shop will follow this return
policy.

Example: If you enter 10 in this field, the buyer will have 10 days within which they can
initiate the return of an order. It also means that the shop has a 10-day return policy.

If you enter 0 as the value or leave the field blank, it would mean that the shop has a
“NO Return Policy.” In short, the buyer will not be able to return any product
purchased from the shop.

e Order Cancellation Age: Enter the number of days within which a product
cancellation request can be initiated by the buyers.

The value entered should be numeric, such as 5 (days), 20 (days), or so on.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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This is known as the cancellation policy and all the items in the shop will follow this
cancellation policy.

Example: If you enter 10 in this field, the buyer will have 10 days within which they can
initiate the cancellation of an order. It also means that the shop has a 10-day
cancellation policy.

If you enter 0 as the value or leave the field blank, it would mean that the shop has a
“NO Cancellation Policy.” In short, the buyer will not be able to cancel an order once
it has been placed from the shop.

You can also set a different cancellation and return age for each individual product
when you are adding the product inventory to your shop. Refer to Shop Inventory to
understand better.

e Gap Between Order Placement & First Pickup Slot [Hours]: Enter the time gap (in
hours) to be maintained in between the time a pickup order is placed by a customer
and the first pickup slot available.

In order words, the customer will be able to see the first pickup slot for their pickup
order, after the time gap mentioned in this input field.

e Fulfillment Method: Select the fulfillment method that will be followed by all the
products sold from your shop.

The fulfillment method is the process of how the order will be delivered to

the customer. There are two main methods - pickup and ship. If the

fulfillment method is the pickup only method, then the customer will have to
pick up the order from a said location. Once the order has been picked up, its process
will be considered as fulfilled.

The platform offers you three fulfillment method options. The options available under
this include:

Fulfillment method

Ship & Pickup w

Select |
Ship & Pickup

Pickup Only
Ship Only

o Ship and Pickup - The orders can be either shipped or picked up by the
customers. In short, both options are available.

o Pickup Only - The orders can only be picked up from the pickup address.

o Ship Only - The orders can only be shipped to the customers.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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While setting up your shop, you will only be able to see one option - the Ship Only
option, in the dropdown list. This is because you will need to add a pickup address first
before the other options appear in the list. And the only way you can add a pickup
address is by setting up the shop and filling all the details in the other tabs (including
the Pickup Address tab).

So, for now, select Ship Only as the option and move ahead.

Once you add a pickup address under the Pickup Address tab, come back and edit
this settings accordingly.

e Use Manual Shipping Rates Instead of Third Party: Turn ON S this toggle switch
if you want to use your manual shipping profiles instead of the third party shipping

profiles. Leave it OFF () if you want the third party plugin that you activated to
calculate the shipping charges for you.

Display status Order return oge Order cancellotion oge

Display time siats after order [Hours| Fulfiliment mathod

ship & Pickl
Ship & f i Use manual shipping rates insteod of

third party

This setting is only visible if you have activated a Shipping Service plugin
under Plugins > Shipping Service. It also appears if the admin has activated the
Shipping Service plugin.

e Government Information On Invoices: Enter information mandated by your
Government such as tax IDs, address, GSTIN, etc,, if any.

Once all the information has been entered or edited, click Save Changes to update
it in the system.

It will also open the next tab. You will also be able to access the other tabs without
filling them out in sequence.

ii. Language Data

The next tab, which is the Language Data tab will appear. Fill out the shop details
in all the available languages to make the shop much more user-friendly.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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Shop Details

H Shop
General 1 e Data Return Address Pickup Address Media Collections Social Platforms
Language Shop name Shop address line 1*

English ~
Shop address line 2 Shop city Contoct person
Description Payment policy Delivery policy
Retund policy Additional information Seller information
Update other languoges data

Under this tab, edit the following details:

e Language: Select the preferred language from the dropdown list, in which the
following fields will be filled.

The number of language options available will depend on the languages that the
admin has selected for the platform.

e Shop Name* Enter the shop name that will appear on the store homepage, invoice,
order detail page, etc. This can be the same as the identifier.

e Shop Address Line 1*: Enter the first line of the shop address that will appear on the
invoice, store homepage, and order detail page.

e Shop Address Line 2: Enter the second line of the shop address that will appear on
the invoice, store homepage, and order detail page.

e Shop City: Enter the city where the shop is located.

e Contact Person: Enter the contact person’s name. This will be the person attending
any inquiries that come on the mentioned phone number or address.

e Description: Enter a brief description of the shop.
e Payment Policy: Enter the shop's payment policy.
DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.

An asterisk (*) next to a label indicates that the information is mandatory.
The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.

© Yo!Kart (FATbit Technologies). All rights reserved. Page | 58



yo'kart
e Delivery Policy: Enter the shop's delivery policy.
e Refund Policy: Enter the shop's refund policy.

e Additional Information: Enter any additional information that you want the buyer to
know.

e Seller Information: Enter more details about you that will be displayed with your shop
details.

e Update Other Languages Data: Turn ON m\‘ this toggle switch to update the
secondary language data automatically.

This option is visible only when the admin has activated the Microsoft
Translator API feature.

Once the toggle switch is turned ON, the system auto-fills the details under the
Language Data tab for you. You can cross-check the data and even edit it by visiting
the language data tab.

If you leave the Update Other Language Data toggle switch OFF C) and click Save
Changes after adding the data in the primary language, you will be redirected to the
secondary language data form.

You can enter the data manually under the form, or click Autofill Language Data from the
top-right corner of the page. This will autofill the fields instantly.

General gnguoge Cotg Return Address Flckup Address Media Colections Social Platforms
Autofill Language Data
*Shop oddress line | *Shop name Languoge
Arabic W
Contact person Shop city Shop address line 2
Delivery policy Payment policy Description
["a ) Bty doy PP g Oy PR P AP PE TP
DATE = ks A JATE] Alui iy al
4 3 duy s
Seller information Additiona! information Refund policy
e ) ASiality g b g ") sl L
DATE o o3 0 | DATE] -
— = i L 2y dmy >
g Ny

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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If you want to update the data on your own, manually select the language from the
language field, and edit the data accordingly. Or simply use the Autofill Language
Data button, to do the work for you.

Autsfill Language Data

“Shop oddress lina 1 *Shop name e =

Arabic

Contoct person Shop city Shop address line 2

Once all the data has been updated for all the languages, click Save Changes, and
this will direct you to the next tab.

0 As soon as the General and Language Data tabs have been filled, all the other

tabs become accessible. You can skip the tabs you do not want to fill current
and come back later to fill them, or switch between the tabs and fill out random
details as per your convenience.

iii. Return Address

Under this tab, fill out the return address details to activate the return policy of your
shop. If you do not add a return address, the shop will not have the return option
and no item can be returned back to you (in case of any issues).

Shop Details

Home » Shop

General Language Data Return Address Pickup Address Media Collections Social Platforms

)

Add New Address

To add a new address, click Add New Address.

When you do this, the Return Address Setup scroll-in form will appear on the right
side of the page.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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Return address setup X
General Language Data
Name* City*
Address line 1° Address line 2
Country* State*

United States v Select State v
Postal code Phone

=+l
Update other languages data C"

There are two tabs in this form.
General Tab
Fill in the following return address information:

e Name*: Enter the name of the shop or the person who will receive the returned
package.

e City*: Enter the city.

e Address line 1*: Enter the address line 1.

e Address line 2: Enter the mailbox or suite number as address line 2.
e Country* Select the country from the dropdown list.

e State*: Select the state from the dropdown list.

e Postal code: Enter the postal code.

e Phone: Select the country code and enter the phone number in the field beside it.

e Update Other Languages Data: Turn ON {\k this toggle switch to update the
secondary language data automatically.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.

© Yo!Kart (FATbit Technologies). All rights reserved. Page | 61



yo.’kort

This option is visible only when the admin has activated the Microsoft Translator

API feature.

Once the toggle switch is turned ON, the system auto-fills the details under the
Language Data tab for you. You can cross-check the data and even edit it by visiting

the language data tab.

There are two buttons at the bottom of the form.

Reset

Click Save to update the details.

Click Reset to reset the fields back to the last saved details.

Language Data Tab

When you click Save under the General tab, you will be redirected to this tab. Edit

the following details:

Return address setup

General Language Data

*Name

Address line 2

‘Language

a Arabic w

“Address line 1

*City

Since the second language is Arabic, the fields under this tab are a bit

jumbled. Edit the fields according to this language.

e Language* Since the secondary language is already selected, leave this field as it is.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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To edit the data in any other language, select the respective language from the
dropdown list. With this, the form will update accordingly.

e Autofill Language Data Icon A : Click this icon to automatically fill in the data for
the subsequent fields in the selected language.

This button is visible only when the admin has activated the Microsoft
Translator API feature.

The fields will already be auto-filled if you had turned ON the Update Other
Languages Data toggle switch in the last tab.

e Name*: Enter the store name, or the person who will receive the returned
product/order in the respective language.

e Address line 1 Enter the shop's physical address in the respective language.
e Address line 2: Enter the shop's mailbox or suite number in the respective language.
e City*: Enter the city in the respective language.

If there are multiple secondary languages on the platform, you can enter the data
for all the languages under this tab.

To do this, select the language under the language field, and then edit the rest of
the fields accordingly.

There are two buttons at the bottom of the form.

Click Save to update the details.
Click Reset to reset the fields back to the last saved details.

“ It is mandatory to add the Return Address in all languages that have been
activated in the system.

Due to this, if there is more than one secondary language, when you click Save, the form will
open in the next secondary language.

0 If you refresh the screen and don't add the address in other languages, while adding
the inventory for a product, you will be redirected to the Return address page here. The
form will appear in the language for which the address is missing. After you have

added the return address in all languages, that is when you will be able to move ahead

smoothly.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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You can also turn ON "' the Update Other Language Data toggle switch (under the

General Tab) to handle everything automatically. And the addresses will be saved in every
language in the system.

Only one return address can be added in the system, which is typically the
0 shop's address.

iv. Pickup Address

Click the next tab, which is the Pickup Address tab. Under this tab, add the pickup
addresses that will be available for buyers to come and pick up their order from.

Shop Details

Home > Shop

General Language Data Return Address Pickup Address Media Collections Social Platforms

b

Add New Address

Click Add New Address, and the Pickup Addresses Setup scroll-in form will appear
on the right side of the page.

The form is long and has been divided into parts below.

Edit the following details:

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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Language Address label”

English w E.g My Office Address
Name” Address line 17

Address line 2 Country*
Select b
State” City”
Select State W
Postal code* Phone*
=4 -

Language: Select the preferred language from the dropdown list, in which the
following fields will be filled.

Address Label: Enter the address label in the respective language.

Since you can add many addresses, you can name each address to differentiate
between them. Some names include office address, house address, store address,
store 1, store 2, and so on.

Name: Enter the business or shop name in the respective language.

Address Line 1*: Enter the shop’s physical address in the respective language.
Address Line 2: Enter the shop's mailbox or suite number in the respective language.
Country*: Select the country from the dropdown list.

State*: Select state from the dropdown list.

City*: Enter the city in the respective language.

Postal Code*: Enter the postal code.

Phone*: Select the country code, and enter the phone number for the location.

From here, scroll down to the next fields and fill them accordingly:

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.
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Slot timings
° Individual Days All Days
Days From To Action

Tuesday v v

wednesaay W W

¥ : W £ W

e Slot Timings: Define the time and days when the store will be open. This will help the
buyers know and select the slots when they can come to pick up the order. There are
two options under this:

o Individual Days: Select this option if the buyers can pick up their order only on
specific days and during a specific period. With this, a list of all the days of the
week appears.

Select the checkbox(es) beside the day(s) on which the store will be
open. Once you select the day(s), the next two options (under column From
and To) become accessible for the selected day(s).

Specify the period when the pickup is allowed using the From and To settings
for these days.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.
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Slot timings

@ Individual Days All Days
Days From To Action
sunday 00:00 v 03:00 v

06:00 v 10:00 " ® W

Monday : v R v

For instance, the pickup times might be between 10 AM and 3 PM on all days
or on the selected days.

Therefore, you can enter the pickup timing as per your business requirements.

Click the plus icon @ Under the Action column beside the respective day &
time, to add multiple time slots for each day.
Click the delete icon W to delete the time slot.

o All Days: Select this option if the store (pickup location) will be open everyday
of the week.

Slot timings
Individual Days Q All Days

Days From To Action

All Select v Select v

Specify the period when the pickup is allowed using the From and To settings

beside All. Click the plus icon ® under the Action header to add multiple
time slots for each day.

Click the delete icon W to delete the time slot. Edit the time slots by using
these two icons under the Action column.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.
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Days

Slot timings

Individual Days ° All Days

From

00:00

06:30

To

w 10:00

Action

Once done, move to the end of the form. There are two buttons at the bottom.

Reset

Click Save to update the details.
Click Reset to reset the fields back to the last saved details.

With this, the address will be added to the list of pickup addresses.

Shop Details
Shop

Home >

General

Language Data

Return Address

i

Add New Address

Pickup Address Media Collections

Tiny Mart { MAIN STORE )

Street ], Long

Miami, Florida

[] Phone:+919777444785

EDIT DELETE

Social Platforms

You can add multiple pickup addresses for the buyers to choose from. Follow the

same method as shared above to do it.

Once you add the pickup address in this field, you can go back to the General tab

and change the fulfillment method to Ship and Pick, or Pickup only.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
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v. Media

Click the next tab, which is the Media tab to visit it. Under this tab, you can
customize the look of your store on the front end by adding various media files
including the logo and banner image.

¥ yolkart

Shop Details
Homa > Shﬂp

General Language Data Return Address Pickup Address Media Caollections Social Platforms

Banner Setup Logo Setup

Longuage Display for Language

All Languages Dasktop v All Languoges Free

Upload Banner Upload Logo

A

Click here to upload Click here to upload

There are two images that you can add. The banner setup is on the left side of the
page and the logo setup is on the right side.

The images you upload under this tab will be visible on the Shop’s page at the
front end.

Electronics. Men Wamen Baby & Kids Beauty about Us Biog Contact Us

o

d
-~ :
'-“b N -
r'"- P P .

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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Banner Setup

To add the banner image, edit the following fields under Banner Setup:

Banner Setup

Language Display for

All Languages ~ Desktop W

Upload Banner

A

Click here to upload

Praterred Dimensions 2000 x 500

e Language: Select the preferred language from the Language dropdown list for which
the next field (image) will be filled. You can select All Languages as the option if the
image will be the same for all the languages.

e Display For: Select whether the image is meant to be displayed for:

o Desktop
o Ipad
o Mobile

To explain better, every type of screen has a different resolution and you can add

images for each screen type, including the desktop, mobile and tablet screen. It is

important to upload the different images for different devices to avoid any distortions.
It helps in enhancing the user experience.

Based on the selection you make, the preferred dimensions of the image will appear
below the image field.

e Upload Banner: Hover over the Click here to upload field, and click it.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
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Upload Banner

............................................................................................................

Click here to upload

____________________________________________________________________________________________________________

Preferred Dimensions 2000 x 600

Select the image from your system and it will open in the image editor pop-up, in the
middle of the screen.

Shop banner X

Use the various tools available in the editor to modify the image as per your
requirements. The tools include:

o Rotate Left 2 : Click this icon to rotate the image towards the left.

o Rotate Right c : Click this icon to rotate the image towards the right.

o Flip Horizontally ** : Click this icon to flip the image horizontally. With this,
the image will be mirrored in the horizontal direction where the left side will be
the right side, and vice-versa after flipping it.

o Flip Vertically ! : Click this icon to flip the image vertically. With this, the
image will be mirrored in the vertical direction where the top will be the
bottom, and vice-versa after flipping it.

o Upload Image File Jﬂ : Click this to upload another image instead of this one.
Use this option if you selected the wrong image by mistake.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.

© Yo!Kart (FATbit Technologies). All rights reserved. Page | 71



& yolkart
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o Reset ™ : Click this to reset the image to its original form and remove all the
adjustments made to it.
You can zoom in or zoom out the image by using the scroll button on the mouse.

Once done, click Apply to upload it. To cancel the process, click Cancel, or click the

cross icon X at the top-right corner of the pop-up form.

Hover over the image field after uploading the image, and two icons will show up at
the top-right corner of the field.

Upload Banner

Preferred Dimensions 2000 x 500

To delete the image, click the Delete icon @ . When you click this icon, a warning
dialog box will appear at the top of the page asking if you want to delete it or not. Click
OK to delete it. Click Cancel to cancel the action.

Do you want to delete

To change or edit the image, click the edit icon & .

Q You can upload language specific images for each language that the website is
available in. Select the language and upload the image accordingly.

When you upload the image, it gets saved automatically in the system. Hence, there is no
Save button under this tab.

Logo Setup

To add the logo, edit the following fields under Logo Setup:

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.
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Logo Setup
Language Ratio
All Languages - “ 16:9 Free
Upload Logo
L]
Click here to upload
emed D ons 500 % 50 0

e Language: Select the preferred language from the Language dropdown list for which
the next field (image) will be filled. You can select All Languages as the option if the
image will be the same for all the languages.

e Ratio: Select the ratio of the logo that you want to upload. The ratio means the
dimensions. It is important to choose the ratio based on the image dimensions you
are about to upload.

There are three options under this:

o 11
o 169
o Free

Click the selection you want to make and it will turn red in color. Based on the
selection you make, the preferred dimensions of the image will appear below the
image field.

e Upload Logo: Hover over the Click here to upload field, and click it.

Upload Logo

............................................................................................................

Click here to upload

............................................................................................................

Select the image from your system and it will open in the image editor pop-up, in the
middle of the screen.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
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=t

Shop logo X

Use the various tools available in the editor to modify the image as per your
requirements. The tools include:

o Rotate Left 2 : Click this icon to rotate the image towards the left.

o Rotate Right c : Click this icon to rotate the image towards the right.

o Flip Horizontally ** : Click this icon to flip the image horizontally. With this,
the image will be mirrored in the horizontal direction where the left side will be
the right side, and vice-versa after flipping it.

o Flip Vertically ! : Click this icon to flip the image vertically. With this, the
image will be mirrored in the vertical direction where the top will be the
bottom, and vice-versa after flipping it.

o Upload Image File ;.; : Click this to upload another image instead of this one.
Use this option if you selected the wrong image by mistake.

~a
o Reset ™ : Click this to reset the image to its original form and remove all the

adjustments made to it.
You can zoom in or zoom out the image by using the scroll button on the mouse.
Once done, click Apply to upload it. To cancel the process, click Cancel, or click the

cross icon X at the top-right corner of the pop-up form.

Hover over the image field after uploading the image, and two icons will show up at
the top-right corner of the field.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
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Upload Logo

To delete the image, click the Delete icon 0] . When you click this icon, a warning
dialog box will appear at the top of the page asking if you want to delete it or not. Click
OK to delete it. Click Cancel to cancel the action.

Do you want to delete

To change or edit the image, click the edit icon & )

You can upload language-specific images for each language that the website is
available in. Select the language and upload the image accordingly.

When you upload the image, it gets saved automatically in the system. Hence, there is no
Save button under this tab.

vi. Collections

Click the next tab under this submodule, which is the Collections tab. Under this
tab, you can group several products into collections so that your buyers can easily
find what they are looking for.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.

© Yo!Kart (FATbit Technologies). All rights reserved. Page | 75



¥ yolkart

Shop Details

Home 3 Shop
General Longuage Data Return Address Pickup Address Media Callecticns Social Platforms
Shop Collections @ Activate © Deactivate Il Delete
# Collection Name Status

B

+
\1/ \E' %

No Collection Found
Add Collection

For instance, create separate collections for baby care products, and cosmetics to
display each collection on a different page.

You won'’t be able to add any collections if you have not added any products

yet. If you are a new seller setting up your shop, it is obvious that you have no
products to add or link to the collection. Skip this tab and add the collections after
you add products.

Once you have added products and inventories in your shop under Shop > Shop
Inventory.

The collections are displayed at the bottom of your shop’s page.

Man Woman Baby & Kids Beauty About Us Biog Contact Us @

Shop Collections ][]

pawandz-colloction * e DZ-Collection

The buyer will only be able to see the banner with an Explore link.

When the buyer clicks on Explore, it will take them to the list of products under the
respective collection.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
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Add a Collection

There are two ways to add a collection:

1. Add Collection

yo.’kart

If your store is a new store that you just opened, there will be no collections in the
list, and only one button can be visible in the middle of the page.

To add a collection in this case, click Add Collection.

General Language Data Return Address Pickup Address Media

Shop Collections

Collection Name

No Collection Found
Add Collection

Social Plotforms

Status

2. New

If you have already added a collection before this, then the page will display the list

of collections in it.

Ganeral Language Data Retumn Address Pickup Address Media

Shop Collections

Collection Nome

Social Plotforms

® New

Status

To add a new collection in this case, click New at the top-right corner of the page.

Both of these will direct you to the form where you can add a new collection.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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In short, the Shop Collections Setup scroll-in form will appear on the right side of

the page, in both situations.

Shop collections setup

General Language Data

Collection name*

SEO-friendly URL*

Status

Update other languages data

There are four tabs under this form.

General Tab

Edit the following details under this tab:

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.

o This identifier is not available. X

Please tI‘}" with another one.

» yolkart

Collection Name*: Enter a unique name for the collection. You can add names like

{shop name} top products (tiny mart’s top products), discount products, baby care
products, etc.

It is advised to use your shop’s name in the collection name since there are
many other shops on the platform. If you add a collection name that has already
been used by the admin or another seller, it will show up as an error as shared

The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.
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The best way to avoid this, and keep the collection name unique is by adding a
collection name using your shop name in it. For instance, tiny mart's top products, tiny
mart's baby care products, etc.

e SEO-Friendly URL*: When you enter the collection name, this field is automatically
auto-populated with the same content, but in the form of an SEO-friendly slug. You
can edit the slug accordingly.

0 A slug is the last part of a full URL.

Seo friendly url*
top-products

e Status: Turn ON ﬁ\ this toggle switch to publish it on the front end. Turn it OFF

() to unpublish it, and with this, the collection will not be displayed on the front
end.

e Update Other Languages Data: Turn ON ﬁ\ this toggle switch to update the
secondary language data automatically.

0 This option is visible only when the admin has activated the Microsoft
Translator API feature.

Once the toggle switch is turned ON, the system auto-fills the details under the
Language Data tab for you. You can cross-check the data and even edit it by visiting
the language data tab.

There are two buttons at the bottom of the form.

Click Save to update the details.
Click Reset to reset the fields back to the last saved details.

Language Data Tab
When you click Save on the General tab, you will be redirected to this tab.

Edit the following details under this tab:

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.
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Shop collections setup X
General Language Data Link Media
‘Language
7y Arabic

*Collection name

e Language: Select the preferred language from the dropdown list, in which the
following field will be filled.

e Autofill Language Data Icon A+ Click this icon to automatically fill in the data for
the subsequent fields in the selected language.

This button is visible only when the admin has activated the Microsoft
Translator API feature.

The fields will already be auto-filled if you had turned ON () the Update
Other Languages Data toggle switch in the last tab.

e Collection Name*: Enter the collection name in the selected language.

0 If the website has more than two languages, select a language and fill in the field
according to the respective language. Follow the same steps for each language
option. You can also skip this tab after filling in the details in the General Tab.

There are two buttons at the bottom of the form.

Click Save to update the details.
Click Reset to reset the fields back to the last saved details.

Link Tab

When you click Save on the Language Data tab (assuming you added the data in
all the languages), you will be redirected to this tab.

Under this tab, you will be able to link your products to the collection.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.
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These products will then be visible on the front end under the collection. This step
is possible only after you have added products to your shop.

General Language Data Link Media

Seller products

There is only one field (Seller Products) under this tab. Click the search products
field to search for products and select them.

When you click the search products field, a list of all the products in your shop will
appear below.

Seller products

DIGITEK® (ENEL14) Secondary Rechargeable Battery Packs for Digital
Camera & Digital Camcorders

Nike Sports Shoes | Color : Silver | Casual shoes size - 8

Nike Sports Shoes | Color : Gold | Casual shoes size: 8
Nike Sports Shoes | Color : Silver | Casual shoes size - 7
Nike Sports Shoes | Color : Gold | Casual shoes size : 7

Nike Sports Shoes | Color : Silver | Casual shoes size: 9

To narrow down the search for the products you want to link, start typing the
product name, and the list will auto-populate itself with the related results. You can
then select the product you were looking for from it.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.
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Seller products

() Nike| X

Nike Sports Shoes | Color : Gold | Casual shoes size: 8

MNike Sports Shoes | Color : Silver | Casual shoes size : 8

Mike Sports Shoes | Color: Gold | Casual shoes size: 8
Nike Sports Shoes | Color : Silver | Casual shoes size : 7
Nike Sports Shoes | Color : Gold | Casual shoes size: 7

Nike Sports Shoes | Color : Silver | Casual shoes size: 9

You can add as many products as you want in a collection. But it is advised not to
overpopulate a collection. Moreover, you can also

If you have not yet added a product in your shop, no products will appear.

Seller products

(} Search records

Mo Record Found

Once you have linked the products with this collection, go to the bottom of the
form.

There are two buttons at the bottom of the form.

Click Save to update the details.
Click Reset to reset the fields back to the last saved details.

Media Tab

When you click Save on the Link tab, you will be redirected to this tab.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.
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Language

All Languages

Upload Banner

General Language Data Link Media

S

Click here to upload

» yolkart

e Language: Select the preferred language from the Language dropdown list for which
the next field (image) will be filled. You can select All Languages as the option if the

image will be the same for all the

e Upload Banner: Hover over the Click here to upload field, and click it.

languages.

Preterred Dimensions 610 x

y -

Click here to upload

05
aua

Select the image from your system and it will open in the image editor pop-up, in the

middle of the screen.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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Collection Image X

A 9(
N ﬂ*aﬂ nt(
TOP SELLING PRODUCTS

e, & ¥ 8l

Use the various tools available in the editor to modify the image as per your
requirements. The tools include:

o Rotate Left 2 : Click this icon to rotate the image towards the left.

o Rotate Right C : Click this icon to rotate the image towards the right.

o Flip Horizontally ** : Click this icon to flip the image horizontally. With this,
the image will be mirrored in the horizontal direction where the left side will be
the right side, and vice-versa after flipping it.

o Flip Vertically ! : Click this icon to flip the image vertically. With this, the
image will be mirrored in the vertical direction where the top will be the
bottom, and vice-versa after flipping it.

o Upload Image File Jﬂ : Click this to upload another image instead of this one.
Use this option if you selected the wrong image by mistake.

~a
o Reset ™ : Click this to reset the image to its original form and remove all the

adjustments made to it.
You can zoom in or zoom out the image by using the scroll button on the mouse.
Once done, click Apply to upload it. To cancel the process, click Cancel, or click the

cross icon X at the top-right corner of the pop-up form.

Hover over the image field after uploading the image, and two icons will appear at the
top-right corner of the field.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
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To delete the image, click the Delete icon E . When you click this icon, a warning
dialog box will appear at the top of the page asking if you want to delete it or not. Click
OK to delete it. Click Cancel to cancel the action.

Do you want to delete

To change or edit the image, click the edit icon ﬁ )

0 You can upload language-specific images for each language that the website is
available in. Select the language and upload the image accordingly.

When you upload the image, it gets saved automatically in the system. Hence, there is no
Save button under this tab.

From here, just click the Cross icon X atthe top-right corner to close the form.

Manage the Collections List

Once you add collection(s), you will see the list of collections under this tab. And
you can manage the list through the features provided by the platform.

General Language Data Return Address Pickup Address Media Collections social Platforms
Shop Collections @ Activote © Deoctivate ] Delete @ New
# Collection Name Status

The following actions can be taken on this page:

. v . .
e Checkbox: Click the checkbox to select . the respective collection from the
list. You can select one or more collections together to perform actions on them.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
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General Language Dato Return Address Pickup Address Media acti Social Piatforms

Shop Collections @ Activate © Deactivate il Delete @ New

Collection Name Status

a»

When the checkbox is selected, three buttons become active at the top-right corner
of the list:

o Activate: Click this button to publish the selected collection(s).
o Deactivate: Click this button to unpublish the selected collection(s).
o Delete: Click this button to delete the selected collection(s).

You can collectively take actions on multiple collections using the checkbox feature.

S

e Status: Turn ON e’ the toggle switch beside the collection name to publish it on

the front end. Leave it OFF or turn it OFF C’ to deactivate it.

Action Buttons

On the extreme right side of every collection in the list, there are some action icons
that can help you manage the orders on the page.

i. edit icon 5:?

Click this icon to edit the collection. The Shop Collections Setup scroll-in form will
appear on the right side of the page. This form has the same fields as those in the
form when creating a new collection. Edit the fields accordingly, and click Save.
Click Reset to reset the fields back to the last saved details.

And click the Cross icon *

updating it.

at the top-right corner to close the form after

ii. Delete icon E

Click this icon to delete the collection from the system. When you click this icon, a
warning dialog box will appear at the top of the page asking if you want to delete it
or not. Click OK to delete it. Click Cancel to cancel the action.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.
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Do you want to delete

vii. Social Platforms

Click the next tab under this submodule, which is the Social Platforms tab. Under
this tab, you can manage and link your existing social media profiles to your shop.

Shop Details
i Shop
General Language Data Return Address Pickup Address Media Collections
Social Platforms ® New
# Tithe URL Status
1
Vo
(f = .\
e\ )
- Qh_\
No Records Found

Facebook, Twitter, Youtube, Instagram, Google, Pinterest, and LinkedIn are some of
the social platforms that you can add here. The added links are displayed at the

front end of the store’'s homepage beside the store's name and logo.

Kanwar's Shop
< O & ® 606 @ v @

N

Shop Contact Shop Details

Shop Products c iwm: m | seraypoputony ~

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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Additional icons including the share icon u:g , mark as favorite icon Q and

report as spam icon ﬁ{ are also in line with the social media icons here.

Add a Social Platform Link

To add a social platform link, click New at the top-right corner of the page. The
Social Platforms scroll-in form will appear on the right side of the page.

Social Platforms X
General Language Data
Select platform
Select ~
Title”
URL®
Status [ @)
Update other languages data ()

There are two tabs under this form.
General Tab
Edit the following details under this tab:

e Select Platform: Select the social platform icon from the dropdown list. This icon will
be hyperlinked to your social platform link and displayed on the front end.

For instance, if you select the Facebook icon, the Facebook icon will be visible on the
front end with your shop name.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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o O & X| 0|0 v O

And when a person clicks on it, they will be redirected to your shop’s Facebook page
(or the link you added for this icon on this form).

Select platform

Select v

Facebook lcon
Twitter lcon
YouTube Icon
Instagram lcon
Google lcon
Pinterest lcon

Linkedin lcon

e Title*: Enter the name of the social icon. This can be the same as the platformm name
selected above.

0 If you are adding two links for the same platform, then you will need to add
another name in this field since the title of the link you are adding has to be
unique.

For instance, if you are adding two Facebook links - one for your personal profile and
one for the shop's profile, you can name the links as Facebook Personal and Facebook
Shop respectively.

If you add the same name for both, an error message will appear.

Following error occurred b3

@ Douplicate entry 37-Facebook’
for key 'splatform_user_id'

e URL* Enter the URL of the social media profile that you want to link here.

Ensure that the proper URL is added. It should include the protocol (https:/), name of
the website (www.websitename.com), and the directory path (/shop-name).

URL®

https:/ fwww.facebook.com/tinymart/

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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If you add the domain name only, or the domain name and the directory path, it will
not accept it. An error will show up as shown below, asking to add the absolute URL.

URL®

‘ www.facebook.com/tiny-mart

his must be an absolute URL

)
e Status: Turn ON {\ the toggle switch to publish it on the front end. If you leave it

OFF or turn it OFF () , the link will be created but it won't be published on the
front end.

)
e Update Other Languages Data: Turn ON {\ this toggle switch to update the
secondary language data automatically.

This option is visible only when the admin has activated the Microsoft
Translator API feature.

Once the toggle switch is turned ON, the system auto-fills the details under the
Language Data tab for you. You can cross-check the data and even edit it by visiting
the language data tab.

There are two buttons at the bottom of the form.

Click Save to update the details.
Click Reset to reset the fields back to the last saved details.

Language Data Tab

Edit the following details:

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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General Language Data
Language
/Y Arabic w
*Title

e Language: Select the preferred language from the dropdown list, in which the
following field will be filled.

-y
e Autofill Language Data Icon A+ Click this icon to automatically fill in the data for
the subsequent field in the selected language.

0 This button is visible only when the admin has activated the Microsoft
Translator API feature.
ar

“/ the Update Other

E

The fields will already be auto-filled if you had turned ON
Languages Data toggle switch in the last tab.

e Title*: Enter the social platform title in the selected language.

a If the website has more than two languages, select a language and fill in the field
according to the respective language. Follow the same steps for each language
option. You can also skip this tab after filling in the details in the General Tab.

There are two buttons at the bottom of the form.

Click Save to update the details.
Click Reset to reset the fields back to the last saved details.

X

Once done, click the Cross icon at the top-right corner to close the form.

Manage the Social Platform Links

Once you have added all the social profiles to the list, you can view and manage
them accordingly.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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General Language Data Return Address Pickup Address Media Collections
Social Platforms @ New
# Title URL Status

The following action can be taken for each social platform link:
e Status: TUrnON “nr the toggle switch beside the social platform name (under the

status column) to publish it on the front end. Leave it OFF or turn it OFF C’ to
unpublish it.

Action Buttons

On the extreme right side of every social platform link in the list, there are some
action icons that can help you manage the orders on the page.

i. edit icon ﬁ

Click this icon to edit the social platform link. The Social Platforms scroll-in form
will appear on the right side of the page. This form has the same fields as those in
the form when creating a new social platform link. Edit the fields accordingly, and
click Save. Click Reset to reset the fields back to the last saved details.

And click the Cross icon ~

updating it.

at the top-right corner to close the form after

ii. Delete icon ﬁ

Click this icon to delete the social platform link from the system. When you click
this icon, a warning dialog box will appear at the top of the page asking if you want
to delete it or not. Click OK to delete it. Click Cancel to cancel the action.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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Do you want to delete

viii. Stripe Connect

a If the admin has activated a plugin (Stripe Connect) under the split payment
method for their website, you will have to configure Stripe Connect before
proceeding further. In short, you can't run your shop or add products to it

before setting up your Stripe Connect account.

If you try to add products or perform any activity on the platform, you will be
followed by an error message and redirected to the Stripe Connect tab where you
are forced to configure your Stripe Connect account before you move ahead.

o Following error occurred x
Please configure stripe account

This tab will not be displayed if the admin has deactivated the Stripe Connect
plugin under split payment method.

If the plugin is activated, you will see the tab. Click this tab to visit it.

Shop Details
Home » Shop
General Language Data Retumn Addrass Pickup Address Media Collections Social Flotforms
Features
Connect’s flexible set of features inciudes

Fayouts Fee Collection Onboarding.

==

Stripe Connect is a payments service that enables you to accept credit card
payments online easily. It is a plus point if your admin has enabled it.

DISCLAIMEGhe color theme and labels might differ in the screenshots as compared to on the platform.
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Kindly note that Stripe Connect services are only available for the US at the
moment. Hence, if your shop’s address is somewhere else other than the US, it will
show an error.

On this tab, click Register to create a new Stripe Connect account.

This will redirect you to the next step. The page will display the Account ID at the
top of the page.

General Language Data Return Address Pickup Address Media Collections Social Platforms

Account ID : acct_IMIP4vEIKJHaDGDP

Delete account from stripe and Yokart [NV AUISTLL REHGE

Bank Account Holder Name Bank Account Number Bank Routing Number

m clear

An Account ID number is generated by the platform for you. It helps connect your
account to the platform to make the payments smooth.

Under the account ID, there are two buttons. These buttons will work only after you
have created your Stripe Connect account.

e Delete account from stripe and Yo!Kart: Click this button (after you have created a
Stripe Account) to delete the account from Stripe and this platform. If you do this, you
will have to register again to continue selling through your shop.

e Unlink account from Yo!Kart: Click this button if you want to keep your Stripe
Connect account but unlink it from this platform. With this, you will not have to
register on Stripe Connect again later. All you will have to do is link your Stripe
Connect account to this platform.

To move ahead, you need to edit the following information:

e Bank Account Holder Name*: Enter the name of the person or business that owns
the bank account. It should be the same as the bank account details. This field is
required when attaching the bank account to a Customer object.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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e Bank Account Number*: Enter the bank account number in string form. This has to
be a checking account number.

e Bank Routing Number: Enter bank routing number, sort code, or any other
country-appropriate institution number for the bank account.

The routing number is a sequence of nine digits used by banks to identify

specific financial institutions. For instance: for the US bank accounts, you need

to enter the ACH routing number. To understand this better, visit
https://stripe.com/docs/connect/testing.

Once done, click Continue. Click Clear to clear the data and fill the fields again.

When you click Continue, you will be redirected to the Stripe Connect platform,
where you need to register your business by adding its details before you can move
ahead.

Set up Stripe Connect Account

Follow the steps shared to set up your account on Stripe Connect as soon as you are
redirected to the Stripe Connect Platform.

Step 1: Select the type of business.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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-
YolKart Marketplace
Test mode
Yo!Kart Marketplace partners About your business
with Stripe for secure financial Selict 3 legal entity foe your Ebmpany.

services.

Type of business

€ Return to Yo!Kart Markeiplace -
Individual

Save for later

<>

Powered by Stl'lpe (0]

Terms

Privacy

English (IN) ©

Contact YolKart Marketplace for support

yokart@fatbit.com
(202) 555-0186

To do this, click the Type of business field and a dropdown list will appear.

About your business

Select a legal entity for your company.

Type of business If you have not filed paperwork to
register as a business entity, then your
business type is likely to be Individual,
Not sure which option to select? Refer
to this support article.

Individual

<>

Individual

Company
Nonprofit organization

Save for later

The options available include:

e Individual
e Company

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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¢ Nonprofit Organization

Choose the most appropriate option based on your company's state. If you have not
registered your shop as a business yet, select Individual.

Once done, click Continue.

Step 2: This will direct you to the next step in the process where you need to verify your
personal details.

—
Q YolKart Marketplace

Test mods
Yo!Kart Marketplace partners Verify your personal details
with Stripe for secure financial Stripe collects this information to verify your identity
SerViCES. and keep your account safe,
+ Return to Yo!Kart Marketplace Your legal name

Email address

Date of birth

D MM/ YYYY

Home address

Powered by Stﬁpe @

Terms

Privacy Address line
English (IN) &

Contact YolKart Marketpiace for support

yokart@fatbit.com
(202) 555-0186

State

<>

Enter the following information under this step (scroll down as you fill in the details to
complete the whole form):

e Your legal name: There are two fields under this. Enter your first and last name
accordingly.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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Your legal name

e Email address: Enter your email address.

Email address

e Date of birth: Enter your date of birth as per the format provided.

Date of hirth

e Home address: There are six fields under this, according to the different parts that
make up an address. Fill in the fields accordingly.

Home address

State

<»

o Click the first field and select the country from the dropdown list.
o Enter the street and locality address in the second field.

o Enter the mailbox number and any additional details of the address in the
third field.

o Enter the city in the fourth field.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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o Select the State from the dropdown list in the fifth field.
o Enter the ZIP code or PIN code in the sixth (last) field.

e Phone number: Enter your phone number.

Phone number

+1

e Last 4 digits of Social Security number

Last 4 digits of Social Security number

Once you are done, click Continue to upload the details and move to the next step. Click Save
for Later to save the information and go back to the Yo!Kart platform.

Save for later

Step 3: This will take you to the next step. Add your professional details under this.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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Test mode

Professional details

Tell us a few details about how you earn money with
Yo!Kart Marketplace.

Industry

<>

Please select your industry...

Your website

Save for later

There are two fields here. Select the Industry from the dropdown list in the first field. Enter
your website’s complete URL in the second field.

Once you are doneg, click Continue to upload the details and move to the next step. Click Save
for Later to save the information and go back to the Yo!Kart platform.

Step 4: This will direct you to the last step, where you need to review all the details and add
any missing details left.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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Test mode

Review and finish up

You're almost ready to start exploring Yo!Kart
Marketplace. Take a moment to review and confirm your

information.

PROFESSIONAL DETAILS

Your website rd

https:/fwww.ting-mart.com/

Other information provided

Phone, Industry

PERSONAL DETAILS

£ Missing required information # Update

Tiny Mart

tinymart@dummyid.com
Born on 26 September 1293

416 W 8th 5t
Los Angeles, CA 90074 US

By clicking Submit, you agree that the information provided is accurate to
the best of your knowledge

Save for later

In this case, there is some missing information needed under personal details. Click Update
to edit the needed information. When you update the needed information, click Continue.

You might need to edit a few things. Click Update where the error shows up, add the
information and click Continue until all has been completed.

Step 5: Once all has been completed, click Submit.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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Test mode

Review and finish up

You're almost ready to start exploring Yo!Kart
Marketplace. Take a moment to review and confirm your

information.

PROFESSIONAL DETAILS

Your website rd

https:/wmy ting -mart.com/

Other information provided
Phone, Industry

PERSONAL DETAILS

Tiny Mart Fd

tinymart@dummyid.com
Born on 26 September 1983

416 W 8th St
Los Angeles, CA 30074 US

Other information provided

|0 document, S5N, Phone

By clicking Submit, you agree that the information provided is accurate to
the best of your knowledge.

Before you do this, you can cross-check the information you added again. To do this, click the

edit icon # in that details tile. Edit the information and click Continue.

If you change anything in the process, you might have to re-verify your identity. Follow the
steps accordingly, until you reach the final page where you can submit the details.

Once all is ready, click Submit.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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General Language Data Return Address Pickup Address Media Collections Social Platforms

Account ID : acct_IMIRfoE6UeLHC2eX

Delete account from stripe and YolKart |RERTGIRETe NS Ty BT {e1yd | Update bank details

BANK DETAIL

With this, the Stripe Connect account is added to your account on Yo!Kart.

The account and payment processing details will be visible here. Since your account has been
created now, you can use the buttons available below the Account ID:

e Delete account from stripe and Yo!Kart: Click this button (after you have created a
Stripe Account) to delete the account from Stripe and Yo!Kart. If you do this, you will
have to register again to continue selling through your shop.

e Unlink account from Yo!Kart: Click this button if you want to keep your Stripe
Connect account but unlink it from the Yo!Kart platform.

e Update bank details: Click this button to update your bank information on Stripe and
this platform. When you click this, the Update Bank Details scroll-on form will appear
on the right side of the screen.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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Update bank details X

Bank Account Holder Name*

Bank Account Mumber®

Bank Routing Mumber

Edit the following details under this:

o Bank Account Holder Name*: Enter the name of the person or business that
owns the bank account. It should be the same as the bank account details. This
field is required when attaching the bank account to a Customer object.

o Bank Account Number*: Enter the bank account number in string form. This
has to be a checking account number.

o Bank Routing Number: Enter bank routing number, sort code, or any other
country-appropriate institution number for the bank account.

The routing number is a sequence of nine digits used by banks to identify
a specific financial institutions. For instance: for the US bank accounts, you need

to enter the ACH routing number. To understand this better, visit
https://stripe.com/docs/connect/testing.

Once done, there are two buttons at the bottom of the form.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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Click Save to update the details.
Click Reset to reset the fields back to the /ast saved details.
With this the bank details will be updated.
Use any of these three buttons accordingly. For any additional queries, contact your

administrator.

5.2 Shop Inventory

Once you have set up your shop, the next step is to add the product inventory.
Under the Shop Inventory submodule, you can add products and their inventories
to your shop.

There are two steps involved in adding a product, and for the product to be
displayed on the front end:

1. Adding a product to the catalog.
2. Adding the inventory for the product.

Definitions to note:
e Catalog: It is a list of all the products sold in a shop or on a platform.

For instance, in Yo!Kart, Master Products can also be called Master Catalog.
This is because it is a list of all products available on the platform. And My
Products can also be called My Catalog, which is a list of all the products
added by you to your shop.

e Product Inventory: Product inventory or inventory is the total quantity (in
units) of a product that is available for sale. A seller can add inventory for the
products created under master products or my products.

In short, adding an inventory is a simple process: add a product, and then add its
inventory details, or just add the inventory details of the already added product.

Once you have added the product inventory, only then will the product be visible
on the front end of the website under your shop.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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Shop Inventory @

Products

@ Add New Product B my Products [8 Mmaster Products

m e =

# Name Selling Price Avoiloble Quantity Avoilabie From

No Records Found

This page displays your complete shop inventory, which includes the inventory of all
the products you are selling (master product inventories and your product
inventories).

0 Beside the page name, there is a Help icon © _Click it and a scroll-in message
will appear on the right side, letting you know all about this page.

If you just opened your shop, this list will be empty. Add products and their
inventory details to the list using the three buttons at the top right corner of the
list.

The admin can deactivate the My Products and New Product button, and you
will only be able to see one button, which is the Master Products button.

Shop Inventory @

Products

i Name Selling Price Avalloble Quantity Avoiloble From

B Master Products

If these buttons are not visible, you cannot add your own products to your shop.
You will only be able to add product inventories for the master products.

Let us look into the function of each button:

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.

© Yo!Kart (FATbit Technologies). All rights reserved. Page | 106



yolkart
a. Master Products

Master products is a list of products that are added to the catalog of the platform.

Click Master Products to visit the master catalog page.

Master Products @
€ Back To Inventory
Home Catolog
# Product Model Status Approval Status Seller Shipping
l! Pisara wlomens . » o
Banarasi Cotton Sk
o]
o Saree
. Ethnic Yord Women's 325 A T i H = =] @
Woven Georgette Saree
b 8 Wamen's Ranarasi Silk 2 £t [ = -

This list includes all the master products added by the admin. It can also include
master products that were requested by sellers and approved by the admin.

0 The Seller Shipping column will have the value NA for all digital products.

search By Keyword/eanfisbn/upc Code Select product type v Clear
£ Product Model Status Appraval Status Seller Shipping

413 The Science of Citizen 13 . nfA @
Science Ist ed. 2021 i
Edition

4 —-w Affiliate Marketing: Learn e @ @
Pa How to Become Your
ol ©Own Boss, Stop Working
for Someone Else, Learn
Digital Marketing
r Digital Reconfigurable @
n_m'-. Design using VHDL in

Xilinx

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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Beside the page name, there is a Help icon e . Click it and a scroll-in message will
appear on the right side, letting you know all about this page.

o The admin can allow or disallow sellers from placing a request to add a master

product to this list. If the admin allows, you can place a request for a new

product under Shop > Requests. This request is then sent to the admin for
approval (explained under Requests). Once the product is approved, it will be added
to this list.

Manage the Master Products List

The list includes the following details for each product:

#: The product number

Product: This column displays the name of the product, the variant and its brand.
Each product variant is mentioned in this list separately.

Model: This is the product variant's model number.

Status: This is the published status of the product. Active means that the product is
published on the website. You can add inventory for products that are active by

clicking the Add Inventory icon @ (explained under Action Buttons).

0 The product status is admin manageable. If the admin deactivates a product, it
will not be visible in the list, regardless of whether the product inventories were
added before or not.

To put it in simple words, Active means that the product is available on the platform
and inactive means it is not available.

Approval Status: This is the status of the product request, which is admin
manageable. The admin can approve a product at any time, or leave it on the pending
status.

3 Product Model Status Approval Status Seller Shipping

a Pisora Women's 4 e &

w1 Banarasi Cotton Silk
! Saree

l Ethnic Yard Women's 1 a B

Woven Georgette Saree

'l Women's Banarasi Silk 43 'i.' I

Saree With Un-stitched
Blouss

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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You can add inventory for the approved products. If the admin marks a product as
pending, it will still be visible in the list, but you will not be able to add inventory for it.

To be clear, the Add Inventory icon @ will still be visible. But when you click it, an
error message will appear claiming that the product has not yet been approved.

If you have already added the inventory for a product, and after that the admin
changes the status to pending, you will be able to view the inventory details, and
delete the inventory, but you will not be able to add or edit the inventory details.

When you try to edit the inventory of a product that is pending approval, it will again
display the error message claiming that the product has not yet been approved.

< Inventory Setup

Home Products > Seller Product Farm

In such a case, you can contact your administrator to get the product approved.

=

for a product using the Add Inventory icon ® . Both processes have been explained
below.

. Add inventory

0 You can view the inventory details using the View Inventories icon

e Seller Shipping: There is a toggle switch beside each product under this column.

When the toggle switch is OFF C) , this means that the admin is managing the
shipping of that product.

Turn ON () the toggle switch to manage the shipping of that product on your
own.

The Seller Shipping column is visible only if the admin has allowed sellers to handle
0 the shipping process.

The value of this column is displayed as NA for digital products since they cannot be
shipped.

Action Buttons

Beside every product, there are a few action icons that help in various different
tasks.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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Product Modal Status Approval Status Seller Shipping
a Pisara Women's 3453 Act wnaing C) ®
i Banarasi Cotton Silk
— Saree
2 Ethnic Yard Women's A . . e ﬁ \ @ O @
l Woven Georgette Saoree

]I Women's Banarasi Silk = € * C’ B @

Saree With Un-stitched
Blouse

Each of these icons have been explained in detail below:

i. Add Inventory Icon ®

Click the add inventory icon ® . This will direct you to the Seller Product Form
(Inventory Setup form) of that product.

There are two kinds of products and both have different forms to add the inventory
for them.

1. Physical Products

If the product that you are adding the inventory to is a physical product, the
inventory form will have the following fields:

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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< Inventory Setup

Home > Products > Seller Product Form

Title*

Portronics Power 45 20000mAh Power Bank for Laptop/Mobile with 45W Fast Charging

[ | Track & subtract quantities of inventory Send Alert When Inventory Level is Low
Quantity At Which Stock Level Alerts Are Sent @ Minimum purchase quantity *
Publish inventory Date available*

Yes v 2023-02-03

Product condition®*

Use shop return and cancellation policy
Select condition v

Edit the following things under this form:

e Title*: This field will already have the product title name. You can edit it as per your
requirements.

. . v

e Track & Subtract Quantities of Inventory: Select this checkbox . to enable the
feature through which the system will automatically subtract the quantity that has
been purchased from the total quantity available.

For example, if the available quantity is 400 and an order for 5 quantities of the
product has been placed, the system, by default, will subtract the sold inventories and
show available quantity as 395.

Deselecting this option fails to keep a track of the sold product quantities and will not
subtract each unit sold from the available product quantity.

. . e

e Send Alert When Inventory Level is Low: Select this checkbox . to enable the
system to generate an alert for you, notifying you about the number of products left in
the inventory.

For instance, let us say that you want an alert to be generated when the inventory is
left with only 2 products. Select this checkbox and the system will generate an alert
to notify you about the declining stock level. This will help you restock your inventory
and update its details accordingly.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.
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This setting is different from the above one.

The Subtract Quantities of Inventory settings will track the number of
inventories left.

On the other hand, this settings will activate the next settings where you can
mention when to get an alert so that you can refill the inventory stock.

So, when you select this checkbox, the Quantity At Which Stock Level Alerts Are
Sent field becomes active.

If you don't select or clear the selected checkbox , You will not be notified
about the remaining stock (when it is about to finish).

And the next field, which is Quantity At Which Stock Level Alerts Are Sent will not
be accessible.

e Quantity At Which Stock Level Alerts Are Sent: Enter the stock quantity for which
an email notification will be sent to you, notifying you about the declining number of
products in the inventory.

a If you did not select the checkbox Send Alert When Inventory Level is Low, this
field will not be accessible. This is because both the features are connected.

For instance, if you enter 10 as the number here, you will get g notification about the
stock level decline when the stock level of this product is 10. This will help you restock
your inventory and update its details accordingly.

By default, the value in this field is O. You can leave the value as it is and you will be
notified when the inventory level is at O.

e Minimum purchase quantity*: Enter a minimum number of units that a buyer can
purchase at once.

If you enter 5 in this field, a buyer can purchase the product only if they are purchasing
at least 5 units of the product at one time.

e Publish inventory: Select Yes from the dropdown menu if you want the product
inventory to be published on the front end of the store. To temporarily hide the
inventory from the front end select No.

When you hide the inventory of a product variant, this variant will not be visible on the
front end. A published inventory means that the product can be viewed and
purchased by a buyer.

e Date available*: Click the field and a calendar will appear. Select the date on when the
product inventory will be available for buyers to purchase. This date will be added to
the field.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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If you want to select today's date, click Today.

Once done, click Ok.

& yolkart

e Product condition*: Select the product's condition from the dropdown list. The

options available include:

Product condition*®

New

Select condition

Used
Refurbished

New
Used

o Refurbished - a used product that has been checked and overhauled, that is,

serviced or repaired so that it can work a lot like a new one.

. . v
e Use shop return and cancellation policy: Select the checkbox . to use the shop's

return and cancellation policy.

The shop’s return and cancellation policy can be found under Manage Shop >

Language Data tab. This policy is normally updated when setting up the shop.

0 If you clear this checkbox option or don't select it, two additional fields will
appear including the Product order return period (days) and the Product

order cancellation period (days) fields. These fields allow you to enter the
return and cancellation policy details manually since you are not using the shop’s

return and cancellation policy.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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Product condition

condition vl

Product order return period (days) Product order canceliation period (days)

This field is NOT visible for digital products.

e Product order return period (days): Enter the number of days before which buyers
can place a return request for the product.

e Product order cancellation period (days): Enter the number of days before which
buyers can request for the order cancellation of the product.

COD & Fulfillment

Product condition*
Use shop return and cancellation policy
Select condition v
Available for COD Fulfillment method
Yes 4 Select w
Selling price cannot be less than minimum selling price $1.999.00

0 The next two fields (Available for COD and fulfillment Method) are visible under this

form, only when - You (the seller) are handling the shipment of the respective
product. Check the status of the Seller Shipping column for the product on the Master
Products page.

e Available for COD: Select Yes if the product is available for COD, or No for if it is not
available for COD.

o The product should have the Available for Cash on Delivery option activated
(the admin can edit it when updating the Product Catalog) for this field to be
accessible.

If the product does not have the COD option activated, this field will not be visible.

If the product was added by the admin, only the admin can manage this setting from
their end for the respective product. Contact your admin to get it enabled, if required.

And if you (the seller) added the product, then both you and the admin can update
this settings under the product detail form. If you decide to update this setting, click

the edit icon 5? beside the product under My Products page, and update it.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
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e Fulfillment Method: Select how the order will be processed and delivered to the
buyers. Click the field and a dropdown list will appear. The options include:

Fulfillment method

Select v

Ship & Pickup

Pickup Only
Ship Only

o Ship & Pickup
o Pickup Only
o Ship Only

By default, this field will come prefilled with the fulfillment method option that was
selected for this product under the add product form.

For instance, if the admin or you have already selected Pickup Only as the fulfillment
method for the product when adding it to the catalog list, this field will come prefilled

with the option Pickup Only selected.

You can select another option as you please by clicking the field. The option selected
under this field will be considered as the final fulfillment method for the said product.

If you have not yet added a pickup address, you will find only one option (Ship Only)
0 in the dropdown list.

Fulfillment method

Select v

Select
Ship Only

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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Fulfillment Method - Points to keep in mind:

e For master products, the fulfillment method options visible under this field
(inventory level) will depend on the Shop's fulfillment method (under Shop >
Manage Shop > General tab).

o If you select Ship & Pickup as the shop’s fulfillment method, you will get all
three options and can select any fulfillment method from the available options.

o Onthe other hand, if you select Pickup Only as the shop’s fulfillment
method, you will get only one option in this field - Pickup Only.

e For seller products, the fulfillment method options visible under this field (inventory
level) will depend on the shop’s fulfillment method, as set (under Shop > Manage
Shop > General tab). In addition to this, if you have selected a specific fulfillment
method for the product when adding it under Shop > My Products, the selected
option will be auto-selected under this field on the inventory form.

o Forinstance, if you select Ship & Pickup as the shop's fulfillment method,
and you select pickup only as the product’s fulfillment method, the
fulfillment method field in the inventory setup form will come prefilled with
pickup only as the fulfillment method.

However, you can change it by clicking the field, and selecting another option.
The fulfillment method options available will depend completely on the
shop’s fulfillment method.

o Onthe other hand, let us say that the shop's fulfillment method is Pickup only,
you will be able to select Pickup Only as the product’s fulfillment method
too. And with this, you will get only one option in this field (for the inventory) -
Pickup Only.

e The fulfillment method selected in this field for a product, (under the inventory
level) will be used on the front end as the product shipment process.

Enter the inventory information for all the product variant(s)

Below these settings, there are additional fields that prompt you to enter the product
variant information in a tabular format.

If the number of variants are more than 20, then this section will not be visible. The
0 form will look slightly different. The process for this special case has been shared
below.

Every product and their options (variants) will be displayed in this form.

For instance, we took a shoe. This shoe is only available in just one color - brown. But the
brown shoe is available in many different sizes. You will see the different variants of this
product in the tabular form.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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The number of rows will depend on the number of variants available. Since there are 5
different sizes of the brown shoe, there are 5 different variants in the table.

Variant/option Cost Price Selling Price O Available Quantity @ sku @

For products that do not have options, only one row will be visible.

Cost Price selling Price @ Available Quantity @ sku @

For products that have different variants, the first column has the product name and its
variant detail.

In both the cases, there are four columns that need to be filled for each variant (if any),
including:

e Cost Price*: Enter the actual price of the respective product variant.

e Selling Price*: Enter the price for which you will be selling the respective variant on
the front end.

This price should not include the tax and should be more than the minimum price set

by the admin. The minimum price set for the product is mentioned above this table.

Cost Price Selling Price @ Available Quantity @

e Available Quantity*: Enter the total quantity of the respective variant that is currently
available for sale. The maximum amount of stocks you can add for a product is
999,999,999.

DISCLAIMER: The gr theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
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The number of stock you can add also depends on the subscription package you have
selected on the platform. If the admin has set a limit on it (as there are different limits
for different packages), you will be able to add only the defined limit of inventory items
to your shop.

e Sku: Enter the unique SKU (stock keeping unit) code assigned to the respective
variant.

SKU is a unique set of numbers and letters used to identify, locate and track a
product internally in a company or store's warehouse.

All the above fields are mandatory. You will need to add the details before you click Save
Changes. If you try to click Save Changes without adding all the information in these fields, it
will show an error. And the borders of the missing fields will be highlighted in red.

Variant/option Cost Price Selling Price @ Available Quantity @ sku @

The admin can decide if the SKU information is important or not. Based on the settings
set by the admin, you might not have to add the SKU information.

To see if the SKU field is mandatory or not, click Save Changes after adding all the details and
leaving the SKU field as it is. If an error shows up and the field is highlighted in a red border,
this means that the admin has made it mandatory to add the SKU information. In this case,
you will have to add the same.

For products that have multiple variants, there is another column after these fields, which has

a Copy icon for each variant. This allows you to copy the variant's information from one
row, and paste it onto the next row easily. It is a great option especially when the information
is same or slightly the same for all the variants.

0 This icon becomes accessible only after you fill in the field for that variant. After that,

click the Copy icon beside it and the cursor will automatically go to the next
row, for the next variant. To paste the copied information, press Ctrl + v on your Window's
keyboard and €Cmd + v on your Mac's keyboard.

You can keep pasting the same information for all the variants by using these shortcuts.

Or, you can simply right click the field of the product variant for which you want to paste
the information, and select paste.

0 It is mandatory to add the inventory details for all the product variants. You cannot
leave it. If you do not want to sell or don't have a specific product variant, then add 0
as the quantity. But you will need to add all the details for the fields available in the table.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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When the number of variants are more than 20 and are not displayed in a table format, that
is when you won't be asked to fill in all the inventory details for all the product variants. You
can choose which ones you want to add inventory details for. This has been explained
extensively in the next section.

Add Inventory - Special Case

If the product has more than 20 variants, the variants will not be listed in a tabular format.
Instead, the Inventory Options section will be displayed below the Language Data section.

You need to enter the information by selecting each variant option under the
Variant/Option field, add its related information in the other fields, and then adding it to the
inventory variant list.

Inventory Options

variant/option Cost price” Selling price® Quantity*

SKU*

“ CIEUI

Steps to add the variant’s inventory details:

e Variant/Option: Click the field and a dropdown list with a search bar will appear. Type
in the variant you want to add the inventory details for and a pre-populated list will
appear.

variant/option

q X

Block | XXL
Blue | XL
Blue | XXL
lce Blue | XL

b lce Blus | XKL )

~EE e iy

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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You can cancel the selected variant option by clicking the cross icon * beside it on
the search bar.

e Cost Price*: Enter the actual price of the respective product variant.

e Selling Price*: Enter the price for which you will be selling the respective variant on
the front end.

This price should not include the tax and should be more than the minimum price set
by the admin. The minimum price set for the product is mentioned below the fields.

SKU*

e Quantity*: Enter the total quantity of the respective variant that is currently available
for sale. The maximum amount of stocks you can add for a product is 999,999,999.

The number of stock you can add also depends on the subscription package you

have selected on the platform. If the admin has set a limit on it (as there are
different limits for different packages), you will be able to add only the defined limit of
inventory items to your shop.

e SKU* Enter the unique SKU (stock keeping unit) code assigned to the respective
variant.

0 SKU is a unique set of numbers and letters used to identify, locate and track a
product internally in a company or store's warehouse.

Once you have added the details, click Add. To start over again, click Clear.
Follow the same process and keep adding the inventory details for each variant.

All variant’s inventory details that you add will be listed below this section.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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Inventory Options

Variant/option Cost price” selling price* Quantity

SKU

“ Clear

Viariant/option Cost Price Selling Price @ Available Quantity SKU @ Action

D

Us]

Each variant added to the list will have three action icons beside it:

O

e Copy to form icon : Click this to copy the inventory details of this variant and use
it for the next variant’'s inventory details.

DO NOT select the variant type FIRST and then click this icon. It will not work
and display an error.

Variant/ option Cost Price Salling Price @ Available Quantity L Action

[a]

Copyright € 2022 YolKart Developed by Fa]bf
o save prefilled values first. x

For this option to work, click this icon first (when all the fields are empty). With this,
the details will be auto-filled into the fields. After this, select the variant from the first
field and then click Add.

e edit icon i : Click this to edit the variant's inventory details. When you click this
icon, the details will be prefilled in the Inventory Options fields above. Edit the
details and click Add. This will update the variant’s inventory details.

e Deleteicon W : Click this to delete the variant’s inventory details.

You can also skip the process of adding the inventory for one or some variant options by not
selecting it (since it is not mandatory in this case).

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
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Once you have created a product, linked options to it, and then added the
0 inventory details for all the variants, you cannot go back to the Product Form

and link more options to that product.

However, you can add more or remove the added option values for the options

that have already been added to that product.

Variants & options

Customize product varients including size color ete

Options Option values

size()

Product has same eanfupc code for all varients

Q Yes

A\ 'f inventory is already added then you cannot bind further options.

No

This case is the same when - you did not link any option to the product but have

already added its inventory.

In short, once the inventory of a product has been added, you cannot link any

option to it.

Variants & options

Customize product varients including size color etc

Options Option values

Product has same eanfupc code for all varients

& ves

A 'f inventory is already added then you cannot bind further options.

No

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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Comments & Language Data

Once you have updated all the variants' inventory information, complete the form by adding
the rest of the details:

Any extra comment for buyer

[ | Translate to other languages

Inventory Data in Arabic ~

Discard Save Chclngas

e Any extra comment for buyer: Enter any extra information as commments for buyers.

e Translate To Other Languages: Select the checkbox to translate the above added
information into other languages enabled in the system. If you want to enter the
details manually, click the section below it - Inventory Data in {secondary language}.

Inventory Data in Arabic ~

Discard Save Changes

There can be multiple sections for adding the secondary language data based on the
number of additional languages enabled in the system.

For instance, if there are four languages, say - English (primary language), Arabic, German
and French. In this case, there will be three additional secondary language data sections for
each secondary language.

0 There is an information icon o beside some of the labels. Hover over the icon to learn
more about what needs to be added under that field.

Once everything has been updated, click Save Changes to add the inventory, and you will
be redirected back to the Shop Inventory list.

For the special case, you will not have a Save Changes button. The data would have
been saved when you clicked on Add while adding the variant’s inventory information.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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If you decide not to keep the inventory information you just added, click Discard.

If you are still on the form, click the Back Icon < beside the form name to go back to the
Shop Inventory list.

This list will display the inventory you just added to your inventory.

Shop Inventory @
p y @ Add New Product % My Products % Master Products
I »  Products
m o oo i
# Name Selling Availabie Available Status
Price Cuantity From
Quick Heal Total Security Lotest Version £ q_ 1

I ' for MAC - | Device, | Year (DVD)

From here, click Master Products to go back to the list of master products.

2. Digital Products

If the product that you are adding the inventory to is a digital product, the
inventory form will have the following fields:

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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€ Inventory Setup

Seller Product Form

ip @ Downloads @

Trock & subtroct quantities of inventory Send Alert Whean Inventory Lavel is Low

Quantity At Which Stock Level Alerts Are Sent @ Minimum purchaose quantity *
Moax downboad times validity (days)
Publish Inventory Date ovallable*
Yas w 2023-02-13
Cost Price selling Price @ Available Quantity @ sku @

Any extra comment for buyer

There are two tabs under this inventory setup form:

a. Initial Setup

Edit the following things under this tab:

e Title*: This field will already have the product title name. You can edit it as per your
requirements.

- . v

e Track & Subtract Quantities of Inventory: Select this checkbox . to enable the
feature through which the system will automatically subtract the quantity that has
been purchased from the total quantity available.

For example, if the available quantity is 400 and an order for 5 quantities of the
product has been placed, the system, by default, will subtract the sold inventories and
show available quantity as 395.

Deselecting this option fails to keep a track of the sold product quantities and will not
subtract each unit sold from the available product quantity.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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. . v

e Send Alert When Inventory Level is Low: Select this checkbox . to enable the
system to generate an alert for you, notifying you about the number of products left in
the inventory.

For instance, let us say that you want an alert to be generated when the inventory is
left with only 2 products. Select this checkbox and the system will generate an alert
to notify you about the declining stock level. This will help you restock your inventory
and update its details accordingly.

This setting is different from the above one.

The Subtract Quantities of Inventory settings will track the number of
inventories left.

On the other hand, this settings will activate the next settings where you can
mention when to get an alert so that you can refill the inventory stock.

So, when you select this checkbox, the Quantity At Which Stock Level Alerts Are
Sent field becomes active.

If you don't select or clear the selected checkbox , You will not be notified
about the remaining stock (when it is about to finish).

And the next field, which is Quantity At Which Stock Level Alerts Are Sent will not
be accessible.

e Quantity At Which Stock Level Alerts Are Sent: Enter the stock quantity for which
an email notification will be sent to you, notifying you about the declining number of
products in the inventory.

0 If you did not select the checkbox Send Alert When Inventory Level is Low, this
field will not be accessible. This is because both the features are connected.

For instance, if you enter 10 as the number here, you will get a notification about the
stock level decline when the stock level of this product is 10. This will help you restock
your inventory and update its details accordingly.

By default, the value in this field is 0. You can leave the value as it is and you will be
notified when the inventory level is at O.

e Minimum purchase quantity*: Enter a minimum number of units that a buyer can
purchase at once.

If you enter 5in this field, a buyer can purchase the product only if they are purchasing
at least 5 units of the product at one time.

e Maximum Download Times*: Enter the maximum number of times the digital
product can be downloaded. Enter -1 for giving the value of unlimited download.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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e Validity (Days)*: Enter the number of days till when the link will be valid for. Enter -1

for giving the value of unlimited validity.

e Publish inventory: Select Yes from the dropdown menu if you want the product
inventory to be published on the front end of the store. To temporarily hide the

inventory from the front end select No.

When you hide the inventory of a product variant, this variant will not be visible on the

front end. A published inventory means that the product can be viewed and

purchased by a buyer.

e Date available*: Click the field and a calendar will appear. Select the date on when the
product inventory will be available for buyers to purchase. This date will be added to

the field.

Date available®

2022-08-02
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If you want to select today's date, click Today.

Once done, click Ok.

Enter the inventory information for all the product variant(s)

Below these settings, there are additional fields that prompt you to enter the product

variant information in a tabular format.

0 If the number of variants are more than 20, then this section will not be visible. The
form will look slightly different. The process for this special case has been shared after

this section.

Every product and their options (variants) will be displayed in this form.

For instance, we took a Norton subscription that has different validity time periods and
different plans with different features. This means that each plan (with specific features) will

have different validity periods.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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Assuming that there are just two plans - plan A and plan B. And there are three different
validity periods - 1 year, 2 years and 3 years. This will create the following options:

Variant/ option Cost Price selling Price @ Availoble Quantity @ Sku D Action

For products that do not have options, only one row will be visible.

Cost Price Selling Price @ Avalloble Quantity @ SKu O

For products that have different variants, the first column has the product name and its
variant detail.

In both the cases, there are four columns that need to be filled for each variant (if any),
including:

e Cost Price*: Enter the actual price of the respective product variant.

e Selling Price*: Enter the price for which you will be selling the respective
0 variant on the front end.

This price should not include the tax and should be more than the minimum

price set by the admin. The minimum price set for the product is mentioned above
this table.

Cost Price selling Price @ Available Quantity @

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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e Available Quantity*: Enter the total quantity of the respective variant that is currently
available for sale. The maximum amount of stocks you can add for a product is
999,999,999.

The number of stock you can add also depends on the subscription package you

have selected on the platform. If the admin has set a limit on it (as there are
different limits for different packages), you will be able to add only the defined limit of
inventory items to your shop.

e Sku: Enter the unique SKU (stock keeping unit) code assigned to the respective
variant.

SKU is a unique set of numbers and letters used to identify, locate and track a
product internally in a company or store's warehouse.

All the above fields are mandatory. You will need to add the details before you click Save
Changes. If you try to click Save Changes without adding all the information in these fields, it
will show an error. And the borders of the missing fields will be highlighted in red.

Variant/option Cost Price Salling Price @ Available Quantity @ sku @

The admin can decide if the SKU information is important or not. Based on the settings
0 set by the admin, you might not have to add the SKU information.

To see if the SKU field is mandatory or not, click Save Changes after adding all the
details and leaving the SKU field as it is. If an error shows up and the field is highlighted in a
red border, this means that the admin has made it mandatory to add the SKU information. In
this case, you will have to add the same.

For products that have multiple variants, there is another column after these fields, which has

a Copy icon for each variant. This allows you to copy the variant’'s information from one
row, and paste it onto the next row easily. It is a great option especially when the information
is same or slightly the same for all the variants.

0 This icon becomes accessible only after you fill in the field for that variant. After that,

click the Copy icon beside it and the cursor will automatically go to the next
row, for the next variant. To paste the copied information, press Ctrl + v on your Window's
keyboard and €Cmd + v on your Mac's keyboard.

You can keep pasting the same information for all the variants by using these shortcuts.

Or, you can simply right click the field of the product variant for which you want to paste
the information, and select paste.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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It is mandatory to add the inventory details for all the product variants. You cannot

leave it. If you do not want to sell or don't have a specific product variant, then add O

as the quantity. But you will need to add all the details for the fields available in the
table.

When the number of variants are more than 20 and are not displayed in a table format, that
is when you won't be asked to fill in all the inventory details for all the product variants. You
can choose which ones you want to add inventory details for. This has been explained
extensively in the next section.

Add Inventory - Special Case

If the product has more than 20 variants, the variants will not be listed in a tabular format.
Instead, the Inventory Options section will be displayed below the Language Data section.

You need to enter the information by selecting each variant option under the
Variant/Option field, add its related information in the other fields, and then adding it to the
inventory variant list.

Inventory Options

Variant/option Cost price” Selling price Quantity

SKU

“ s

Steps to add the variant's inventory details:

e Variant/Option: Click the field and a dropdown list with a search bar will appear. Type
in the variant you want to add the inventory details for and a pre-populated list will
appear.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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Variant/option

2l x

I menth | Plan A

1 month | Plan B
1manth | Plan C
Imenth | Plan D
1year | Flan A

Tyear | Plan B )

You can cancel the selected variant option by clicking the cross icon * beside it on
the search bar.

Cost Price*: Enter the actual price of the respective product variant.

Selling Price*: Enter the price for which you will be selling the respective variant on
the front end.

This price should not include the tax and should be more than the minimum price set
by the admin. The minimum price set for the product is mentioned below the fields.

2 o

Selling price cannot be less than minimum selling price $10.00

SKU*

Quantity*: Enter the total quantity of the respective variant that is currently available
for sale. The maximum amount of stocks you can add for a product is 999,999,999.

The number of stock you can add also depends on the subscription package you

have selected on the platform. If the admin has set a limit on it (as there are
different limits for different packages), you will be able to add only the defined limit of
inventory items to your shop.

SKU*: Enter the unique SKU (stock keeping unit) code assigned to the respective
variant.

SKU is a unique set of numbers and letters used to identify, locate and track a
0 product internally in a company or store's warehouse.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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Once you have added the details, click Add. To start over again, click Clear.

Follow the same process and keep adding the inventory details for each variant.

All variant’s inventory details that you add will be listed below this section.
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Inventory Options

Variant/option Cost price” Selling price” Quantity

SKU

“ Cleur

variant/option Cost Price selling Price @ Available Quantity SKUO

Action
T}

L

Us]

Each variant added to the list will have three action icons beside it:

D
e Copy to formicon
it for the next variant's inventory details.

: Click this to copy the inventory details of this variant and use

DO NOT select the variant type FIRST and then click this icon. It will not work and

display an error.

Variant/option Cost Price Salling Price @ Available Quantity SKuQ

Copyright € 2022 YolKart Developed by Fajbf
o save prefilled values first. *

Action

[a]

For this option to work, click this icon first (when all the fields are empty). With this,
the details will be auto-filled into the fields. After this, select the variant from the first

field and then click Add.

e edit icon i : Click this to edit the variant's inventory details. When you click this
icon, the details will be prefilled in the Inventory Options fields above. Edit the

details and click Add. This will update the variant's inventory details.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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e Deleteicon m : Click this to delete the variant’s inventory details.

You can also skip the process of adding the inventory for one or some variant options by not
selecting it (since it is not mandatory in this case).

Once you have created a product, linked options to it, and then added the

inventory details for all the variants, you cannot go back to the Product Form
and link more options to that product.

However, you can add more or remove the added option values for the options
that have already been added to that product.

Variants & options
Customize product varients including size color etc

If the inventory has already been added, you cannot bind more options to this

product.

Options Option values

Select Color P Black x Gold x Silver x

This case is the same when - you did not link any option to the product but have
already added its inventory.

In short, once the inventory of a product has been added, you cannot link any
option to it.

Variants & options
Customize product varients including size color etc

If the inventory has already been added, you cannot bind more options to this

product.

Options Option values

Select option ~

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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Comments & Language Data

Once you have updated all the variants' inventory information, complete the form by adding
the rest of the details:

e Any extra comment for buyer: Enter any extra information as comments for buyers.

e Translate To Other Languages: Select the checkbox to translate the above added
information into other languages enabled in the system. If you want to enter the
details manually, click the section below it - Inventory Data in {secondary language}.

Inventory Data in Arabic -

DiF.L:U'E!

There can be multiple sections for adding the secondary language data based on the
number of additional languages enabled in the system.

For instance, if there are four languages, say - English (primary language), Arabic, German
and French. In this case, there will be three additional secondary language data sections for
each secondary language.

0 There is an information icon o beside some of the labels. Hover over the icon to learn
more about what needs to be added under that field.

Once everything has been updated, click Save Changes to add the inventory, and you wiill
be redirected back to the Shop Inventory list.

For the special case, you will not have a Save Changes button. The data would have
been saved when you clicked on Add while adding the variant’s inventory information.

If you decide not to keep the inventory information you just added, click Discard.

b. Downloads
After adding everything, when you click Save Changes, you will be directed to the next tab.

If you are not directed to the next tab (which is possible with the special case), click the
second tab - Downloads at the top of the form.

This will direct you to the second tab under this form.

Edit the following fields:

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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€ Inventory Setup
»  Products > Seller Product Form
Initial Setup @ Downloads @
Digital downiood type” Option * Languoge
Digital Download File w 3 Kay v All languages ~
Attach with existing orders Upioad file Upload preview
ot Choose File | No file chosen Choose File Er-'c file chosen
# Dd file bd preview Action

e Digital download type*: Select the kind of digital file you want to upload (which is
usually based on the type of digital product).

Digital download type*

Digital Download File v

Digital Download File
Digital Download Link

There are two options:

o Digital Download File - this is for uploading a file.
o Digital Download Link - this is for entering a link (URL).

e Language*: Select the language of the digital file that you want to upload. Choose All
Languages if the file is the same for all languages.

e Attach with existing orders: Click the field and dropdown list will appear.

The value of the next field should be NO, if you are adding a new product now. But if
you are updating a previously added product with an updated file, then select Yes.

To explain better, let us assume that you created a product and it is sold to multiple
buyers. After a while, an updated version of this product comes into the market, and
you would like to sell the updated version instead.

In this case, you can upload the updated files in the previous two fields. Once done,
you can now choose to share this updated file with all the existing customers as well
by selecting YES under this option.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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If you choose No, the previous customers will not get the updated version of the file.
It will only be available for the new customers.

e Upload File: Click Choose File to upload the digital file that the buyer is purchasing
when they click this product.

e Upload Preview: Click Choose File to upload a short preview of the digital file. This
will be displayed on the front end with the product details.

If you upload a preview, it will help the buyer make a better choice when buying
0 this digital product. They can view the preview, before purchasing the final
product from you.

Once done, click Upload. With this, the file will be uploaded in a table format in this form.

Add as many files as you want like this for the said product (depending on how many files
need to be there in the product).

You can also upload language-specific files for each language that the website is available
in. Select the language and upload the link accordingly by filling out the fields.

Everything you add can be seen in a tabular format in the form.

Attach with existing orders Upload file Jpload preview

Mo w Choosea Eile : No file choszer Choose File | Mo file chosen

# Dd file Dd preview Action

foraat s St I = @ Add

There are four columns in the table - serial number, the main file, the preview, and an action
button column.

If you do not add the main file and just add the preview file, the value under the DD file
column will be NA.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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# Dd file Dd preview Action

® Add

If you add the main file but don’t add a preview file for it, you will see an Add button under
the DD preview column.

Click it and the values of the complete listing will get prefilled in the fields above. Edit the
fields, upload the files and click Upload.

If you have added a wrond file, click the delete icon @ beside it and it will be deleted
from the system.

To view the file uploaded, click the download icon ‘i‘ beside it.

Once done, click the Back Icon < beside the form name to go back to the Shop
Inventory list. This list will display the inventory you just added to your inventory.

Error Message Case

There is a case where you might come across an error message that says you cannot attach
any file with the inventory.

€ Inventory Setup

Seller Product Form

Initial Setup @ Downloads @

Digitol downlood type® Option * Language

Jigital Download File v | Key v All longuages v

A Youcaon not attach files with inventory.

# Dd file Dd preview

This happens when you or the admin has disbaled the option to add the files at the
inventory level.

There is a settings on the Add Product form for digital products - Attachment at Inventory
Level under the Basic Details section.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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Attachment at inventory level®

Y -. o
)  ¥Yes (
T

Rl

—

If No has been selected under this setting for the respective digital product, you will not be
able to attach files with the inventory. In this case, the error message will be displayed and
the fields through which you can upload the files, will be missing.

If it is your product (seller product), edit this setting for the product by visiting the Seller
Product’s list. To go here, click My Products. Look for the product in the list, and then click

the edit icon ﬁ beside it.

If the product was added by the admin, you will have to contact the admin and let them
know your concerns.

ii. Product Info Icon ©

Click the product info icon @ A pop-up window will appear in the middle of the
page displaying all the product details that were added for the product in the
master catalog.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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DIGITEK® (ENEL14) Secondary Rechargeable
Battery Packs for Digital Camera & Digital X
Camcorders

Product Categories Brand
Batteries DIGITEK

Product Model Minimum Selling Price
DSI00DSLR $31.45

Specifications

Brand Product Dimeansions
Digitek &amp;amp;amp;amp;ampg;a

Scroll down using the scroll button on the mouse to see all the information. Click

the cross icon X located at the top-right side of the window to close it, once you
have seen all the information.

iii. View Inventories Icon Q

Click the view inventories icon @ . This will direct you to the respective product
inventory page. Based on the number of variants that the product has, you will find
the inventory information of each.

For instance, if the product had many variants, there will be inventory details for
each variant in the list as shown below.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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Shop Inventory @ )
® Add New Product Q My Products Q Master Products
> Products
# Nome Selling Avoilable Avoilable Status
Price Quantity From

Candle Formal Shoes $80.0( my [ @) L B A
Candle Formal Shoes $80.00 B0 nfnjz022 ( 2 -

5 Candle Formal Shoes $80.00 WL a H A
Candle Formal Shoes $B80.00 [ @] & 7 LY
Candie Formal Shoes $80.00 B0 1fnf2022 [ @]

slect Shoes size
Candle Gold Geniun Lace Up Shoes 3 ] 4 [o7/2017 & S H A
& oo

On the other hand, if the product just has one variant, there will be inventory details
for only that variant as shared below.

Shop Inventory @
P Y @ Add New Product B My Products B Master Products
> Products
w Nome Selling Available Available Status
Price Quantity From
g Apple iPhone 7 (Gold, 32 GB) A 30{07/2017 a g ® O &

In both cases, the actions you can take are the same.

Search for a Product

Yo!Kart offers the flexibility to search for a specific product variant from a list by
using the search functionality present at the top of the list.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.

© Yo!Kart (FATbit Technologies). All rights reserved. Page | 140



¥ yolkart

sk m

Type in the product variant name you are looking for and click Search to get the
results.

# Product name

x

Clear the field by clicking the cross icon at the end of the search bar and the list

will be restored.

Manage the Product Variants List

The following actions can be taken on this page:

. v . .
e Checkbox: Click the checkbox to select . a product variant from the list. You
can select one or more product variants together to perform actions on them.

Shop Inventory @
p y ® Add Mew Product g My Products % Master Products

> Products

@ Activote © Deoctivate & Delete

" Nome Seling Availobie Available status
Price Quantity From

= Condle Formal Shoes $80.00 B INf2022 ‘ Y s
T Sho

Candle Formal Shoes 3: 8e [ @) a

Condle Formal Shoes S80.0 &t 022 & s " b

When the checkbox is selected, three buttons become active at the top-right corner
of the list:

o Activate: Click this button to activate the selected product variant(s).
Activating it means publishing the product variant on the front end.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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o Deactivate: Click this button to deactivate the selected product variant(s).
Deactivating it means unpublishing the product variant on the front end. In
short, buyers will not be able to see this variant or purchase it.

o Delete: Click this button to delete the selected product variant(s) inventory

details.
e Status: Turn ON "’ the toggle switch beside the product variant to publish it on
the front end. This will allow buyers to place an order for the said product variant and
purchase it.

Leave it OFF or turn it OFF C’ to unpublish it. In this case, the buyers will not be
able to see the product variant on the front end.

Action Buttons

Each product variant has a few action icons beside them. Click these icons to take
actions on them accordingly.

# Nome Selling Avaoilable Availoble Stotus
Price Quantity From

Candle Formal Shoes

L

Candle Formal Shoes S80.00 30 2023 o

a. edit icon 5:?

Click this icon to edit the inventory details of the respective product variant. This
will direct you to the Inventory Setup form.

This form has the same fields as those in the form when adding the inventory
information. Just that this form will be for the respective product variant.

Update the fields and click Save. Click Reset to reset the fields back to the last
saved details.

And click the Cross icon X

updating it.

at the top-right corner to close the form after

b. Delete Icon @
Click this icon beside the product variant to delete that variant's inventory details.

When you click this icon, a warning dialog box will appear at the top of the page
asking if you want to delete it or not.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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Click OK to delete it. Click Cancel to cancel the action.

Do You Want To Delets

D

c. Clone Icon

Click this icon if you want to clone this inventory detail for the product’s variant
whose inventory was not added.

0 This icon will only be visible for those products, whose inventory details have
not been added for some of their variants.

For instance, if the product has about 4 variants and you have added the inventory
details for just 2 or 3, this icon will be visible beside these 2 or 3 product variants in
the list.

0 Only those product inventories that you added will be visible in the list. You will
not be able to see the product variants for which you did not add any
inventory, listed here.

Clicking this icon will help you clone the inventory details from the variants already
added, and use it for the variants that are left.

When you click this, a clone inventory scroll-in form appears on the right side of the
page.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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Clone Inventory X

Select Shoes size”

Select w

URL keyword*

candle-formal-shoes-&-kanwar-7-kanwar

Cost price [$]

80.00

price [5]*

80.00

Quantity*

80

Date available*

2022-1-1

Use shop return and cancellation age policy & )

The form will come with pre-filled fields. The details pre-filled will be the same as
the variant you are cloning (copying). Edit the following details under this form:

e Select Option*: Click this field and the list of options available for the product will
appear. Select the option variant for which you want to add the inventory details.

The number of Select (option nhame) fields in the form will be based on the number of

options (size, color, etc.) added for the product.

For example, if the product has both different size options and different color options, there
will be two fields - one for the Select size and second for Select color.

If there are multiple fields, select the respective values to create combinations and fill out
the rest of the details.

You do not have to edit the next fields if they are the same as the other product variants.
You can just click Save and this product variant will be cloned and saved.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.

© Yo!Kart (FATbit Technologies). All rights reserved. Page | 144



yo.’kart

If you want to change some details under this, like the price and so on, edit the following
fields:

e URL Keyword*: Edit the URL of this product variant. Kindly note that this is the slug of
the URL and you do not have to edit the whole thing.

A slug is the last part of a full URL. Hence, do not enter the whole URL in the
field. For instance, if the website is yokart.com/products/i-phone-i12, the slug is
i-phone-12. You need to enter this part of the URL.

e Cost Price*: Edit the cost price of the variant.
e Price [$]*: Edit the selling price of the variant.
e Quantity*: Edit the quantity of the variant.

e Date Available*: Edit the date of availability of the variant. Select the date and it will
be added to the field.

1| Aug v|| 2022 v b

Su Mo Tu We Th Fr Sa

1 2 3 4 5 B

7 8 9 10 1 12 13
- 5 16 17 8 19 20

21 22 23 24 25 26 27

28 29 30 n
| Toda | | Ol ‘

2022-08-31

If you want to select today’s date, click Today. And once you select this date, click Ok.

0

e Use shop return and cancellation policy: Turn ON 7 the toggle switch to use

the shop's return and cancellation policy.

The shop’s return and cancellation policy can be found under Manage Shop >
Language Data tab. This policy is normally updated when setting up the shop.

0 If you turn OFF C) the toggle switch, two additional fields will appear
including the Product order return period (days) and the Product order
cancellation period (days) fields.

These fields allow you to enter the return and cancellation policy details manually
since you are not using the shop's return and cancellation policy.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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Use shop return and cancellation age policy C’

Order return age”

Order cancellation age®

e Product order return period (days): Enter the number of days before which buyers
can place a return request for the product.

e Product order cancellation period (days): Enter the number of days before which
buyers can request for the order cancellation of the product.

There are two buttons at the bottom of the form.

Click Save to update the details.
Click Reset to reset the fields back to the last saved details.

Once done, click the Cross icon X at the top-right corner to close the form.

This will clone the product variant and add it to the Shop Inventory list.

d. Product Missing Info Icon A
Click this to view all the available and missing information of that product variant.

The information will show up on the right side of the page in a scrolling panel.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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Product missing info X

Fields title Current status Valid

Product deleted Na

This feature helps you view which product information is missing that is preventing
the product from being displayed on the front end.

There are three columns:

e Field title: This is the list of reasons that prevent a product from being
displayed at the frontend. Here is the list:

Product Active

Product approved
Product deleted
Product category active
Product category deleted
Product category status
Tax category active

Tax category deleted
Brand active

Brand deleted

Seller deleted

Seller active

Seller verified

Shop active

Shop display status
Shop country active
Shop state active

e Current status: This indicates the current status of the fields.
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For instance, if the respective product is inactive, the value will show as NO
beside Product Active.

With this, you can easily find out what is hindering the product from being
displayed on the front end.

0 Not all the values will be Yes under this column since it defines if the
status of the product for that information.

The next column - Valid is mostly responsible to help you understand what
information the product is missing.

e Valid: This status depends on the Current Status value for the respective
product information.

All the values under this column needs to be YES (green in color).

If there are any fields that have NO (which will be in red color) as the value, it
means that this is the reason why the product is not being displayed on the
front end.

You will have to fix the issue to make the value turn into YES.

In short, the current status column lets you know about the product information
status (like the category has been deleted or not), and the valid column lets you
know if this status is what is affecting the product’s visibility on the front end.

Once you have checked everything, click the cross icon % to close the panel.

iv. Edit Shipping Icon LD

0 This icon will not be visible if you or the admin has enabled a Shipping Service
plugin.

Also, this icon will not be visible if you have not opted to handle the shipping for
the respective product.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.

© Yo!Kart (FATbit Technologies). All rights reserved. Page | 148



yo.’kart

# Product Model Stotus Approval Status Seller Shipping
4 Women's 710 Super %K ) o &
'rr Skinny Fit Jeans =
Levi's Women's 710 Super » @ @
Skinny Fit Jeans

Kotty Womens High Rise g C’ -
Cotton Lycra Jeans

Click the edit shipping icon L5 .

This will direct you to a form to edit the shipping information of that product.

Women's 710 Super Skinny Fit Jeans

Shipping country Shipping protile”

Order Level Shipping -

Enter the following information under this:

e Shipping Country: Enter the country from where the product will be shipped. This is
important to calculate the time and shipping charges during checkout for the buyer.

e Shipping Profile*: Select the shipping profile that the product will be following. The
shipping profile will set the details like the shipping price which will be based on the
shipping and delivery location, the weight of the item, and the size of the item.

Once done, click Save Changes, and the shipping details will be updated for the
product.

This will direct you back to the Master Products page.

v. Link or Files L

This icon is visible only for the digital products. Click it to download the file or view
the link.
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Master Products @
€ Bock To inventory
»  Caotalog
search By Keyword/ean/isbn/upc Code Digital w m Clear
# Product Model Status Approval Stotus Seller Shipping
After the Fall (How otd z prove ifA ® & ©
ﬁ Humpty Dumpty Got
Back Up Again)

When you click it, the Digital Link Setup scroll-in form will appear on the right side
of the page.

Digital links setup X
Digital download type* Option
Digital Download File v All v
Language*
All languages v
it Dd file DOd preview
1 transparent-idea-ico. blackYo!Kart png o

Edit the following details under this:

e Digital Download Type*: Select the kind of digital file you want to download (which is
usually based on the digital product).

Digital download type*

Digital Download File v

Digital Download File
Digital Download Link

There are two options:

o Digital Download File - this is for downloading a file.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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o Digital Download Link - this is for downloading a link (URL).
e Option: Click the field and select the product option that you want to download.

The number of options will depend on the option linked to the product.

yo Ikart

For instance, if you are selling a Norton license, you can have different keys. Option 1

will be key 1, option 2 will be key 2, and so on.

0 This field will not be visible if the product does not have any variants.

e Language*: Select the language of the digital file that you want to download. Choose

All Languages if the file is the same for all languages.
Based on the selection you make, the file/link will appear below in a tabular format.

Case 1 - Downloadable file

it Dd file Dd preview

8.4}

You can only download the preview option. To download it, click the download icon
beside the preview file.

Case 2 - Downloadable Link

i Preview link

nttpsy/ fdemo.yo-kartcom/ @

You will only be able to see the preview link and not the main link. You can copy the

preview link by clicking the copy icon

Search for a Product

Yo!Kart offers the flexibility to search for a specific product from a large list by using

the search functionality present at the top of the list.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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ward/ean/isbn/upc Code Select product type v Clear

# Product Model Status Approval Status Seller Shipping

The smart search bar comes with a filter that allows you to narrow down the
searches. Each field is explained below:

e Search Bar: Enter the name of the product, EAN, ISBN, or UPC code in the search
field.

Kindly enter just one of these options to get proper results.

e Select Product Type: Click the dropdown list and select the product type from the
available options:

Select product type v

Select product type

Physical
Digital

o Physical - tangible products
o Digital - intangible products (online items such as e-books, etc.)

0 Search for a product by editing just one field, or even both fields together.
Once you have filled in the fields, click Search to get the results.

Click Clear to clear all the fields and start over again.

Request for Master Product

0 If you search for a product and it is not available in the list, a blank page will
appear with a Request for Product button in the middle. You can also add a
product to the master products list by visiting Shop > Requests.

This button is visible only if the admin has allowed you to request for a master
product.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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Master Products @

Home > Catalog

] blockbearmy

# Product

X Select product type ~
Model Stotus Approval Status
4
L

Searched Product Is Not Found In Catalog

Request New Master Product

€ Back To Inventory

CIEOF

Selier Shipping

When you click this button, it will direct you to the Request master product form.

Home » Form

Basic details

Product identifier”

Product name*

Brand*

Model #°

Product warranty

& Request master product

Manoge the product s basic information.
Product typa*
o Physical Digital

Category” Request for cateqory

Minimum selling price [§]°

YouTube video URL

Days «

Active [ @)

Mark as featurad »

Tags

A tag is o keyword or term thot d

product. Ad
search for the
Type in the rd or p

click o O creaie

in the field andg

tag. Keep adding
as

ny togs os you wish like this

Edit the details accordingly and click Save to send the request to the admin.
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Refer to the Request Master Product form under Requests > Master Product
Requests to better understand the process to fill out this form.

Back to Shop Inventory List

From here, if you want to go back to the Inventory list, click Back to Inventory from
the top right side of the page.

Seller Products @
@ add New Product &« Back To inventory
._:r_::c]lr_w.;J
selact product type > Clear
" Product Model Status Approval Stotus
4 Maniac Solid Men's Round Neck Grey T-Shirt ADSS o o
Nike REVOLUTION 3 Running Shoes (Biack)

b. Add New Product

This button allows you to add a new product to your own shop only.

This button is visible only if the admin allows sellers to add their own
products. Products added through this button will show up on the Seller
Products page, that can be reached by clicking the My Products button.

There are three locations from where you can add products to your shop using the
Add New Product button, including:

e Dashboard

Dashboard . o
@ Add New Product k= My Products k= shop Inventory
me > Seller
Sales Graph Sales
$3,565.93 $19,479.41
Credits
$10,007.0 $0.00

e Shop Inventory

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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Shop Inventory ©

Products

@ Add New Product

B My Products

B master Products

# Name selfing available Avoilable Status
Price Quantity From
2 AXHILAM Women's Brasso Floral Printed S570.00 200 2022 ( s " A
i Chanderi Sares with Unstitehed Blouse
. Plece
Women's Bandhani Printed & Embroidery [ @) 2
i Work inLoce D-Emg ette Sares ;
e My Products
Seller Products @
® Add New Product & Back To inventory
Catalog
I i I i s ke i
# Product Model Status Approval Status
-4 Maonioc Solid Men's Round Heck Grey T-Shirt AD1 tive I [
Nike REVOLUTION 3 Running Shoes (Black) @
L

Click Add New Product from any of the locations, and this will open the Add
Product form.

1. Physical Product

There are two kinds of products you can add. If you select the product type as
Physical, the following fields will appear.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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¢ Add product

Preduct identifier*

Product name*

Brand*

Model #*

Product warranty*

q » Form
Basic details
Manoge the product's basic information,
Product l\-'pé"
° Physical Digital

Category

Minimurm seliing price [§]*

YouTube video URL

Days ~

Active

Update other languages data (P

Mark os featured

Available for cash on delivery
{coD)

Tags

»

The form is scrollable and has 5 sections under it. On the right side of the form,

there are some additional settings for the product.

The language dropdown on the top right side will not be accessible unless and

until you add the details in the primary language.

Each section has been explained below:

i. Basic Details

Enter the following details under this section of the form:

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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Basic details

Manage the product's basic information.

Product type*

° Physical Digital

Product identifier*

Product name*

Name of the product as it will be displayed on the front end

Brand® Request for brand  Category® Request for category
Model #* Minimum selling price [$]°
Product warranty* YouTube video URL
Days
Description
B I U &gz & T ZE E EE || = Egmp OB & & o

e Product Type*: Select the type of product you want to list from the two radio button
options:

o Physical: These are tangible products, such as books, toys, clothing, etc.

o Digital: These are intangible products, such as, e-books, software, online
courses, etc.

Next sections and fields adjust according to the product type. This form entails the details you
will need for adding a physical product.

e Product identifier*: Enter a unique (alphanumeric) identifier.
DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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This can be the same as the product’'s name but it has to be different as compared to
any other product listed on the platform.

e Product name*: Enter the product’'s name.

e Brand*: Click the field and a dropdown list with a search bar will appear.

Brand® Be

Reguest for brand

&
B |

Samsung
SONY

IFB

Levis

Apple

.

Use the search bar to search for the brand from the list.

As you type in the search bar, the related results will show in the list. Select the brand
of the product from the list.

Brand*

Request for brand

SONY X -

If you selected the wrong brand by mistake, you can clear the field by clicking the

Cross Icon * beside the brand name in the field.

Selecting a brand while adding a product under this field will not be mandatory (the
asterisk *sign will not be there, beside the label name) if the admin has disabled the
option where linking brands with products is mandatory.

If selecting a brand is not mandatory, you do not need to add this information and can leave
it.

But, if it is important and the brand is not available in the list, you need to request for a brand,
or add a brand.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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Request for Brand/Add Brand

There is a Request for Brand link (or Add Brand) at the top right side of the field. In cases
where the brand you want to link to the product is not available in the list, you can click this
and request the admin to add a new brand to the list.

If the admin has not allowed you to directly add a brand, you will see the Request a
Brand link.

If the admin has allowed you to directly add a brand to the list, you will see the Add Brand
link.

Brand” Add brand

In both cases, when you click the link, a form appears on the right side of the page allowing
you to either add a new brand directly or request for a brand.

Kindly note that both the forms have the same fields.

Request New Brand X

General Language Data Media

Brand name*

Update other languages data ()

There are three tabs under this form.
General Tab
Edit the following:

e Brand Name*: Enter the brand name.

Ensure that it is unigue and unlike any other brand name, else an error message will
appear.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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@ Duplicate record name

e Update Other Languages Data: Turn ON () this toggle switch to update the
secondary language data automatically.

This option is visible only when the admin has activated the Microsoft
Translator API feature.

Once the toggle switch is turned ON, the system auto-fills the details under the
Language Data tab for you. You can cross-check the data and even edit it by visiting
the language data tab.

There are two buttons at the bottom of the form.

Click Save to update the details.
Click Reset to reset the fields back to the last saved details.

Language Data Tab

When you click Save on the General tab, you will be redirected to this tab. Edit the following
details:

General Language Data Media

‘Language

£ Arabic w

‘Brand name

e Language: Select the preferred language from the dropdown list, in which the
following fields will be filled.

e Autofill Language Data Icon A+ Click this icon to automatically fill in the data for
the subsequent fields in the selected language.

This button is visible only when the admin has activated the Microsoft
Translator API feature.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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The fields will already be auto-filled if you had turned ON () the Update Other
Languages Data toggle switch in the last tab.

e Brand Name*: Enter the brand name in the selected language.

0 If the website has more than two languages, select a language and fill in the fields
according to the respective language. Follow the same steps for each language
option. You can also skip this tab after filling in the details in the General Tab.

There are two buttons at the bottom of the form.

Click Save to update the details.
Click Reset to reset the fields back to the last saved details.

Media Tab

When you click Save, you will be redirected to this tab. Edit the following details:

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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General Language Data Media

Language

Universal v

Brand Logo

Ratio

Click here to upload

Banner
Language Display for
Universal ~ Desktop ~

A

Click here to upload

Preterred Dimensions 2000 x 500

e Language: Select the preferred language from the Language dropdown list for which
the next field (image) will be filled. You can select Universal as the option if the image
will be the same for all the languages.

There are two images that need to be updated under this.

1. Brand Logo

e Ratio: Select the ratio of the logo that you want to upload. The ratio means the
dimensions of the image. It is important to choose the ratio based on the image
dimensions you are about to upload.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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There are two options under this:

o 11
16:9

Click the selection you want to make and it will turn red in color. Based on the
selection you make, the preferred dimensions of the image will appear below the
image field.

e Click Here To Upload: Hover over and click the panel that says - Click here to upload.

Click here to upload

Preferred Dimensions 500 x 500

Select the image from your system and it will open in the image editor pop-up, in the
middle of the screen.

Brand logo X

shopping

Use the various tools available in the editor to modify the image as per your
requirements. The tools include:

o Rotate Left 2 : Click this icon to rotate the image towards the left.

o Rotate Right & : Click this icon to rotate the image towards the right.

o Flip Horizontally ** : Click this icon to flip the image horizontally. With this,
the image will be mirrored in the horizontal direction where the left side will be
the right side, and vice-versa after flipping it.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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o Flip Vertically ! : Click this icon to flip the image vertically. With this, the
image will be mirrored in the vertical direction where the top will be the
bottom, and vice-versa after flipping it.

o Upload Image File Jﬂ : Click this to upload another image instead of this one.
Use this option if you selected the wrong image by mistake.
7~

o Reset ™ :Click this to reset the image to its original form and remove all the
adjustments made to it.
You can zoom in or zoom out the image by using the scroll button on the mouse.

Once done, click Apply to upload it. To cancel the process, click Cancel, or click the

cross icon X at the top-right corner of the pop-up form.

Hover over the image field after uploading the image, and two icons will appear at the
top-right corner of the field.

To delete the image, click the Delete icon 0] . When you click this icon, a warning
dialog box will appear at the top of the page asking if you want to delete it or not. Click
OK to delete it. Click Cancel to cancel the action.

Do you want to delete

To change or edit the image, click the edit icon & )

2. Banner: The second image you need to upload is the banner image for the brand.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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Banner
Language Display for
Universal v Desktop v

A

Click here to upload

Language: Select the preferred language from the Language dropdown list for which
the next field (image) will be filled. You can select Universal as the option if the image

will be the same for all the languages.

e Display For: Select whether the image is meant to be displayed for:

o Desktop
o iPad
o Mobile

To explain better, every type of screen has a different resolution and you can add
images for each screen type, including the desktop, mobile and tablet screen. It is
important to upload the different images for different devices to avoid any distortions.

It helps in enhancing the user experience.

Based on the selection you make, the preferred dimensions of the image will appear

below the image field.

e Click Here To Upload: Hover over and click the panel that says - Click here to upload.

...................................................................................

Click here to upload

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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Select the image from your system and it will open in the image editor pop-up, in the
middle of the screen.

Brand banner image X

Use the various tools available in the editor to modify the image as per your
requirements. The tools include:

o Rotate Left 2 : Click this icon to rotate the image towards the left.

o Rotate Right C : Click this icon to rotate the image towards the right.

o Flip Horizontally ** : Click this icon to flip the image horizontally. With this,
the image will be mirrored in the horizontal direction where the left side will be
the right side, and vice-versa after flipping it.

o Flip Vertically ! : Click this icon to flip the image vertically. With this, the
image will be mirrored in the vertical direction where the top will be the
bottom, and vice-versa after flipping it.

o Upload Image File Jﬂ : Click this to upload another image instead of this one.
Use this option if you selected the wrong image by mistake.

~a
o Reset ™ :Click this to reset the image to its original form and remove all the

adjustments made to it.
You can zoom in or zoom out the image by using the scroll button on the mouse.
Once done, click Apply to upload it. To cancel the process, click Cancel, or click the

cross icon X at the top-right corner of the pop-up form.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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Hover over the image field after uploading the image, and two icons will appear at the
top-right corner of the field.

To delete the image, click the Delete icon W . When you click this icon, a warning
dialog box will appear at the top of the page asking if you want to delete it or not. Click
OK to delete it. Click Cancel to cancel the action.

Do you want to delste

To change or edit the image, click the edit icon & )

You can upload language-specific images for each language that the website is
available in. Select the language and upload the image accordingly.

When you upload the image, it gets saved automatically in the system. Hence, there is no
Save button under this tab.

From here, just click the Cross icon X at the top-right corner to close the form. With this,
the brand request will be sent to the admin.

You might have to come back later to continue adding the product, if the admin has
not allowed you to directly add a brand. This is because the admin will first have to
approve the brand request and then you will be able to add it under this field.

Check if the brand request has been approved or edit the request under Shop > Requests >
Brand Requests.

This will take you back to the Add Product form. Continue filling out the form:

e Category*: Click the field and a dropdown list with a search bar will appear.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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Category” Request for category

A

£

Men
Women
Baby & Kids
Beauty

| Dresses

Use the search bar to search for the category from the list.

As you type in the search bar, the related results will show up in the list. Select the
category of the product from the list.

Category” Request for category

hMen ® -

If you selected the wrong category by mistake, you can clear the field by clicking the
Cross Icon * beside the category name in the field.

Request for Category/Add Category
There is a Request for category link (or Add Category link) at the top right side of the field.

In cases where the category you want to link to the product is not available in the list, you can
click this and request the admin to add a new category to the list.

If the admin has not allowed you to directly add a category, you will see the Reguest a
Category link.

If the admin has allowed you to directly add a category to the list, you will see the Add
Category link.

Category”®

Add category

When you click this, a form appears on the right side of the page.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.

© Yo!Kart (FATbit Technologies). All rights reserved. Page | 168



Y yolkart

Request New Category X

General Language Data Media

Category narme*

Parent category

Root category A

Translate to other languages ()

There are three tabs under this form.
General Tab
Edit the following:

e Category Name*: Enter the category name. Ensure that it is unique and unlike any
other category name, else an error message will appear.

@ Duplicate record name

e Root Category: Click the field and a dropdown list will appear. Select the category
under which this new category will fall.

Categories that fall under another category are called child categories.

If this category is a main category, or a parent category, select the option, root
category from the list.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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Parent category

Root category v

Roat category

Men

Waomen

» » Necklaces & Pendants
» » Earrings

Baby & Kids

»» Musical Toys

» » Rernote Control Cars
» » Qutdoor Toys
Electronics

Beauty

» Mobiles & Accessories
» Makeup

» » Mobiles

»n Lipstick

@ » Nail Polish

» » Cases & Covers

»» Lip Gloss

» » Screengaurds

» » Lip Liner

e Update Other Languages Data: Turn ON (D this toggle switch to update the
secondary language data automatically.

This option is visible only when the admin has activated the Microsoft
Translator API feature.

Once the toggle switch is turned ON, the system auto-fills the details under the
Language Data tab for you. You can cross-check the data and even edit it by visiting
the language data tab.

There are two buttons at the bottom of the form.

Click Save to update the details.
Click Reset to reset the fields back to the last saved details.

Language Data Tab

When you click Save on the General tab, you will be redirected to this tab. Edit the following
details:

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.
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General Language Data Media

*Language

=/ Arabic

*Category name

e Language: Select the preferred language from the dropdown list, in which the
following fields will be filled.

-y
e Autofill Language Data Icon A+ Click this icon to automatically fill in the data for
the subsequent fields in the selected language.

0 This button is visible only when the admin has activated the Microsoft
Translator API feature.

The fields will already be auto-filled if you had turned ON D the Update Other
Languages Data toggle switch in the last tab.

e Category Name*: Enter the category name in the selected language.
0 If the website has more than two languages, select a language and fill in the fields

according to the respective language. Follow the same steps for each language
option. You can also skip this tab after filling in the details in the General Tab.

There are two buttons at the bottom of the form.

Click Save to update the details.
Click Reset to reset the fields back to the last saved details.

Media Tab

When you click Save, you will be redirected to this tab. Edit the following details:

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.
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Language
All Languages

Category logo

A

Click here to upload

» yolkart

Language: Select the preferred language from the Language dropdown list for which
the next field (image) will be filled. You can select All Languages as the option if the

image will be the same for all the languages.

Category Logo: Hover over and click the panel that says - Click here to upload.

Category logo

y -

Click here to upload

Select the image from your system and it will open in the image editor pop-up, in the

middle of the screen.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.
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Category logo X

2 c - 1 e o Cancel m

Use the various tools available in the editor to modify the image as per your
requirements. The tools include:

o Rotate Left 2 : Click this icon to rotate the image towards the left.

o Rotate Right & : Click this icon to rotate the image towards the right.

o Flip Horizontally ** : Click this icon to flip the image horizontally. With this,
the image will be mirrored in the horizontal direction where the left side will be
the right side, and vice-versa after flipping it.

o Flip Vertically ! : Click this icon to flip the image vertically. With this, the
image will be mirrored in the vertical direction where the top will be the
bottom, and vice-versa after flipping it.

o Upload Image File Jﬂ : Click this to upload another image instead of this one.

Use this option if you selected the wrong image by mistake.

~a
o Reset ™ : Click this to reset the image to its original form and remove all the

adjustments made to it.
You can zoom in or zoom out the image by using the scroll button on the mouse.
Once done, click Apply to upload it. To cancel the process, click Cancel, or click the

cross icon X at the top-right corner of the pop-up form.

Hover over the image field after uploading the image, and two icons will appear at the
top-right corner of the field.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.
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Category logo

To delete the image, click the Delete icon W . When you click this icon, a warning
dialog box will appear at the top of the page asking if you want to delete it or not. Click
OK to delete it. Click Cancel to cancel the action.

Do you want to delste

To change or edit the image, click the edit icon ' )

You can upload language-specific images for each language that the website is
available in.

Select the language and upload the image accordingly.

When you upload the image, it gets saved automatically in the system. Hence, there is no
Save button under this tab.

From here, just click the Cross icon X at the top-right corner to close the form.
With this, the category request will be sent to the admin.

You might have to come back later to continue adding the product, if the admin has
not allowed you to directly add a category. This is because the admin will first have to
approve the category request and then you will be able to add it under this field.

Check if the category request has been approved or edit the request under Shop >
Requests > Category Requests.

Back to the Add Product form

Once done and the category has been added, select the category option in the Add
Product form and continue filling it:

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.
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Model*

Product warranty*

Description

B I U aza T

<B0ODY> <BR=

Days «

Minimum selling price [$]*

Youtube video url

Il
]
i

o .
=g | himi

Model*: Enter the model number, or product code of the product.

yo.’kart

This field will not be a mandatory field (the asterisk * sign will not be beside the label

name) if the admin has disabled the option where adding the model number is

important when adding a product.

product.

the time period from the options - days, months, and years.

Product warranty*®

Description

B I U ax A T

Days =

Days
il Months

Years

YouTube video URL

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.

An asterisk (*) next to a label indicates that the information is mandatory.

The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.

Minimum selling price [Default Currency]*: Enter the minimum selling price of the

Product warranty*: There is a dropdown list beside this field that allows you to choose
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Once you have selected the time period, enter the number to mark how many days,
months or years the product warranty will be valid for.

For instance, you can select the option - month from the dropdown list and enter 9
in the field. This means that the warranty of the product will be for 9 months.

e YouTube video URL: Enter a YouTube video URL of your product to share a bit more
description regarding it.

e Description: Enter a persuasive description explaining everything about the product
in detail.

Use the various editing tools shared on the top to format the description and make it
look attractive.

Kindly note that the description will be displayed in the same format and style on the
front end as you set it up here.

Once done, scroll down to the next section.

ii. Variants & Options

Click this section’s header to expand it.

Variants & options

~
Custornize the product variants, including size, color, etc.
Options Option values Action
. Type to st @
Product has the same EAN/UPC code for all variants ° Yes No

Variants EAN/UPC/GTIN Code

Select the options and add variants of the product under this section. Products that have
similarities, like the same brand and model, but differ in some aspects like the size or color
from one another are called product variants.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.
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For instance, size can be an option for a product (a t-shirt), while Small, Medium and Large
can be their corresponding option values.

It is not mandatory to add the options and its variants when adding a product, but it is
0 advised to do so.

To add a product variant under this:

e Options: Select the options available for the product under this field. To do this, click
the field and a dropdown list with a search bar will appear.

key(Antivirus Serial Key) '

Color(Batman)

Casual shoes size
Medel({Clay and Moulding)
Color

| Color abhi

=

Use the search bar to search for the option from the list. As you type in the search bar,
the related results will show up in the list. Select the option of the product from the
list.

Options

Color X -

If you selected the wrong option by mistake, you can clear the field by clicking the
Cross Icon * peside the option name in the field.
0 If you have not yet created the options for this product, visit the Product Options

module under Shop > Product Options and create them. Once you create the
options, they will be displayed under this list.

The options that can be seen under this list are the options added by the admin.

e Option Values: Click the field and a list of option values will appear.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.
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These option values are linked to the Option selected in the previous field. For
instance, if you selected size as the option in the previous field, the size values under
this option will appear in a list on this field.

Select the option value.

Option values

Silver
Gold

Black

You can select all the option values, according to the product variants available. It
would simply mean that the product is available in all the options.

Options Option values Action

Color x v Silver x Gold x Black x

Click the cross icon * beside the option value name to remove it from the field.

e Action: Beside every option and its values, there are some action icons that help in
adding more options or removing options for a product.

The very first option in the list has just one action icon, the plus icon ® beside it, and
under the Action column.

Click this to add another option to the product.

For instance, if you have already added the color options, and the product has
different sizes too, click this icon and another option row will appear.

From here, repeat the last steps by selecting an option and then adding the option
values accordingly.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.
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Options Option values Action
Color X v Silver x Gold x Black x ®
. |7 )

If you by mistake added an extra option to the product or a wrong option, click the

delete icon @ beside it. This will delete the option from the list.
0 Add as many options as required for the product by clicking the plus icon ® and

remove any extra or unwanted options by clicking the delete icon @ beside it.

Each option type can be a color and/or have separate images for each option variant.

So, if you select an option type that has different images, you cannot select another

option type that has different images as well. In the same way, if you select an option
type that has different color options, you cannot select another option type that has

color options.

Product has same EAN/UPC code for all variants: There are two radio buttons for
this - Yes and No.

If the product has the same EAN/UPC code, then select Yes. Else, select No.

o All Variants: When you select yes, only one field appears with the name - All

Variants.

This means that all the variants have the same EAN/UPC code.

Enter the code in the field next to it under the column EAN/UPC code.

° Yes No

Product has the same EAN/UPC code for all variants

variants EAN/UPC/GTIN Code

o {Different Variants}: When you select no, you will get a list of every possible

variant based on the different option values you added.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.

An asterisk (*) next to a label indicates that the information is mandatory.
The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.
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Product has the same EAN/UPC code for all variants

Variants EAN[UPC/GTIN Code

6/Black

Yes

° No

This means that all the variants have different EAN/UPC codes.

Enter the code in the field next to each variant accordingly.

To close the section, click the Variants & Options header and the section will close.

Once done, scroll down to the next section.

iii. Media

Click this section’s header to open it.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.

An asterisk (*) next to a label indicates that the information is mandatory.

The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.
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Media
N

Manage your product's image gallery.

Uploaded media AfiareeE Aiads

Upload images(s)

Under this section, you can upload an image gallery for the product.

This section is not mandatory to fill. But it is advised to add the images to enhance the
user experience and get more sales.

There are two ways to upload an image:

1. Upload Image(s): Click the Upload Image(s) section to upload all the images for the
product. You will be able to upload one image at a time.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.

An asterisk (*) next to a label indicates that the information is mandatory.
The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.
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Upload images(s)

Pngjpeg accepted

Preferred Dimensions 1500 x 1500

When you click this section, you will be prompted to select an image from your system.
Select the image accordingly. Only one image can be selected at a time.

The selected image will open in the image editor pop-up, in the middle of the screen.

Product image X

o (o - 1 X

Q

e

Use the various tools available in the editor to modify the image as per your requirements.
The tools include:

e Rotate Left 2 : Click this icon to rotate the image towards the left.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.
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e Rotate Right & : Click this icon to rotate the image towards the right.

e Flip Horizontally ** : Click this icon to flip the image horizontally. With this, the
image will be mirrored in the horizontal direction where the left side will be the right
side, and vice-versa after flipping it.

e Flip Vertically ! : Click this icon to flip the image vertically. With this, the image will
be mirrored in the vertical direction where the top will be the bottom, and vice-versa
after flipping it.

e Upload Image File s : Click this to upload another image instead of this one. Use
this option if you selected the wrong image by mistake.

~a
e Reset ™ : Click this to reset the image to its original form and remove all the
adjustments made to it.

You can zoom in or zoom out the image by using the scroll button on the mouse.

Once done, click Apply to upload it. To cancel the process, click Cancel, or click the cross icon

X atthe top-right corner of the pop-up form.

Each image will be added to the small image boxes.

Uploaded media Advanced media

Upload images(s)

Pngjpeg accepted

Preferred Dimensions 1500 x 1500

Hover over the image field that was just updated (that has the image you just uploaded), and
one icon will appear at the top-right corner of the field.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.
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To delete the image, click the Delete icon @ . When you click this icon, a warning dialog box
will appear at the top of the page asking if you want to delete it or not.

Click OK to delete it. Click Cancel to cancel the action.

Do you want to delete

2. Advanced Media: Click the Advanced Media link at the top right-side of the section.

Media

Manage your product's image gallery.

Uplocded media Advanced media

Upload images(s)

Pnaipeq accepnted
na,jpeg accepted

The Media Setup scroll-in form will appear on the right side of the screen.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.
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Media setup X

Image file type

For all options W
Language

All Languages v
Upload

Choose File |No file chosen

Edit the following fields:
e Image Flle Type: Select the image file type that you want to upload.
By default, all options are selected.

If you have added options for the product, each option type will be available in the list
along with the ‘for all options’ option.

You can upload images for each option by selecting the option type under this, and
then following the next steps.

Do this for all the options accordingly.

e Language: Select the preferred language from the Language dropdown list for which
the next field (image) will be filled.

You can select All Languages as the option if the image will be the same for all the
languages.

e Upload: Click Choose File and select the image file from your system.

You can only select one image at a time.

When you select the image, it will open in the image editor pop-up, in the middle of
the screen.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.
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Product image X

2 g - ' & e l Copem m

Use the various tools available in the editor to modify the image as per your
requirements. The tools include:

o Rotate Left 2 : Click this icon to rotate the image towards the left.

o Rotate Right & : Click this icon to rotate the image towards the right.

o Flip Horizontally ** : Click this icon to flip the image horizontally. With this,
the image will be mirrored in the horizontal direction where the left side will be
the right side, and vice-versa after flipping it.

o Flip Vertically ! : Click this icon to flip the image vertically. With this, the
image will be mirrored in the vertical direction where the top will be the
bottom, and vice-versa after flipping it.

o Upload Image File -1:' : Click this to upload another image instead of this one.
Use this option if you selected the wrong image by mistake.

a
o Reset ™ : Click this to reset the image to its original form and remove all the
adjustments made to it.

You can zoom in or zoom out the image by using the scroll button on the mouse.

Once done, click Apply to upload it. To cancel the process, click Cancel, or click the

cross icon X at the top-right corner of the pop-up form.

With this, the image will be uploaded to the form and can be seen under the Choose
File field.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.
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a

Choose File | No file chosen

computer-icons-fashion-clothing-symbol-t-shirt-
png-favpng-ké9JglwVwrsLXyaimXmsChFap.jpg

Add multiple images one after another under this form.

yo.’kart

You can change the language and then add images accordingly for each language in

the same way as well.

The same can be done for each option.

All the images will be listed one after another under the Choose File field.

Upload

| Choose File ‘No file chosen

computer-icons-fashion-clothing-syrmbol-t-shirt-
png-favpng-k&69JglwVwrsLXyaimXm5ChFap.jpg

. download.png

5 dress-icon-woman-clothes-symbol-vector-
22390975.jpg

To remove an image that you uploaded in the list, click the cross icon

When you click this icon, a warning dialog box will appear at the top of the page

asking if you want to delete it or not.

Click OK to delete it. Click Cancel to cancel the action.

Do you want to delete

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.

An asterisk (*) next to a label indicates that the information is mandatory.
The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.

beside it.
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All the added images will automatically get uploaded into the system for the product
you are creating.

0 You can upload language specific images for each language that the website is
available in. Select the language and upload the image accordingly.

Upload images for all the languages one after another without closing the form, and it will
all get saved accordingly.

Upload the images for each option as well, and in each lanugage if you want to add
the image for each option in each language.

Once done, click the cross icon on the top right side of the form to close it.

There is NO Save button under this form since everything automatically saves once you
upload the images.

And all the images that you added through the form, will be visible under the media

Ay
A
\

Uploaded media

Upload images(s)

N & LT

To close the section, click the Media header and the section will close.

Once done, scroll down to the next section.

iv. Specifications

Click this section’s header to open it.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.
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Specifications

Manage the product-related specifications.

Name Value

Group

Under this section, add the product specifications, including the weight, dimension, size,
special features, etc.

Specification adds more information about the listed product.

This section is not mandatory to add. But it is advised to add it to enhance the user
experience and bring in more sales for the product.

There are three fields for each specification detail:

e Name: Enter the product specification name.

This will describe the additional details that you will be adding about the product in
the next field.

For instance, you can add dimensions or storage space as the name.

e Value: |n respect to the specification name that you added in the last field, enter the
specification details.

So, for dimensions you can add 18*10*18 in this field.
If you entered storage space as the name, the value can be 32 GB in this field.
e Group: Enter the name of the specification group that the above value will fall under.

For instance, if you are talking about the product's body details, enter body as the
group name.

Once done, click Add. Add as many specifications as you want to by following the same
process.

If you add the wrong details while adding a specification information, click Clear and the
fields will be cleared allowing you can fill the fields again with the right information.

All the added specifications will be listed one after the other in a list, under the Add button.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.
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Name

Group

Name

Dimensions

Manage product related specifications

Value

DISPLAY

DISPLAY

Clear |

s

S

Action

1

Each added specification has two icons beside it under the Action column.

Click the edit icon f to edit the specification details.

When you do this, the specification fields will be auto filled with the details that you want to

edit.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.

An asterisk (*) next to a label indicates that the information is mandatory.
The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.
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Name

Dimensions

Group

BODY

Name

Dimensions

Value

146.7 x 71.5 x 7.4 mm (5.78 x 2.81 x 0.28 in)

e

Value Group Action

BODY Vi mj

Edit the fields and click Update. This will update that specification’s details.

& yolkart

Click the Delete icon W beside a specification to delete it. It will be deleted directly without

a warning.

To close the section, click the Specification header and the section will close.

Once done, scroll down to the next section.

v. Tax And Shipping

Click this section’s header to open it.

Under this section, you can define how the tax and shipping charges will be applied to the

product.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.
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Tax and shipping
~
Set up the tax and shipping information of the product
Tax category”
Fulfillment method* Shipping package*
Select v Select v
Weight* Weight unit®
0.00 Select v
Country of origin Shipping profile
v Order Level Shipping v

Edit the following details under this section:

e Tax Category* Click the field and a dropdown list with a search bar will appear.

Tax category”

Clothing
Footwears
kids items
Fashion

Beauty

PR W | B wd ' h e d W RV WL LIRS} -

Use the search bar to search for the tax category from the list.

As you type in the search bar, the related results will show up in the list.

Select the tax category from the list.

You can also directly scroll through the list and select the tax category that best fits
the product.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.
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Tax category”

Clothing X

If you selected the wrong category by mistake, you can clear the field by clicking the
Cross Icon * peside the category name in the field.
0 If the tax category that best fits your product is not available in the list, you can

contact your administrator regarding the same. The admin is the only one who
can add a tax category.

However, you can edit the tax rates for a category as per your convenience under
Shop > Tax Categories.

e Fulfillment Method*: Select how the order will be processed and delivered to the
buyers.

To explain better, if you choose the fulfillment method - Pickup only, this means that
the product can only be picked up by the buyer for the order to be completed and
marked as delivered.

Click the field and a dropdown list will appear. The options include:

Fulfillment method*
Select W

Select

Ship & Pickup
Pickup Only
Ship Only

o Ship & Pickup
o Pickup Only
o Ship Only

If you have not yet added a pickup address, you will find only one option (Ship Only)
in the dropdown list.

Points to keep in mind - regarding the fulfillment method options:

e The fulfillment method options visible under this field (inventory level) will depend
on the Shop’s fulfillment method (under Shop > Manage Shop > General tab).

o Ifyou select Ship & Pickup as the shop’s fulfillment method, you will get all
three options and can select any fulfillment method from the available options.

o Onthe other hand, if you select Pickup Only as the shop’s fulfillment
method, you will get only one option in this field - Pickup Only.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.

© Yo!Kart (FATbit Technologies). All rights reserved. Page | 193



» yolkart

e Whatever fulfillment method you select for the product under this field will be the
prefilled option when you add the inventory for this product.

Edit the next fields:

The following three fields will be visible only if the admin has activated the setting
where it is important to link a shipping package to the product.

e Shipping Package*: Click the field and a dropdown list will appear. Choose the
package type from the options available.

The options under this will depend on the options created by the admin.

Shipping package”®

Select W

Select
Fragile (25.00 X 2.00 X 20.00) (IN)

Industrial Box (20.00 X 2.00 X 10.00) (CM)
Large Box (15.00 X 15.00 X 10.00) (IN)
Standard box (5.00 X 5.00 X 5.00) (IN)

If you do not find the option you are looking for under this list, contact your
administrator.

e Weight*: Enter the product’s weight.
e Weight Unit*: Click the field and a dropdown list will appear.

Select the appropriate product’s weight unit including gram, kilogram, or pound,
based on the value added under the Weight field.

Weight unit*

Select v

Gram
Kilogram
Pound

e Country Of Origin: Click the field and a dropdown list with a search bar will appear.

Select the country from where the product will be shipped.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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Q |

Algeria
American Samoda
Andarra

Angola

Anguilla

Use the search bar to search for the country from the list.

As vou type in the search bar, the related results will show up in the list. Select the
country from the list.

You can also directly scroll through the list and select the country.

Country of origin

Angola :

If you selected the wrong country by mistake, you can clear the field by clicking the

Cross Icon * beside the category name in the field.

e Shipping Profile: Select shipping profile that will determine the shipping rate of the
product, based on conditions defined under the selected shipping profile.

This option is visible only when the admin has allowed you to handle the
shipping process.

And this option depends on the fulfillment method too. If you select pickup only as
the fulfillment method, this field will vanish.

vi. Right-Side Settings

On the right handside of the Add Product form, there are some additional settings:

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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Active ()

Update other languages data  (JJ)

Mark as featured »

Mark this product os o featured product, ond it
will be disployed under the featured product

list on the front end

Available for cash on delivery (P
(cob)

Activate this if the product is ovoilable for
COoD

This feature is only allowed if the fulfillment
mathod is Shipping.

Tags

A tag is a keyword or term that describes the
product. Add one or more tags to help buyers
search for the product easily.

Type in the word or phrase in the field and
click on enter to create the tag. Keep adding
as many tags as you wish like this.

e Active: Turn ON () this toggle switch to publish the product on the front end,
provided that the admin has approved the product request, if needed.

The product will not appear on the front end unless and until the inventory for it
has been added.

Leave it OFF C) if you do not want to publish the product on the front end yet.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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You will not be able to add the inventory for the product, if it is inactive.

Update Other Languages Data: Turn ON {\‘ this toggle switch to update the
secondary language data automatically.

This option is visible only when the admin has activated the Microsoft
Translator API feature.

Once the toggle switch is turned ON, the system auto-fills the details under the
Language Data tab for you.

You can cross-check the data and even edit by selecting the specific language from
the dropdown language list at the top right side of the form.

You won't be able to change the language option unless and until you save the
product details in the primary language. Once you click Save, that is when you
will be able to change the language options.

yo.’kart

< Edit product

Form

o —
Manoge product basle infermations

Active =
Product type’
Physlco @ Digital

Update other longuages data
Product identifier

If you leave this toggle switch OFF () , and click Save to update the product into
the system, the form will open in the secondary language for you to update its
details accordingly.

Mark As Featured: Turn ON {} this toggle switch to allow this product to appear
under the Featured header on the front end.

This header is visible under each product detail page.
Featured products help you highlight selected items on the storefront for buyers to

quickly navigate.

Available For Cash On Delivery (COD): Turn ON (\t this toggle switch to activate
the cash on delivery option for this product.

0 This option is available only if the admin has activated the COD option under the

payment method plugins.

e Tags: Create tag(s) to make it easier for buyers’ to search for a product.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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Place the cursor in the field, type in the word or phrase that you want to add as the
tag, and click Enter to mark it as a tag.

Add as many tags as you want.

nokia mobiles x nokia x

nokia 7.2 phone x

While typing in the field, some suggestions might come up in a list. You can select a
suggestion from the list as well.

nokid 7.2 x phone x

m]

hp mouse

Mobile Holder 07
mouse

The list also shows up if you click the field. Use the scroll button on your mouse to
scroll up and down this list.

You can use this suggested list to select the tags you want.

12

add

apple

Apple charger

Art and Craft kits
aviator sunglasses
bags

bass

Batmon

To remove a tag that was added by mistake, click the cross icon X beside it to
remove it.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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Secondary Language Data

Once all the fields in the form have been filled and the settings have been updated, click the
Save button located at the top-right corner.

If you left the Update Other Language Data toggle switch OFF C) , the form will open
in the secondary language for you to update its details accordingly.

¥ 7 Edit product =
Y ~ 1
Farrr o
Basic details
Ll & product's basic information
a Active
*Product type
e @
Product identifier
[ & Mark as featured
Maniae Round Neck Gray T-Shirt
“Product nome
B e Tyl
» (b i) 0 s il e s
“Category I ant nd *Brand
o il x il gl x v
*[s] Minimum selling price *# Model
10,0000 ADES
YouTube video URL *Product warranty
-

Fill out the form in the secondary language and click Save.

Depending on the number of secondary languages the platform is available in, the language
specific forms will appear until the languages have been updated.

. )
Or, use the Autofill Language Data Icon A provided at the top left corner beside the

language dropdown list, to automatically fill in the data for the subsequent fields in the
selected language.

This button is visible only when the admin has activated the Microsoft Translator API
feature.

The fields will already be auto-filled if you had turned ON @ the Update Other
Languages Data toggle switch while filling out the form in the primary language.

DISCLAIMnge color theme and labels might differ in the screenshots as compared to on the platform.
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Navigate between the different language forms by selecting the language from the language
dropdown list on the top of the form.

—

Once all the language data has been added, click the back icon
Inventory list.

to go back to the Shop

2. Digital Product
There are two kinds of products you can add.

If you select the product type as Digital, the following fields will appear.

< Add product

Form

Active &

Product type*

Physical 0 Digitot

Update other languages data (P

Product identifier®

Mark as featured @ ]
Product name® htork ! "
Erand F 1 Brar Category
Tags
Mode| #~ Minimum selling price [s]
YouTube video URL Attachment al inventory level®

o @

The form is scrollable and has 5 sections under it.

For a digital product, the sections will increase if you choose to upload the
downloadable file or URL under this form itself (explained further).

On the right side of the form, there are some additional settings for the product.

The language dropdown on the top right side will not be accessible unless
and until you add the details in the primary language.

Each part has been explained below:
DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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i. Basic Details

Enter the following details under this section of the form:

Basic details

Manage the product's basic information.

Product type*

Physical 0 Digital

Product identifier*

Enter a unique identifier ossociated with the product naome.

Product name-~

Na he tront end
Brand® Request for brand  Category” Request for category
Model #* Minimum selling price [$]*
YouTube video URL Attachment at inventory level®
ves (@ o

glect Yes to uplood the product s downloodable

ttachme a an ave
Description

B 7 U Ax A T ST IEEEE = E@gBEB | e e

e Product Type*: Select the type of product you want to list from the two radio button
options:

o Physical: These are tangible products, such as books, toys, clothing, etc.

o Digital: These are intangible products, such as, e-books, software, online
courses, etc.

Next sections and fields adjust according to the product type. This form entails the details you
will need for adding a digital product.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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e Product identifier*: Enter a unique (alphanumeric) identifier.

This can be the same as the product’'s name but it has to be different as compared to
any other product listed on the platform.

e Product name*: Enter the product’'s name.

e Brand*: Click the field and a dropdown list with a search bar will appear.

Brand*® Ra

‘equest for brand

Samsung
SONY

IFB

Levis

Apple

Use the search bar to search for the brand from the list.

As you type in the search bar, the related results will show in the list. Select the brand
of the product from the list.

Brand*

Request for brand

SONY x v

If you selected the wrong brand by mistake, you can clear the field by clicking the

Cross Icon * beside the brand name in the field.

Selecting a brand while adding a product under this field will not be mandatory (the
asterisk *sign will not be there beside the label name) if the admin has disabled the
option where linking brands with products is mandatory.

If selecting a brand is not mandatory, you do not need to add this information and can leave
it.

But, if it is important and the brand is not available in the list, you need to request for a brand,
or add a brand.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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Request for Brand/Add Brand

There is a Request for Brand link (or Add Brand) at the top right side of the field. In cases
where the brand you want to link to the product is not available in the list, you can click this
and request the admin to add a new brand to the list.

If the admin has not allowed you to directly add a brand, you will see the Request a
0 Brand link.

If the admin has allowed you to directly add a brand to the list, you will see the Add
Brand link.

Brand” Add brand

In both cases, when you click the link, a form appears on the right side of the page allowing
you to either add a new brand directly or request for a brand.

Kindly note that both the forms have the same fields.

Request New Brand <

General Language Data Media

Brand name*

Update other languages data C’

There are three tabs under this form.
General Tab
Edit the following:

e Brand Name*: Enter the brand name.

Ensure that it is unique and unlike any other brand name, else an error message will
appear.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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@ Duplicate record name

e Update Other Languages Data: Turn ON () this toggle switch to update the
secondary language data automatically.

This option is visible only when the admin has activated the Microsoft
o Translator API feature.

Once the toggle switch is turned ON, the system auto-fills the details under the
Language Data tab for you. You can cross-check the data and even edit it by visiting
the language data tab.

There are two buttons at the bottom of the form.

Click Save to update the details.
Click Reset to reset the fields back to the last saved details.

Language Data Tab

When you click Save on the General tab, you will be redirected to this tab. Edit the following
details:

General Language Data Media

‘Language

£ Arabic w

‘Brand name

e Language: Select the preferred language from the dropdown list, in which the
following fields will be filled.

e Autofill Language Data Icon A+ Click this icon to automatically fill in the data for
the subsequent fields in the selected language.

This button is visible only when the admin has activated the Microsoft
Translator API feature.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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The fields will already be auto-filled if you had turned ON () the Update Other
Languages Data toggle switch in the last tab.
e Brand Name*: Enter the brand name in the selected language.

If the website has more than two languages, select a language and fill in the fields
according to the respective language. Follow the same steps for each language
option. You can also skip this tab after filling in the details in the General Tab.

There are two buttons at the bottom of the form.

Click Save to update the details.
Click Reset to reset the fields back to the last saved details.

Media Tab

When you click Save, you will be redirected to this tab. Edit the following details:

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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General Language Data Media

Language

Universal w

Brand Logo

Ratio

@

A

Click here to upload

Banner
Language Display for
Universal v Desktop v

Click here to upload

e Language: Select the preferred language from the Language dropdown list for which
the next field (image) will be filled. You can select Universal as the option if the image
will be the same for all the languages.

There are two images that need to be updated under this.

1. Brand Logo

e Ratio: Select the ratio of the logo that you want to upload. The ratio means the
dimensions of the image. It is important to choose the ratio based on the image
dimensions you are about to upload.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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There are two options under this:

o 11
16:9

Click the selection you want to make and it will turn red in color. Based on the
selection you make, the preferred dimensions of the image will appear below the
image field.

e Click Here To Upload: Hover over and click the panel that says - Click here to upload.

Click here to upload

Preferred Dimensions 500 x 500

Select the image from your system and it will open in the image editor pop-up, in the
middle of the screen.

Brand logo X

shopping

Use the various tools available in the editor to modify the image as per your
requirements. The tools include:

o Rotate Left 2 : Click this icon to rotate the image towards the left.

o Rotate Right & : Click this icon to rotate the image towards the right.

o Flip Horizontally ** : Click this icon to flip the image horizontally. With this,
the image will be mirrored in the horizontal direction where the left side will be
the right side, and vice-versa after flipping it.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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o Flip Vertically ! : Click this icon to flip the image vertically. With this, the
image will be mirrored in the vertical direction where the top will be the
bottom, and vice-versa after flipping it.

o Upload Image File Jﬂ : Click this to upload another image instead of this one.
Use this option if you selected the wrong image by mistake.
7~

o Reset ™ :Click this to reset the image to its original form and remove all the
adjustments made to it.
You can zoom in or zoom out the image by using the scroll button on the mouse.

Once done, click Apply to upload it. To cancel the process, click Cancel, or click the

cross icon X at the top-right corner of the pop-up form.

Hover over the image field after uploading the image, and two icons will appear at the
top-right corner of the field.

To delete the image, click the Delete icon 0] . When you click this icon, a warning
dialog box will appear at the top of the page asking if you want to delete it or not. Click
OK to delete it. Click Cancel to cancel the action.

Do you want to delete

To change or edit the image, click the edit icon & )

2. Banner: The second image you need to upload is the banner image for the brand.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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Banner
Language Display for
Universal v Desktop v

A

Click here to upload

Language: Select the preferred language from the Language dropdown list for which
the next field (image) will be filled. You can select Universal as the option if the image

will be the same for all the languages.

e Display For: Select whether the image is meant to be displayed for:

o Desktop
o iPad
o Mobile

To explain better, every type of screen has a different resolution and you can add
images for each screen type, including the desktop, mobile and tablet screen. It is
important to upload the different images for different devices to avoid any distortions.

It helps in enhancing the user experience.

Based on the selection you make, the preferred dimensions of the image will appear

below the image field.

e Click Here To Upload: Hover over and click the panel that says - Click here to upload.

...................................................................................

Click here to upload

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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Select the image from your system and it will open in the image editor pop-up, in the
middle of the screen.

Brand banner image X

Use the various tools available in the editor to modify the image as per your
requirements. The tools include:

o Rotate Left 2 : Click this icon to rotate the image towards the left.

o Rotate Right C : Click this icon to rotate the image towards the right.

o Flip Horizontally ** : Click this icon to flip the image horizontally. With this,
the image will be mirrored in the horizontal direction where the left side will be
the right side, and vice-versa after flipping it.

o Flip Vertically ! : Click this icon to flip the image vertically. With this, the
image will be mirrored in the vertical direction where the top will be the
bottom, and vice-versa after flipping it.

o Upload Image File Jﬂ : Click this to upload another image instead of this one.
Use this option if you selected the wrong image by mistake.

~a
o Reset ™ :Click this to reset the image to its original form and remove all the

adjustments made to it.
You can zoom in or zoom out the image by using the scroll button on the mouse.
Once done, click Apply to upload it. To cancel the process, click Cancel, or click the

cross icon X at the top-right corner of the pop-up form.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.

© Yo!Kart (FATbit Technologies). All rights reserved. Page | 210



yo.’kart

Hover over the image field after uploading the image, and two icons will appear at the
top-right corner of the field.

To delete the image, click the Delete icon W . When you click this icon, a warning
dialog box will appear at the top of the page asking if you want to delete it or not. Click
OK to delete it. Click Cancel to cancel the action.

Do you want to delste

To change or edit the image, click the edit icon & )

You can upload language-specific images for each language that the website is
available in. Select the language and upload the image accordingly.

When you upload the image, it gets saved automatically in the system. Hence, there is no
Save button under this tab.

From here, just click the Cross icon X at the top-right corner to close the form. With this,
the brand request will be sent to the admin.

You might have to come back later to continue adding the product, if the admin has
not allowed you to directly add a brand. This is because the admin will first have to
approve the brand request and then you will be able to add it under this field.

Check if the brand request has been approved or edit the request under Shop > Requests >
Brand Requests.

This will take you back to the Add Product form. Continue filling out the form:

e Category*: Click the field and a dropdown list with a search bar will appear.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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Category” Request for category

A

£

Men
Women
Baby & Kids
Beauty

| Dresses

Use the search bar to search for the category from the list.

As you type in the search bar, the related results will show up in the list. Select the
category of the product from the list.

Category” Request for category

hMen ® -

If you selected the wrong category by mistake, you can clear the field by clicking the
Cross Icon * beside the category name in the field.

Request for Category/Add Category
There is a Request for category link (or Add Category link) at the top right side of the field.

In cases where the category you want to link to the product is not available in the list, you can
click this and request the admin to add a new category to the list.

If the admin has not allowed you to directly add a category, you will see the Reguest a
Category link.

If the admin has allowed you to directly add a category to the list, you will see the Add
Category link.

Category”®

Add category

When you click this, a form appears on the right side of the page.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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Request New Category X

General Language Data Media

Category name*

Parent category

Root category v

Translate to other languages ()

There are three tabs under this form.
General Tab
Edit the following:

e Category Name*: Enter the category name. Ensure that it is unique and unlike any
other category name, else an error message will appear.

@ Douplicate record name

e Root Category: Click the field and a dropdown list will appear. Select the category
under which this new category will fall.

Categories that fall under another category are called child categories.

If this category is a main category, or a parent category, select the option, root
category from the list.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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Root category v

Root category

Men

Women

» » Mecklaces & Pendants
» » Earrings

Baby & Kids

»» Musical Toys

» » Remote Control Cars
» » Qutdoor Toys
Electronics

Beauty

» Mobiles & Accessories
» Makeup

» » Mobiles

»n Lipstick

» » Nail Polish

»n Cases & Covers

»» Lip Gloss

»n Screengaurds

» » Lip Liner

3 yolkart

e Update Other Languages Data: Turn ON (:) this toggle switch to update the
secondary language data automatically.

This option is visible only when the admin has activated the Microsoft
Translator API feature.

Once the toggle switch is turned ON, the system auto-fills the details under the
Language Data tab for you. You can cross-check the data and even edit it by visiting
the language data tab.

There are two buttons at the bottom of the form.

Click Save to update the details.
Click Reset to reset the fields back to the last saved details.

Language Data Tab

When you click Save on the General tab, you will be redirected to this tab. Edit the following

details:

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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General Language Data Media

*Language

=/ Arabic

*Category name

e Language: Select the preferred language from the dropdown list, in which the
following fields will be filled.

-y
e Autofill Language Data Icon A+ Click this icon to automatically fill in the data for
the subsequent fields in the selected language.

0 This button is visible only when the admin has activated the Microsoft
Translator API feature.

The fields will already be auto-filled if you had turned ON D the Update Other
Languages Data toggle switch in the last tab.

e Category Name*: Enter the category name in the selected language.
0 If the website has more than two languages, select a language and fill in the fields

according to the respective language. Follow the same steps for each language
option. You can also skip this tab after filling in the details in the General Tab.

There are two buttons at the bottom of the form.

Click Save to update the details.
Click Reset to reset the fields back to the last saved details.

Media Tab

When you click Save, you will be redirected to this tab. Edit the following details:

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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Language

All Languages
Category logo

A

Click here to upload

Preferred Dimensions are 100 x 100

» yolkart

Language: Select the preferred language from the Language dropdown list for which
the next field (image) will be filled. You can select All Languages as the option if the

image will be the same for all the languages.

Category Logo: Hover over and click the panel that says - Click here to upload.

Category logo

y -

Click here to upload

Dimensions are 100 x 100

Select the image from your system and it will open in the image editor pop-up, in the

middle of the screen.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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Category logo X

2 c - 1 e o Cancel m

Use the various tools available in the editor to modify the image as per your
requirements. The tools include:

o Rotate Left 2 : Click this icon to rotate the image towards the left.

o Rotate Right & : Click this icon to rotate the image towards the right.

o Flip Horizontally ** : Click this icon to flip the image horizontally. With this,
the image will be mirrored in the horizontal direction where the left side will be
the right side, and vice-versa after flipping it.

o Flip Vertically ! : Click this icon to flip the image vertically. With this, the
image will be mirrored in the vertical direction where the top will be the
bottom, and vice-versa after flipping it.

o Upload Image File Jﬂ : Click this to upload another image instead of this one.

Use this option if you selected the wrong image by mistake.

~a
o Reset ™ : Click this to reset the image to its original form and remove all the

adjustments made to it.
You can zoom in or zoom out the image by using the scroll button on the mouse.
Once done, click Apply to upload it. To cancel the process, click Cancel, or click the

cross icon X at the top-right corner of the pop-up form.

Hover over the image field after uploading the image, and two icons will appear at the
top-right corner of the field.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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Category logo

To delete the image, click the Delete icon W . When you click this icon, a warning
dialog box will appear at the top of the page asking if you want to delete it or not. Click
OK to delete it. Click Cancel to cancel the action.

Do you want to delste

To change or edit the image, click the edit icon ' )

You can upload language-specific images for each language that the website is
available in.

Select the language and upload the image accordingly.

When you upload the image, it gets saved automatically in the system. Hence, there is no
Save button under this tab.

From here, just click the Cross icon X at the top-right corner to close the form.
With this, the category request will be sent to the admin.

You might have to come back later to continue adding the product, if the admin has
not allowed you to directly add a category. This is because the admin will first have to
approve the category request and then you will be able to add it under this field.

Check if the category request has been approved or edit the request under Shop >
Requests > Category Requests.

Back to the Add Product form

Once done and the category has been added, select the category option in the Add
Product form and continue filling it:

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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Model #° Minimum selling price [$]"
YouTube video URL Attachment at inventory level”

Yes ° No

Description

1
|
I
1]
il
fi

H o D oamoa - O iigi= = & g m B b

e Model*: Enter the model number, or product code of the product.

This field will not be a mandatory field (the asterisk * sign will not be beside the label
name) if the admin has disabled the option where adding the model number is
important when adding a product.

e Minimum selling price [Default Currency]*: Enter the minimum selling price of the
product.

e YouTube video URL: Enter a YouTube video URL of your product to share a bit more
description regarding it.

e Attachment At Inventory Level*: Select Yes if you want to attach the digital file or
URL while adding the inventory details.

Select No, if you want to attach the file or URL under this form itself.

0 If you select NO, and once you click Save to upload the product (or refresh the
page), two additional sections will appear below the form.

Remember to fill these sections so that the buyers can get the product once they
purchase it.

e Description: Enter a persuasive description explaining everything about the product
in detail.

Use the various editing tools shared on the top to format the description and make it
look attractive.

Kindly note that the description will be displayed in the same format and style on the
front end as you set it up here.

Once done, scroll down to the next section.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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ii. Variants & Options

Click this section’s header to open it.

Variants & options
A~

Customize the product variants, including size, color, etc.

Options Option values Action

- Type to sec C]

Product has the same EAN/UPC code for all variants ° res Mo

Variants EAN/UPC/GTIN Code

All variants

Select the options and add variants of the product under this section. Products that have
similarities, like the same brand and model, but differ in some aspects like the size or color
from one another are called product variants.

For instance, size can be an option for a product (a t-shirt), while Small, Medium and Large
can be their corresponding option values.

0 It is not mandatory to add the options and its variants when adding a product, but it is
advised to do so.

To add a product variant under this:

e Options: Select the options available for the product under this field. To do this, click
the field and a dropdown list with a search bar will appear.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.

© Yo!Kart (FATbit Technologies). All rights reserved. Page | 220



Y yolkart

key(Antivirus Serial Key) '

Color{Batman)

Casual shoes size
Medel(Clay and Moulding)
Color

| Color abhi

oS-

Use the search bar to search for the option from the list.

As you type in the search bar, the related results will show up in the list. Select the
option of the product from the list.

Options

Color X v

If you selected the wrong option by mistake, you can clear the field by clicking the
Cross Icon * beside the option name in the field.
0 If you have not yet created the options for this product, visit the Product Options

module under Shop > Product Options and create them. Once you create the
options, they will be displayed under this list.

The options that can be seen under this list are the options added by the admin.

e Option Values: Click the field and a list of option values will appear.

These option values are linked to the Option selected in the previous field. For
instance, if you selected size as the option in the previous field, the size values under
this option will appear in a list on this field.

Select the option value.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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Option values

Silver

Gold

Black

You can select all the option values, according to the product variants available. It
would simply mean that the product is available in all the options.

Options Option values Action

Color x v Silver x Gold x Black x

Click the cross icon * beside the option value name to remove it from the field.

e Action: Beside every option and its values, there are some action icons that help in
adding more options or removing options for a product.

The very first option in the list has just one action icon, the plus icon ® beside it, and
under the Action column.

Click this to add another option to the product.

For instance, if you have already added the color options, and the product has
different sizes too, click this icon and another option row will appear.

From here, repeat the last steps by selecting an option and then adding the option
values accordingly.

Options Option values Action
Color x v Silver x Gold x Black x ®
M W@

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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If you by mistake added an extra option to the product or a wrong option, click the

delete icon @ beside it. This will delete the option from the list.
0 Add as many options as required for the product by clicking the plus icon ® and

remove any extra or unwanted options by clicking the delete icon I@J beside it.

Each option type can be a color and/or have separate images for each option variant.

So, if you select an option type that has different images, you cannot select another

option type that has different images as well. In the same way, if you select an option
type that has different color options, you cannot select another option type that has

color options.
e Product has same EAN/UPC code for all variants: There are two radio buttons for
this - Yes and No.

If the product has the same EAN/UPC code, then select Yes. Else, select No.

o All Variants: When you select ves, only one field appears with the name - All

Variants.

This means that all the variants have the same EAN/UPC code.

Enter the code in the field next to it under the column EAN/UPC code.

° ¥es No

Prodiuct has the same EAN/UPC code for all variants

Variants EAN/UPC/GTIN Code

o {Different Variants}: When you select no, you will get a list of every possible

variant based on the different option values you added.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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Product has the same EAN/UPC code for all variants Yes ° N

Variants EAN/UPC/GTIN Code

GlBlack

m
T

m
=

This means that all the variants have different EAN/UPC codes.

Enter the code in the field next to each variant accordingly.

To close the section, click the Variants & Options header and the section will close.

Once done, scroll down to the next section.

ili. Media

Click this section’s header to open it.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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Media
Fas

Manage your product’s image gallery.

Uploaded media Advanced media

Upload images(s)

Under this section, you can upload an image gallery for the product.

This section is not mandatory to fill. But it is advised to add the images to enhance the
user experience and get more sales.

There are two ways to upload an image:

1. Upload Image(s): Click the Upload Image(s) section to upload all the images for the
product. You will be able to upload one image at a time.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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Upload images(s)

Pngjpeg accepted

Preferred Dimensions 1500 x 1500

When you click this section, you will be prompted to select an image from your system.
Select the image accordingly. Only one image can be selected at a time.

The selected image will open in the image editor pop-up, in the middle of the screen.

Product image X

o (o - 1 X

Q

e

Use the various tools available in the editor to modify the image as per your requirements.
The tools include:

e Rotate Left 2 : Click this icon to rotate the image towards the left.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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e Rotate Right & : Click this icon to rotate the image towards the right.

e Flip Horizontally ** : Click this icon to flip the image horizontally. With this, the
image will be mirrored in the horizontal direction where the left side will be the right
side, and vice-versa after flipping it.

e Flip Vertically ! : Click this icon to flip the image vertically. With this, the image will
be mirrored in the vertical direction where the top will be the bottom, and vice-versa
after flipping it.

e Upload Image File s : Click this to upload another image instead of this one. Use
this option if you selected the wrong image by mistake.

~a
e Reset ™ : Click this to reset the image to its original form and remove all the
adjustments made to it.

You can zoom in or zoom out the image by using the scroll button on the mouse.

Once done, click Apply to upload it. To cancel the process, click Cancel, or click the cross icon

X atthe top-right corner of the pop-up form.

Each image will be added to the small image boxes.

Uploaded media Adhraircad madia

Upload images(s)

Png.jpeq occepted

Hover over the image field that was just updated (that has the image you just uploaded), and
one icon will appear at the top-right corner of the field.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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To delete the image, click the Delete icon @ . When you click this icon, a warning dialog box
will appear at the top of the page asking if you want to delete it or not.

Click OK to delete it. Click Cancel to cancel the action.

Do you want to delete

2. Advanced Media: Click the Advanced Media link at the top right-side of the section.

Media

Manage your product's image gallery.

Uplocded media Advanced media

Upload images(s)

Pnaipeq accepnted
na,jpeg accepted

The Media Setup scroll-in form will appear on the right side of the screen.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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Media setup X

Image file type

For all options W
Language

All Languages v
Upload

Choose File |No file chosen

Edit the following fields:
e Image Flle Type: Select the image file type that you want to upload.
By default, all options are selected, and it is the only option available for this.

e Language: Select the preferred language from the Language dropdown list for which
the next field (image) will be filled.

You can select All Languages as the option if the image will be the same for all the
languages.

e Upload: Click Choose File and select the image file from your system.

You can only select one image at a time.

When you select the image, it will open in the image editor pop-up, in the middle of
the screen.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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Product image X

2 g - ' & e l Copem m

Use the various tools available in the editor to modify the image as per your
requirements. The tools include:

o Rotate Left 2 : Click this icon to rotate the image towards the left.

o Rotate Right & : Click this icon to rotate the image towards the right.

o Flip Horizontally ** : Click this icon to flip the image horizontally. With this,
the image will be mirrored in the horizontal direction where the left side will be
the right side, and vice-versa after flipping it.

o Flip Vertically ! : Click this icon to flip the image vertically. With this, the
image will be mirrored in the vertical direction where the top will be the
bottom, and vice-versa after flipping it.

o Upload Image File -1:' : Click this to upload another image instead of this one.
Use this option if you selected the wrong image by mistake.

a
o Reset ™ : Click this to reset the image to its original form and remove all the
adjustments made to it.

You can zoom in or zoom out the image by using the scroll button on the mouse.

Once done, click Apply to upload it. To cancel the process, click Cancel, or click the

cross icon X at the top-right corner of the pop-up form.

With this, the image will be uploaded to the form and can be seen under the Choose
File field.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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Choose File | No file chosen

computer-icons-fashion-clothing-symbol-t-shirt-
png-favpng-ké9JglwVwrsLXyaimXmsChFap.jpg

Add multiple images one after another under this form.

You can change the language and add images accordingly for each language in the

same way as well.

All the images will be listed one after another under the Choose File field.

Upload

| Choose File ‘No file chosen

computer-icons-fashion-clothing-syrmbol-t-shirt-
png-favpng-k&9JglwVwrsLXyaimXm5ChFap.jpg

. download.png

5 dress-icon-woman-clothes-symbol-vector-
22380975.jpg

To remove an image that you uploaded in the list, click the cross icon

When you click this icon, a warning dialog box will appear at the top of the page

asking if you want to delete it or not.

Click OK to delete it. Click Cancel to cancel the action.

Do you want to delete

yo!kart

beside it.

All the added images will automatically get uploaded into the system for the product

you are creating.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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You can upload language specific images for each language that the website is
0 available in. Select the language and upload the image accordingly.

Upload images for all the languages one after another without closing the form, and it
will all get saved accordingly.

X

Once done, click the cross icon on the top right side of the form to close it.

There is NO Save button under this form since everything automatically saves once you
upload the images.

And all the images that you added through the form, will be visible under the media

A
A

Uploaded media

Upload images(s)

us
\

N & LT

To close the section, click the Media header and the section will close.

Once done, scroll down to the next section.

iv. Specifications

Click this section’s header to open it.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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Specifications

Manage the product-related specifications.

Name Value

Group

Under this section, add the product specifications, including the weight, dimension, size,
special features, etc.

Specification adds more information about the listed product.

This section is not mandatory to add. But it is advised to add it to enhance the user
experience and bring in more sales for the product.

There are three fields for each specification detail:

e Name: Enter the product specification name.

This will describe the additional details that you will be adding about the product in
the next field.

For instance, you can add dimensions or storage space as the name.

e Value: |n respect to the specification name that you added in the last field, enter the
specification details.

So, for dimensions you can add 18*10*18 in this field.
If you entered storage space as the name, the value can be 32 GB in this field.
e Group: Enter the name of the specification group that the above value will fall under.

For instance, if you are talking about the product's body details, enter body as the
group name.

Once done, click Add. Add as many specifications as you want to by following the same
process.

If you add the wrong details while adding a specification information, click Clear and the
fields will be cleared allowing you can fill the fields again with the right information.

All the added specifications will be listed one after the other in a list, under the Add button.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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Name

Group

Name

Dimensions

Manage product related specifications

Value

DISPLAY

DISPLAY

Clear |

s

S

Action

1

Each added specification has two icons beside it under the Action column.

Click the edit icon f to edit the specification details.

When you do this, the specification fields will be auto filled with the details that you want to

edit.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.

An asterisk (*) next to a label indicates that the information is mandatory.
The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.

3 yolkart

© Yo!Kart (FATbit Technologies). All rights reserved.

Page | 234



Name Value

Dimensions

Name Value
Dimensions 146.7 x 71.5 x 7.4 mm (5.78 x 2.81 x 0.28 in)
Group

Edit the fields and click Update. This will update that specification’s details.

¥ yolkart

Click the Delete icon W beside a specification to delete it. It will be deleted directly without

a warning.

To close the section, click the Specification header and the section will close.

Once done, scroll down to the next section.

v. Tax And Shipping

Click this section’s header to open it.

Under this section, you can define how the tax and shipping charges will be applied to the

product.

Tax and shipping

Set up the tax and shipping information of the product.

Tax category”

Country of origin

Edit the following details under this section:

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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e Tax Category*: Click the field and a dropdown list with a search bar will appear.

Tax category”

Clothing
Footwears
kids items
Fashion

Beauty

Use the search bar to search for the tax category from the list.

As you type in the search bar, the related results will show up in the list.

Select the tax category from the list.

You can also directly scroll through the list and select the tax category that best fits
the product.

Tax category”

Clothing x v

If you selected the wrong category by mistake, you can clear the field by clicking the

Cross Icon * beside the category name in the field.

0 If the tax category that best fits your product is not available in the list, you can
contact your administrator regarding the same. The admin is the only one who
can add a tax category.

However, you can edit the tax rates for a category as per your convenience under
Shop > Tax Categories.

e Country Of Origin: Click the field and a dropdown list with a search bar will appear.

Select the country from where the product will be shipped.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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£
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Algeria

American Samoa
Andaorra

Angola

Anguilla

Use the search bar to search for the country from the list.

As vou type in the search bar, the related results will show up in the list. Select the
country from the list.

You can also directly scroll through the list and select the country.

Country of origin

Angola :

If you selected the wrong country by mistake, you can clear the field by clicking the

Cross Icon * beside the category name in the field.

0 This information is important for calculating the tax charges for the product. So,
add the right country of origin under this field.

vi. Right-Side Settings

On the right handside of the Add Product form, there are some additional settings:

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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Active (}

Update other languages data ()

Mark as featured ()

Mark this product as a featured product. and it

splayed under the featured product

list on the front end

Tags

A tag is a keyword or term that describes the
product. Add one or more tags to help buyers
search for the product easily.

Type in the word or phrase in the field and
click on enter to create the tag. Keep adding
as many tags as you wish like this.

e Active: Turn ON () this toggle switch to publish the product on the front end,
provided that the admin has approved the product request, if needed.

0 The product will not appear on the front end unless and until the inventory for it
has been added.

Leave it OFF C’ if you do not want to publish the product on the front end yet.
You will not be able to add the inventory for the product, if it is inactive.

e Update Other Languages Data: Turn ON () this toggle switch to update the
secondary language data automatically.

This option is visible only when the admin has activated the Microsoft
0 Translator API feature.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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Once the toggle switch is turned ON, the system auto-fills the details under the
Language Data tab for you.

You can cross-check the data and even edit by selecting the specific language from
the dropdown language list at the top right side of the form.

You won't be able to change the language option unless and until you save the
product details in the primary language. Once you click Save, that is when you
will be able to change the language options.

yo.’kart

¢ Edit product

Ferm

Active =)
Product type”
Physical €@ Digital
Update other longuages data
Product identifier*

If you leave this toggle switch OFF () , and click Save to update the product into
the system, the form will open in the secondary language for you to update its
details accordingly.

Mark As Featured: Turn ON I\ this toggle switch to allow this product to appear
under the Featured header on the front end.

This header is visible under each product detail page.

Featured products help you highlight selected items on the storefront for buyers to
quickly navigate.

Tags: Create tag(s) to make it easier for buyers'’ to search for a product.

Place the cursor in the field, type in the word or phrase that you want to add as the
tag, and click Enter to mark it as a tag.

Add as many tags as you want.

nokia mobiles x nokia x

nokia 7.2 % phone x

While typing in the field, some suggestions might come up in a list. You can select a
suggestion from the list as well.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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nokig 7.2 X phone x

m]

hp mouse

Mobile Holder y
mouse

The list also shows up if you click the field. Use the scroll button on your mouse to
scroll up and down this list.

You can use this suggested list to select the tags you want.

12

add

apple

Apple charger

Art and Craft kits
aviator sunglasses
bags

bass

Batman

To remove a tag that was added by mistake, click the cross icon X beside it to
remove it.

Secondary Language Data

Once all the fields in the form have been filled and the settings have been updated, click the
Save button located at the top-right corner.

If you left the Update Other Language Data toggle switch OFF C’ , the form will open
in the secondary language for you to update its details accordingly.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
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( ) Active

a Mark as featured

*Category

*[8] Minimum selling price

*Attochment ot inventory level

Edit product -

Form Cotalog ¢ . B a3

Basic details

*Product type

*Product identifier

*Product name

Brand

*# Model

12345t

YouTube video URL

Fill out the form in the secondary language and click Save.

Depending on the number of secondary languages the platform is available in, the language
specific forms will appear until the languages have been updated.

Or, use the Autofill Language Data Icon provided at the top left corner beside the
language dropdown list, to automatically fill in the data for the subsequent fields in the

selected language.

This button is visible only when the admin has activated the Microsoft Translator API

feature.

The fields will already be auto-filled if you had turned ON m the Update Other

Languages Data toggle switch while filling out the form in the primary language.

Navigate between the different language forms by selecting the language from the

language dropdown list on the top of the form.

—

Once all the language data has been added, click the back icon
Inventory list.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
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Attach the Files/Links

Select English from the language dropdown menu again, once you have filled in all the
details in the secondary languages.

You can also leave the secondary data details and simple go back to the primary language

form.

X, | v Arabic

English

Arabic

If you selected NO under the Attachment at inventory level field, two other sections would
have appeared in the form.

These sections allow you to attach the digital product under this form itself.

These sections will show an error if you have not yet set up the product. This simply
means that you will have to create the product by adding all its information and
click Save before you can upload the digital files or URL for the product.

Digital files

Manage the product's digital files.

A You can upload digital files after setup.

Digital links

Manage the product’s digital links

A Youcan add digital links after setup.

And if you selected YES under the Attachment at inventory level field, these sections will

not be there. You can just click the back icon < to go back to the Shop Inventory list in
this case.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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If you do not want to upload the file/files at the moment, you can leave this

part and come back later to add it.

vii. Digital Files

Fill out this section only if the product is a digital FILE.

If not, then skip this section and move to the next section.

Digital files

Manage the product's digital files.

@ Digital files

Under this section, there is only one button. Click Digital Files.

The Digital file attachment setup scroll-in form will appear on the right side of the page.

Digital files attachment setup
Option
All

Upload file

Choose File: | Mo file chosen

Attach with existing orders

No

%

Language*

All languages ~

Upload preview

| Choose File | No file chosen

Edit the following details under this section:

e Option: Select the option from the list.

If the same file will be available for all the options, select All.

yo!kart

If you select different options, you will have to follow the complete process again and
add the files for each of the product options.

0 This field will not be visible if you did not link an option to the product.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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e Language*: Select the preferred language from the Language dropdown list for
which the next fields will be filled.

You can select All Languages as the option if the file will be the same for all the
languages.

e Upload File: Click Choose File to upload the digital file that the buyer is purchasing
when they click this product.

e Upload Preview: Click Choose File to upload a short preview of the digital file. This
will be displayed on the front end with the product details.

0 If you upload a preview, it will help the buyer make a better choice when buying
this digital product. They can view the preview, before purchasing the final
product from you.

e Attach with existing orders: Click the field and dropdown list will appear.

The value of this field should be at NO if you are adding a new product now. But if
you are updating the previously added product with an updated file, then select
YES.

To explain better, let us assume that you already created this product and it has been
sold to multiple buyers.

And now, an updated version of this product has come to the market. You would like
to sell the updated version instead of this product.

In this case, you can upload the updated files in the previous two fields.

Once done, you can now choose to share this updated file with all the existing
customers as well by selecting YES under this option.

If you choose No, the previous customers will not get the updated version of the file.
It will only be available for the new customers.

There are two buttons at the bottom of the form.

Click Save to update the details.
Click Reset to reset the fields back to the last saved details.

With this, the file will be uploaded in a table format in this form. Add as many files
as you want like this for the said product (depending on how many files need to be
there in the product).

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
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You can also upload language-specific files for each language that the website is
available in. Select the language and upload the link accordingly by filling out the
fields.

Everything you add can be seen in a tabular format in the form.

Attach with existing orders

No W

Dd file Dd preview Action

There are three columns in the table - the main file, the preview, and an action
button column.

Each column value has action icons beside them:

4 . . e
e Download Icon “— : Click this icon to download the respective file.

e Delete lcon ﬁ : Click this icon to delete the file.

If you click the delete icon under the Action column for a listing, all the files in that
row will be deleted at the same time.

To delete just one file type, say, the preview file, click the delete icon beside the
preview file name under Dd preview.

X

Once you have updated all the form details. click the Cross icon at the

top-right corner to close the form.

@ DD means Digital Download.

viii. Digital Links
Fill out this section only if the product is a digital LINK.

If not, then skip this section.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.
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Digital links

Manage the product’s digital links.

® Digital links

Under this section, there is only one button. Click Digital Links.

The Digital links setup scroll-in form will appear on the right side of the page.

Digital links setup X
Option Language*

All v All languages v
Downloadable link Preview link

Afttach with existing orders

NG v

Edit the following details under this section:
e Option: Select the option from the list.

If the same link will be available for all the options, select All.

If you select different options, you will have to follow the complete process again and
add the links for each of the options.

0 This field will not be visible if you did not link an option to the product.

e Language*: Select the preferred language from the Language dropdown list for
which the next fields will be filled.

You can select All Languages as the option if the link will be the same for all the
languages.

e Downloadable Link: Enter the link in this field.
e Preview Link: Enter a preview link of the main product link in this field. This will be

displayed on the front end with the product details.

DISCLAIMER: The c‘otheme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
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If you upload a preview, it will help the buyer make a better choice when buying this
digital product. They can view the preview, before purchasing the final product
from you.

e Attach with existing orders: Click the field and dropdown list will appear.

The value of this field should be at NO if you are adding a new product now. But if
you are updating the previously added product with an updated link, then select
YES.

To explain better, let us assume that you already created this product and it has been
sold to multiple buyers.

And now, an updated version of this product has come to the market. You would like
to sell the updated version instead of this product.

In this case, you can upload the updated files in the previous two fields.

Once done, you can now choose to share this updated file with all the existing
customers as well by selecting YES under this option.

If you choose No, the previous customers will not get the updated version of the link.
It will only be available for the new customers.

There are two buttons at the bottom of the form.

Click Save to update the details.
Click Reset to reset the fields back to the last saved details.

With this, the link will be uploaded in a table format in this form. Add as many links
as you want like this for the said product (depending on how many files need to be
there in the product).

You can also upload language-specific links for each language that the website is
available in. Select the language and upload the link accordingly by filling out the
fields.

Everything you add can be seen in a tabular format in the form.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
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Attach with existing orders

No v

Download link Preview link Action

There are three columns in the table - the download link, the preview link, and an
action button column.

The first two columns have an icon beside the link - Copy Icon @ . Click this icon
to copy the link.

Under the Action column, there is just one icon - Delete Icon ﬁ . Click thisicon to
delete the listing and the complete row will be deleted.

X

Once you have updated all the form details. click the Cross icon at the

top-right corner to close the form.

Go back to Shop Inventory

Click the back icon < at the top of the form to go back to the Shop Inventory list.

c. My Products

The My Products button takes you to the list of products that are added to your
shop’s catalog.

Click My Products to visit the Seller Product page.

This button is visible on the Shop Inventory Page (and Dashboard) only if the admin
has allowed sellers to add their own products.

If you have not added a product vet, then the list will be empty.

You can add a new product here by clicking the Add New Product button (same as shared
in the previous section).

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.
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Seller Products @

Home > Catolog

arch By Keyword/eon /iabnfupc Cods Select product type

# Product Model

Stotus

® Add New Product

Cleur

Approval Stotus

Searched Product Is Not Found In Catalog
Add New Product

€ Back To Inventory

When you add a product to your shop using the Add New Product button, this
product will be available only for your shop and will be visible under this list.

Assuming you have already added a product to your shop, you will find the list of

products under this page.

Seller Products @

»  Catalog
:an/isbnfupe Code Select product type
i Product Model
4 F Maniac Solid Men's Round Neck Grey T-5hirt ADG
Nike REVOLUTION 3 Running Shoes (Black)
L T

Men's T-Shirt

Reusable Cloth Masks (Women)

Status

@ Acdd New Product

Cleqr

Approval Status

& Back To Inventory

@

0 Beside the page name, there is a Help icon 2

Click it and a scroll-in message will appear on the right side, letting you know

all about this page.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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Manage the Seller Products List
The list includes the following details for each product:
e #:The product number
e Product: This column displays the name of the product.
e Model: This is the product variant’'s model number.

e Status: This is the published status of the product. Active means that the product is
published on the website. You can add inventory for products that are active by

clicking the Add Inventory icon @ (explained above under Add Inventory).

If you have an inactive product, you will not be able to add the inventory for it.

The icon to add an inventory will be visible, but when you click this product, it will
redirect you to a page with an error message.

€ Inventory Setup

Seller Product Form

e Approval Status: This is the status of the product. This setting is admin manageable.
The admin can approve or disapprove a product at any time.

If the admin has activated the feature where you need to get the admin's

approval for a product you add, when you add a product, it will display the

Pending status. Once the admin approves the request, the Approved status will
appear.

On the other hand, if this feature is disabled, the product will be added directly and
the Approved status will appear under this column.

an isbnfupe Code Select product type w m Clear

# Product Model Status Approval Stotus

Yokart File

Yokart Link 22233 G ad o £ -

You can add inventory for the approved products only.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
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If a product has the Pending status, it will still be visible in the list, but you will not be

able to add inventory for it. To be clear, the Add Inventory icon ® will still be visible.
But when you click it, an error message will appear claiming that the product has not
yet been approved.

If you have already added the inventory for a product, and after that the admin
changes the status to pending, you will be able to view the inventory details, and
delete the inventory, but you will not be able to add or edit the inventory details.

When you try to edit the inventory of a product with the pending approval status, it
will display an error message claiming that the product has not yet been approved.

< Inventory Setup

Home Products > Seller Product Farm

In such a case, you can contact your administrator to get the product approved.

0 You can view the inventory details using the View Inventories icon Q . Add

inventory for a product using the Add Inventory icon ® )

Both processes have been explained in the previous section.

0 Sellers are responsible for the shipping of their own products.

You do not have the option to ask the admin to handle the shipping of any products that

you add to your own shop.

Add New Product

To add a new product to this list, click the Add New Product button at the top right corner

of the page.

Seller Products ©

»  Cotalog

23 Product

4 Maniac Solid Men's Round Neck Grey T-Shirt

¥

earch By Keyword/eon/isbn/upc Code Select product type

Modal

Status

(® Add New Product

ceer

Approval Status

€ Bock To Inventory

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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If you have not yet added any products to the list, an Add New Product button will

be visible in the middle of the page as well.

Seller Products @

» Cotolog

Searched Product Is Not Found In Catalog

Add New Product

@® Add New Product € Back Ta Inventory

Search By Keyword/sanfisbnfupc Code Select product type v m Clear

# Product Model Status Approval Status

Both these buttons will open the Add Product form.

¢ Add product

Catolog > Form

Basic details

Manage the product's basic information.

Product type*®

° Physicol Digital

Product identifier®

Product name”

Brand* Request for brand ~ Cotegory” aguest for category

Model #* Minimum saliing price [$]*

Product wamanty*® YouTube video URL

Days -

Active &

Update other languages data a

Mark as featured ()

Avallable for cash on delivery ()
(cop)

Tags

A tag is a keyword or term that describes the

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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The form is scrollable and has 5 sections under it. On the right side of the form,
there are some additional settings for the product. Fill out the details accordingly.

The language dropdown on the top right side will not be accessible unless
and until you add the details in the primary language.

Refer to the previous section (Add New Product) to understand how to fill the form
and add a new product to the My Products list.

Action Buttons

Beside every product, there are a few action icons.

Seller Products @

Home Catalog

@ Add New Product € Back To Inventory

# Product Modeal Status Approval Status

Manioc Solid Men's Round Neck Grey T-Shirt ADSS
Nike REVOLUTION 3 Running Shoes (Black) A "

Men’s T-Shirt 4 @ o o

Each of these icons have been explained in detail below:

i. Add Inventory Icon ®

Click the add inventory icon ® . This will direct you to the Seller Product Form
(Inventory Setup form) of that product. Fill the respective fields and click Save
Changes.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
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€ Inventory Setup

Seller Product Form

Title®

Track & subtract quantities of inventory Send Alert When Inventory Level is Low
Quantity At Which Stock Level Alerts Are Sent @ Minimum purchase quantity
Publish inventory Date gvailoble”

Product condition®

Select condition ~

Cost Price Selling Price @ Available Quantity @ sku D

Any extio comment lor buyer

Edit the fields accordingly.

Refer to the Add Inventory Icon process shared under Shop Inventory > Master
Products.

ii. edit icon ‘ﬁ

Click this icon to edit the product detail, and you will be directed to the Edit
Product form. This form has the same fields as the Add New Product form. Edit the
fields accordingly, and click Save.

Then, click the back icon < at the top-right corner to come back to the Shop
Inventory list. From here, click My Products again.

iii. Product Info Icon ©

Click the product info icon N pop-up window will appear in the middle of the
page displaying all the product details that were added for the product in your
shop's catalog.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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Nike REVOLUTION 3 Running Shoes (Black) X

Product Categories Brand

Footwear Nike

Product Model Minimum Selling Price
AS12 $140.00

Scroll down using the scroll button on the mouse to see all the information.

Click the cross icon X located at the top-right side of the window to close it, once
you have seen all the information.

iii. View Inventories Icon %

Click the view inventories icon @ . This will direct you to the respective product
inventory page.

Based on the number of variants that the product has, you will find the inventory
information of each.

For instance, if the product has many variants, there will be inventory details for
each variant in the list as shown below.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
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AP m e e

# Name Selling Price Avallable Quantity Avallable From Status
Men's T-Shirt $100.0 24{11/2022 ( o A

Men's T-Shirt 3 a0 411202 ( ; = i8] A

On the other hand, if the product just has one variant, there will be inventory details
for only that variant as shared below.

@
(

it Name Selling Available Available Status
Price Quantity From

[ Maniac Solid Men's Round Neck Gray 570 ¥ o8 7 ( }

@ T-Shirt

In both cases, the actions you can take are the same.

Search for a Product

YolKart offers the flexibility to search for a specific product variant from a list by
using the search functionality present at the top of the list.

ch by product name m

Type in the product variant name you are looking for and click Search to get the

results.

# Product name

Clear the field by clicking the cross icon * at the end of the search bar and the list
will be restored.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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Manage the Product Variants List

The following actions can be taken on this page:

. v . .
e Checkbox: Click the checkbox to select . a product variant from the list. You
can select one or more product variants together to perform actions on them.

m  Activate © Deoctivate i Delete

# Nomes Selling Price Available Quantity available From Status

ﬂ Men's T=5hirt - &

Men's T-Shirt

When the checkbox is selected, three buttons become active at the top-right corner
of the list:

o Activate: Click this button to activate the selected product variant(s).
Activating it means publishing the product variant on the front end.

o Deactivate: Click this button to deactivate the selected product variant(s).
Deactivating it means unpublishing the product variant on the front end. In
short, buyers will not be able to see this variant or purchase it.

o Delete: Click this button to delete the selected product variant(s) inventory
details.

a8
e Status: Turn ON o the toggle switch beside the product variant to publish it on

the front end. This will allow buyers to place an order for the said product variant and
purchase it.

Leave it OFF or turn it OFF C’ to unpublish it. In this case, the buyers will not be
able to see the product variant on the front end.

Action Buttons
Each product variant has some action icons beside them. Click these icons to take

actions on them accordingly.

e editicon ﬁ : Click this icon to edit the inventory details of the respective
product variant. This will direct you to the Inventory Setup form.

This form has the same fields as those in the form when adding the inventory
information. Just that this form will be for that specific product variant.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
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Update the fields and click Save.

Click Reset to reset the fields back to the last saved details.

And click the Cross icon

updating it.

at the top-right corner to close the form after

e Delete lcon W : Click this icon beside the product variant to delete that
variant's inventory details.

When you click this icon, a warning dialog box will appear at the top of the
page asking if you want to delete it or not.

Do you want to delete

Click OK to delete it.
Click Cancel to cancel the action.

e Product Missing Info Icon A : Click this to view all the available and
missing information of that product variant.

The information will show up on the right side of the page in a scrolling
panel.

Product missing info X

Fields title Current status Valid

Product approved Ve

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
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This feature helps you view which product information is missing that is
preventing the product from being displayed on the front end.

There are three columns:

e Field title: This is the list of reasons that prevent a product from being
displayed at the frontend. Here is the list:

Product Active

Product approved
Product deleted
Product category active
Product category deleted
Product category status
Tax category active

Tax category deleted
Brand active

Brand deleted

Seller deleted

Seller active

Seller verified

Shop active

Shop display status
Shop country active
Shop state active

o 0 0 0 0O 0O 0O 00 0o O o0 o o o o

e Current status: This indicates the current status of the fields.

For instance, if the respective product is inactive, the value will show
as NO beside Product Active.

With this, you can easily find out what is hindering the product from
being displayed on the front end.

0 Not all the values will be Yes under this column since it defines if the
status of the product for that information.

The next column - Valid is mostly responsible to help you understand
what information the product is missing.

e Valid: This status depends on the Current Status value for the
respective product information.

All the values under this column needs to be YES (green in color).

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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If there are any fields that have NO (which will be in red color) as the
value, it means that this is the reason why the product is not being
displayed on the front end.

You will have to fix the issue to make the value turn into YES.

In short, the current status column lets you know about the product
information status (like the category has been deleted or not), and the
valid column lets you know if this status is what is affecting the product’s
visibility on the front end.

Once you have checked everything, click the cross icon X to close the
panel.

=
e Clonelcon U : Click this icon if you want to clone this inventory detail for
the product’s variant whose inventory was not added.

0 This icon will only be visible for those products, whose inventory
details have not been added for some of their variants.

For instance, if the product has about 4 variants and you have added the
inventory details for just 2 or 3, this icon will be visible beside these 2 or 3
product variants in the list.

0 Only those product inventories that you added will be visible in the list.
You will not be able to see the product variants for which you did not
add any inventory, listed here.

Clicking this icon will help you clone the inventory details from the variants
already added, and use it for the variants that are left.

When you click this, a clone inventory scroll-in form appears on the right side
of the page.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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Clone Inventory X

Select Color®

Select W

URL keyword*

men-s-t-shirt-black-kanwar-blue-kanwar-brown-kanwar

Cost price [$]°

100.00

Price [s]"

100.00

Quantity*

100

Date available*®

2022-11-24

Use shop return and cancellation age policy @

The form will come with pre-filled fields. The details pre-filled will be the
same as the variant you are cloning (copying). Edit the following details
under this form:

e Select Option*: Click this field and the list of options available for the product
will appear. Select the option variant for which you want to add the inventory
details.

The number of Select (option name) fields in the form will be based on the

number of options (size, color, etc.) added for the product.

For example, if the product has both different size options and different color options,
there will be two fields - one for the Select size and second for Select color.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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If there are multiple fields, select the respective values to create combinations and fill
out the rest of the details.

You do not have to edit the next fields if they are the same as the other product
variants. You can just click Save and this product variant will be cloned and saved.

If you want to change some details under this, like the price and so on, edit the
following fields:

e URL Keyword*: Edit the URL of this product variant. Kindly note that this is the
slug of the URL and you do not have to edit the whole thing.

0 A slug is the last part of a full URL. Hence, do not enter the whole URL in the
field. For instance, if the website is yokart.com/products/i-phone-12, the slug
is i-phone-12. You need to enter this part of the URL.

Cost Price*: Edit the cost price of the variant.
e Price [$]*: Edit the selling price of the variant.
e Quantity*: Edit the quantity of the variant.

e Date Available*: Edit the date of availability of the variant. Select the date and
it will be added to the field.

1| Aug v|| 2022 v b

Su Mo Tu We Th Fr Sa

1 2 3 B 5 B

7 8 9 10 1 12 13
- 5 16 17 8 19 20

21 22 23 24 25 26 27

28 29 30 n
| Toda | | Ol ‘

2022-08-31

If you want to select today’'s date, click Today. And once you select this date,
click Ok.

)

e Use shop return and cancellation policy: Turn ON /" the toggle switch

to use the shop's return and cancellation policy.

The shop’s return and cancellation policy can be found under Manage Shop >
Language Data tab. This policy is normally updated when setting up the shop.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
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0 If you turn OFF C’ the toggle switch, two additional fields will appear
including the Product order return period (days) and the Product order
cancellation period (days) fields.

These fields allow you to enter the return and cancellation policy details
manually since you are not using the shop’s return and cancellation policy.

Use shop return and cancellation age policy C‘

Order return age”

Order cancellation age®

e Product order return period (days): Enter the number of days before which
buyers can place a return request for the product.

e Product order cancellation period (days): Enter the number of days before
which buyers can request for the order cancellation of the product.

There are two buttons at the bottom of the form.

Click Save to update the details.
Click Reset to reset the fields back to the last saved details.

Once done, click the Cross icon X at the top-right corner to close the form.

This will clone the product variant and add it to the Shop Inventory list.

v. Delete icon W
Click this icon to delete the product from the system.

When you click this icon, a warning dialog box will appear at the top of the page
asking if you want to delete it or not.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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Click OK to delete it.

Click Cancel to cancel the action.

Do you want to delete

When you delete a product directly from the Seller Products page, its
inventories will also be deleted. The details at the admin’s end will also be
deleted. It will be as if the product never existed.

Also, assuming the admin has enabled the setting where you cannot add a product
directly and have to request for it; in such a case, if you delete the requested
product, it will get deleted from the admin’s end as well, regardless of whether the
requested product was accepted, canceled or is still pending approval.

Search for a Product

Yo!Kart offers the flexibility to search for a specific product from a large list by using
the search functionality present at the top of the list.

search By Keyword/EAN/ISBN/UPC Code Select product type L4 m Clear

b - 5 Browdi st Morial Stntiic Annrnunl Statne

The smart search bar comes with a filter that allows you to narrow down the
searches. Each field is explained below:

e Search Bar: Enter the name of the product, EAN, ISBN, or UPC code in the search
field. Kindly enter just one of these options to get proper results.

e Select Product Type: Click the dropdown list and select the product type from the
available options:

Select product type w

Select product type
Physical

Digital

o Physical - tangible products

o Digital - intangible products (online items such as e-books, etc.)

DISCLAIMloThe color theme and labels might differ in the screenshots as compared to on the platform.
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Search for a product by editing just one field or both fields together.
Once you have filled in the fields, click Search to get the results.
Click Clear to clear all the fields and start over again.

Back to Shop Inventory List

From here, click Back to Inventory to go back to the Shop Inventory list.

Seller Products @
@ Add New Product & Back To Inventory
Catalog
ywiordEAN/ISBN/UPC Code Select product type ~ Clear
® Product Model Status Approval Status

é Maniac Solid Men's Round Neck Grey T-Shirt ADSS thve © o W
Mike REVOLUTION 3 Running Shoes (Black) AS1 ACTive o 3 % =
B £ @ i
Men’s T-Shirt GCI124 J B @ @ 1

Under this list, you will find all the inventory details for each product variant.

Shop Inventory @
P Y @ Add New Product & My Products B Moster Products
Products
m = = e x
i Name Selling Avaoilobie Available Status
Price Quantity From
Men's T-Shirt §100.00 24/nf2022 & 2 " g A
Men's T-Shirt 3100.00 : 24/nf2022 & &£ WM y
2 AKHILAM Women's Brasso Floral $570.0 200 22 &
] Printed Chanderi Saree with
. Unstitched Blouse Plece
y Women's Bandhani Printed & 5800.01 @) p A
i Embroidery Work In Lace Georgette
Saree

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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The list includes the following details for each product:

#: The product number

Product: This column displays the name of the product, the variant and its brand.

o Each product variant is mentioned in this list separately.
Selling Price: The selling price of this product variant.
Available Quantity: The total quantity of this product variant.

Available From: The date on which this product variant will be available.

The following actions can be taken on this page:

Status: This is the publish status of the product.

a8
Turn ON e the toggle switch to activate and publish the product variant on the
front end.

If you do not have a product variant in store, you can mark it as inactive by turning
OFF C’ the toggle switch for that product.

The product status is admin manageable. If the admin deactivates a product
0 from the product form directly, the complete inventory will be removed from
this list, regardless of if the product inventories were added before or not.

. v . .
Checkbox: Click the checkbox to select . a product inventory from the list. You
can select one or more product inventory together to perform actions on them.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.
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m O Activate © Deactivate 'ﬁ' Delete

# Name Selling Availoble Availoble Stotus

Price Quantity From

Men's T-Shirt 3100.0 4 ) a o
i Men's T-Shirt 3 : 4 ) @) . s B &
v} 200 ) AKHILAM Women s Brasso Floral SE70 0 22 a " A
Printed Chanderi Saree with
Unstitched Blouse Piece
Wemen's Bandhani Printed & 7 ﬁ

Embroidery Work In Lace Georgette
Soree

When the checkbox is selected, three buttons become active at the top-right corner
of the list:

o Activate: Click this button to publish the product inventory to the front end.

o Deactivate: Click this button to unpublish the product inventory to the front
end.

o Delete: Click this button to delete the product inventory from the shop.
Action Buttons

Each product variant’s inventory details has a few action icons beside them. Click
these icons to take actions on them accordingly.

i. edit icon &

Click this icon to edit the inventory details of the respective product variant. This
will direct you to the Inventory Setup form.

The fields are the same as those when you add a new inventory. Just that this form
will be for that specific product variant.

Update the fields and click Save Changes.

And then click the Cross icon ~*

updating it.

at the top-right corner to close the form after

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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If you do not want to keep the updates you made, click Discard to discard them
and close the form.

ii. Delete Icon @
Click this icon beside the product variant to delete that variant's inventory details.

When you click this icon, a warning dialog box will appear at the top of the page
asking if you want to delete it or not.

Do you want to delete

Click OK to delete it.

Click Cancel to cancel the action.

iii. Product Missing Info Icon A
Click this to view all the available and missing information of that product variant.

The information will show up on the right side of the page in a scroll-in panel.

Product missing info X

Fields title Current status Valid

Product deleted No

This feature helps you view which product information is missing that is preventing
the product from being displayed on the front end.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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There are three columns:

e Field title: This is the list of reasons that prevent a product from being
displayed at the frontend. Here is the list:

Product Active

Product approved
Product deleted
Product category active
Product category deleted
Product category status
Tax category active

Tax category deleted
Brand active

Brand deleted

Seller deleted

Seller active

Seller verified

Shop active

Shop display status
Shop country active
Shop state active

e Current status: This indicates the current status of the fields.

For instance, if the respective product is inactive, the value will show as NO
beside Product Active.

With this, you can easily find out what is hindering the product from being
displayed on the front end.

0 Not all the values will be Yes under this column since it defines if the
status of the product for that information.

The next column - Valid is mostly responsible to help you understand what
information the product is missing.

e Valid: This status depends on the Current Status value for the respective
product information.

All the values under this column needs to be YES (green in color).

If there are any fields that have NO (which will be in red color) as the value, it
means that this is the reason why the product is not being displayed on the
front end.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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You will have to fix the issue to make the value turn into YES.

In short, the current status column lets you know about the product information
status (like the category has been deleted or not), and the valid column lets you
know if this status is what is affecting the product’s visibility on the front end.

Once you have checked everything, click the cross icon % to close the panel.

iv. Clone Icon D

Click this icon if you want to clone this inventory detail for the product’s variant
whose inventory was not added.

This icon will only be visible for those products, whose inventory details have not
been added for some of their variants.

For instance, if the product has about 4 variants and you have added the inventory
details for just 2 or 3, this icon will be visible beside these 2 or 3 product variants in
the list.

Only those product inventories that you added will be visible in the list. You
0 will not be able to see the product variants for which you did not add any
inventory, listed here.

Clicking this icon will help you clone the inventory details from the variants already
added, and use it for the variants that are left.

When you click this, a clone inventory scroll-in form appears on the right side of the
page.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
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Clone Inventory X

Select Color®

Select W

URL keyword*

men-s-t-shirt-black-kanwar-blue-kanwar-brown-kanwar

Cost price [$]°

100.00

Price [s]"

100.00

Quantity*

100

Date available*®

2022-11-24

Use shop return and cancellation age policy lﬂ:

The form will come with pre-filled fields. The details pre-filled will be the same as
the variant you are cloning (copying). Edit the following details under this form:

e Select Option*: Click this field and the list of options available for the product will
appear. Select the option variant for which you want to add the inventory details.

The number of Select (option name) fields in the form will be based on the number of
options (size, color, etc.) added for the product.

For example, if the product has both different size options and different color options, there
will be two fields - one for the Select size and second for Select color.

If there are multiple fields, select the respective values to create combinations and fill out
the rest of the details.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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You do not have to edit the next fields if they are the same as the other product variants.
You can just click Save and this product variant will be cloned and saved.

If you want to change some details under this, like the price and so on, edit the following
fields:

e URL Keyword*: Edit the URL of this product variant. Kindly note that this is the slug of
the URL and you do not have to edit the whole thing.

0 A slug is the last part of a full URL. Hence, do not enter the whole URL in the
field. For instance, if the website is yokart.com/oroducts/i-phone-12, the slug is
i-phone-12. You need to enter this part of the URL.

e Cost Price*: Edit the cost price of the variant.
e Price [$]*: Edit the selling price of the variant.
e Quantity*: Edit the quantity of the variant.

e Date Available*: Edit the date of availability of the variant. Select the date and it will
be added to the field.

1| Aug V|| 2022 v| b

Su Mo Tu We Th Fr Sa

1 2 3 - 5 ]

[ g 9 10 1 12 13
- 5 16 17 18 19 20

21 22 23 24 25 26 27

28 29 30 n

2022-08-131

If you want to select today's date, click Today. And once you select this date, click Ok.

e Use shop return and cancellation policy: Turn ON " the toggle switch to use

the shop's return and cancellation policy.

The shop’'s return and cancellation policy can be found under Manage Shop >
Language Data tab. This policy is normally updated when setting up the shop.

0 If you turn OFF C’ the toggle switch, two additional fields will appear
including the Product order return period (days) and the Product order
cancellation period (days) fields.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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These fields allow you to enter the return and cancellation policy details manually
since you are not using the shop's return and cancellation policy.

Use shop return and cancellation age policy C’

Order return age”

Order cancellation age”®

e Product order return period (days): Enter the number of days before which buyers
can place a return request for the product.

e Product order cancellation period (days): Enter the number of days before which
buyers can request for the order cancellation of the product.

There are two buttons at the bottom of the form.

Click Save to update the details.
Click Reset to reset the fields back to the last saved details.

X

Once done, click the Cross icon at the top-right corner to close the form.

This will clone the product variant and add it to the Shop Inventory list.
Search for a Shop Inventory

Yo!Kart offers the flexibility to search for a specific shop inventory from a large list
by using the search functionality present at the top of the list.

Search by p!udu:.:t e m

Enter the product name in the search bar and click Search.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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Click the cross icon X to clear the field and start over again.

5.3 Product Tags

Product tags are labels added to your products to keep them organized.

These tags create an auto-suggestion list for buyers while they type in the search
box provided on the front end.

The main focus of tags is to categorize the products.

This submodule will not be visible if the admin has not allowed you to add
products to your shop.

Product Tags ©

Product Tags

# Product Tags

Sports Tshirt =

Sports x

For each product that you add to your shop, you can create multiple tags so that
users can find them quickly and with great accuracy.

You can add tags only for products that you have added to your shop.

Just make sure that you add easy to search words for each product.

Add Product Tags

To add a tag, place the cursor in the field and a list of suggestions will appear. These
suggestions are based on the tags already used on the platform.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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# Product Tags

|

12

add

apple

Apple charger

Art and Croft kits
aviator sunglasses
bags

boss

Barman

You can select a tag from these options or type in a new tag.

Click the field, type in the word or phrase that you want to add as the tag, and click

Enter to mark it as a tag. Add as many tags as you want.

# Product Tags

asual Office Shoes

Shoe x casual x Casuagl shoes x off

Soft Toys

= Sports

While typing in the field, some suggestions might come up in a list. You can use

this suggested list to select the relevant tags you want.

To remove a tag that was added by mistake, click the cross icon % beside it to

remove it.

Secondary Language Product Tags

On the top-right side of the page, a language dropdown list is available.

# Product Tags

Cosual shoes X Shoe ¥ casual x offi x

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.
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Click it to change the language. This will allow you to add the product tags for every
other language that the website is available in.

Select the language and you will be redirected to that language specific page.

Click the field beside the product you want to add tags to. Then, type in the word or
phrase that you want to add as the tag, and click Enter to mark it as a tag.

You can add the tags for each language by changing the language and adding the
product tag accordingly.

Search for a Product

Yo!Kart offers the flexibility to search for a specific product from a large list by using
the search functionality present at the top of the list.

m CIeOr

English

Enter the product name in the search bar and click Search.

* m cear

Click Clear, or click the cross icon X to clear the field and start over again.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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5.4 Product Options

From here, you can add and manage multiple product options.

Each product that you add can have multiple variants based on color, size, etc.

To explain better, you can add variants for products that come in more than one
option.

There can be a combination of option values, and each combination will be
considered a variant of that product.

For instance, you can sell a shirt that is available in two colors - blue and black. In
addition to this, the shirt can also be available in different sizes - small, medium,
and large.

If you link both these product options to the product, you will have about 6
different variants - blue|small, blue|medium, blue|large, black|small, black|medium,
and black]|large.

This submodule allows you to create the product options that will be linked to the
roducts to create such variants.

This submodule will not be visible if the admin has not allowed you to add
products to your shop.

Seller Options
P (® Add Option

Options

# Option Name Option Identifier

No Records Found

If you have not yet added any product options, the list will be empty.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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Add an Option

To add a product option, click the Add Option button at the top-right side of the
page.

The Option Setup scroll-in form will appear on the right side of the page.

Option Setup X

General Language Data
Option name” Options have separate images”
Mo ~

Option is color*

No R

Update other languages data C’

There are two tabs under this form.
General Tab
Edit the following details under this:
e Option Name*: Enter a unique option name.

For instance, you can name it - color (shirt). It will also help you differentiate between
options when linking them to the products.

If you add an option name that has already been added in the system by the admin, it
will show an error.

o Option identifier already

exists

e Options Have Separate Images* Click the field and select the option from the
dropdown list.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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Select YES if the options will have different images. And select NO if the options will
have the same images.

To explain better, different option variants can have different images.

For instance, if the options are tv size options, each size can look different and hence,
you will need to add different images for that.

Selecting YES will allow vou to add different images for different variant options.

e Option is Color*: If the product is available in different colors, then click the field and
select YES from the dropdown list.

If it does not have different colors, then select NO.

When you select YES here, it will help you define the color (select the actual
color tone of the item) when adding the product.

&
e Update Other Languages Data: Turn ON - this toggle switch to update the
secondary language data automatically.

This option is visible only when the admin has activated the Microsoft
Translator API feature.

Once the toggle switch is turned ON, the system auto-fills the details under the
Language Data tab for you. You can cross-check the data and even edit it by visiting
the language data tab.

Once done, there are two buttons at the bottom of the form.

Click Save to update the details.
Click Reset to reset the fields back to the last saved details.

Language Data Tab

When you click Save on the General tab, you will be redirected to this tab. Edit the
following details:

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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General Language

£

Data

Language

Arabic v

*Option name

yo!kart

e Language: Select the preferred language from the dropdown list, in which the

following fields will be filled.

e Autofill Language Data Icon

2

the subsequent fields in the selected language.

: Click this icon to automatically fill in the data for

0 This button is visible only when the admin has activated the Microsoft

Translator API feature.

The fields will already be auto-fi
Languages Data toggle switch i

e Option Name*: Enter the option

illed if you had turned ON
n the last tab.

name in the selected language.

the Update Other

0 If the website has more than two languages, select a language and fill in the fields
according to the respective language. Follow the same steps for each language

option. You can also skip this tab after filling in the details in the General Tab.

Once done, there are two buttons at the bottom of the form.

Reset

Click Save to update the details.

Click Reset to reset the fields back to the last saved details.

Once done, click the Cross icon X

this, the option will be added to the

Manage the Options List

at the top-right corner to close the form. With

list.

All the options that you add for your shop will be visible in a list.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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Seller Options B R
b »  Options
" Option Name Option identifier
The following action can be taken on this page:
e Checkbox: Click the checkbox to select a product option from the list. You

can select one or more product options together to perform actions on them.

o Cption Name Optian identitie:

When the checkbox is selected, the delete button becomes active at the top right
corner of the list. Click this button to delete the selected options.

Action Buttons

There are three action icons provided on the right side of each product option.

I. Edit icon &

Click this icon to edit the product option details. This will direct you to the Option
Setup form.

The fields are the same as those, when you add a new option.
Update the fields and click Save.

Click Reset to reset the fields back to the last saved details.

X

Once done, click the Cross icon at the top-right corner to close the form.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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ii. Option Values
Click this icon to add the option values for the option.

You will be redirected to the Seller Option Values page for that option.

Seller options values
® Add option values

Opticn Values

Option Valus Name

No Record Found

Since you have not yet added any option values to this option, the list will be empty.
Add Option Values
Click Add Option Values from the top right side of the page.

The Option Values for {option name} scroll-in form will appear on the right side of
the page.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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Option value name*

Option value color

Update other languages data

Option values for Color (Shirt) X

Display order”

There are two tabs under this form.
General Tab

Edit the following details under this:

e Option Value Name*: Enter an option value name. For instance, black, red, 1, 2, etc.

e Display Order*: Enter the order in which this option will appear on the front end.

For instance, if you want this option value to appear first, enter 1.

The option values will be displayed in the display order you set here.

yo.’kart

e Option Value Color*: Click the color box and select the color of the option value being

defined.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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Option value color

;x.-_l =

0 0 0

R G B

iy

0 If you selected NO for Option is Color while creating the product option, this field will
not be there. This means that the product values are not different colors.

e Update Other Languages Data: Turn ON @ this toggle switch to update the
secondary language data automatically.

This option is visible only when the admin has activated the Microsoft
Translator API feature.

Once the toggle switch is turned ON, the system auto-fills the details under the
Language Data tab for you. You can cross-check the data and even edit it by visiting
the language data tab.

There are two buttons at the bottom of the form.

Click Save to update the details.
Click Reset to reset the fields back to the last saved details.

Language Data Tab

When you click Save on the General tab, you will be redirected to this tab. Edit the
following details:

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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General Language Data
Language
/N Arabic v
*Name

e Language: Select the preferred language from the dropdown list, in which the
following fields will be filled.

e Autofill Language Data Icon A+ Click this icon to automatically fill in the data for
the subsequent fields in the selected language.

0 This button is visible only when the admin has activated the Microsoft
Translator API feature.

The fields will already be auto-filled if you had turned ON D the Update Other
Languages Data toggle switch in the last tab.

e Name*: Enter the option name in the selected language.

“ If the website has more than two languages, select a language and fill in the fields
according to the respective language. Follow the same steps for each language
option. You can also skip this tab after filling in the details in the General Tab.

There are two buttons at the bottom of the form.

Click Save to update the details.
Click Reset to reset the fields back to the last saved details.

o Like this, you can add as many option values as you want for the product
option.

Manage the Option Values List

All the added options will be visible in a list.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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Seller options values

QOption Vo

Option Value Nome

@ add option values

The following actions can be taken on this page:

e Drag and Drop Icon "I" : Click this icon and drag it to the top or the bottom to edit
the sequence of the option values. Based on the sequence here, the option values will

be displayed accordingly at the front end.

0 This sequence is determined by the display value you add in the form while creating
the option value.

e editicon ﬁ : Click this to edit the option value details. With this, the Option Values
Setup scroll-in form will appear on the right side of the page.

This form has the same fields as those in the form when creating a new option value.

Update the fields and click Save. Click Reset to reset the fields to the last saved details.

Then, click the cross icon

it.

X

e Delete Icon E : Click this icon to delete the option value from the system.

at the top-right corner to close the form after updating

When you click this icon, a warning dialog box will appear at the top of the page

asking if you want to delete it or not.

Click OK to delete it. Click Cancel to cancel the action.

| Do you want to delete

Search for an Option Value

Yo!Kart offers the flexibility to search for a specific option value from a large list by
using the search functionality present at the top of the list.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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Option Vialue Name

Enter the product name in the search bar and click Search.

Click the cross icon X to clear the field and start over again.

Go back to the Options Page

From here, click Options from the breadcrumbs to go back to the options page.

Seller options values

Home »| Options|> Option Values

iii. Delete icon E
Click this icon to delete the product option from the system.

When you click this icon, a warning dialog box will appear at the top of the page
asking if you want to delete it or not.

Click OK to delete it. Click Cancel to cancel the action.

Do you want to delete

Search for an Option

Yo!Kart offers the flexibility to search for a specific option from a large list by using
the search functionality present at the top of the list.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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it Option Name Option Identifier

Enter the product name in the search bar and click Search.

Click the cross icon X to clear the field and start over again.
5.5 Tax Categories

Tax categories are created to help in calculating the tax of that product at the time
of the sale. Each product that you set up for your shop, needs to be linked with a
Tax Category.

Every product category has a different tax rule. For instance, the sales tax of
electronic products is 10%.

Keeping this in mind, different tax categories are created by the admin.

Even though you are not allowed to create a tax category, you can view them and
edit the tax rates as per your requirements.

0 This submodule will not be visible if the admin has not allowed you to add
products to your shop. This is because you won't have products to link tax
categories to.

Tax Categories

»  Tox Cotegories

==

Sr Tax Category Tax Rates

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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Search for a Tax Category

Yo!Kart offers the flexibility to search for a specific tax category from a large list by
using the search functionality present at the top of the list.

Sr. Tax Category Tax Rates

Enter the product name in the search bar and click Search.

Click the cross icon X to clear the field and start over again.
View Icon ©

Beside every tax category created by the admin, there is a view icon © .

Click this icon for a tax category and this will direct you to the respective tax
category rules page.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.

© Yo!Kart (FATbit Technologies). All rights reserved. Page | 289



yo!kart

& Electronics
Tox Rules
Rule: £ Rule: » Eit Rule: ot
it i * Edi . = ? Edi
Chile-Zero Tax * GST - India = WAT = United States “
Tax Rate(%) Tax Rate(') Tax Rate(%)
.00 18.00 10.00
Tax Structure Name F untry Tax Structure Name SGST Tax Structure Name From country:
VAT Rest Of The World GST a.oo VAT Rest Of The World
From states To country IGST CGS From stotes To country
All States Chile 5.00 5.00 All States United States
To states From country From states: To states
All States Rest Of The World All States All States
To country.
india
Ruile: Ridle:
c £ Edit 3 2 Edit
VAT-All Germany States Except VAT-Berlin-Germany
Berlin
Ty Roted )

Under this page, you can see the location-based rules and charges applied for the
respective category.

And beside each rule, there is an Edit button.
Click this button to change the tax rate for that particular rule.

With this, the Edit tax rule scroll-in form will appear.

Edit tax rule X

Tox rate(%)

9.00

Based on the type of tax structure, the number of fields will be different. For a
single tax structure, only one field will be there.

For a combined tax structure, there can be two or more fields.

The first field will be the total tax rate for the complete rule.

The rest of the fields will define bifurcated parts of the total tax.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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Tax rate(%)

15.00

SGST"

IGST"

Edit the fields accordingly.

There are two buttons at the bottom of the form.

Once you have edited the details, click Save to update the details.

Click Reset to reset the fields back to the last saved details.

Once done, click the Cross icon X

Go back to the Tax Categories Page

Go back by clicking Tax Categories from the breadcrumbs.

& Fashion

Home >| Tax Categories I> Tax Rules

at the top-right corner to close the form.

yo.’kart

When you edit the tax rates under this section, the tax rate will be updated

only for your shop.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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5.6 Requests

The admin has the option to allow sellers to place requests for adding a brand, a
category, a badge or even a master product.

Click this submodule to be directed to the page displaying the list of requests that
you have placed with the admin.

There are four kinds of requests you can place under this module, depending on
the settings set by the admin.

The admin can disallow you to request for a master product. They can also
allow you to directly add a brand and/or a category without having to request
for it.

Assuming that you can place requests for all four entities, and you have not yet
made a request for any of them, you will find four buttons under this page - one
button for each entity request.

Requests
Saller Requests
1 ne ] T
. P o
* y f«;mh K a)
q I (/.o o
| | \\o/ & 0" #)
O NS NS
IS Sl i 52 —=
New master product request New brand request New category request Add badge request

If you have already placed one or more requests, the list will be displayed with four
tabs for each kind of entity.

Each type of request has been explained below:

a. Master Product Requests

This is the first tab under the requests submodule.

0 This tab will be visible only if the admin has activated the option where you
are allowed to request for a master product.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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Requests

New Request -

»  Saller Requests

Master Product Requests Brond Requests Category Requests Badge requests

# Product Added On Requested On Stotus

No Records Found

If you have not yet placed a master product request, the list under this tab will be
empty.

0 If you have not placed any request at all for all the options available, you will
find one to four buttons, depending on the settings set by the admin on this

page.

Requests

Home > Seller Requests

New master product request New brand request New category request

Request a Master Product
To request for a master product, click the New master product request button.

Or, click New Request from the top right side of the page, if you are on the Master
Product Requests tab.

A dropdown menu list will appear. Click Master Product.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.
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New Reguest -

Master Product

Brand
Product Categories

Badge request

Both will direct you to the Request master product form.

1. Physical Product

There are two kinds of products you can add. If you select the product type as
Physical, the following fields will appear.

¢ Request master product

Home % Form

e —
Maonage the product’'s boséc information

Active
Product type*
@ rhysical Digital
Product identifier*
Mark as featured C,

Product name*

Available for cash on delivery C’

(cop)
Brand* Boguest for branel  Category*
Model #° Minimum selling price Is]
Tags
Product warranty YouTube video URL
C nd organi
Days ~

Pums s siation

The form is scrollable and has 5 sections under it. On the right side of the form,
there are some additional settings for the product.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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The language dropdown on the top right side will not be accessible unless and until
you add the details in the primary language.

This form has the same fields as the Add New Product form.

Refer to the previous section (Add New Product) to understand how to fill the form
and request for a master product from the admin.

Once you have filled out the form, there is one extra button that you will find under
the secondary language data section of the form.

This is the Submit for Approval button. When you click Save, the product will be
saved in your system but it will not be sent to the admin for approval.

0 This button appears only when you have clicked on Save after filling out the form in
the primary language and are directed to the secondary language section.

Active

Submit for approval

Click Submit for Approval to send the master product request to the admin.

Depending on your requirements, you can save the product and submit it later, or submit it
for approval as soon as you create it.

Once done, click the back icon < to go back to the master product requests list.

2. Digital Product

There are two kinds of products you can request for. If you select the product type
as Digital, the following fields will appear.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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< Request master product

Home

et —
Manage the product’s basic information.

Active
Product type*

Physical Q Digital

Product identifier*

Mark as featured ()

Product nama”

Name of the product as it will be displayed on the front end

Brand* Request for brand  Category® Request for category
v s Tags
Categorize your store products
and organize search results for
Model #° Minimum selling price [$]* AR

The form is scrollable and has 5 sections under it. For a digital product, the number
of sections are more than the number of sections for a physical product.

On the right side of the form, there are some additional settings for the product.

The language dropdown on the top right side will not be accessible unless and until
you add the details in the primary language.

This form has the same fields as the Add New Product form.

Refer to the previous section (Add New Product) to understand how to fill the form
and request for a master product from the admin.

Once you have filled out the form, there is one extra button that you will find under
the secondary language data section of the form.

This is the Submit for Approval button. When you click Save, the product will be
saved in your system but it will not be sent to the admin for approval.

0 This button appears only when you have clicked on Save after filling out the form in
the primary language and are directed to the secondary language data section.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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v Arabic

Active

Submit for approval

Click Submit for Approval to send the master product request to the admin.

Depending on your requirements, you can save the product and submit it later, or submit it
for approval as soon as you create it.

Since this is a Digital product, after you Save the product, two additional sections appear
allowing you to attach the links and files for it.

It is advised to first attach the links and files to the product before you click Submit
for Approval.

Attach the Files/Links

Select English from the language dropdown menu again, once done.

¥, | v Arabic

English

Arabic

If you selected NO under the Attachment at inventory level field, two other sections would
have appeared. These sections allow you to attach the digital product under this form itself.

And if you selected YES under the Attachment at inventory level field, these sections will

i

not be there. You can just click the back icon to go back to the Shop Inventory list.

0 If you do not want to upload the file at the moment, you can leave this part
and come back later to add it.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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Refer to Attach Files/Links under Add New Product above to understand the
process.

Submit for Approval or Go Back

If you have not yet submitted the product, click Submit for Approval to send the
master product request to the admin.

Once done, click the back icon < to go back to the master product requests list.

Manage the Master Product Requests List

The product you just requested will be visible in the list.

Requests
New Regquest =
Saller Requests

Brand Requests Cataegory Requests Badge requests

# Product Added On Requested On Status

@ Fastrack All Nighters Watch

The list includes the following details for each product:
e #:The product request number
e Product: The name of the product.

There are two buttons in the request master product form. One is the Save button,
which saves the product in your dashboard. And the second is the Submit for approval
button, which sends the master product request to the admin.

Based on what step/steps you have taken, the following two columns will show the said
details.

e Added On: The date on when the master product was added in your account.

This column cannot have the value as NA since a product is added to the list only after
you click Save.

¢ Requested On: The date on when the master product's request was sent to the
admin.

If you did not send the request to the admin yet, the value under this will be NA.

e Status: This is the status of the master product request:

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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o Pending: This status is displayed when the admin has not yet approved the
request.

o Approved: This status is displayed when the admin has approved the request.

Action Buttons

There are two action icons beside each request you make:

i. edit icon f

Click this icon to edit the listing. The Edit master product request scroll-in form
will appear on the right side of the page.

This form has the same fields as those in the form when adding a new master
product request.

Update the fields and click Save.

Click Reset to reset the fields back to the last saved details.

And click the Cross icon X

updating it.

at the top-right corner to close the form after

ii. View icon ©

Click this icon to view the main details of the master product request. When you do
this, a scroll-in panel with the Requested product info will appear on the right side
of the page.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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Requested product info X

Product information

i {

Product Name Product Categories
Nintendo Switch™ console Electronics
Brand Product Model
SONY HAC-001(-01)
Minimum Selling Price Tax Category
$300.00 Electronics

X

Click Cross icon
viewed the details.

at the top-right corner to close the panel once you have

b. Brand Requests

This is the second tab under the requests submodule.

This tab will be visible only if the admin has activated the option where you
have to request for a brand.

So, if you are allowed to directly add a brand, you will not see this tab or a button
to request a brand.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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Requests
New Request -
O Seller Requests
Master Product Requests Brond Requests Category Requests Badge requests
# Brand Name Requested On Updated on Status

No Records Found

If you have not yet placed a brand request, the list under this tab will be empty.

0 If you have not placed any request at all for all the options available, you will
find one to four buttons, depending on the settings set by the admin on this

page.

Requests

Home » Seller Requests

i (i) Submit new requests to admin by clicking on respective
buttons

New master product New brand request New category request Add badge request
request

Request a Brand
To request for a brand, click the New brand request button.

Or, click New Request from the top right side of the page, if you are on the Brand
Requests tab.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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A dropdown menu list will appear. Click Brand.

New Reguest =

Master Product

Brand

Product Categories

Badge request

In both cases, the Request New Brand scroll-in form will appear on the right side of
the page.

Request New Brand X

General Language Data Media

Brand name*

Systermn identifier :

Update other languages data »

There are three tabs under this:
General Tab

Edit the following:

e Brand Name*: Enter the brand name. Ensure that it is unique and unlike any other
brand name, else an error message will appear.

@ Douplicate record name X

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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e Update Other Languages Data: Turn ON this toggle switch to update the
secondary language data automatically.

This option is visible only when the admin has activated the Microsoft Translator
0 API feature.

Once the toggle switch is turned ON, the system auto-fills the details under the
Language Data tab for you. You can cross-check the data and even edit it by visiting
the language data tab.

There are two buttons at the bottom of the form.

Click Save to update the details.

Click Reset to reset the fields back to the last saved details.
Language Data Tab

When you click Save, this tab will open (provided you have filled in all the necessary fields in
the last tab). Edit the following:

General Language Data Media

*Language

b/ Arabic v

*Brand name

e Language: Select the preferred language from the dropdown list, in which the
following fields will be filled.

) E/
e Autofill Language Data Icon A : Click this icon to automatically fill in the data for

the subsequent fields in the selected language.

This button is visible only when the admin has activated the Microsoft
Translator API feature.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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The fields will already be auto-filled if you had turned ON the Update Other
Languages Data toggle switch in the last tab.

e Brand Name*: Enter the brand name in the selected language.
If the website has more than two languages, select a language and fill in the fields

0 according to the respective language. Follow the same steps for each language
option. You can also skip this tab after filling in the details in the General Tab.

There are two buttons at the bottom of the form.

Click Save to update the details.

Click Reset to reset the fields back to the last saved details.
Media Tab

When you click Save, this tab will open (provided you have filled in all the necessary fields in
the last tab).

Edit the following:

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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General Language Data Media
Language
Universal v
Brand Logo
Ratio
11 16:9
@

A

Click here to upload

Preferred Dimensions 500 x 500

Banner

Language Display for

e Language: Select the preferred language from the Language dropdown list for which
the next field (image) will be filled.

You can select Universal as the option if the image will be the same for all the
languages.

There are two images that need to be updated under this.

1. Brand Logo

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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Brand Logo

Ratio

1 16:9

Preferred Dimensions 500 x 500

A

Click here to upload

& yolkart

e Ratio: Select the ratio of the logo that you want to upload. The ratio means the
dimensions. It is important to choose the ratio based on the image dimensions you

are about to upload.
There are two options under this:

o 11
o 169

Click the selection you want to make and it will turn red in color. Based on the
selection you make, the preferred dimensions of the image will appear below the

image field.

e Click Here To Upload: Hover over and click the panel that says - Click here to upload.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.

------------------------------------------------------------------------------------------

Click here to upload

An asterisk (*) next to a label indicates that the information is mandatory.
The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.

Select the image from your system and it will open in the image editor pop-up, in the
middle of the screen.
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Brand logo X

Use the various tools available in the editor to modify the image as per your
requirements. The tools include:

o Rotate Left 2 : Click this icon to rotate the image towards the left.

o Rotate Right c : Click this icon to rotate the image towards the right.

o Flip Horizontally ** : Click this icon to flip the image horizontally. With this,
the image will be mirrored in the horizontal direction where the left side will be
the right side, and vice-versa after flipping it.

o Flip Vertically ! : Click this icon to flip the image vertically. With this, the
image will be mirrored in the vertical direction where the top will be the
bottom, and vice-versa after flipping it.

o Upload Image File Jﬂ : Click this to upload another image instead of this one.
Use this option if you selected the wrong image by mistake.

~
o Reset ™ : Click this to reset the image to its original form and remove all the
adjustments made to it.

You can zoom in or zoom out the image by using the scroll button on the mouse.

Once done, click Apply to upload it. To cancel the process, click Cancel, or click the

cross icon X at the top-right corner of the pop-up form.

Hover over the image field after uploading the image, and two icons will appear at the
top-right corner of the field.

Preferred Dimensions 500 x 500

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.
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To delete the image, click the Delete icon W . When you click this icon, a warning
dialog box will appear at the top of the page asking if you want to delete it or not. Click

OK to delete it. Click Cancel to cancel the action.

Do you want to delste

To change or edit the image, click the edit icon & )

2. Banner: The second image you need to upload is the banner image for the brand.

Banner
Language Display for
Universal W Desktop ~

A

Click here to upload

Preferred Dimensions 2000 x 500

Language: Select the preferred language from the Language dropdown list for which
the next field (image) will be filled. You can select Universal as the option if the image

will be the same for all the languages.

Display For: Select whether the image is meant to be displayed for:

o Desktop
o Ipad
o Mobile

To explain better, every type of screen has a different resolution and you can add

0 images for each screen type, including the desktop, mobile and tablet screen. It is
important to upload the different images for different devices to avoid any distortions.

It helps in enhancing the user experience.

Based on the selection you make, the preferred dimensions of the image will appear
below the image field.

Click Here To Upload: Hover over and click the panel that says - Click here to upload.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.

An asterisk (*) next to a label indicates that the information is mandatory.
The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.
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-----------------------------------------------------------------------------------

Click here to upload

Select the image from your system and it will open in the image editor pop-up, in the
middle of the screen.

Brand banner image X

Use the various tools available in the editor to modify the image as per your
requirements. The tools include:

o Rotate Left 2 : Click this icon to rotate the image towards the left.

o Rotate Right & : Click this icon to rotate the image towards the right.

o Flip Horizontally ** : Click this icon to flip the image horizontally. With this,
the image will be mirrored in the horizontal direction where the left side will be
the right side, and vice-versa after flipping it.

o Flip Vertically ! : Click this icon to flip the image vertically. With this, the
image will be mirrored in the vertical direction where the top will be the
bottom, and vice-versa after flipping it.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.
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o Upload Image File Jﬂ : Click this to upload another image instead of this one.
Use this option if you selected the wrong image by mistake.
~a

o Reset ™ :Click this to reset the image to its original form and remove all the
adjustments made to it.
You can zoom in or zoom out the image by using the scroll button on the mouse.
Once done, click Apply to upload it. To cancel the process, click Cancel, or click the

cross icon < at the top-right corner of the pop-up form.

Hover over the image field after uploading the image, and two icons will appear at the
top-right corner of the field.

To delete the image, click the Delete icon 1] . When you click this icon, a warning
dialog box will appear at the top of the page asking if you want to delete it or not. Click
OK to delete it. Click Cancel to cancel the action.

Do you want to delete

To change or edit the image, click the edit icon & )

You can upload language-specific images for each language that the website is
available in. Select the language and upload the image accordingly.

When you upload the image, it gets saved automatically in the system. Hence, there is no
Save button under this tab.

From here, just click the Cross icon X at the top-right corner to close the form. With this,
the brand request will be sent to the admin.

With this, you will be directed back to the brand requests list.

Manage the Brand Requests List

The brand you just requested will be visible in the list.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.
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Requests
MNew Request =

Seller Requests

Mcister Product Requests Brand Requests Category Requests Badge requests

Brand Name Requested On Updatad on Status

B&H

The list includes the following details for each brand:
e #:The brand request number
e Product: The brand name
e Requested On: The date on when the brand request was placed.
e Updated On: The date and time on when the brand request was last updated.
e Status: This is the status of the brand request:

o Pending: This status is displayed when the admin has not yet approved the
request.

o Approved: This status is displayed when the admin has approved the request.

Action Buttons

There is an edit icon ﬁ beside each request you make. Click this icon to edit the
brand request details.

With this, the Request New Brand scroll-in form will appear on the right side of the
page.

This form has the same fields as those in the form when adding a new brand
request.

Update the fields and click Save. Click Reset to reset the fields back to the last
saved details.

And click the Cross icon ~

updating it.

at the top-right corner to close the form after

C. Category Requests
This is the third tab under the requests submodule.
DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.

An asterisk (*) next to a label indicates that the information is mandatory.
The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.
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This tab will be visible only if the admin has activated the option where you
have to request for a category.

So, if you are allowed to directly add a category, you will not see this tab or a button
to request a category.

If you have not yet placed a category request, the list under this tab will be empty.

Requests
MNew Request -

»  Seller Requests

Master Product Requests Brand Requests Badge requests

# Category Name Parent Category Requested On Updated on Status

No Records Found

0 If you have not placed any request at all for all the options available, you will
find one to four buttons, depending on the settings set by the admin on this

page.
Requests
Seller Requests
1 click

. . s~

//\(_:a o)

I (¢ 00/ ( </ 20 /)

= N7 /!
New master product request New brand request New category request Add badge request

Request a Category

To request for a category, click the New category request button.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.

An asterisk (*) next to a label indicates that the information is mandatory.
The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.
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Or, click New Request from the top right side of the page, if you are on the
Category Requests tab.

A dropdown menu list will appear. Click Product Categories.

New Request ~

Marketplace Product

Brand

Product Categories

Badge request

In both cases, the Request New Category scroll-in form will appear on the right
side of the page.

Request New Category X

General Language Data Media

Category name*

System Identifier

Parent category

Root category v

Translate to other languages »

There are three tabs under this:
General Tab
Edit the following:

e Category Name*: Enter the category name. Ensure that it is unique and unlike any
other category name, else an error message will appear.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.
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@ Duplicate record name X

e Root Category: Click the field and a dropdown list will appear. Select the category
under which this new category will fall. Categories that fall under another main
category are called child categories.

If this category is @ main category, or a parent category, select the root category from
the list.

Parent category

Root category v

Root category

Men

Women

» w Necklaces & Pendants
» » EQrrings

Baby & Kids

» » Musical Toys

» » Rermote Control Cars
» » Qutdoor Toys
Electronics

Beauty

» Mobiles & Accessories
» Makeup

#» » Mobiles

» » Lipstick

» » Nail Polish

» » Cases & Covers

» » Lip Gloss

» » Screengaurds

» » Lip Liner

e Update Other Languages Data: Turn ON this toggle switch to update the
secondary language data automatically.

This option is visible only when the admin has activated the Microsoft
Translator API feature.

Once the toggle switch is turned ON, the system auto-fills the details under the
Language Data tab for you. You can cross-check the data and even edit it by visiting
the language data tab.

There are two buttons at the bottom of the form.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.
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Click Save to update the details.
Click Reset to reset the fields back to the last saved details.

Language Data Tab

When you click Save, this tab will open (provided you have filled in all the necessary fields in
the last tab).

Edit the following:

General Language Data Media

*Language

=/ Arabic

*Category name

e Language: Select the preferred language from the dropdown list, in which the
following fields will be filled.

) )
e Autofill Language Data Icon A : Click this icon to automatically fill in the data for

the subsequent fields in the selected language.

This button is visible only when the admin has activated the Microsoft
Translator API feature.

The fields will already be auto-filled if you had turned ON the Update Other
Languages Data toggle switch in the last tab.

e Category Name*: Enter the category name in the selected language.
“ If the website has more than two languages, select a language and fill in the fields

according to the respective language. Follow the same steps for each language
option. You can also skip this tab after filling in the details in the General Tab.

There are two buttons at the bottom of the form.

Click Save to update the details.
Click Reset to reset the fields back to the last saved details.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.
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Media Tab

When you click Save, this tab will open (provided you have filled in all the necessary fields in

the last tab).

Edit the following:

Language

All Languages

Category logo

General Language Data Media

A

Click here to upload

¥ yolkart

e Language: Select the preferred language from the Language dropdown list for which

the next field (image) will be filled.

You can select All Languages as the option if the image will be the same for all the

languages.

e Category Logo: Hover over and click the panel that says - Click here to upload.

Category logo

Preferred Dimensions are

A

Click here to upload

100 x 100

Select the image from your system and it will open in the image editor pop-up, in the

middle of the screen.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.

An asterisk (*) next to a label indicates that the informat

ion is mandatory.

The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.
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Category logo X

2 c - 1 e o Cancel m

Use the various tools available in the editor to modify the image as per your
requirements. The tools include:

o Rotate Left 2 : Click this icon to rotate the image towards the left.

o Rotate Right & : Click this icon to rotate the image towards the right.

o Flip Horizontally ** : Click this icon to flip the image horizontally. With this,
the image will be mirrored in the horizontal direction where the left side will be
the right side, and vice-versa after flipping it.

o Flip Vertically ! : Click this icon to flip the image vertically. With this, the
image will be mirrored in the vertical direction where the top will be the
bottom, and vice-versa after flipping it.

o Upload Image File Jﬂ : Click this to upload another image instead of this one.

Use this option if you selected the wrong image by mistake.

~a
o Reset ™ : Click this to reset the image to its original form and remove all the

adjustments made to it.
You can zoom in or zoom out the image by using the scroll button on the mouse.
Once done, click Apply to upload it. To cancel the process, click Cancel, or click the

cross icon X at the top-right corner of the pop-up form.

Hover over the image field after uploading the image, and two icons will appear at the
top-right corner of the field.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.
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Category logo

To delete the image, click the Delete icon W . When you click this icon, a warning

dialog box will appear at the top of the page asking if you want to delete it or not. Click
OK to delete it. Click Cancel to cancel the action.

Do you want to delste

To change or edit the image, click the edit icon ' )

You can upload language-specific images for each language that the website is
available in. Select the language and upload the image accordingly.

When you upload the image, it gets saved automatically in the system. Hence, there is no
Save button under this tab.

From here, just click the Cross icon X at the top-right corner to close the form. With this,
the category request will be sent to the admin.

Then, you will be directed back to the category requests list.

Manage the Category Requests List

The category you just requested will be visible in the category requests list.

Requests

New Request -
> Seller Requests

Master Product Requests Brand Requasts Badge requests

# Cotegory Nome Porent Cotegory Requested On Updated on Stotus

Kitchenware

The list includes the following details for each category:

e i#:The category request number

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.

The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.
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e Product: The category name

e Parent Category: This column will display the name of the parent category, if this
requested category is a child category. If the requested category is a parent category,
its own name will be displayed under this header.

¢ Requested On: The date on when the category request was placed.
e Updated On: The date and time on when the category request was last updated.
e Status: This is the status of the category request:

o Pending: This status is displayed when the admin has not yet approved the
request.

o Approved: This status is displayed when the admin has approved the request.

Action Buttons

There is an edit icon 5? beside each request you make. Click this icon to edit the
category request details.

With this, the Request New Category scroll-in form will appear on the right side of
the page.

This form has the same fields as those in the form when adding a new category
request.

Update the fields and click Save. Click Reset to reset the fields back to the last
saved details.

And click the Cross icon ~*

updating it.

at the top-right corner to close the form after

d. Badge Requests
This is the fourth and last tab under the requests submodule.

Under this module, you can request to link a badge to your product, a master
product or your shop.

0 This tab is only visible if the admin has created any close manual badge for which
approval is mandatory before you can link the badge to your product, master product
or shop.

Points to note:

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.
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e The admin creates badges that can be linked to your products, master
products or shops to make them look more genuine and authentic to the
buyers.

e There are two types of badges - automatic and manual badges.

e Automatic badges get linked automatically to the respective product or
shop, based on some set conditions.

¢ Manual badges are linked manually.

e Under manual badges, there are two types based on the approval condition
set by the admin.

e Ifthe badge is open, then the seller can directly link the product or shop
with the badge.

e On the other hand, the admin can set the approval reqguirement for some
badges. These badges are considered as closed badges.

e In this case, the seller will have to place a request to link the badge with a
product or shop.

e Once the admin approves it, the badge can then be linked as requested.

Requests

Home > Seller Requests

New Request ~

Master Product Requests Brand Requests Category Requests Badge requests

# Badge Record type Status Requested On

+[—\ﬁ+

To view the different kinds of badges you can use, go to Promotions > Badges.

If you have never placed a badge request, the list under this tab will be empty.

If you have not placed any request at all for all the options available, you will
find one to four buttons, depending on the settings set by the admin on this

page.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.
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Requests

Home > Seller Requests

i) Submit new requests to odmin by clicking on respective buttons

JHT, - e
I gl i | [ A

(-] (]

New master product request New brand request New category request Add badge request

Add Badge Request

To request for using a restricted badge, click the Add badge request button.

Or, click New Request from the top right side of the page, if you are on the Badge
Requests tab.

A dropdown menu list will appear. Click Badge request.

New Request ~

Marketplace Product
Brand

Product Categories

Badge request

In both cases, the Request to Bind Badge scroll-in form will appear on the right
side of the page.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.
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Request to Bind Badge X

Select badge®

Average v

From date To date

Record type

Seller Product w

reference

Choose File | No file chosen

Message

Link to

Edit the following under this form:
e Select Badge*: Select the badge type.

The number of options visible under this will depend on the number of badges
available and the number of badges that need the admin's approval before being
used.

e From Date: Select the date and time from when you want the badge to be activated.

Click the field and a calendar will appear. Select the date and it will be added to the
field.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.
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From date To date
B
1 | Dec vH 2022 v P
Su Mo Tu We Th Fr Sa
1 2 3
4 5 6 74 8 g 10
1 12 13 n 15 16 17
18 19 20 21 22 23 24
25 26 27 28 29 30 31
Time 00:00
Scroll down to add the time as well.
From date To date
8
4 5 & 7 8 g9 10
1 12 13 n 15 16 17
18 19 20 21 22 23 24
25 26 27 28 29 30 31
Time 00:00
Hour
Minute

¥ yolkart

To add the time, click the gray tag in the line beside the hour field and minute field.
Then, drag this tag up and down the line to select the time accordingly. The final time

will show up in the time field.

Time

05:28

Hour

Minute

=

=

You can also click Now to automatically select today's date and the current time.

Once you have selected the date and time, click Done.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.

The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.
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e To Date: Select the date and time when the badge will deactivate.

Click the field and a calendar will appear. Select the date and time accordingly and
click Done.

(The process to select the date and time has been explained in the last point.)

e Record type: Click the field and a dropdown list will appear. Select the type of record
that you want to link to the badge.

Record type

Product Variants v

Product Variants

Product
Shop

[ Fhmmen Cila | Ma fila abhoesnm

The “link to” field will display the linking options based on the selection made under
this setting.

There are three options:

o Product Variants - Selecting this will allow you to link the product inventories
of product variants that you are selling under your shop.

o Product - Selecting this will list all the products you have added to your shop.

You cannot link a master product to a badge. You can only link your own
products.

So, if you have not added any products to your shop, or the admin has not
allowed it, you will not find any options to link to if you select this record type.

o Shop - Selecting this will link your shop to the badge.

With this selection, the “link to” field becomes inaccessible since there is only
one option, which is your shop.

e Reference: Click choose file to upload any additional document you would like to
share with the admin to persuade them to approve the badge request.

e Maessage: Enter any comments you want to share with the admin.

e Link to: Click the field and a dropdown list with a search bar will appear. A
pre-populated list of products will also appear.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.
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12 pieces Multi-Coloured Cube Biocks

2022 Apple iPad Air with Apple M1 Chip (10.9-inch/27.689 cm, Wi-Fi +
cellular, 256G8) - Blue (5th Generation) (Select Color: Blue,
Storage: 256 GB, Style Name: Wi-Fi + Callular )

2022 Apple iPad Air with Apple M1 Chip (10.9-inch/27.688 cm, Wi-Fi +
Cellular, 256GE) - Pink {5th Generation) (Select Color: Pink, Storage:
256 GB, Style Name: Wi-Fi + Cellular )

2022 Apple iPad Air with Apple M1 Chip (10.8-inch/27.69 cm, Wi-Fi +

Use the search bar to search for the product from the list.

As you type in the search bar, the results will be filtered and show up accordingly.
Select the product.

You can select more than one product.

Link to
-
x 2022 Apple iPad Air with Apple M1 Chip (10.8-
inchf27.69 Wi-Fl + Cellular, 266GE) - Blus {5th
Generation r: Blue, Storoge: 2 5B, Style
Name: Wi-Fi
b4 iPad Airwith Apple M1 Chip (10.2-
ular, 2566GB) - Pink (5th
~olor: Pink, Storage: 256 GB, Style

If you selected the wrong product by mistake, you can clear the field by clicking the

Cross Icon * beside the product name.

The options under this field are directly linked to the selection made under the record
type field.

There are two buttons at the bottom of the form.

Click Save to update the details.
Click Reset to reset the fields back to the last saved details.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.
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X

Once done, click the Cross icon at the top-right corner to close the form.

With this, you will be directed back to the badge requests list.

Manage the Badge Requests List

The badge request you just made will be visible in the list.

Requests
New Request =
Seller Requests
Master Product Requests Brand Requests Category Requests
# Badge Record type Stotus Requested On

~J A

A

=

The list includes the following details for each category:
e #:The badge request number
e Badge: The badge image
e Record type: This is the record type that is linked to the badge.
There are three types - product variants, product and shop.
e Status: This is the status of the badge request:

o Pending: This status is displayed when the admin has not yet approved the
request.

o Approved: This status is displayed when the admin has approved the request.

Requested On: The date when the badge request was placed.

Action Buttons

There are two action icons beside each request you make:

i. edit icon 5:9

Click this icon to edit the listing. The Request to Bind Badge scroll-in form wiill
appear on the right side of the page.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.
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Edit the following fields under this:

Request to Bind Badge X
From date To date

2022-08-3100:00 B 2022-08-3100:00 B8
rReference

Choose File | No file chosen

=
o]
=
(]
(x
=

Message

Link to

x 2022 Apple iPad Air with Apple M1 Chip (10.9-

+ Cellular | Select Color : Space grey | jason

e From Date: Edit the date and time from when you want the badge to be activated.

Click the field and a calendar will appear. Select the date and it will be added to the
field.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.

© Yo!Kart (FATbit Technologies). All rights reserved. Page | 327



From date To date
B
1 | Dec vH 2022 v P
Su Mo Tu We Th Fr Sa
1 2 3
4 5 6 74 8 g 10
1 12 13 n 15 16 17
18 19 20 21 22 23 24
25 26 27 28 29 30 31
Time 00:00
Scroll down to add the time as well.
From date To date
8
4 5 & 7 8 g9 10
1 12 13 n 15 16 17
18 19 20 21 22 23 24
25 26 27 28 29 30 31
Time 00:00
Hour
Minute

¥ yolkart

To add the time, click the gray tag in the line beside the hour field and minute field.
Then, drag this tag up and down the line to select the time accordingly. The final time

will show up in the time field.

Time

05:28

Hour

Minute

=

=

You can also click Now to automatically select today's date and the current time.

Once you have selected the date and time, click Done.
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e To Date: Edit the date and time when the badge will deactivate.

Click the field and a calendar will appear. Select the date and time accordingly and
click Done.

The process to select the date and time has been explained in the last point.

e Reference: Click choose file to upload any additional document you would like to
share with the admin to persuade them to approve the badge request.

e Message: Enter any comments that you have for the admin.
e Link to: Edit the records you want to link to this badge.

Click the field and search for the records to select them.

12 pieces Multi-Coloured Cube Blocks

2022 Apple iPad Air with Apple M1 Chip (10.9-inch/27.89 cm, Wi-Fi +
Cellular, 256GB) - Blue (5th Generation) (Select Color: Blue,
Storage: 256 GB, Style Name: Wi-Fi + Cellular )

2022 Apple iPad Air with Apple M1 Chip (lG.Q—FnChJE?.BQ cm, Wi-Fi +
Cellular, 256GB) - Pink {5th Generation) (Select Color: Pink, Storage:
256 GB, Style Name: Wi-Fi + Cellular )

2022 Apple iPad Air with Apple M1 Chip (10.9-inch/27.69 cm, Wi-Fi +

Use the search bar to search for the product from the list.

As you type in the search bar, the results will be filtered and show up accordingly.
Select the product.

You can select more than one product.

Link to
-

x 2022 Apple iPad Air with Apple M1 Chip {10.8-
inchf27 Wi-Fl + Cellular, 256GE) - Blue {5th
Generat lect Color: Blue, Storage: 256 GB, Style
Name

x 2022 Apple [Pad Airwith A M1 Chip (10.9-
inch/27 llular, 256GE) - Pink (5th
Generation) (S ~olor: Fink, Storage: 256 GB, Style
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To remove a record, clear the field by clicking the Cross Icon % peside the record
name.

Once done, click Save to update the details. Click Reset to reset the fields back to
the last saved details.

After everything has been updated, click the Cross icon X

to close the form.

at the top-right corner

ii. Delete icon @
Click this icon to delete the badge request.

When you click this icon, a warning dialog box will appear at the top of the page
asking if you want to delete it or not.

Click OK to delete it. Click Cancel to cancel the action.

Do you want to delete

When you delete the badge request, it will be deleted from the admin’s end as well.

To view the different kinds of badges you can use, go to Promotions > Badges.

6. Shipping

Every eCommerce website needs a shipping process. Through this module, you can
manage the shipping profiles types, and shipping packages types that are an
important part of the shipping process on the platform.

This module is visible only when the admin allows you to handle your shop’s
shipping process.

If you don’'t see this module on your dashboard, it means that the admin has
chosen to handle the shipping process for all the sellers on the platform.

How the shipping process works - for the admin and seller:

e By default, all the master products are linked to the Order Level Shipping Profile
under the admin’'s panel.

e The admin decides if they want to handle the shipping process of the complete
platform, or allow the sellers to handle it for their own shops.
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e Once you (the seller) are allowed to manage the shipping process for your shop, you
can view the shipping module on your dashboard.

e In addition to this, you also have the option to either handle the shipping on your
own, or hand over the shipping responsibility to the admin.

e |If you decide to handle the shipping process, the admin’s shipping process is
overridden by the system. In this case, your shipping profile will be utilized.

e The admin’s shipping profile is used only in cases where you hand over the shipping
process to the admin.

This process works only when NO shipping service plugin has been activated from
either the admin’s end, or from your (the seller’s) end.

Expand this module to view the submodules. Then, click the submodule to visit
their respective pages. Each submodule has been explained in detail.

6.1 Shipping Profiles

Create and manage shipping profiles by setting special rates for different zones and
conditions that will help facilitate the shipping of products ordered from your shop.

a If the admin has activated a shipping service plugin, this submodule will not be
visible on your dashboard.

Being a seller, there are two methods for managing the shipping process of your shop.

e The first is the manual method where you create shipping profiles under this
submodule that define the conditions and rates for each zone the product will be
shipped from and delivered to.

e The second method includes activating a shipping service plugin under Plugins >
Shipping Services. By doing this, the plugin will automatically handle the shipping
for all the orders from your shop.

Now, if you decide to activate a plugin from your dashboard, this submodule will deactivate
and it won't be visible under shipping.

Click this submodule to be redirected to the page displaying the shipping profiles
list.
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Shipping Profiles

Home » Shipping Profile

1 Search by shipping profile name m

New

# Name Products Rates For

1 Order Level Shipping 27 Standard &
1 vel Shippi A

2 tem Level Shipping o] AT Tann & T

There are two kinds of shipping profiles that you can create.

Also known as the two shipping levels, these shipping profiles are linked to each product to
define how the products will be shipped.

The two types of profiles include:

e Order Level Shipping (Default Profile): When a customer places an order, which
includes products linked to this profile, the system will apply one shipping rate for the
complete set of products within the order.

For instance, if the shipping price is $10 and the buyer places an order of three pieces
of iPhone 12, one pair of jeans, and two shirts. The shipping rate of $10 will be applied
on the complete order - that is, the total shipping rate for the order of three iPhone
12's, one pair of jeans, and two shirts will be just $10.

By default, every product created in the system is automatically linked to the Order
Level Shipping Profile. This is because the Order Level Shipping Profile is the default
profile of the system.

Only one Order Level Shipping Profile (default profile) can exist. It is in-built
into the system. You can’t delete this profile, and you can’t create a second
Order Level Shipping Profile in the system.

e Item Level Shipping (Custom Profile): When a customer places an order, which
includes products linked to this profile, the shipping rates defined will be applied to
each product (item) separately.

For instance, if the shipping rate is $10 and the buyer places an order of three pieces of
iPhone 12, one pair of jeans, and two shirts. The shipping rate will be applied
individually on these three products - $10 on the shipping of the three pieces of
iPhone 12, $10 on the single jeans, and $10 on the two shirts. And the total shipping
price for this order will be $30.
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The shipping rate is applied to each unique item and not the individual product
quantity.

The item-level shipping profile is not a default shipping profile. Every additional
profile you create and add to the list will be considered an item-level shipping
profile. You can create multiple item-level shipping profiles, and link products to
them.

Additional important points:

By default, all products that are created, will be linked to the default Order Level
Shipping Profile that comes with the platform.

You can create new profiles in which the shipping rates and zones can be defined,
but these profiles will all be considered as item-level shipping profiles.

A product will be linked to only one shipping profile at any point in time in the
system.

If you define an item level shipping profile and link a particular product/item to it,
that product will automatically be removed from any other shipping profile that it
was linked to.

Defining at least one shipping zone within a shipping profile (for both, the order and
the item level profiles) is a must. The system will not allow you to delete the last
available shipping zone. In other words, a shipping profile will always include at least
one shipping zone.

Similarly, defining at least one shipping rate within a shipping zone is a must, even if
the rate defined is ‘Zero’. The system will not allow you to delete the last available
shipping rate, which does not have any additional conditions (like the weight of the
item or the price of the item). So, a shipping zone will always include at least one
shipping rate.

Shipping Profiles

Home »

@ New
Shipping Profile

1 Search by shipping profile name m

Name Products Rates For

| eyt et 5
Order Level Shipping 27 Standard &

As mentioned earlier, by default, you will find the Order Level Shipping Profile already in
the system.
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A default tag can also be seen beside the hame. You can edit this shipping profile as per

your requirements by adding zones and rates to it.

The process to edit the Order Level Shipping Profile is the same as when creating a
new shipping profile. The fields in the form are the same in both cases. Refer to Add

a New Shipping Profile to understand it better.

The new shipping profile you add to the list, will be considered an item level shipping

profile.

Add a New Shipping Profile

At the upper-right corner of the page, there is a New button. This allows you to add

a new shipping profile to the list. Click it, and the shipping profile form opens.

¢ Shipping profiles

Form

Llanguage dota =

Products

7= {

(e .'-I‘. :

\I

No records found

Shipping to
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Check out the following flowchart to help you understand the process of creating a
shipping profile.

[ Shipping Profile Name }

I

Link Products
(One product will be linked with only
one profile at a time)

4 = N
Add Zones

(Define zones by grouping different
regions)

U

[ Region 1 ] [ Region 2 ] a 8 1 [ el

World ] /
~ AV ~
Charges Charges Charges
(Rate) (Rate) (Rate)

The first step is to give a name to the shipping profile (if you are defining a new
shipping profile).

Then, link the products to the profile.

After that, define the zones and shipping charges (rates) for each zone.

Here is a step-by-step process to create the shipping profile once you click the New
button:

Step 1: Name the shipping profile

Enter the name of the shipping profile in the Profile Name field and click Save
Changes.
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Profile name

Language data ~

The shipping profile will be created.
With this, a default “rest of the world” zone will be added.

Under this zone, a “no-conditions” and “zero rate” - shipping rate profile will also be
added.

Shipping to

To add the secondary language data of the profile name, click language data to
expand the section under the profile name you just entered.

ltem Level Shipping Save Changes

Customers won't see this.

Language Data ~

Profile name In Arabic

Enter the name of the profile in the respective secondary language fields and click
Save Changes to update them.
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Step 2: Link the products to the profile

Since this is a new shipping profile, when you link a product to this, it will be
automatically removed from the Order Level Shipping Profile.

0 If you are editing the Order Level Shipping profile and link a product to it, it
will be removed from the Item Level Shipping profile that it was already linked

to.

Kindly note that every product the admin or you created, is always linked to a
shipping profile during the creation.

It is common for all products to be linked to the Order Level Shipping Profile
initially, which can then be altered by following this step.

To add a new product to this profile, begin to type in the name of the product you
want to add in the search box.

Products

:

Pink Floral Printed A-line Dress

Women's Bandhani Printed & Embroidery Work In Lace Georgette Saree
Women's Empire Maxi Dress

eWools Women's Poncho

Men's Cotton Pullover Hoodie Sweatshirt with Zip - Charcoal

Mens V-Neck Premium Cotton Sleeveless Sweater

Back Printed Fullsleeve Hooded Sweatshirt for Men

Men's Winter Wear Sweatshirt, Peach

Men's Multicolour Sweatshirt with Zip

No Records Found

As you type, an auto-fill list of suggestions based on the data you are inputting will
appear.

Select the desired option from the list and click Save Changes.

With this, the product will be linked to this profile.
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Products

Men's T-Shirt

Like this, you can add as many products as you want to link them with this shipping
profile.

As you keep adding the products here, they will be removed from the default
shipping profile automatically.

Products linked with an item level shipping profile have a cross icon, while the
products under the Order Level Shipping Profile, do not have a cross icon to

remove them.

Order Level Shipping

Language Data ~

Products

NIVEA Soft Moisturizing SanDisk 64GB Extreme
» Cream for all skin E PRO SDXC UHS-1 Card

types - C10, U3, V30, 4K UHD,
SD Card

Remove any product from the profile list by clicking the cross icon % beside it.
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Language Data ~

Products

Nike Downshifter 12 D
3 )
.. e

Once the product is unlinked from this shipping profile, it automatically gets linked
to the Default profile, which is the Order Level Shipping Profile.

To remove the product from the Order Level Shipping Profile, link it to this profile
or another item level shipping profile and it will be automatically removed from it.

Step 3: Create the Zones

Adding zones is important since it defines how the shipping profile will operate
when an order for the linked product has been placed.

By default, the Rest of the World zone with the delivery rate as O is already added in
the system.

This default zone is added automatically since each shipping profile needs to have
at least one zone listed in it.

You cannot delete the last zone listed in a shipping profile.

0 Don't edit or delete the default zone added in the profile. There should be at
least one Rest of the World zone with a set rate (or a zero rate) to help the
system move smoothly.

Although, you can edit this zone as per your requirements, or simply add additional
zones with their respective conditions.

In short, there are two things you can do to set up the Shipping Profile zones:
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Case 1: Add a new zone

To add a new zone, click Add from the top-right corner of the Shipping To panel.

Shipping to

Conditions

The Zone Setup scroll-in form will appear on the right-side of the page.

Zone setup

Rest of the world
Africa

Asia

Central America
Europe

Middle East
North America
Oceania

South America

The Caribbean

Search by continent name, country name or state nam

X

Enter the Zone Name in the first field.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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This name will help you differentiate the zones in the shipping profile.
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Below this field is a search bar. Use this search bar to look for specific states, or

countries.

Indi

Rest Of The World

Africa

Guinea

Kindia Prefecture

Kindia Region

Tanzania, United Republic of

Lindi Region

Uganda

00t 40

oofasg

001125

h¥d

W

A

It will filter the options below.

Or, you can directly select the specific countries and/or continents from the list

below.

Click the expand arrow beside the continent name to view the countries.
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Oceania ~
Australia 00f8
Fiji 0of19
Kiribati oor3
Gilbert islands
Line Islands

Phoenix Islands

Marshall Islands 0of2 -~

Micronesia, Federated States of 00f4d v

You can also select specific states in a country by clicking the expand arrow beside
the country name.

Once you have located the options, select the checkbox beside the name of the
state, country and/or continent that you want to add in the zone.

Middle East s
North America ~
Oceania ~
Australia 0Of8 -~

Fiji 190119 v
Kiribati 103 A

Gilbert Islands

Line Islands

Phoenix Islands

You can select Rest of the World as the option as well.
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This is how it will work: If you have added two zones already in the shipping profile
like Africa and Europe, you can create a third zone and select Rest of the World as
the zone.

With this, when a person from America orders the item, the rest of the world rate
as defined under the created zone will be applied on it. This is because no specific
zone was defined for America.

There are two buttons at the bottom of the form.

Click Save to update the details.

Click Reset to reset the fields back to the last saved details.

X

Once done, click the Cross icon at the top-right corner to close the form.

With this, the zone is added to the list.

shipping to ® Add

e nomae Conditicns

Like this, you can add many different zones to the list.

Each zone (region) you create, will have its own shipping rate and additional
conditions.

For instance, if you select Africa as a zone (region), then the rates (shipping charges)
you add will be applied for all the countries in Africa.
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Case 2: Edit the previously added zone

e
To edit a zone, click the editicon ¢ beside the Zone name.

The Zone Setup form will open.
Edit the name of the zone as required.

Then, click the checkboxes to select the zones that you want to add, and clear the
checkboxes of the zones that you want to remove.

There are two buttons at the bottom of the form.

Once you have made the respective updates, click Save to update the details.

Click Reset to reset the fields back to the last saved details.

Once done, click the Cross icon X atthe top-right corner to close the form.

With this, the Zone is edited and updated.
Step 4: Add the rates and conditions for each zone

Adding rates and conditions for a zone is important since it defines how the order
will be shipped to the said zone.

By default, each zone has a zero rate with no conditions settings automatically
added by the system when the zone was created.

This is because each zone needs at least one rate mentioned, even if it is zero. You
cannot delete the conditional rate in a zone.
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Shipping to ® add
Standard-15 s mom
@ Rest of the world - :
Rote nome Conditions Cost

sy Africa & Europe

treq, £ g, G
o, Mauritanic

ugal, Romania, Russion Federotion, San Maring, Slovak Republic, Slovenia,

Rate name Conditions Cost

There are two things that you can do here:

Case 1: Add a new rate and condition

. Standard Zone 2 W n
" Rest Of The World

Rate Name Conditions Cost

Click the Add icon ® available on the right side of the zone name. The Manage
Rates scroll-in form appears on the right side of the page.
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Shipping rates setup X

General Language Data

Rate name*

Customers Will See This At Checkout.

Cost*

() Add Condition

There are two tabs in this form.
General Tab

Fill in the following information:

e Rate Name*: Enter the name of the rate settings that will also be visible on the front
end.

For instance, you can keep the rate name as Standard Shipping, or Fast Shipping.
Based on the rate names, you can add the rates as well, which will be visible during
the checkout process on the front end.

e Cost*: Enter the cost of the shipping.

e Add Condition Button: Click this button and a new section will appear.

fil Remove Condition

& item Weight (kg) ltem Price

Minimum®*

Maximum®*
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Select the radio button option based on the condition you want to add:
o Item Weight (kg)
o Item Price

Based on the option you select, add the following:
o  Minimum*: Enter the minimum weight or price of the product.
o Maximum*: Enter the maximum weight or price of the product.

The shipping cost defined will be applied if the total weight/price of products falls
within the defined range.

0 If you want to remove the condition that you are adding, click the Remove
Condition button above this section and it will close.

You can add only one condition for each rate. To add two conditions for one rate, you will
have to create another rate setting for the second condition with the same rate.

There are two buttons at the bottom of the form.

Click Save to update the details.

Click Reset to reset the fields back to the last saved details.

Language Data Tab
When you click Save on the General tab, you will be redirected to this tab.

Edit the following details:

General Language Data
Language
5/ Arabic v
*Rate name
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e Language: Select the preferred language from the dropdown list, in which the
following fields will be filled.

-y

e Autofill Language Data Icon A+ Click this icon to automatically fill in the data for
the subsequent fields in the selected language.

This button is visible only when the admin has activated the Microsoft
Translator API feature.

e Rate Name*: Enter the rate name in the selected language.

This will also be visible on the front end to help customers choose the rate they want
to pay for their shipping.

0 If the website has more than two languages, select a language and fill in the fields
according to the respective language. Follow the same steps for each language
option. You can also skip this tab after filling in the details in the General Tab.

There are two buttons at the bottom of the form.

Click Save to update the details.
Click Reset to reset the fields back to the last saved details.

X

Once done, click the Cross icon at the top-right corner to close the form.

With this, the rate will be added to the zone.
Case 2: Edit a previously added rate and condition

&

To edit a rate, click the Edit ? icon beside the rate name.
. Standard
i 4
™ Rest Of The World & ¥ ®
Rate Name Conditions Cost
Basic Plan — $0.00 o
3-4 days delivery = $10.00 S W

The Shipping Rates Setup scroll-in form will open.
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The fields in this form are the same as when you are adding a new rate. Edit the
field as per your requirements.

Once done, click Save. To reset the selection back to the previously saved settings,
click Reset. Then, click the Cross icon X to close the form.
Step 5: Cross-check everything

Once all the zones and rates have been set up, you can revisit them and even delete
the zones or rates that you do not want in the Shipping profile.

Shipping To ® Add
. Standard =
™ Rest Of The World & [} ®
Rate Name Conditions Cost
Basic Plan - $0.00 Vs ==
3-4 days delivery - $10.00 p

. North America

e Bahamas, Canada, Dominican Republic, El Salvador, Guatemala, Honduras, Mexico, Saint Kitts and i ” @
Mevis, Saint Lucia, United States
Rate Name Conditions Cost
Basic Plan — $5.00 & 7|

=l

Click the Delete icon beside the zone or the rate that you want to delete.

When you click this icon, a warning dialog box will appear at the top of the page
asking if you want to delete it or not.

Click OK to delete it.

Click Cancel to cancel the action.

Do you want to delete
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If you try to delete the last available rate of a zone, or the |last zone of the shipping
profile, you will get an error message asking you to leave at least one shipping rate
or zone in the shipping profile.

o Please maintain atlease one X
shipping rate without condition

0 Let us say that you forget to create a zone for a country or continent, and
there is no Rest of the world zone as well.

In such a case, when a buyer located in a zone that has not been defined, searches
for the product, they will not be able to add it to their cart.

Instead, the system will show an error saying that the product is - Not serviceable
for their location.

This is alright if you do not want to sell products in other locations.

But if you want to sell your products to people located in any corner of the world,
ensure that the zones are defined properly and accordingly for the shipping
profiles.

Example

Here is an example to help you understand how to create a proper shipping profile
that works.

Let us assume that you have created three different zones under this shipping profile
- one for the west, one for the east and one for the rest of the world.

Under the west side zone, you can add three different shipping rates including:

= USPS Standard Delivery (3-5 Days): $10
=> DHL Priority Shipping (1 day): $30
- FedEx Overnight Shipping: $70

For the east zone type, add the following:

=->» Standard Delivery (8-10 Working Days): $50

- Weight based charges: $30 (Condition-> Weight range- 50 to 100 kgs)

= Price based charges: $60 (Condition-> Price range- $500 to $1000)
DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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Under the third zone, which is the Rest of the World zone, you can have one standard
shipping rate:

=>» Standard Delivery (10-15 Working Days): $80

You can also add different types of charges based on different conditions like
weight based charges and price based charges as shared in the example below.

™ Standard Charges- Asio
Afghanis g

Rote Name Conditions Cost

Once you have added all the details, move to the next step.

Step 6: Go back to the list of shipping profiles

Click the Back icon < to go back to the shipping profiles list.

Shipping Profiles

Home » ShippingProfile > Form

Order Lavel Shipping Save Changes

Customers won't see this

With this, your shipping profile is created with all the necessary details leaving no
scope of errors or you losing a client.

DONE - The shipping profile has been created.

Following these steps, you can easily add a new shipping profile and its conditions
accordingly.

Remember that the additional shipping profiles you add will all be considered as an
item level shipping profile.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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There is only one Order Level Shipping Profile, and it can only be edited. It cannot
be deleted, and no new Order Level Shipping Profile can be created.

Action Buttons

On the extreme right side of every shipping profile, there are two icons for each
listing (except for the Order Level Shipping which does not have the Delete icon
since it cannot be deleted):

Shipping Profiles
PpIng © Now
Home » Shipping Profile
Search by shipping profile name m
# Name Products Rates For
1 Order Level shipping [T 27 L
i Ea st ; .
9 Item Level Shipping 0 Stondard Zone & |1

Each has been explained below:

&

i. edit icon
Click this icon to edit the shipping profile.

Let us assume that you want to edit the Order Level Shipping Profile. In this case,
click the edit icon beside it.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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Jrader Level shipping

Longuoge data ~

Products

Apple IPhone 12 Candle Ankle Formol Men's T=Shirt Reusable Cloth Masks
~ Shoes (Women)

Shipping to @ Add

1|

The shipping profile form will open.

This form has the same fields that you come across when creating a new shipping
profile.

You can follow the same steps as shared for - Add a New Shipping Profile to edit
this shipping profile as well.

It gets saved on its own once you have updated everything on the form.

To go back to the shipping profile list page, click the Back icon < .

ii. Delete icon

Click this icon to delete the shipping profile.

Only the item level shipping profiles can be deleted. The Order Level
Shipping Profile does not have the Delete option at all.

When you click this icon, a warning dialog box will appear at the top of the page
asking if you want to delete it or not.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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Click OK to delete it.

Click Cancel to cancel the action.

Do you want to delete

Search for a Shipping Profile

Yo!Kart offers the flexibility to search for a Shipping Profile by using the search
functionality present at the top of the list.

# Name Products Rates For

Type in a word or the complete shipping profile name in the search bar and click
Search to get the results.

Clear the search bar by clicking the cross icon X at the end and the search filter
will be removed.

With this, the complete list will reappear and you can start the search all over again.
6.2 Shipping Packages

View all the shipping packages created by the admin for the shipping process
under this submodule.

This submodule just allows you to view all the shipping packages.

The admin has already created all the shippin ackages.

Sellers can just view them to see which ones to link to their products, when
creating one.

This submodule will be visible on your dashboard only if the admin has
activated the feature to link shipping packages to products. Else, you will not
be able to see this submodule.

Click this submodule to be directed to the shipping packages list page.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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Shipping Packages

Home > Shipping Packages

1 Search by shippping package name

# Name

1 Fragile

2 Inclustrial Box
3 Large Box

4 Standard box

Dimensions

25.00 x 2.00 x 20.00 Inch

20.00 x 2.00 % 10.00 Centimeter

18.00 x 15.00 x 10.00 Inch

5.00 x 5.00 x 5.00 Inch

This module helps you with the following situations:

e Using the package details, you can add the right weight conditions for the

shipping profiles you create.

e Using the package details, you can link products with the right shipping
packages under the Tax & Shipping tab when adding a new product to your

shop.

Search for a shipping package

Yo!Kart offers the flexibility to search for a shipping package by using the search
functionality present at the top of the list.

(1 standard

# Name

1 Standard box

Dimensions

5.00 x 5.00 x 5.00 Inch

all o |

Type in the keyword of the shipping package in the search bar and click Search to

get the results.

Clear the search bar by clicking the cross icon X at the end and the search filter
will be removed. With this, the complete list will appear.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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7. Sales

Having a shop means that you need to keep track of all the orders and the
cancellation requests of your shop. This module allows you to manage and keep
track of every order that is placed, every cancellation request made and every order
return request handled.

Expand this module to view the submodules.
Then, click the submodule to visit their respective pages.

Each submodule has been explained in detail.
7.1 Orders

When a buyer goes through checkout and a transaction is completed, the order
information is generated and a new order appears on the orders page.

Manage, track and view all the purchased orders under this submodule.

Orders
o Sales
Order ID & Date Crder Details Oty Amount Fulifited Stotus
by
09742530849 Women Brown Solid Font-Open Longline
. Trench Coot with Belt
DE742530945 i Levis Women Tshirt XXL §224 ent = o
SO0I0 ‘ 5
3742530945 ll Somsung Galaxy MO Core 4 “ &
DATAZEI0A4D Nike REVOLUTION 3 Running Shoes (Biock, ; firmns & X
50003 e Size B)
Dg9742530248- £ United Colors of Benetton Full Sieeve Solid o
, Man's Jacket

The list holds all the details including the unique order ID (and order date), product
name (with its brand and option), ordered quantity, amount paid, fulfilled by and its
current status.
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Fulfilled by means shipped by. It tells us who handled the shipping of that
particular order.

When the admin is going to handle, or has handled the shipping of the order, the
value of ‘fulfilled by’ will be ‘admin’ on the list.

Search for an order

Yo!Kart offers the flexibility to search for an order by using the search functionality
present at the top of the list.

Order ID & Date Order Details Oty Amount Fulifiled Status
by

Wornen Brown Solid Font-Open Longline
o4 Trench Coaot with Belt

Click the donericon -~ to expand the search panel.
Shippped by Status Price from
Fullfiled by ~ Stotus w
Priceto Dote from Date to
8 B

The smart search bar comes with filters that allows you to connect it and narrow
down the searches. Each field is explained below:

e Search Bar: Enter the order ID or order details in this field. You can enter only one of
the two options to get the results.

e Shipped By (also called fulfilled by on the list): Select the order fulfillment method,
that is, who shipped or is shipping the order, from the dropdown list. The options
include, admin, or me.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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Fullfiled by ~

Fullfiled by

Admin
Me

TTTCE IO T ]

e Status: Select the status of the order from the dropdown list. The options include:

(e]

Payment Pending: Orders that have been placed, but the payment is still
pending.

Cash on Delivery: Orders placed with COD.

Payment Confirmed: Orders that have been placed, and the payment has
been received.

Approved: Orders that have been approved. An approved order is when the
payment is received from the customer’s end, and the order gets approved to
be shipped.

In Process: Orders that are being prepared to be shipped.

Shipped: Orders that are being shipped to the respective customers.
Delivered: Orders that have been delivered to the respective customers.
Return Requested: Orders that customers have requested to return.

Completed: Orders that have been delivered, and the customers can no longer
place a return request for these orders.

Canceled: Orders that have been canceled either by the admin, or by you.

Refunded/Completed: Orders that have been delivered, or have been
returned. It also includes orders for which customers can still place a refund
request.

a If a status option or some status options are missing, do not worry. It is mainly because
the admin has deactivated the options for you.

The admin also has the option to edit the names of these statues. So, if you come across
something you are new to, contact your admin regarding the same.

The next two fields can be used together to view orders between a price range:

e Price From: Enter the minimum price of the order.

e Price To: Enter the maximum price of the order.

The next two fields can be used together to view orders placed between a time period:

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
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e Date From: Click the field and a calendar will appear. Select the date and it will be
added to the field.

1 | Dec v” 2022 vk

Su Mo Tu We Th Fr Sa

1 2 3
4 5 6 ¥ 8 9 10
11 12 13 14 15 16 17

‘ Today ‘ ‘ oK |

Date From B8 Dat

If you want to select today's date, click Today. And once you select this date, click Ok.

e Date To: Click the field and a calendar will appear. Select the date and it will be added
to the field.

The Date From value has to be a previous date always, and the Date To value has to be a date
that falls after the date value selected in the Date From field.

For instance, if the Date From value is 24/09/2020, the Date To value has to be a date that
comes after this date, such as 25/09/2022 or any future date. The Date To value can't be a date
before 24/09/2022. If you add wrong values, no results will show up in the list.

0 Search for an order by editing just one field or even a group of fields. In addition to
this, if you want to see the orders placed between a date range, use the date fields.
And to see the orders between a price range, use the price fields only.

Once you have filled in the fields, click Search to get the results.
Click Clear to clear all the fields and start over again.
Action Buttons

On the extreme right side of every order in the list, there are some action icons that
can help you manage the orders on the page.

And based on multiple different situations, each order has either one or two icons
beside it:

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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e For orders that have the Payment Pending, Delivered, or Completed status, only one

action icon will be visible beside them. This is the view order icon © . Click this icon
to view the order details and manage its tracking accordingly.

e For orders that have the Payment Confirmed, In Process, or Shipped status, two

icons are visible beside them. One is the view order icon © that takes you to the
order details page and manages its tracking. The second icon is the Cancel Order

icon * .Click this to directly cancel the order. When you do this, it will take you to the
Cancel Order page.

View Order Icon ©

Click this icon to view the order details. You can also click the order ID number and
it will direct you to the view sale order page.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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» Cancel Order

> View Order
Orders s Order summary
#09742530949-50014
ated 08/07/2022
Items summary Seliing Price Quantity Amoiunt
Cart Tata $360.00
Women Brown Solid Font-Open Longline
Trench Coat with Belt
Net Amount $360.00

. y Package detail
Order timeline ¢ :

26.00 inch 2.00 inch

[ ] 8/o7/2022 WP firmea
s SRR = 20.00 Inch
o -
Delivery Address
Cantast Name
Kanwar
® Shippe:
Address
Piot no 268, JLPL Industrial aren, Sector 82
® Deliverad Mohali
mohali Punjob
o Cor
160055 India
+316867456
Comments On Order
Your comments
Billing Address: v
Payment Method: LY
Stotus” Motity customer*
Pd ant Confirmed w w

The page will display all the information of the respective order ID. The information
is stacked in different sections. Each section has been explained below:

a. Orders

Under this section, view the item summary details and its related order details.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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Orders
#09742530949-50014
ltems surnmary selling Price Quantity Amount

Women Brown Solid Font-Open Longline £60.00
Trench Coat with Belt

At the top of the section, you can see the unique order number. This number
includes two parts:

Main Order Number

Child Order Number

Orders
#097425309 49—80014/

e Main order number: This is the unigue number given to the complete order
placed by the buyer.

e Child order number: This is the number given to an item in an order.

Under the order number, you can find the rest of the order details including the
item's summary, selling price, quantity, and amount.

Beside the order number, there is a meatballs icon *** . Click these three vertical
dots to perform following actions:

Order recaipt

Buyer Order Receaipt

e Order Receipt: Click this to generate a pdf view of the order receipt for your own
reference. You can then either save or download this receipt on your PC from here.

e Buyer Order Receipt: Click this to generate a pdf view of the order receipt that can be
shared with the buyer. This receipt has some additional information including the tax
break down and the shipping charges, as charged by the admin.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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b. Order Timeline

Under this section, track the current stage of the order through a line graph.

Order timeline

@

It
o
]
[

=
;

o

® ® shipped

For easy traceability, the completed stage of the order’s process is highlighted.

In addition to this, there is a green colored line that displays the process as a route,
letting you know where the order process has reached.

This line usually begins once the shipment is packed and in transit.

c. Order Summary

Under this section, view the order information, including, order created (when the
order was made), cart total (total amount of the complete order), taxable amount
(the amount that will be taxed), tax applied, and net amount (total amount paid by
buyer).

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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Order Summary

Order created 2‘5;’0?;’201?
Cart Tota $500.00
Taxable amount S500.00

$25.00
Net Amount $525.00

Next Sections

0 The next sections are displayed under this page based on various
conditions of the order.

For instance, if the order has to be delivered or was delivered, the Delivery Address
section will be displayed.

On the other hand, if it is going to be picked up or was picked up, the Pickup
Address section will be displayed.

d. Package Detail

Under this section, view the package dimension details including the width, height,
and length.

Package detail
Length Width

60.00 Centimeter 56.00 Centimeter

Height
10.00 Centimeter

e. Delivery Address
Under this section, view the customer’s delivery address.

This is the address on which the order was delivered, or will be delivered (based on
the order status).

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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Delivery Address

Contact Name

John

Address |
243 , Mark Ave,

ALY

Clare

Zip

24406

Phone

4564562323

State

South Australia

Australia

0 If your shop does not offer to deliver the orders, this section will not be
visible. Instead, a Pickup Address section will be visible under the Billing

Address section.

f. Billing Address

Click the downward arrowhead icon ™ beside the section name to expand it.

View and track the billing address of the customer under this section.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.

Billing Address:

Contact Name

Kanwar

Address

Plot no 268, JLPL industrial areq, Sector B2

maohali

160055

Phone

+016867456

State

Punjab

Country

India

An asterisk (*) next to a label indicates that the information is mandatory.
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Shrink the section by clicking the upward arrowhead icon ™ .

g. Pickup Address

Click the downward arrowhead icon ™ beside the section name to expand it.
View the pickup address of the respective order under this section.

a If your shop only allows buyers to pick up their order from a shop location,
then a delivery address section will not be visible. In place of the delivery
address section, this section will be visible.

Pickup Address: ~
Contact Name

FATbit

Address |

Ablysoft

Address 2
Chandigarh

City state

Chandigarh Chandigarh

Zip Country

160036 India

Phane

6867456

Shrink the section by clicking the upward arrowhead icon ™ .

h. Payment Method

Click the downward arrowhead icon ™ beside the section name to expand it and
view the type of payment used by the customer to pay for the order.

Payment Method: ~

Payment Method

Stripe + Wallet

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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Shrink the section by clicking the upward arrowhead icon ™ .
product i. Comments on Order

Right below the order timeline section is the comments on order section.

This section is used to update the order status. When the order status is updated
here, the order timeline is updated and the buyer is notified about it, as well.

This section is visible for all the orders that are in transit or that have not been
delivered and/or completed yet. In short, orders that have the Payment Pending,
Delivered, or Completed status will not have the comments on the order section.

And this section allows you to change the status of the order as it passes through
each step.

Comments On Order

Your comments

Stotus® Notify customer®
Payment Confirmed v Yes v
Save Changes

There are three fields under this section:

e Your Comments: Enter your commments regarding the status update you are about to
make for the order.

e Status*: Select the status from the dropdown list.
The options include:

o Payment Confirmed: The status of the order will remain as Payment Pending
until the payment has been made by the customer.

Once the payment has been received, the status automatically changes to
Payment Confirmed.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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You will not need to update this status, unless the payment has been made
out of the platform.

This option is not visible if the order is a COD order. Instead, the cash on
delivery option will be visible.

In this case, on the order timeline, the first stage displays when the order was
placed and has the payment pending status.

The next stage displays the cash on delivery status as shown below.

Order timeline

A COD order will be marked as completed only when the payment has been
received by the seller.

o In Process: Select this option when the order is being prepared to be shipped.

The next options will not be visible to you (the seller), if the admin is in
charge of the shipping process.

o Shipped: Select this option once the order has been shipped. The moment you
select this option, a new setting appears.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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Status® Notify customer®

() Sself shipping

Shipped W Yes ~

Save Changes

Since you are in charge of the shipping process and have not activated a

shipping service plugin, turn ON the self shipping toggle switch.

If you decide to leave the self-shipping toggle switch OFF o and don't
have a shipping plugin activated, when you click Save Changes, an error
message will show up.

You need to turn ON this toggle switch to move ahead since the shipping
process is being handled manually.

() Self shipping

Self shipping Is Mandatory

When you turn ON this toggle switch, two other fields appear.
Status* Notify customer®
Self shipping
Shipped ~ Yes v
Tracking number Tracking URL

Fill in the fields accordingly, where the details will be shared with the customer
so that they can track the order at their end:

m Tracking number: Enter the tracking number of the package.
m Tracking URL: Enter the tracking URL of the package.

o Delivered: Select this option once the order has been delivered to the
customer’s address (when the shipping process is managed manually).

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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The system will automatically update this option when a plugin is activated
and the delivery agent has marked the order delivered.

0 The order is marked automatically as Completed, once the return time period has
lapsed and no more actions can be taken on the order. This marks the end of the
order process.

e Notify Customer*: Select YES from the dropdown list to notify the customer via email
or SMS. Select NO if you do not want to notify the customer.

The admin can easily change the status of the order at any time, without
letting you know about it. The update can be seen on the timeline.

And if any step in the shipping process is left, you can still update the status
accordingly. For instance, if the admin has updated the status that the order has
been shipped and you have learned that it has been delivered as well, you can
update this status, if it has not been updated yet.

Once you have updated the details in this section, click Save Changes. This will also
update the Order Timeline on this page.

Process with Plugin activated

If you or the admin has activated a shipping services plugin, follow the steps below
for orders you receive (if you are handling the shipping of the product):

e (o tothe Orders page.

e Click the view icon © beside the order that you are in charge of shipping.

e On the view order page, click the meatballs icon *®® beside the order number.
And from the dropdown menu, select Generate label.

< View Sale Order

Hom: ales 5 View Order

Orders Qrder Summury
#07062458023-50001

Order receipt

items summary Selling Quantity Ar
Price .
Buyer Order Receipt
SanDisk B4GE Extrerne PRO SDXC UHS-I Card -
E €10, U3, V30, 4K UHD, SD Card

Net Amount

o In case the shipping service plugin was activated after the order was placed, you will
see the option - Fetch Shipping Rates instead.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.

© Yo!Kart (FATbit Technologies). All rights reserved. Page | 370



¥ yolkart

& View Sale Order

lome » Sales > View Order

Orders

#08086421831-50001

Items summary

SanDisk 64GB Extreme PRO SDXC UHS-I Card -
E C10, U3, V30, 4K UHD, SD Card

Selling
Price

Quantity

Ar

Order Summar

Order receipt

Buyer Order Receipt

Fetch shipping rates

Net Amount

In this case, click Fetch shipping rates and a Shipping rates scroll-in form will appear on the

right side.

Shipping Rates

Rates*

Select

Select the rates that have been generated from the plugin.

Kindly note that every plugin can have different rates.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.

An asterisk (*) next to a label indicates that the information is mandatory.

The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.
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Select w

Select

USPS First Class Mail - Letter( $0.57 )

USPS First Class Mail - Package( $3.58 )

USPS Priority Mail - Packuge( $8.59 )

USPS Priority Mail - Medium Flat Rate Box( $14.25 )

USPS Priority Mail - Small Flat Rate Box( $8.25 )

USPS Priority Mail - Large Flat Rate Box( §19.20 )

USPS Priority Mail - Flat Rate Envelope( $7.75 )

USPS Priority Mail - Flat Rote Padded Envelope( $8.45)

USPS Priority Mail - Regional Rate Box A( $11.55 )

USPS Priority Mail - Regional Rate Box B( $16.61 )

USPS Priority Mail - Legal Flat Rate Envelope( $8.05 )

USPS Priority Mail Express - Package( $30.95 )

USPS Priority Mail Express - Flat Rate Envelope( $23.50 )

USPS Priority Mail Express - Flat Rate Padded Envelope( $23.95 )
USPS Priority Mail Express - Legal Flat Rate Envelope( $23.75 )
USPS Media Mail - Pockqge( $3.49)

USPS Parcel Select Ground - Package( 57.64 )

After selecting, click Save. To start all over again, click Reset.

Once the shipping rates have been fetched, the generate label option will appear in the

menu. Click it.

3 yolkart

Once you generate the label, and it is successfully generated (if the process is
unsuccessful, it is mostly because the address entered by the buyer is invalid), two
other options appear in the dropdown list.

Orders

Home > Sales »

lterms summary

& View Sale Order

View Order

#03008220136-50001

Selling Quantity
Price

SanDisk 84GB Extreme PRO SDXC UHS-1 Card - §50.00 ]
€10, U3, V30, 4K UHD, SD Card

Order Summary

Order receipt

Buyer Order Receipt

Preview label

Buy shipment

Click Preview label to view or download the label for this order.

It will open the shipping details in PDF format on a new tab. You can then view or

download it accordingly.

per the plugin activated).

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.
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Once vou do this, the order timeline details will change.

The order will be marked as shipped and you will get the respective tracking number
in afield.

Order timeline

@ 20(08/2022 @ Payment Confirmed

e i rar DR ant s BRan D nrfirm o
Fhe urger ray ent nds geen L.onfirmea

@ ® In Process

Order Is Being Prepared. All The ltems An

|
@ 29/08/2022 @ Shipped
|
Tracking Number
100000000000000000000
Drder Has Been Collected By A Shipping Provider Anc For Deliver
® Delivered

e From here, the shipping will be handled by the shipping service provider.

You can track the shipment using the tracking number shared and just want for it to
be delivered.

Shipping Process - Different Cases

There are some key points you need to know if you are handling the shipping
process.

0 You can handle the shipping process only if the admin allows it.

Let us assume that you are allowed to handle the shipping process. In this case, you
can choose to leave the shipping process management of some or all products for
the admin.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.
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For instance, you can decide to handle the shipment of only some master products,
while you can leave the rest of the master products to be shipped by the admin.

The management of this feature can be taken care of under Shop > Shop Inventory
> Marketplace Products.

# Product Model Status Approval seller
status shipping

534 ” Casual Sneaker Shoes Skypy-31 Approved C’

for Men's & Boy's
(Casual Sneaker
Shoes for Men's &
Boy's)

533 Mens G 40777cma G
~ sneaker 40777CMA

(Mens G 40777cma
sneaker)

532 ) Puma Unisex-Adult UP 372605-07 Active Approvec ()
‘White-White-Team
Gold Sneaker
(Purma Unisex-Adult UP
White-White-Team
Gold Sneaker)

531 B FOOTWEAR Men's 9460 Approved ® |

There is a column with a toggle switch that allows you to choose who will be
handling the shipping of that specific product.

When the toggle switch is turned OFF C), the admin will be managing the
shipping process for the product.

On the other hand, if the toggle switch has been turned ON , then you (the
seller) will be responsible for the shipping of that product.

0 Only the shipping of the master products can be given to the admin.

The shipping for all the seller products, that is, all the products that you have
added to your shop, will be managed by you only. You do not have the option to
request the admin to manage the shipping for the seller products (your own
products).

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.
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Cancel Order Icon *

Click this icon to cancel the order. It works the same way as the Cancel Order
button on the View Sale Order page.

This will direct you to the Cancel Order page.

This page will have the same details as the View Order page.

It will have the order details, the order timeline, delivery/pickup address, order
summary and all the other details on the page.

The only difference is at the bottom of the page.

Instead of the Comments of Order section, there is a Reason for Cancellation
section.

Reason For Cancellation

Commaents®

Save Changes

The Reason for Cancellation section has a Comments* textbox.

Enter a valid reason regarding why the order is being canceled in the textbox. This
will be sent to the respective customer letting them know why their order is being
canceled.

Once done, click Save Changes and the order will be canceled.

To go back to the orders page, click the back icon 5 beside the Cancel Order
heading.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.
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& | Cancel Order

Home > Sales > Cancel Order

Orders

#09647362213-50001

For some of the orders, you won't be able to view the cancel icon or button
(means you cannot cancel the order) if the order has the Payment Pending,
Delivered, or Completed status.

Additional Features

The orders list has some additional features that you can access.

i. Order ID

Each order ID has a hyperlink to it.

Order ID & Date Order Details Qry
05480860776~ Men's T-Shirt 2
S0001 Brand: Fab India

22)12/2022 QTY: 2 | Select ColorBlue

09423707778~ Men's T-Shirt 2
s0001 Brand: Fab India

22(12/2022 QTY: 2 | Select ColorBlue

Hover over an order ID and click it.

This will direct you to the respective order details page.

It is the same page that you are directed to when you click the View icon under the
Action Buttons.

ii. Order Details

Each product name under the order details column has a hyperlink to it.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.
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02920405928 - Nike Solid Men's Track 1 $141.45 Ma Refunded /Cor
el ‘ e Nike Sofid Men's Track Suit
21/nf2022 Brand: Nike

Qry:1 | Size3:M
02820405528- Knitted Turtle-Neck 1 $24.25 Me Refunded/Cor]
s0002 Pullover
1/mj2022 Brand: Arrow

QTY: 1| Select Sizedl |

Select ColorBlack
02920405920- R Kotty Womens High 1 $B08.30 ! Retunded/Cor
s0001 Rise Cotton Lycra
oo b Ppp——

Hover over a product name, and click it. This will direct you to the product detail
page on the front end of the website.

For instance, clicking Nike Solid Men's Track Suit directed us to the following page
on the front end.

Home [ Men / Sports Wear / Track Suits Nike Sclid Men's Tra...

Nike

Nike Solid Men's Track Suit

$140 $150 (6.67% OFF)

Size3

Ouiantity I 1 {,{\

7.2 Cancellation Requests

Due to any reason, the buyer also (just like you and the admin) has the option to
cancel an order after placing it. Any order that has been canceled from the buyer’s
end will be listed on this page.

The cancellation requests from buyers can only be approved by the admin.
You (the seller) can only view the status of the requests made for the
respective orders. You cannot approve or decline any request.

When the admin approves the request of the buyer, the status of the respective
order will be displayed as Approved under the status column.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.
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For requests that have not been approved or declined yet, the status will be
Pending.

The requests that have been declined will have the Declined status.

Cancellation Requests
Home > Order Cancellation Requests
Search by invoice number = m
D Date Order Invoice Request Details status
number
#C00019 27/10f/2022 09186510422-50001 Reason: | am not able to contact the
supplier
Comments: fghf
#CO0017 27/10f2022 09186510422-50004 Reason: | am not able to contact the
supplier
comments: ghf
#C00009 02/o8/2022 07311944346-50001 Reason: | ordered the wrong product(s) Pending
Comments: Wrong order placed
| #c00005  18/07/2022 = ©1563436258-S0001  Regson:|am not able to contact the Anproved

The list holds the following information:
e |ID: This is the unigue cancellation request order ID.
e Date: The day the cancellation of the order was placed.

e Order Invoice Number: This is a unique system generated invoice number.
Click this number to visit the Order Details page and view the details of this
order.

e Request Details: View the reason mentioned by the buyer for the cancellation,
and the additional comments.

e Status: This is the current status of the cancellation request. There are three
statuses that you can see - pending, for when the admin has not taken any
action on the request yet, declined, for when the admin declined the buyer's
request, and approved, for when the admin has approved the request.

Search for a Cancellation Request

When the list of cancellation requests is large, you can use the search bar provided
at the top of the list to narrow down your searches.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.
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ie] Date Order Invoice number Request Detlails Status

#CO0000S5 18/07 /2018 D1563436258-5000) Reason: | gm not abie to contoct the suppiie

Click the donericon = to expand the search panel.

|, Search by invoice number

Request status From date To date

Status does not matter v Date From 8 Date To 8

The smart search bar comes with filters that allows you to connect it and narrow
down the searches. Each field is explained below:

e Search Bar: Enter the order invoice number in this field.

e Request Status: Select the status of the cancellation request from the dropdown list.
The options include:

Reqguest status

Status does not matter W

Status does not matter

Pending
Approved
Declined

o Status does not matter: If the status doesn’'t matter, select this option.

o Pending: Select this option to view the requests that are pending.

o Approved: Select this option to view the requests that have been approved.
o Declined: Select this option to view the requests that have been declined.

The next two fields can be used together to view cancellation requests made between a time
period:

e From Date: Click the field and a calendar will appear. Select the date and it will be
added to the field.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.
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From date

Date From 8
0 Jul v|| 2022 M

Su Mo Tu We Th Fr 5a

1 2
3 4 5 6 7 8 9
0 1 2 13 14 15 16

B¢ 24 25 26 27 28 29 30

T
w0
]

k3|

If you want to select today’s date, click Today. And once you select this date, click Ok.

e To Date: Click the field and a calendar will appear. Select the date and it will be added
to the field.

The From Date value has to be a previous date always, and the To Date value has to be a date
that falls after the date value selected in the From Date field.

For instance, if the From Date value is 24/09/2020, the To Date value has to be a date that
comes after this date, such as 25/09/2022 or any future date. The To Date value can't be a date
before 24/09/2022. If you add wrong values, no results will show up in the list.

u Search for a request by editing just one field or even a group of fields. In addition to
this, if you want to see the requests placed between a date range, use the date fields.

Once you have filled in the fields, click Search to get the results.

Click Clear to clear all the fields and start over again.
7.3 Order Return Requests

Order return reguests are placed by buyers who have received their order and want
to return their product.

These requests can be approved, or declined by both you (the seller), and the
admin.

View and manage all the order return requests under this submodule.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.
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33

HOomMe >

1663031022

Order Return Requests

Order Return Requestis

2fnfzo2z

search In order Involce numbar, product noma, brand nama, sku, mode|
[s} Date Ordar Involca Product Name
nurnbar

33- 23/12{2022 OB823288634~ Men's T=Shirt
16317152201 s00g1 Brand: Fab Indio

| selact ColorBlue
33 2z2fiz2/2022 Ob48086077E Men's T-5hirt
IGNTIS26 50001 Brand: Fab India

selact ColorBlue

33- 21fnf202z 02920405529~ Kotty Wornens High Rise Cotton Lycra Jeans
1663031044 5000

Brond: HiM

Knitted Turtle-Neck Pullover

Brand: Arrow
Salect Size:l | Select ColorBlack

Return
qry

Status

Fending

@

&

The list holds the following information:

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.

ID: This is the unique return request ID.

Date: The day the return request was placed.

Order Invoice Number: This is a unique system generated invoice number.

Product Name: View the product that the buyer wants to return.

Click the product name to go to the product page as it is hyperlinked.

Return Qty: This is the quantity of the product (number of pieces) that the buyer

wants to return.

Status: This is the current status of the return request. There are five statuses that you
can see:

(e]

o

Pending: When no action has been taken on the request.

Escalated: When you escalate the matter to the admin of the platform
because you do not agree with the request.

Refunded: When you approve the request and the refund has been made.

Withdrawn: When the buyer withdraws the request.

Canceled: When the admin reaches a conclusion that the request is not legit
and cancels the request, this status comes up.

An asterisk (*) next to a label indicates that the information is mandatory.
The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.
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View Request Icon ©

On the extreme right side of every return request, there is a view icon.
Click this.

It will direct you to the View Order Return Request page for that respective return

request.
< View Order Return Request: 6-1563434452
Hor »  Order Return Request View Order Return Request
Request Details Refund summary
Damaged
Levis Women T-Shirt Request IC Gl
Brand: Levi's 6-1563434452 Dote 18/07/2018
Qty: 2 | Size: L Refunded
rcler | yoice M ter duct Price 595.00
01563433987-50002 |
$8.50
Refund Shipping $7.50
Total 12.00
Return Request Messages Toro haromns RS0
a8 hion Store
vy
Vendor Return Address
enoaor NG 3 =N Nome
Michael Williams Kanwar's Shop
hae 1 r ic e
Kanwarpreet
Durnmy Ploce
Chandigarh Punjab
Zip
Indic 160055
Phar
3487563449035
Customer Detail ~

The page will display all the information of the respective return request.

The information is stacked in different sections. Each section has been explained
below:

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.
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a. Request Details

Under this section, view the order and return summary details including the
product details (name, brand, variant, quantity), the return request ID, the invoice
number, the quantity to be returned, and request type.

Request Details

Kotty Womens High Rise Cotton Lycra Jeans

Brand: H&M

QTY:1
Request ID Order ID/invoice Number
33-1669031044 02920405929-50001
Return QTY Request Type

1 Refund

If the refund request has not been accepted yet, two additional buttons will be
visible beside this section’s heading.

Request Details Escalate to YolKart Approve Refund

Men's T=Shirt

Brand: Fab India
QTY: 2 | Select Color:Blue

Request ID Order ID/invoice Number
33-1671715201 06823288634-S0001
Return QTY Request Type
1 Refund

These are:

e Escalate to Yo!Kart (Escalate to {platform name}): Click this button if you
feel the return request is not genuine and you don't approve of it.

This option will notify the admin of the platform regarding the situation so
that they can help sort it.

By clicking this, a warning message will appear at the top of the page.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.
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Do you want to procesd?

Click OK if you want the platform to handle this situation for you. When you
do this, the admin will interfere to see if the return request is genuine or not
and if you should approve it or not.

Click Cancel to cancel the process.

e Approve Refund: Click this button to accept the return request and initiate
the refund process for the buyer.

Once you click this, a warning message will appear at the top of the page.

Do you want to procesd?

Cjnce'

Click OK if you want to accept the return request.
Click Cancel to cancel the process.

When you approve the refund, the next section - Return Request Messages will
change. Refer to the next section to understand better.

b. Return Request Messages
Under this section, view the messages exchanged between you and the buyer.

It also displays the process of the request.

If you or the admin has not yet approved the request, you will see the message
interaction and a textbox as well.

This textbox allows you to send messages to the buyer before approving their
request.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.
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Return Request Messages

£ Michael Williams

Enter the message you wish to send to the buyer and click Submit.

You both can keep messaging until you reach an agreement.

The admin can also leave a message any time to help with the process or take
0 an action - like approve the return request without your knowledge. In such a
case, contact your administrator.

Once you accept the return request, the textbox will disappear and it will just show
a history of all the messages and the process of the return request as shared in the

example below.

Return Request Messages

VIRE FAsiiis

Cindy - Vike Fashion Store

Michael Williams - Kanwar's Shop
AIR SPORT

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.
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c. Refund Summary

View the refund summary of the return request made for the respective order. It
details the reason why the return was requested, the date of the return request, the
status of the refund, product price, tax and shipping charges.

Refund summary

Reason Damaged
Date 18/07/2019
Status Refunded
Product Price $95.00
Tax $9.50
Shipping $7.50
Total Amount $112.00

d. Vendor Return Address

This section displays the your (the vendor’s) address to which the return was made.

Vendor Return Address

Vendor Name Shop Narme
Michael Williams Kanwar's Shop
Address name

Kanwarpreet

Address Line |

Dummy Place

City Sstate Name
Chandigarh Punjab
Country Name Zip

India 160055
Phone

3487563449035

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.
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e. Customer Detail

Click the downward arrowhead icon ™ beside the section name to expand it.
View the name of the buyer/customer who initiated the return request.

Customer Detail ~

Customer name

Cindy

Shrink the section by clicking the upward arrowhead icon ™ .

Search for an Order Return Request

Yo!Kart allows you to narrow down your search for an order return request through
the search bar.

1 Search in order invoice number, product name, brand name, sku, model = m

D Date order Invoice Product Name Return status
number Qry

Click the donericon = to expand the search panel.

Search in order invoice number, product name, brand name, sku, model

Request status Date form Date to

Status does not matter v Date From B Date To 8

The smart search bar comes with filters that allows you to connect it and narrow
down the searches. Each field is explained below:

e Search Bar: Enter the order invoice number, product name, brand name, SKU, or
model number in this field.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.
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Kindly enter just one of these options to get proper results.

e Request Status: Select the status of the return request from the dropdown list. The
options include:

Request status

Status does not matter W

Status does not matter
Pending

Escalated

Refunded

Withdrawn

Cancelled

o Pending: Requests that have not had any action have been taken on them.

o Escalated: Requests that have been escalated to the admin of the platform
because you do not agree with the request.

o Refunded: Requests that you have approved and the refund has been made.
o Withdrawn: Requests that the buyer has withdrawn.

o Canceled: Requests canceled after a conclusion is reached with the admin’s
involvement.

The next two fields can be used together to view cancellation requests made between a time
period:

e Date From: Click the field and a calendar will appear. Select the date and it will be
added to the field.

Date form

Date From 8

4| Jul v|| 2022 v| »

Su Mo Tu We Th Fr Sa

1 2
3 4 5 6 7 8 9
10 il 12 12 14 15 16

7 12 19 20 21 H 23

24 25 26 27 248 29 30

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.

© Yo!Kart (FATbit Technologies). All rights reserved. Page | 388



yo'kart
If you want to select today’s date, click Today. And once you select this date, click Ok.

e Date To: Click the field and a calendar will appear. Select the date and it will be added
to the field.

The Date From value has to be a previous date always, and the Date To value has to be a date
that falls after the date value selected in the Date From field.

For instance, if the Date From value is 24/09/2020, the Date To value has to be a date that
comes after this date, such as 25/09/2022 or any future date. The Date To value can't be a date
before 24/09/2022. If you add wrong values, no results will show up in the list.

0 Search for a request by editing just one field or even a group of fields. In addition to
this, if you want to see the requests placed between a date range, use the date fields.

Once you have filled in the fields, click Search to get the results.

Click Clear to clear all the fields and start over again.

8. Promotions

When you have a shop online, especially on a platform that is crowded with many
other sellers, you need a way to reach out to customers. This module allows you to
manage various promotion techniques that can be used to establish a customer
base on the platform.

Run ad campaigns, set up discounts, get return customers via volume discounts,
set up buy together promotions, and do a lot more, easily on the platform under
this module. Let's find out the various promotion methods that you can use to
boost store traffic and retain customer loyalty.

Expand this module to view the submodules.

Then, click the submodule to visit their respective pages. Each submodule has been
explained in detail.

8.1 Special Price

This type of promotion allows you to set up special prices on products for a
designated period of time.

When applied, a special price appears and the regular price is seen as a ‘struck off’
on the product detail page.

0 At a time, only one special price can be binded with a single product.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.
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Seller products special price

Home » Special Price
irch by produ ar
Narme Original Spaciol Price
Price
Rcube PSP White 4 GB with Mario (White) $100.00 $89.00
Back Cover for Motorola Moto E4 Plus 215.00 $12.00

‘ (Black, Rubber)

JBL T25051 Wired Headphone (Black, On $80.00 £82.00
the Ear)

JBL 72505 Wired Headphone (Block, Or
} \

Start Date

207-08-03

2017-08-03

207-08-03

End Date

2023-08-17

2023-08-22

@ New

The list displays the following information:

e Name: The display name of the product that is available at a special price.

e Original Price: This is the actual price of the product.

e Special Price: The amount of special price promotion and the discount percentage.

This amount can be edited from here directly.

To change the amount, hover over the amount and a label - Click To Edit will appear

that allows you to make edits.

B89.00 | 1% OFF

Click it and edit the amount accordingly.

You can only edit the amount and not the discount percentage. The percentage is

calculated as per the special price added for the product.

e Start Date: This is the start date of the special price promotion.

This date can be edited from here directly.

To change dates, hover over the date and a label Click To Edit will appear to make

edits.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.

An asterisk (*) next to a label indicates that the information is mandatory.

The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.
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Click To Edit
2017-08-03
Click it and a calendar will appear.
1 | Aug vH 2017 v| »
Su Mo Tu We Th Fr Sa
6 7 8 9 0 11 12
13 14 45 16 17 18 19
20 24 22 23 24 25 2%
9

27 28 29 30 3

Today 0K

yo.’kart

Select the date and it will be added to the field. If you want to select today's date, click
Today. And once you select this date, click Ok.

e End date: This is the date when the special price offer will end.

This date can be edited from here directly.

To change dates, hover over the date and a label Click To Edit will appear to make

edits.

Click it and a calendar will appear.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.

2017-08-03

An asterisk (*) next to a label indicates that the information is mandatory.
The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.
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14 | Aug vH 2017 v| 4

Su Mo Tu We Th Fr Sa

20 21 22 23 24 25 26

T 28 29 30 3

Select the date and it will be added to the field. If you want to select today's date, click
Today. And once you select this date, click Ok.

If you have not yet added any special price for any product, the list will be empty.

Add a special price by clicking the New button.

Seller products special price

Home » Special Price

71 Search by product name m T Delete

Name Original Price Special Price Start Date End Date

@ New

No Records Found

Add a Special Price Promotion

To add a special price to a product, click the New button located at the top right
corner of the list.

The Bind Special Price scroll-in form will appear on the right side of the page.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.
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Product®

Speclal price*

Price start date”*

(o

Price end date*

Edit the following under this form:

Product*: Click the field and a dropdown list with a search bar will appear.

A pre-populated list of products from your shop will also appear.

Product*

Aadita Women Gold-Toned & Plated Temple Choker Jewellery Set

AKHILAM Women's Brasso Floral Printed Chanderi Saree with
Unstitched Blouse Piece

Alienware laptop (Best in Gaming)
Analogue Watch with Stainless Steel Strap | Select Size : One Size
Apple iPhone 13 Pro Max | Select Color : Alpine Green | Storage : 1 TB

Apple iPhone 7 {Gold, 32 GB) | Storage : 32GB | Select Colar : Gold

Use the search bar to search for the product from the list.

As you type in the search bar, the results will be filtered and show up accordingly.

Select the product.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.

& yolkart

The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.
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Q. apple| x

Apple iPhone 13 Pro Max | Select Color : Alpine Green | Storage : 1TB

Apple iPhone 7 (Gold, 32 GB) | Storage : 32GB | Select Color : Gold
JBL T2508I Wired Headphone (Black, On the Ear)

Macbook pro

You can select only one product.

Product®

AKHILAM Wormen's Brasso Floral Printed Chanderi Saree wit., ¥~

If you selected the wrong product by mistake, you can clear the field by clicking the
Cross Icon * beside the product name.

e Special Price*: Enter the amount that will be offered as a special price for the above
selected product.

Based on the value you enter, the system will auto-calculate the discounted
percentage from using the original price and the discounted percentage. This
percentage is also displayed on the front end.

For example, if the original price of the product is $450 and the special price is $400,
the 11.11% off - discounted percentage is displayed as a special price promotion on the
product detail page at the front end.

e Price Start Date*: Enter the date when the special price promotion will start.

To do this, click the field and a calendar will appear.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.
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Select the date and it will be added to the field. If you want to select today's date, click

Today. And once you select this date, click Ok.
e Price End Date*: Enter the date when the special price promotion will end.

To do this, click the field and a calendar will appear.

4| Aug vH 2017 v| ’
Su Mo Tu We Th Fr Sa

1 2 - 4 5
] T a8 9 10 11 12
13 14 15 16 17 18 19
20 21 22 23 24 25 26
27 28 20 30 3

! Today

(=]

Select the date and it will be added to the field. If you want to select today's date, click

Today. And once you select this date, click Ok.

There are two buttons at the bottom of the form.

Reset

Click Save to update the details.

Click Reset to reset the fields back to the last saved details.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.

An asterisk (*) next to a label indicates that the information is mandatory.
The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.
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Once done, click the Cross icon X

at the top-right corner to close the form.
With this, the special price promotion details will be added to the list.

The special price will go live on the start date and will be removed from the front end after
the end date.

Manage the Special Price List

The special price promotions that you add will all be visible in this list.

Seller products special price

Home > Special Price

@ New

Name Original Special Price Start Date End Date
Price
Recube PSP White 4 GB with Mario (White) $100.00 $89.00 o 2017-08-03 2023-08-02 ™=
- PSP White 4 GB with Mario (White
Back Cover lor Motorola Moto E4 Plus $15.00 £12.00 20% OF 2017-08-03 2023-08-17 i
. (Black, Rubber) L
Back Cover tor Motorola Mota E4 Plu
JBL T26081 Wired Headphone (Black, On $80.00 $82.00 1 2017-08-03 2023-08-22 )
the Ear)

wired Headphone {Black, On

The following action can be taken on this page:

. v . . .
e Checkbox: Click the checkbox to select . a special price promotion from the
list. You can select one or more options together to perform actions on them.

1 Search by product namse m m Delete
Name Original Special Price Start Date End Date
Price
] Rcube PSP White 4 GB with Mario (White) $100.00 $80.00 2017-08-03 2023-08-02 =
- PSP White 4 GB with Mario (White)
Back Cover for Motorola Moto E4 Plus $15.00 $12.00 2017-08-03 2023-08-17 B
. (Black, Rubber)

Back Cover for Motorola Moto E4 Plus
JBL T25051 Wired Headphone (Black, On $20.00 $8200 3 2017-08-03 2023-08-22 W
the Ear)
JBL T2508| Wired Headphone (Black, On
the Ear)

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.
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When the checkbox is selected, the delete button becomes active at the top right
corner of the list. Click this button to delete the selected options.

Action Button

There is one action icon beside each special price option - Delete icon @

Click this icon to delete the product’s special price details from the system.

When you click this icon, a warning dialog box will appear at the top of the page
asking if you want to delete it or not.

Click OK to delete it. Click Cancel to cancel the action.

Do you want to delete

Search for a Product’s Special Price

Yo!Kart offers the flexibility to search for a product’s special price promotion details
by using the search functionality present at the top of the list.

Name Original Special Price Start Date

Type in the product name you are looking for and click search to get the results.

Mame Original Special Price Start Date

Clear the field by clicking the cross icon X at the end of the search bar and the
list will be restored.

8.2 Volume Discount

A volume discount is a promotional activity that involves lowering the price of the
product when increased quantities of a product are purchased.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.
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For example, a volume discount rule can be - a 10% discount when the minimum
purchase quantity is 20 items or more.

Seller products volume discount

Home » Wolume Discount

Search by product name m TT" Delet

Name Minimum Purchase Quantity Discount (%)

® New

m

E Alienware laptop (Best in Gaming) 10 24.00 -

Alienware

Apple iPhone 12
Apple iPhone 12

Storage: 128 GB | Select Color: Black

Apple iPhone 12 2 5,00
A Yhone 12

Storoge: 256 GB | Select Color: Red

The list displays the following information:

e Product Name: The display name of the product that has a volume discount
promotion applied on it.

e Minimum Purchase Quantity: This is the minimum purchase quantity that a buyer
needs to have to avail the volume discount.

This value can be edited directly here.

Hover over the Quantity and a label - Click To Edit will appear.

10

Click it and edit the amount accordingly.

e Discount(%): This is the total discount percentage that will be offered on the product.

This value can be edited from here directly.

To change the percentage amount, hover over and a label - Click To Edit will appear.

X

24,00

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.
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Click the field and edit the discount amount accordingly.

Note that this amount is the discounted percentage and not a flat rate.

If you have not yet added any volume discount for any product, the list will be

empty.
Seller products volume discount
@ New
Home » Volume Discount
Search by product name m f Delete
Name Minimum Purchase Quantity Discount (%)

No Records Found

Add a special price by clicking the New button.

Add a Volume Discount Promotion

To add a volume discount to a product, click the New button located at the top
right corner of the list.

The Bind Volume Discount scroll-in form will appear on the right side of the page.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.
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calact arocduct
yelect proauct

Minimum quantity*

Discount In (3%)*

Bind volume discount

Edit the following under this form:

Product*: Click the field and a dropdown list with a search bar will appear.

A pre-populated list of products from your shop will also appear.

Product®

Aadita Women Gold-Toned & Plated Temple Choker Jewellery Set

AKHILAM Women's Brasso Floral Printed Chanderi Saree with
Unstitched Blouse Piece

Alienware laptop (Best in Gaming)
Analogue Watch with Stainless Steel Strap | Select Size : One Size
Apple iPhone 13 Pro Max | Select Color : Alpine Green | Storage : 1TB

Apple iPhone 7 (Gold, 32 GB) | Storage : 32GE | Select Color : Gold

Use the search bar to search for the product from the list.

As you type in the search bar, the results will be filtered and show up accordingly.

Select the product.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
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The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.
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Q. apple| x

Apple iPhone 13 Pro Max | Select Color : Alpine Green | Storage : 1TB

Apple iPhone 7 (Gold, 32 GB) | Storage : 32GB | Select Color : Gold
JBL T2508I Wired Headphone (Black, On the Ear)

Macbook pro

You can select only one product.

Product®

AKHILAM Wormen's Brasso Floral Printed Chanderi Saree wit., ¥~

If you selected the wrong product by mistake, you can clear the field by clicking the

Cross Icon * beside the product name.

e Minimum Quantity*: Enter the minimum guantity that must be purchased to get the
offer.

e Discount in (%)*: Enter the total discount offered in percentage (%).
For instance, if you enter 10, it will be considered 10%.
You do not have to add the percentage sign after the value. It is understood.

There are two buttons at the bottom of the form.

Click Save to update the details.

Click Reset to reset the fields back to the last saved details.

X

Once done, click the Cross icon at the top-right corner to close the form.

With this, the volume discount promotion details will be added to the list.
Manage the Volume Discount List

The volume discount promotions that you add will all be visible in this list.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.
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Seller products volume discount —_—
ew
Home > Volume Discount
Q. Apple X m il Delete
Name Minimum Purchase Discount
Quantity (%)
Allenware laptop (Best in Gam- 10 24.00 |
L.. ing)
Dell Alienware
Apple IPhone 12 5 20.00 o
Apple IPhone 12
Storage: 128 GB | Select Colon
Black
Apple IPhone 12 2 5.00 o
The following action can be taken on this page:
e Checkbox: Click the checkbox to select a volume discount promotion from

the list. You can select one or more options together to perform actions on them.

Name Minimum Purchase Discount
Quantity (%)
Alienware laptop (Best in Gam- 10 2400 =
L.. Ing)

Dell Alienware

Apple iPhone 12 5 2000 "
Apple iPhone 12

Storage: 128 GB | Select Color:

Black

Apple iPhone 12 2 5.00
Apple iPhone 12

=}

When the checkbox is selected, the delete button becomes active at the top right
corner of the list. Click this button to delete the selected options.

Action Button

There is one action icon beside each volume discount option - Delete icon W

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.
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Click this icon to delete the product’s volume discount details from the system.

When you click this icon, a warning dialog box will appear at the top of the page
asking if you want to delete it or not.

Click OK to delete it. Click Cancel to cancel the action.

Do you want to delete

Search for a Product’s Volume Discount Details

Yo!Kart offers the flexibility to search for a product’s volume discount promotion
details by using the search functionality present at the top of the list.

) Search by product name m

Name Minimum Purchase

Type in the product name you are looking for and click search to get the results.

Name Minimum Purchase

Clear the field by clicking the cross icon X at the end of the search bar and the
list will be restored.

8.3 Buy Together Products

Buy Together Products are also commonly known as Add-On products.

These are the products that complement each other and can be suggested to
buyers when they wish to buy any one of such products.

The placements of Buy Together Products are under the header Product Add-Ons
displayed on the product detail page.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.
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» 7 Days Return Back Policy

= 7 Days Cancellation Policy

* Shippment And Pickup

Product Add-ons

ﬁ Apple iPhone 7 (Gold, 32 GB)

Bl

$815

¥&

When you click this submodule, you will be directed to a list of all buy together
product options that you have created over the time.

Buy Together Products

Home > Upsell Products

Product Name Buy Together Products

& New

candle Leather High
t Ankel Shoes Lace Up
(Black)

Candie Ankle Formal
Shoes

Select Shoes size: 7

Macbook pro 1
Apple iPhone 7 (Gold, 32 GB) | Storage : 3268 | Select Color: Gold %
Apple Macbook Pro

Alienware laptop ) :
JEL T25051 Wired Headphone (Black, On the Ear) X
(Bestin Gaming)

The list displays the name of the product with its image, and the names of those
products that will be displayed as buy together products on the front end.

0 You can directly remove additional products under the buy products together

column for a product in the list by clicking the cross icon X  peside the
product name.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.

The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.
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Select Shoes size: 7
Macbook pro
pr Apple iPhone 7 (Gold, 32 GB) | Storoge : 32GB | Select Color: Gold %
Apple Macbook Pro
Alienware laptop (Best ; ;
JBL T2505] Wired Headphune {Black, On the Eur) E Levis Wornen Tshirt | Sice wormen: 5 %
;... in Gaming)

If you have not yet added any buy together product details, the list will be empty.

Buy Together Products

Home > Upsell Products

Product Name Buy Together Products

No Records Found

To add a new entry of buy together products, click the New button at the top

right-side corner of the page.

Add a Buy Together Product Promotion

To add Buy Together Products, click the New button located at the top right

corner.

This will open the Setup Buy Together Products scroll-in form on the right

side of the page.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.

An asterisk (*) next to a label indicates that the information is mandatory.

The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.
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Setup buy together products X

Product*

Buy together products

Edit the following under this form:

Product*: Click the field and a dropdown list with a search bar will appear.

A pre-populated list of products from your shop will also appear.

Product®

Aadita Women Gold-Toned & Plated Temple Choker Jewellery Set

AKHILAM Women's Brasso Floral Printed Chanderi Saree with
Unstitched Blouse Piece

Alienware laptop (Best in Gaming)
Analogue Watch with Stainless Steel Strap | Select Size : One Size
Apple iPhone 13 Pro Max | Select Color : Alpine Green | Storage : 1TB

Apple iPhone 7 (Gold, 32 GB) | Storage : 32GB | Select Colar : Gold

Use the search bar to search for the product from the list.

As you type in the search bar, the results will be filtered and show up accordingly.

Select the product.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
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The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.
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Q. apple| x

Apple iPhone 13 Pro Max | Select Color : Alpine Green | Storage : 1TB

Apple iPhone 7 (Gold, 32 GB) | Storage : 32GB | Select Color : Gold

JBL T2508I Wired Headphone (Black, On the Ear)

Macbook pro

You can select only one product.

Product®

AKHILAM Wormen's Brasso Floral Printed Chanderi Saree wit., ¥~

If you selected the wrong product by mistake, you can clear the field by clicking the

Cross Icon * beside the product name.

The next field is not accessible if you have not yet selected a product in the above
field. Once you have selected the product, the field becomes accessible.

e Buy Together Products: Click the field and a dropdown list with a search bar will
appear.

A pre-populated list of products from your shop will also appear.

Buy together products

- Symbol Women Sweatshirt | Select Size : XL

-Allen Solly Wormen Sweatshirt | Select Size: M
-Allen Solly Wormen Sweatshirt | Select Size: 5
-Allen Solly Women Sweatshirts | Select Size ' M
-Allen Solly Women Sweatshirts | Select Size : S

ATUN. (ALL THINGS UBER NICE) Women Sweatshirt | Select Size : M

R R R R T T L SN - TN | i

Use the search bar to search for the product from the list.

As you type in the search bar, the results will be filtered and show up accordingly.
Select the product.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.
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Q. apple| x

Apple iPhone 13 Pro Max | Select Color : Alpine Green | Storage : 1TB

Apple iPhone 7 (Gold, 32 GB) | Storage : 32GB | Select Color : Gold
JBL T2508I Wired Headphone (Black, On the Ear)

Macbook pro

Select as many products as you want. Although, it is advised to select a maximum of 3
products to not overwhelm the buyer.

Buy together products

* ~Allen .So.lly Women Sweatshirt | Select Size : 5 ®
* -Allen Solly Women Sweatshirt | Select Size: M
* AT.UN. (ALL THINGS UBER NICE) Women Sweatshirt | Select Size | M |

Q |

All the products you select will be listed in the field. If you selected a wrong product by

mistake, you will have to clear the complete field by clicking the Cross Icon % atthe
top right corner of the field. And once the field is clear, you will have to start the
process again.

Product selection(s) that you make here will be seen under the Product Add-Ons on
product detail page.

There are two buttons at the bottom of the form.

Click Save to update the details.

Click Reset to reset the fields back to the last saved details.

X

Once done, click the Cross icon at the top-right corner to close the form.

With this, the buy together product details will be added to the list.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.
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Search for a Buy Together Products Promotion

Yo!Kart offers the flexibility to search for a buy together products promotion details
by using the search functionality present at the top of the list.

Product Name Buy Together Products

Type in the main product name or even the buy together product’'s name you are
looking for and click Search to get the results.

Dradiist Moo Bin Taasthar Prasdisre

Clear the field by clicking the cross icon X at the end of the search bar and the
list will be restored.

8.4 Similar Products

This section allows you to add and manage promotions of Similar Products.

These products are displayed under the Similar Products header on the front end
on the product detail page.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.
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Similar Products

Laptops & Accessories Laptops & Accessories
Alienware laptop (Best in HP Omen
Gaming)
$1,800

By default, only two products will be displayed on the front end, at random. This is
regardless of the number of similar products you link with a product here on the
back end.

The system picks up two random options from the list you have added and displays
it on the front end.

Similar Products

Home > Related Products

Search by product name m

@ New

Product Name Similar Products
Alienware laptop

L' {Best in G-umlng] Apple iPhone 12 | Storage : 128 GB | Select Color : White X
Cot Hanging

Apple iPhone 12 | Storage : 2566 GE | Select Coler: Blue X

Apple iPhone 12 | Storoge : 256 GB | Select Color : Green X

Macbook pro ) , oo i
Alienware laptop (Best in Gaming) X HP Omen X

Norton Antivirus
Software 2016

The list displays the name of the main product and the names of the similar
products in a list beside it.

DISCLAIME he color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk'S¥ext to a label indicates that the information is mandatory.
The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.
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You can directly remove additional products under the buy products together

column for a product in the list by clicking the cross icon X peside the product

name.

Product Name

Allenware laptop
L. (Bestin Gaming)

Cot Hanging

Machook pro
Norton Antivirus

Snfhwirre 9016

Simnllar Products

Apple iPhone 12 | Storage : 128 GB | Select Color : White X
Apple iPhone 12 | Storage : 256 GB | Select Color : Blue m

Apple iPhone 12| Storage : 256 GB | Select Color: Green X

Alienware laptop (Bestin Goming) %  HP Omen X

If you have not yet added any similar product details, the list will be empty.

Similar Products

Home > Related Products

O Search by product name

Product Name

Similar Products

® New

No Records Found

To add a similar product promotion, click the New button at the top right corner of

the page.

Add a Similar Product Promotion

To add a Similar Product promotion, click the New button located at the top right

corner.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.
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This will open the Setup Related Products scroll-in form on the right side of the
page.

Setup related products X

Product®

Related products

Edit the following details under this form:
e Product*: Click the field and a dropdown list with a search bar will appear.

A pre-populated list of products from your shop will also appear.

Product®

Aadita Women Gold-Toned & Plated Termnple Choker Jewellery Set

AKHILAM Women's Brasso Floral Printed Chanderi Saree with
Unstitched Blouse Piece

Alienware laptop (Best in Gaming)
Analogue Watch with Stainless Steel Strap | Select Size : One Size
Apple iPhone 13 Pro Max | Select Color : Alpine Green | Storage : 1TB

Apple iPhone 7 (Gold, 22 GB) | Storage : 32GB | Select Color : Gold

Use the search bar to search for the product from the list.

As you type in the search bar, the results will be filtered and show up accordingly.
Select the product.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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Q. apple| x

Apple iPhone 13 Pro Max | Select Color : Alpine Green | Storage : 1TB

Apple iPhone 7 (Gold, 32 GB) | Storage : 32GB | Select Color : Gold

JBL T2508I Wired Headphone (Black, On the Ear)

Macbook pro

You can select only one product.

Product®

AKHILAM Wormen's Brasso Floral Printed Chanderi Saree wit., ¥~

If you selected the wrong product by mistake, you can clear the field by clicking the

Cross Icon * beside the product name.

The next field is not accessible if you have not yet selected a product in the above
field. Once you have selected the product, the field becomes accessible.

e Related Products: Click the field and a dropdown list with a search bar will appear.

A pre-populated list of products from your shop will also appear.

Related products

- Symbol Women Sweatshirt | Select Size : S

-Allen Solly Women Sweatshirt | Select Size : 8
-Allen Solly Women Sweatshirt | Select Size : M
~Allen Solly Women Sweatshirts | Select Size: 5
-Allen Solly Women Sweatshirts | Select Size : M

ATUN. (ALL THINGS UBER NICE) Women Sweatshirt | Select Size : L

P R R T T T e S ] -~ RN S v -~

Use the search bar to search for the product from the list.

As you type in the search bar, the results will be filtered and show up accordingly.
Select the product.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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JBL T2508I Wired Headphone (Black, On the Ear)

Macbook pro

%

Apple iPhone 13 Pro Max | Select Color : Alpine Green | Storage : 1TB

Apple iPhone 7 (Gold, 32 GB) | Storage : 32GB | Select Color : Gold

Y yolkart

Select as many products as you want. Although, it is advised to select a maximum of 2

products to not overwhelm the buyer.

Related products

*-Allen Solly Women Sweatshirt | Select Size: §

#-Allen Solly Wornen Sweatshirt | Select Size : M

* ATUN. (ALL THINGS UBER NICE) Women Sweatshirt | Select Size : L

All the products you select will be listed in the field. If you selected a wrong product by

mistake, you will have to clear the complete field by clicking the Cross Icon *® atthe

top right corner of the field. And once the field is clear, you will have to start the

process again.

Product selection(s) that you make here will be seen under the Similar Products on

the product detail page.

There are two buttons at the bottom of the form.

Click Save to update the details.

Click Reset to reset the fields back to the last saved details.

Once done, click the Cross icon X at the top-right corner to close the form.

With this, the similar product details will be added to the list.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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Search for a Similar Products Promotion

Yo!Kart offers the flexibility to search for a similar products promotion details by
using the search functionality present at the top of the list.

). Search by product narme m

Type in the main product name or even the similar product’'s name you are looking
for and click Search to get the results.

) Appl@| X .

| Product Name Similar Products

Clear the field by clicking the cross icon X at the end of the search bar and the
list will be restored.

8.5 Google Shopping Feed

This feature allows you to upload your product data in Google Merchant Center
directly from your store in a single click.

A feed is a file that contains a list of products you want to advertise through a
Merchant Center.

This module is only visible when the admin has activated Advertisement
0 Feed Plugins.

When you click this submodule, you will be directed to the page where you are
asked to first create a Google Merchant account.

Google Shopping Feed

Home > Google Shopping Feed

MerchantID: Setup merchantaccount

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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There is just one information on this page - Merchant ID. This comes with a Setup
merchant account button.

Setup Merchant Account

Before you can setup your Google merchant account, you need to have a Gmail
account.

If you don't have one, go to https:/mail.google.com/ and create a new gmail
account before you begin.

Steps to follow:

Step 1: Go to https://console.cloud.google.com/. Log into your gmail account and
you will reach the homepage.

If you are new, you will be asked to accept some terms and conditions. Accept all
and move ahead.

Create and manage your Google Cloud instances, disks, networks and other resources in
one place.

Country

‘ Nigeria -

Terms of Service

[C] 1 agree to the Google Cloud Platform Terms of Service, and the terms of
service of any applicable services and APls.

Email updates

[C] 1 would like to receive periodic emails on news, product updates and
special offers from Google Cloud and Google Cloud Partners.

AGREE AND CONTINUE

Step 2: Click Create project from the right hand side of the page.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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T |

= Go gle Cloud Select a project ¥ Search for resources; docs, products and maore Q 5"‘1"". E a @ ¢ e
i} Cloud overview Dashboard
® Recent

@  Toviewthis page. select a project CREATE PROJECT
:: Yiew all products
PINNI
I APls and services >
B Biling
© 1AM and admin >
& Marketplace
£l Compute Englne 3

Step 3: This will direct you to the next page.

New Project

You have 12 projects remaining in your quota. Request an increase or
delete projects. Learn more

MANAGE QUOTAS

- Project name *
| My Project 91819 (7] ‘

Project ID: engaged-arcanum-372422. |t cannot be changed later. EDIT

—— Location * .
| [ Me organisation BROWSE ‘

Farent orgenisation or folder

CREATE CANCEL

Enter the project name and select the organization (advised to leave the
organization as it is). If you are a free trial user or a newly registered user, the
organization option might not be displayed.

Once done, click Create.

With this, the project will be created. And you will be directed to the Project
dashboard page.
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= Google Cloud % MyProject 91819 w | | Search for resources, docs, products and more Q, search EH o & i o
Bl Cloud ovarview ) DASHBOARD ACTIVITY RECOMMENDATIONS # CUSTOMISE
Q)] ent
. | 2@ Project info i AFL APls i & Google Cloud Platform status i
us View all products

Project name Requests requests/sec) Cloud Filestore

Ny Project 91819 Incartect Ente Seale latency

motr

PINNED Project aumber Began st 2022

424789753752 8 Al

. i Google Cloud Consoe

AP APis and services ] Profect 1D Goog
= enpaged-srcanum-372422 A Mod
& Biling

ADD PEOPLE TO THIS PROJECT
© 1M and admin >
N Marketplace =3 (G010 project settings
£ Compute Engine X = Goto Cloud status dashboard
| i

& Resources
D Kubemmetes Engine ]
@ Bduery = Monitoring

— Diatn warehouse/analytics

Step 4: From the left side navigation, go to IAM & Admin and from the mini menu
that appears, click Service Accounts.

ii Start your free trial with 5300 in credit IAM fyour

" Identity and organisation

= Google Cloud Y rch fi
Policy troubleshooter ——

Ii!  Cloud overview »  Policy analyser prvE

Organisation policies

@ Recent

Service accounts

an View all products Workload Identity
Federation
Labels
PINNED
Tags
APL  APIs and services > Settings
: ; V3724
= Billing Privacy and security
‘ Identity-Aware Proxy THIS |
B 1AM and admin >
Roles
Marketplace Audit logs Ings

Manage resources

Compute Engine >
Create a project M

Step 5: This will direct you to the Service Accounts page.

@ 06

)
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= Google Cloud &= My Project 91819 = Search for resources, docs, products Q, Search 0 @ H e Recommended for you

8 1AM and admin Service accounts + CREATE SERVICE ACCOUNT  j§ DELETE t [ HELP ASSISTANT

"2 1AM
Creating and managing service

Service accounts for project ‘My Project 91819

i, such s code funning bn Corgine Engine Vils, App Engine apps or ayshem:

€ dentity and organisation accounts &

9, Policy troubleshooter

3 Policy analyser

B Organisation policies T Filter Enter property name or vake Py ™

mich =5 sutornatic LM Grants, key

o8 Service accounts 0O Emes Status Name Description Koy 1D Wy cration dato Chuth  Actians

m Workload ldentity Federat.

Create and manage service account

B Manages resource
pape explaing haw 1 and manage
[ Release notes sarvice sceoum keys usir & Google Claud
console
<l

Manaaing service sccount

From here, click the Create Service Account blue plus icon to create a new service
account.

ice accounts -+ CREATE SERVICE ACCOUNT W DELETE

ice accounts for project 'My Project 91819’

lce account represents a Google Cloud service identity, such as code running on Compute Engil

This is a link located at the top-middle of the page.

Step 6: The Create Service Account page will appear where following information is
prompted:

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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<  (Create service account

@ Service account details

| Service account name |

Dizplay name for this service account

| Service account |0 * X G |

Email address: <id=@engaged-arcanum-37 2422. jam.gserviceaccount.com Ir:l

| Service account description |

Describe what this service account will do

CREATE AND CONTINUE

e Service Account Name: Enter a display name for the service account being
created.

e Service account ID: This input field will be created by the system. However,
sellers can make changes if necessary.

e Service Account Description: Enter a brief description of what this service
account will do.

Once the information is added, click the Create button to proceed to the next step.

Step 7: This will direct you to the next step - Service Account Permissions. Here,
select the permissions as per requirement from Select a role list.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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Grant this service account access to the project
(optional)

Grant this service account access to My Project 91819 so that it has permission to
complete specific actions on the resources in your preject. Learn more

IAM condition (optional) @

|. Select a role ¥ = ADD |1AM CONDITION

<+ ADD ANOTHER ROLE

CONTINUE

You can add as many roles as you want. Once done, click Continue to proceed to the
next step.

Step 8: This will direct you to the last step where you can assign Service Account
Users Role and Service Account Admins Role and click Done to complete creating
the new service account.

© Grant users access to this service account (optional)

Grant access to users or groups that need to perform actions as this service
account. Learn more

‘ Service account users role 9 ‘

Grant users the permissions 1o deploy jobs and Vs with this service account

‘ Service account admins role @ ‘

Grant users the permission to administer this service account

DONE CANCEL Policy updated

Step 9: Once done, you will be taken back to the Service Accounts page where you
will see the newly created service account.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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[1] Identity and organization
Service accounts

FUnMing outs

9, Policy troubleshooter

6 |IAM and admin Service accounts 4 CREATE SERVICE ACCOUNT W DELETE [E HELP ASSISTANT
2 IAM , < oo . A

Service accounts for project 'My Project 91819

A service acc nitsa € udl service ientity, such as code running on Compute Engine YMs, App Engine apps or systems

=, such as automatic 1AM Gramts, key

D oF r-8967849@engaged- &
E  Workload Identity Federat.. g

B3 Manage resources

[ Release notes

Policy updated

<l

Organization policies can be use ce accounts end block nsky service
creation/upload or the creation o nts entirely, Learn mare abourt ser afganisation policies
B Policy analyser [H3Y]
8 Organisation policies = Filter Enter property name or value o m
Key 1D {ey Actions
o3  Service accounts O Emal Status Name 4 Description ey | Key fon
YoKart No :
H

Step 10: Click the vertical ellipsis * under the Actions header, and a set of options

will appear.

Manage details

Manage keys

" View metrics

View logs
Disable
. Delete
96971378823215114

Manage permissions

58

g

Step 11: To create a new key, click Manage Keys. This will direct you to the next page

where you can Add Keys.
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e 1AM and admin &  YoKart [E] HELP ASSISTANT
DETAILS PERMISSIONS KEYS METRICS LoGS
2 M
identity and organisation KIE)I'S
Policy Youbsshnoier Service nccount keys could pose a security risk if compromised. We recommend that you aveid downloading service account keys and instead use the Workload ideniity
“aderation . You can leam more about the best way 1o authenticale service accounts on Google Cloud here
Policy anatyser Q]

Add a new key pair or upload a public key certificate from an existing key pair
B Oegoanisation polickes

Block service account key creation using orgar

SErViCE BCCONENT

Learn maore about setting organisation policies for

‘Workload Identity Federat.. ADD KEV =

[ Manage resource:

From here, click Add Key.

ADD KEY -

Create new key

Upload existing key

A tiny list will appear. Select Create New Key from this dropdown list.

Step 12: Once you click this, a pop-up form - Create Private Key will appear where
JSON and P12 key types are prompted.

Create private key for ‘YoKart’

Downloads a file that contains the private key. Store the file securely because this key
cannot be recovered if lost.

Key typa

® Json

Recommended

Q P12

For backward compatibility with code using the P12 format

CANCEL CREATE

Select the JSON by selecting the radio button provided and click the Create button.

With this, a download will be made into your system.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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Check your downloads folder and locate the file containing the key.

Step 13: From here, go back to the seller dashboard, and open the Google Shopping
Feed submodule.

Google Shopping Feed

Home » Google Shopping Feed

Merchant ID: Setup merchant account

From here, click the Setup Merchant Account button.

On the next screen, you will be notified to seek permission to open this using Google
account as Sign in with Google. Click the Allow button to grant permission.

G Sign in with Google

YoKart wants to access your
Google Account

o yokart@fatbit.com

This will allow YoKart to:

@® Manage your product listings and accounts for ®
Google Shopping

Make sure you trust YoKart

You may be sharing sensitive info with this site or app
Learn about how YokKart will handle your data by reviewing
its terms of service and privacy policies. You can always
see of remove access in your Google Account.

Learn about the risks

Cancel “

English (United States) - Help Privacy Terms

Step 14: Once you do that, go back to the Seller Dashboard and open the Google
Shopping Feed submodule again.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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Google Shopping Feed

Home > Google Shopping Feed

Merchant ID : 147295507

1 Search by batch name

# Batch Content Target Expiry
Narme Lang Country Date

F e

Last
Synced

@ New

Service Account Info

status

You will see the merchant ID added here and some additional functions added as

well.

From here, click the Service Account Info button provided on this page which will

open a Service Account Detail pop-up form.

Service account detail

Service account detall*

Please Follow Below Steps To Get Service Account Detail :
B Visit

Google Console
m Click on Navigation Menu (Breadcrumb Icon).

® Open the IAM & Admin page in the Cloud Console.

E Click Select a project, choose a project, and click Open.

Reset

Copy the key from the downloaded file, and add it in the field shared here.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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Once you have added this, click the Save button.

Google Feed

Batch Setup

spat Target sniry® Erpiry Date
i i kil i “

£ Batch Name Content Lang Tanget Country Expiry Date Last Synced S1atus

=Q

Record Mot Found

Add a New Batch

Step 15: From here, you need to add a Batch. To do this, click the New button at the
top right corner of the page.

With this, the Batch Setup scroll-in form will appear on the right side of the page.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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Batch Setup X
Language*
English v

Batch name*

Target country*

Select v

Expiry date

Edit the following details under this:
e Language™ Select the preferred language from the dropdown list
e Batch Name*: Enter name for the batch to be added.
e Target Country*: Select the target country from the dropdown list.

e Expiry Date: Use the calendar icon to select the validity of the batch. This is
helpful in creating successful ads and free listing for your products.

As soon as you add the expiry date, the form will automatically close and the batch
will be added to the list.

If it does not close, click Save to add the new batch to the list.
Action Buttons

Each batch added will have four action icons beside it.

All these icons have been explained below in details:

i. Bind Products icon &2

Click this icon to add products to the batch. This will direct you to the next page,
where you can add products to the batch.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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< Add products to Top Products

Home » Bind Products

(1 Search by product name

# Product Item group Identlifler

® New

Product Categories Age group Batch

Record Not Found

Since the batch was just created, the list is empty.

Add Products to Batch

To add a product to the batch, click the New button at the top right corner of the

page.

With this, the Bind Product scroll-in form will appear.

Bind product

Product®

Google product category*

Age group*

Select

Enter the following details in this form:

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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e Product*: Click the field and a dropdown list with a search bar will appear.

A pre-populated list of products from your shop will also appear.

Product®

Aadita Women Gold-Toned & Plated Termnple Choker Jewellery Set

AKHILAM Women's Brasso Floral Printed Chanderi Saree with
Unstitched Blouse Piece

Alienware laptop (Best in Gaming)
Analogue Watch with Stainless Steel Strap | Select Size : One Size
Apple iPhone 13 Pro Max | Select Color : Alpine Green | Storage : 1TB

Apple iPhone 7 (Gold, 32 GB) | Storage : 32GB | Select Colar : Gold

Use the search bar to search for the product from the list.

As you type in the search bar, the results will be filtered and show up
accordingly. Select the product.

Q cspple| b

Apple iPhone 13 Pro Max | Select Coler : Alpine Green | Storage : 1 TB

Apple iPhone 7 (Gold, 32 GB) | Storage : 32GB | Select Color : Gold
JBL T2505I Wired Headphone (Black, On the Ear)

Macbook pro

You can select only one product.

Product®

AKHILAM Women's Brasso Floral Printed Chanderi Saree wit., ¥ =

If you selected the wrong product by mistake, you can clear the field by

clicking the Cross lcon * beside the product name.

e Google Product Category*: Select the category under which the product is to
be displayed during Google search results.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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Click the field and a dropdown list with a search bar will appear.

A pre-populated list of product categories from Google Feed will appear.

Google product category®

Search google product category B

| D

Animals & Pet Supplies
Animals & Pet Supplies » Live Animals
| Animals & Pet Supplies > Pet Supplies
| Animals & Pet Supplies > Pet Supplies > Bird Supplies

Animals & Pet Supplies > Pet Supplies > Bird Supplies > Bird Cage
Accessories

Animals & Pet Supplies » Pet Supplies » Bird Supplies * Bird Cage

Use the search bar to search for the category from the list.

As you type in the search bar, the results will be filtered and show up
accordingly. Select the category.

Google product category®

Search google product category -

& mobile{ x

Baby & Toddler * Baby Toys & Activity Equipment > Baby Mobile

Accessories

Baby & Toddler > Baby Toys & Activity Equipment > Baby Mobiles

Electronics » Audio > Audio Accessories * MP3 Player Accessories »
MP3 Player & Mobile Phone Accessory Sets

Electronics * Communications * Telephony > Mobile Phone
Accessories

Flartronice » Cnmmunicaotinneg » Talanhnnv > Mohile Phone J

You can select only one category.
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Baby & Toddler » Baby Toys & Activity EQuipment > Boby M.. X~

If you selected the wrong category by mistake, you can clear the field by

clicking the Cross Icon * beside the category name.

¥ yolkart

e Age Group* Select the age group for which the product is accessible. Click

the field and a dropdown list will appear.

Age group*

+ Select
Up to 3 months old - Newborn
Between 3-12 months old - Infant

Between 1-5 years old - Toddler
Between 5-13 years old - Kids

Typically teens or older - Adult

Select the age.

Once everything has been finalized, click the Save button and the information is

added into the listing.

O Ssearch by product name il Unlink

# Product item Product Age Batch
group Categorles group
Identifier
1 Aadita AADITAID2 Baby & Infant Top 1 Va
Women Toddler » Products
Gold- Baby Toys &
Toned & Activity
Plated Equipment >
Temple Baby
Choker Mobiles
Jewellery

Set

All products you add under this batch will be listed here.

The following action can be taken on this page:

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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v .
to select . a product from the list. You can
select one or more products together to perform actions on them.

Q. search by product name m il unlink
# Product Item Product Age Batch
group Categories group
Identifier
1 Aadita AADITAIDZ Baby & Infant Top 11 e
Women Toddler > Products
Gold- Baby Toys &
Toned & Activity
Plated Equipment >
Temple Baby
Choker Mobiles
Jewellerv

When the checkbox is selected, the unlink button becomes active at the top right
corner of the list. Click this button to remove the selected product(s) from the batch.

When you do this, the product will be deleted from the list.

Actions Buttons

There are two action icons beside every product added in the batch. They have been

explained below:

a. Delete icon W

Click this icon to unlink the product from the batch.

When you click this icon, a warning dialog box will appear at the top of the page asking if
you want to delete the product from the list or not.

Click OK to delete it. Click Cancel to cancel the action.

Do you want to delete

b. edit icon i

Click this icon to edit the listing.

The Add Product scroll-in form will appear on the right side of the page.
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The fields are the same as those when binding a new product. Edit the fields accordingly.
Once all the updates have been made, click Save to update the details.
Click Reset to reset the fields back to the /last saved details.

Then, click the Cross icon X

at the top right corner to close the form.
Search for a Product

Yo!Kart offers the flexibility to search for a product linked to this batch by using the search
functionality present at the top of the list.

Search by product name m

Type in the product name you are looking for and click Search to get the results.

Clear the field by clicking the cross icon X at the end of the search bar and the list will be
restored.

Go Back to the Batch page

Click the back icon < at the top of the page to go back to the batch page.

< Add products to Top Products

Home » Bind Products

Sedarch by product name

ii. Publish icon N

Click this icon beside a batch to publish it on Google.
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| Search by batch name m

# Batch content Target Explry Last status
Name Lang Country Date synced

1 Tap English India N/A In rending ® 3 £ u
Products queue

Before you publish the batch, the status of the batch will be Pending.
As soon as you click this icon, the status of the batch will change to Published.

a You cannot publish a batch unless and until at least one product has been binded
with it. So, ensure that you have binding the necessary products before clicking this
icon.

iii. edit icon 5?

Click this icon to edit the listing. The Bind Product scroll-in form will appear on the
right side of the page.

The fields are the same as those when binding a new product. Edit the fields
accordingly.

Once all the updates have been made, click Save to update the details.

Click Reset to reset the fields back to the last saved details.

X

Then, click the Cross icon at the top right corner to close the form.

iv. Delete icon E
Click this icon to delete the batch from the system.

When you click this icon, a warning dialog box will appear at the top of the page
asking if you want to delete it or not.

Click OK to delete it. Click Cancel to cancel the action.

Do you want to delete
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Search for a Batch

Yo!Kart offers the flexibility to search for a batch by using the search functionality
present at the top of the list.

) search by batch name | searn |

# Batch Content Target EXpiry Last status

Type in the batch name you are looking for and click Search to get the results.

ey [oyray mammms  Tamsmas [y po e s

Clear the field by clicking the cross icon X at the end of the search bar and the
list will be restored.

8.6 Badges

Product badges are like virtual stickers added to products to call attention to
special information about a product.

Best Seller, Free Shipping, Top Rated are some of the examples of badges.

They are also known as product labels and are used to highlight products in a store.

Types of Badges:
There are two kinds of badges:

e Manual: Just as the name implies, these types of badges are created manually by the
admin for the reqgistered sellers.

By going through the listing, you can finalize and allocate them to your shop’s
products.

The selected and binded badge can be viewed on the product detail page, seller
product variants and seller shop(s).

Not all of the badges viewed here are Open to use, some of them require permission.
Contact your admin to grant approval for the selected badge you want to use.

There are two kinds of manual badges as well:

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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o Approval Required (closed badge): There are some badges that will need to
be approved by the admin before they can be linked. To request for adding a
badge to your shop or product, you will need to request for a badge under

Shop > Requests.

When the admin approves the request, the badge will be added. If the admin
denies it, the badge will not be added.

o Approval Not Required (open badge): These are manual badges that can be
directly linked by you to the respective products or your shop. They are open
and do not need the admin’s approval. The process to manage these badges is

under this module.

e Automatic: These types of badges are awarded as per the rules defined by the admin.

Rules are generally defined on the basis of seller activities.

For instance, the rule mentioning sellers with a 4-star rating will be given a badge. In
this case, any seller who has a 4-star rating will automatically be allocated with the

said badge.

Manage badges @

Horme » Badges » List

1 search by badge name

# Image Badge name

7 Best Price

8 BestSeller

5 Super sale

4 Premiurm
LA

Condition Type

Manual

Manual

Manual

Approval

Mot allowed

Actlon

(<]

The list will already have all the badges that the admin has created, regardless of if
they are automatic badges or manual badges.

This list will let you know if the badge is an automatic badge or a manual one. If it is
a manual one, the approval column will let you know if it is an open manual badge

or a closed manual badge.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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Search for a Badge

Yo!Kart offers the flexibility to search for a badge by using the search functionality
present at the top of the list.

O search by badge name = m

E-3 Imaaa Badaos naoma Condition Tvne Apnroval Action

Click the donericon — to expand the search panel.

Search by badge name =

Trigger type Approval

Select v Select approval v m Clear

The smart search bar comes with filters that allows you to connect it and narrow
down the searches. Each field is explained below:

e Search Bar: Enter the badge name in this field.
e Trigger Type: Select the type of badge. Options include:
o Automatic
o Manual
e Approval: Select the approval requirements. Options include:
o Open
o Required

0 Search for a badge by editing just one field or even a group of fields.

Once you have filled in the fields, click Search to get the results.

Click Clear to clear all the fields and start over again.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
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Action Buttons

There are two kinds of action icons that can be seen beside the badges, based on
the kind of badge it is.

Each has been explained below:

i. Bind Condition icon &2

Click this icon and it will direct you to the page where you can bind your shop or
products (whatever is allowed) to this badge.

0 This icon is available for the open manual badges. The rest of the badges will
have the view icon only.

In this example, we clicked on the Best Price badge.

< Best Price Bind conditions
® New
Home > Badges > BestPrice
Select link type v m Clear
# Link type Vaild from Valid to
1 shop N/A NfA 72 B

This list will display all the items that are linked to the badge. It will be empty if
nothing has been binded yet.

Add New Link to the Badge

To bind an item to this badge, click the New button at the top right corner of the
page.

This will direct you to the Badge’s Condition Setup form.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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< Best Price Condition setup form

Home > Badges > BestPrice > Condition Form

From date

Link type

Product Variant:

B8

Link to

To date

On the left side of the form, you can see the badge image. Fill in the details of the

form:

e From Date: Edit the date and time from when you want the badge to be activated.

¥ yolkart

Click the field and a calendar will appear. Select the date and it will be added to the

To date

field.
From date
B8
4 | Dec vH 2022
Su Mo Tu We Th Fr
1 2
4 5 6 i 8 g
1 12 13 n 15 16
18 19 20 21 22 23
25 26 27 28 29 30
Time 00:00

24

Exl

Scroll down to add the time as well.
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25

Time

Hour
Minute

Mo

From date

20

27

21

28

00:00

22

29

To date
9 10
16 17
23 24
30 31

‘ Diare

yo.’kart

To add the time, click the gray tag in the line beside the hour field and minute field.
Then, drag this tag up and down the line to select the time accordingly. The final time

will show up in the time field.

Time 05:28
Hour D
Minute =

You can also click Now to automatically select today’'s date and the current time.

Once you have selected the date and time, click Done.

e To Date: Edit the date and time when the badge will deactivate.

Click the field and a calendar will appear. Select the date and time accordingly and

click Done.

The process to select the date and time has been explained in the last point.

0 The above two fields can be left blank if you do not want to define a time frame for

it.

e Link Type: There are three types of linking you can do:

o Product - This will link the selected product and all its variants to the badge.

o Product Variants - This will link only the selected product variants to the

badge.

o Shop - The shop will be linked to the badge.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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e Link to: If you selected Shop as the link type, this field will not be accessible. But if you
selected the option - product or product variants as the link type, the respective list
based on what is available in your shop will appear.

Click the field and a dropdown list with a search bar will appear.

A pre-populated list of products from your shop will also appear.

Link to

Aadita Women Gold-Toned & Plated Temple
Choker Jewellery Set

AKHILAM Women's Brasso Floral Printed Chanderi
Saree with Unstitched Blouse Piece

Analogue Watch with Stainless Steel Strap (Select
Size: One Size )

Apple iPhone 13 Pro Max {Select Color: Alpine
Green, Storage: 1 T8 )

Use the search bar to search for the product from the list.

As you type in the search bar, the results will be filtered and show up accordingly.
Select the product.

Q apple| X

Apple iPhone 13 Pro Max | Select Color : Alpine Green | Storage : 1TB

Apple iPhone 7 (Gold, 32 GB) | Storage : 32GB | Select Color : Gold
JBL T2508I Wired Headphone (Black, ©n the Ear)

Macbook pro

You can select multiple options and they will all be listed in this field.

Link to

* Analogue Watch with Stainless Steel Strap (select

If you selected the wrong product by mistake, you can clear the field by clicking the

Cross Icon * beside the product name. Only one cross icon is available and when

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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you click it, all the selected items will be removed. You will have to begin the process
from the beginning again where you add the items in this field.

Once everything has been added, click Save.

With this, the item selected will be linked to the badge.
Action Buttons

There are two action icons beside every link.

Select link type v Clear

# Link type Valld from Valid to
2 Product Variants 2022-12-27 01:52 2022-12-31 01:52 S u
1 Shop N/A Nj A £ ®

Each has been explained below:

i. edit icon f
Click this icon to edit the listing. The Badge condition setup form will appear.

The fields are the same as those when linking a new item to the badge. Edit the fields
accordingly.

Once all the updates have been made, click Save to update the details.
Click Reset to reset the fields back to the last saved details.

X

Then, click the Cross icon at the top right corner to close the form.

ii. Delete icon W

Click this icon to delete the linked item to the badge. This will delink the badge from the
item.

When you click this icon, a warning dialog box will appear at the top of the page asking if
you want to delete it or not.

Click OK to delete it. Click Cancel to cancel the action.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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Do you want to delete

Search for a Link Type

Yo!Kart offers the flexibility to search for a linked item to a badge by using the search
functionality present at the top of the list.

Select link type v m Clear

Click the field and select the link type - product variants, product, or shop. Once done, click
Search to get the results.

To start the search from the beginning again, click Clear.

Go Back to the Badge List

Click the back icon < to go back to the badge list.

< Best Price Bind conditions

Hoeme > Badges > Best Price

ii. View icon ©

Click this icon and you will be able to see the list of items that have been linked to
the badge.

This icon is visible for both the automatic badges and the manual closed badged.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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< BestSeller Bind conditions
Home > Badges » BestSeller
Select condition v m Clear
# Condition Condition from Condition to
1 Completed Orders 1 2000

If an item has been linked, it will be visible in the list. If nothing has been linked, the
list will be empty.

Search for a Link

There is a search bar on the top of the page that allows you to narrow down the items linked
to the badge, when the list is large.

Select condition v m Clear

Click the field and select the condition due to which the item got linked to the badge.

The number of conditions available in the list depends on the conditions added by the
admin for the badge.

To start the search from the beginning again, click Clear.

Go Back to the Badge List

Click the back icon < to go back to the badge list.

< Best Price Bind conditions

Heme > Badges > Best Price

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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8.7 Ribbons

Ribbons are colored, rectangular product labels that are displayed over the product
catalog entries typically on the product listing page, shop listing page and
wherever the image of the product (that is linked to a ribbon) is displayed.

Ribbons in promotions are used to highlight featured products on the storefront.
These products can either be Bestseller, Sale Offers, New Product, or any other item
that deserves a spotlight.

Product Ribbons in Yo!Kart look like flashy labels that are only added in Rectangle
shape and are placed at the top right corner of the product image.

Manage ribbons @
Home > Ribbons » List
) Search by ribbon name m Clear

#* Image Ribbon name Action
4 SUPER COOL -
1 g;’a LER BESTSELLER =)
2 [ NEw! | NEW!
1 verified -

The admin is the one who can add a ribbon to the list.

When you click this submodule, you will see the list of ribbons that have been
added by the admin already.

0 Unlike badges, ribbons are open and can be linked to any item you want.

Search for a Ribbon

There is a search bar on the top of the page that allows you search for a ribbon,
when the list is large
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1 Search by ribbon name m Clear

Type in the ribbon name you are looking for and click Search to get the results.

) Verified| x ﬂ

Clear the field by clicking the cross icon X at the end of the search bar and the
list will be restored.

Action Button

Beside each ribbon you find in the list, there is just one kind of action icon.

Bind Condition icon <2

Click this icon and it will direct you to the page where you can bind your shop or
products (whatever is allowed) to this badge.

< SUPER COOLBind conditions

Home » Ribbons » SUPER COOL

Select link type v Clear

" Link type Vaild from Valid to

() New

(e +
)

This list will display all the items that are linked to the ribbon. It will be empty if
nothing has been binded yet.

+

@
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Add New Link to the Ribbon

To bind an item to this ribbon, click the New button at the top right corner of the
page.

This will direct you to the Ribbon’s Condition Setup form.

< SUPER COOL Condition setup form

Heme > Ribbons » SUPER COOL » Condition Form

SUPER COOL From date To date

B8 8

Link type Link to

Product Variant: ~

On the left side of the form, you can see the image of how the ribbon will be
displayed.

Fill in the details of the form:
e From Date: Edit the date and time from when you want the ribbon to be activated.

Click the field and a calendar will appear. Select the date and it will be added to the
field.

From date To date

1 2 3
4 5 6 T 8 9 10
i 12 13 n 15 16 17
18 19 20 21 22 23 24

25 26 27 28 29 30 3

Time 00:00
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Scroll down to add the time as well.

From date
4 5 B 7 ]
1" 12 13 n 15
18 19 20 21 22

25 26 27 28 29

Time 00:00

To date
9 10
16 17
23 24
30 H

Hour
Minute

=

‘ Dare

To add the time, click the gray tag in the line beside the hour field and minute field.
Then, drag this tag up and down the line to select the time accordingly. The final time

will show up in the time field.

Time 05:28
Hour D
Minute "

You can also click Now to automatically select today’s date and the current time.

Once you have selected the date and time, click Done.

e To Date: Edit the date and time when the ribbon will deactivate.

Click the field and a calendar will appear. Select the date and time accordingly and

click Done.

The process to select the date and time has been explained in the last point.

0 The above two fields can be left blank if you do not want to define a time frame for

it.

e Link Type: There are three types of linking you can do:

o Product - This will link the selected product and all its variants to the ribbon.

o Product Variants - This will link only the selected product variants to the

ribbon.

o Shop - The shop will be linked to the ribbon.

DISCLAIN The color theme and labels might differ in the screenshots as compared to on the platform.
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The link types available for a ribbon depends on the kind of ribbon created by the admin. If it
is a ribbon just for products, you will not see the option - Shop in this.

e Link to: If you selected Shop as the link type, this field will not be accessible.

But if you selected the option - product or product variants as the link type, the
respective list based on what is available in your shop will appear.

Click the field and a dropdown list with a search bar will appear.

A pre-populated list of products from your shop will also appear.

Link to

Aadita Women Gold-Toned & Plated Temple
Choker Jewellery Set

AKHILAM Women's Brasso Floral Printed Chanderi
Saree with Unstitched Blouse Piece

Analogue Watch with Stainless Steel Strap (Select
Size: One Size )

Apple iPhone 13 Pro Max (Select Color: Alpine
Green, Storage: 1 T8 )

Use the search bar to search for the product from the list.

As you type in the search bar, the results will be filtered and show up accordingly.
Select the product.

Q. apple| X

Apple iPhone 13 Pro Max | Select Color : Alpine Green | Storage : 1 T8

Apple iPhone 7 (Gold, 32 GB) | Storage : 326GB | Select Color : Gold
JBL T2508I Wired Headphone (Black, On the Ear)

Macbook pro

You can select multiple options and they will be listed in the field.

Link to

* Analogue Watch with Stainless Steel Strap (select
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If you selected the wrong product by mistake, you can clear the field by clicking the

Cross Icon * beside the product name. This will delete all the linked products and
you will have to start linking all over again.

Once everything has been added, click Save.
With this, the items selected will be linked to the ribbon.
Action Buttons

There are two action icons beside every link.

Select link type W m Clear

# Link type Vaild from Valid to

1 Product Variants N/A N/A P

Each has been explained below:

i. edit icon 5;9
Click this icon to edit the listing. The Ribbon condition setup form will appear.

The fields are the same as those when linking a new item to the ribbon. Edit the fields
accordingly.

Once all the updates have been made, click Save to update the details.
Click Reset to reset the fields back to the last saved details.

X

Then, click the Cross icon at the top right corner to close the form.

ii. Delete icon @

Click this icon to delete the linked item to the ribbon. This will delink the ribbon from the
item.

When you click this icon, a warning dialog box will appear at the top of the page asking if
you want to delete it or not.

Click OK to delete it. Click Cancel to cancel the action.
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Do you want to delete

Search for a Link Type

Yo!Kart offers the flexibility to search for a linked item to a badge by using the search
functionality present at the top of the list.

Select link type v m Clear

Click the field and select the link type - product variants, product, or shop. The options
available will depend on the ribbon type, and what kind of items it can be linked to (which is
defined by the admin).

Once done, click Search to get the results.
To start the search from the beginning again, click Clear.

Go Back to the Ribbon List

Click the back icon = to go back to the ribbon list.

€ SUPER COOL Bind conditions

Home > Ribbons » SUPER COOL

9. SEO

Certain measures are taken to make an e-commerce website and its products
visible in the Search Engine Results Pages (SERPs). These measures are called SEO
(Search Engine Optimization).

Under this module, you can set up and manage the language specific SEO details,
including the meta title, meta description, and all the other meta tags for the
products you have under your shop.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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Expand this module to view the submodules. Then, click the submodule from the
left navigation to visit their respective pages. Each submodule has been explained
in detail.

9.1 Meta Tags

Evervything on a website has a metadata attribute.

This attribute is used to describe what information the page or content in the page
holds. It is further used to help search engines to offer the most accurate results.

In simple terms, metadata is data that describes the data on the page, and is
called Meta Tags. Your website Meta Tag consists of a page title and meta
description for every page that explains in brief about its contents.

For instance, if a web page metadata is about the sale of an iPhone 6, and a user is
looking for websites where they can buy an iPhone 6 using Google, Google will use
this metadata to show this specific web page to the user in the list of results that
show up.

In short, it is important to add Meta Tags (a meta title and meta description) that
will be visible to the SERPs.

This can help rank a product at the top results in any search engine.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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Meta tags

Home Meta togs

Apple iPhone 12 - 266 GB - Space grey

— A

Select o product to odd | edit meta tags data

Under this module, you can view and manage all the meta tags for every page
under your shop.

On the left-side of the screen, a vertical bar is displayed which holds all the
products that you have in your shop inventory.

Add or Edit the Meta Tag of a Product

Click a product from the left-side bar and this will open the respective meta tag
listing page on the right-side panel. You can add or edit the details for it on the
right side then.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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-EI Apple iPhone 12 - 256 GB - Space grey

Apple iPhone 12 - 256 GB - Space grey English w

On the right-side of the page, you can edit the following details for the product
page you just selected from the left-side bar:

e Language: Select the type of language from the dropdown list according to which the
next fields will be filled. The number of language options will depend on the

languages that the website is available in. By default, the primary language is already
selected.

e Meta Title*: This input-field is already filled with the name of the product. You can
edit the title by entering a new one that is more SEO-Friendly. This can include

the keywords and explain what the page is all about allowing the search engines to
understand better. A limit of 55 to 75 characters is recommended for the title.

e Meta Keywords: Enter the meta keywords. Take the help of a marketing individual to
help you with this.

e Meta Description: Enter a brief description about the product. The description is

mostly a summary of the page in a limited number of characters ranging from 140 to
160 characters.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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e Other Meta Tags: Enter other meta tags relevant to the meta title. This normally
includes the meta name and content. A professional marketing executive can assist
you better with this and to make your website more SEO friendly.

e Update Other Languages Data: Turn ON
secondary language data automatically.

this toggle switch to update the

This option is visible only when the admin has activated the Microsoft

Translator API feature.

Once the toggle switch is turned ON, the system auto-fills the details under the
Language Data tab for you. You can cross-check the data and even edit it by visiting

the language data tab.

Once all the updates have been made, there are two buttons to finalize the update.

Click Save & Next to edit the fields in the other languages. When you click this, the
same fields will appear but in the next language.

Apple iPhone 12 - 256 GB - Space grey

Fill in the data and click Save to update it completely.

0 Based on the number of secondary languages available for the website, you
will get the fields for each language. When you reach the last available

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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language, the button will change from Save & Next to Save, as shared in the
example image above.

You can also click Save & Exit if you don’t want to edit any other details of this page.

With this, the right-side section will become blank again and you will have to select
the next page that you want to update the meta data for.

Follow the above method to add or edit the meta tags for all the product pages.

Navigate Through the List

Go to the next pages by clicking the right arrowhead icon > on the pagination
section.

2
Use the pagination section - to navigate through the
list of product pages, and edit all the product meta tags accordingly.

To skip and reach the last page, click the double right arrowhead icon ?? . This
will direct you to the last page and the pagination section will look like this

In this case, use the left arrowhead icon < o go back to the previous page and
navigate through the list.

Search for a URL

Yo!Kart offers the flexibility to search for a URL to edit their meta tags, by using the
search functionality present at the top of the list.

Meta tags

Home » Meta tags

() Search by product name m

# Product name

Appie iPhone 12 - 256 GB - Space grey

Type in the product name you are looking for and click search to get the results.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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Prodiict Name

Clear the field by clicking the cross icon X at the end of the search bar and the
list will be restored.

9.2 URL Rewriting

Each product is assigned with URLs that help in improving their SEO ranking.

Create SEO friendly URLs for your products that will help search engines find them
easily.

Under this submodule, you can add, view and manage all the URLs of products in
your shop, and ensure that it is as per the latest SEO rules so that your products can
always show up in the search engines result pages.

Url rewriting
Horr Url rewyriting
# Product name
Apple iPhone 12 - 256 GB - Spoce gray
Beats by Dr. Dre - Beats Solo® Wirsless Heodphones - Gold

A

Select a product to update url

Some points to keep in mind:

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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It is only possible to update the slug of the product page and not the whole URL.

A slug is the part of a URL that identifies a particular product page on a website in
an easy-to-read form.

& devyokartvB.dlivedemo.com/dashboard/selle§/product-url-rewriting

SDh
-t . m._ .= S0 Sell

In the above image, the slug is - product URL rewriting.

Under this module, you can edit this slug by adding whatever phrase, word or
keyword that you want to add to make it easier to remember and to help with the
SEO process.

Every page needs to have a unigue slug. No two pages can have the same slug.
0 If two pages have the same slug, the second page will not open at all when a
user tries to visit it.

In fact, Yo!Kart doesn't allow you to use the same slug again.

So, if you are trying to add a slug for a URL that has already been used, it will show
an error message of a duplicate entry.

@ Dbuplicate custom URL

Under this module, you can view and manage all the URLs for every product page
under your shop.

On the left-side of the screen, a vertical bar is displayed which holds all the
products that you have in your shop inventory.

Add or Edit the SEO-Friendly URL

Click a product from the left-side bar and this will open the respective URL
Rewriting section on the right-side panel.

You can add or edit the details for it on the right side then.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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# Product Name

1 Men's T-Shirt - Brown

Men's T-Shirt - Blue

=]

3 AKHILAM Women's Brasso Floral Printed
Chanderi Saree with Unstitched Blouse
Fiece

4 Women's Bandhani Printed & Embroidery
Work In Lace Georgette Saree

Men's T-Shirt - Brown

original URL®

products/view/2070

custom URL*

men-s-t-shirt-black-kanwar-blue-kanwar-brov

Exompie: custom URL exampie

Save Changes

On the right-side of the page, the following fields are available:

yolkart

e Original URL*: This field is not editable as it is the Original URL that the website has
automatically created. It is the default URL provided by the system.

e Custom URL* Enter the custom URL in the primary language data. This is the URL
that you want the product page to have instead of the original URL when the user is

visiting it.

If the admin has activated the option to add custom URLs in the secondary

languages, additional fields will be visible where you can add the custom URL
for each language that the website is available in.

Original URL®
products/view/2070

Custom URL(English)*

Ccustom URL(Arablc)*

men-s-t-shirt-black-kanwar-blue-kanwar-brov

Enter the slug.of the poge. Example: I-phone-10-black-tiny-store

In this case, there are only two language options that the website is available in.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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Due to this, there are two custom URL fields for each language. You can add them
accordingly.

Search for a URL

Yo!Kart offers the flexibility to search for a URL by using the search functionality
present at the top of the list.

soarch by productrame [

# Product Name

Type in the product name you are looking for and click search to get the results.

F -4 Prodiict Nomea

Clear the field by clicking the cross icon X at the end of the search bar and the
list will be restored.

10. Subscription

If the admin of the website has enabled the subscription option, where it is
mandatory to subscribe to the platform before you can set up a shop and sell
products, you will have to pay for a subscription plan before moving ahead.

Once you have paid for a subscription, you will then be allowed to set up your shop
and add products to it.

This module allows you to view and manage all the subscription plans. Expand this
module to view the submodules. Then, click the submodule from the left
navigation to visit their respective pages. Each submodule has been explained in
detail.

10.1 My Subscriptions

View and manage all the past and present subscriptions of the platform under this
submodule.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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My Subscriptions

Home »

Order ID & Package Amount Frequency status Subscription

Date Name Valid Tl

01937166997 Premiurm $250.00 90 Days - ®
02/o08/2022 Plan

01608100962 Premium $200.00 60 Days Subscription Active 1612/2021 - &
16/12/2021 Plan 14/02{2024
01608008469 Premium $200.00 80 Days - ®
15/12/2021 Plan

() Auto-renew Subscription
Subscriptions

Search by order ID [ package name = m

The list displays the following information:

Order ID & Date: The subscription order ID and the date on when the subscription
was purchased.

Package Name: The name of the subscription package.
Amount: The amount paid for the subscription.
Frequency: The duration of the subscription - its validity period.
Status: The status of the subscription. There are two statuses:

o Subscription Active

o Subscription Cancel

Subscription Valid Till: The starting date of the subscription to the end date of the
subscription.

Action Button

Beside each subscription detail, there is a view icon © . Click this icon.

This will direct you to the View Subscription Order page.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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¢ View Subscription Order
Home > \iew Subscription Order

Subscription Name:
Premium Plan - $200.00 [ Per 60 Days

Subscription Period:

16/12/2021 - 14/02/2024
Stotus:

Subscription Active

Date:
16/12/202112:12
Product Upload Limit: inventory upload limit:
350 700
Images limit:
20

Order Receipt

Subscription Amount Paid amount
F#O1608100862 $200.00 §200.00
This page will display the package details, and the subscription order details.

Auto-renew Subscription

Turn the Auto-renew Subscription toggle switch ON

automatically renew the subscription when it expires.

to have the system
My Subscriptions

Home » Subscriptions

Auto-renew Subscription

Q search by order ID [ package name

OrderID & Package Amount Frequency Status Subscription

Date Name Walld Till
01937166987 Premium $250.00 80 Days = ®
0z2fos/2022 Flan

renew the subscription for you.

Turn the toggle switch OFF o if you do not want the system to automatically

Subscription packages auto-renew only if you have enough credits in your
e-wallet. If there isn't sufficient credit in the wallet, then the subscription
plan will not be renewed.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
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With this, your shop and products will be hidden from the website once the
subscription package expires.

Search for a Subscription Package

Yo!Kart offers the flexibility to search for a subscription package and its order details
by using the search functionality present at the top of the list.

1 by order 1D [ package name = m

Order |D & Date Package Name Armount Frequency Status Subscription Valid Till

Click the donericon = to expand the search panel.

) Search by order ID [ package name

Date from Date to

Date From 8 Date To 8 m Clear

The smart search bar comes with filters that allows you to connect it and narrow
down the searches. Each field is explained below:

e Search Bar: Enter the subscription order ID or package name in the field. You can
enter only one of the two options to get the results.

e Date From: Click the field and a calendar will appear. Select the date and it will be
added to the field.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.

© Yo!Kart (FATbit Technologies). All rights reserved. Page | 463



yo.’kart

Date from
Date Fromn 8
< | Aug v|| 2022 ol

su Mo Tu We Th Fr %a

1 2 3 B 5 6
T g ] 10 1 12 13
14 5 16 17 18 19 20

21 22 23 24 25 26 27

If you want to select today’s date, you can click Today. And once you select this date,
click Done.

e Date To: Click the field and a calendar will appear. Select the date and it will be added
to the field.

The from date has to be a previous date always, and the to date has to be a date

that falls after the date selected in the from date field. For instance, if the from

date is 24/09/2020, the to date, has to be a date that comes after this date and
cannot be a date before this date.

Also, you can just use these two date fields to get the report for a specific
period of time.

Then, click Search to get results.

Click Clear to clear both the fields. You can also clear the search field by clicking the

b 4

cross icon at the end of the search bar.

| prep X

10.2 Subscription Packages

This submodule takes you to the page where you can view all the subscription
packages for the platform.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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5% Comm

Select your Basic Plan price

$0.00 For 5 Months w

Change Plan

Simple Pricing With No Surprises
i ignissimos
e non provident

cription plans and At vero eos et accusamus et iusto odi
ri sint occaecall cup

ducimus qui blanditiis guas molestias exce,

SILVER PLAN

$80.00

PREMIUM PLAN

$150.00

GOLD PLAN

$150.00

Per B0 Days

BASIC PLAN
$0.00

5% Commision Rate

300 Active Products

600 Product
Inventory

15 images per
product

Salact your Premium Plan

Salact your Gold Plan price price Salect your Silver Plan price

$80.00 [/ Per 30 Days W

Change Plan

$i50.00 [ Per 80 Days v $I50.00 [ Per 30 Days v

Change Pian

You can change your subscription plan from here, even though you have already
selected and activated another plan.

The packages and plans that you can see are all created and managed by the
admin, and can vary in terms of:

e Number of Packages: The number of packages being displayed.

e Name of Packages: The names of the packages being displayed - for example, silver,
gold and so on. The admin can add any name for the packages that you see. So, you
might find different package names as compared to what you see here in the
manual.

e Number of Plans: The number of plans provided under each package. Each

subscription package can have multiple different plans in it or even just one planin it.

Select your Goid Plan price

$100.00 / Per 30 Days v

$100.00 [ Per 30 Days

$150.00 [ Per 60 Days
$200.00 [ Per 90 Days

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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e Names of Plans: The names of the plans. There are no fixed names assigned to the
plans. So, you can come across a different plan name which has not been mentioned
in the manual.

e Cost: The cost for each plan. For each package, there are multiple plans that are
created with different validity periods and pricing.

e Validity Time Span: The validity time period of each plan. For each package, there are
multiple plans created with different validity periods and pricing.

e Percentage of Commission Rate: The commission rate is a percentage that the
admin will receive for the total sale made by you.

To explain better, let us say that the commission rate is set at 10%, and you are able to
make a sale of about $1000 from your shop. In this case, the admin will get 10% out of
the $1000 sales that was made, which is $100. In this example, $100 is the commission
and 10% is the commission rate.

The percentage of commission rate assigned to each package is usually different.

e Number of Active Products: The number of active products (under My Products) that
you can add to your shop. This number can be different for each package.

Moreover, this feature that comes with the package, is applicable only when the
admin has allowed sellers to add their own products to their shops.

To explain better, a seller can add as many products as they want in their shop.
However, the number of active products cannot exceed the limit offered within the
chosen subscription package.

An active product is a product that will be visible for the buyers to buy on the front
end.

e Capacity of Product Inventory: A product can have several inventories based on the
variation in certain parameters such as their color, size and so on.

The number of product inventories that you can add to your shop can be different for
every subscription package.

This means that if you are allowed to have just 100 inventories, you will be able to add
only 100 worth of stock for different products that you are selling.

To explain further, if you have the limit of 100 inventories, and you begin by adding 5
red shirts, 10 books, 20 iphone 13's (red color), 30 iphone 13's (black color), 15 boat
earphones, and 20 formal black shoes for men (in size 8) to your stock, the limit 100
will reach (5+10+20+30+15+20=100). If you try to add more inventories after this, you will
not be able to do it. In short, you cannot exceed the set inventory limit that comes
with the subscription package.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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e Images per Product: The number of images that you can upload for each product
added in the shop. This number can be different for each package.

This criteria defines the number of images the seller can add overall for one product.
So, if the limit set is 10 images per product in a plan, this means that for each product,
the seller can add 10 images at maximum.

Change Subscription Plan

Select a plan and click Change plan to change your current subscription plan. This
will redirect you to the payment page, where you need to pay for the plan change.

& Payment Options
Order Summary

Wallet credits: $9,736.67

Premiurn Plan [ Per 30 Doys
Use My Wallet Balance To Pay For My Order

150,00
ljusted I $130.00

Enter Credit Card Number

You Pay $20.00

Card Holder Name

Expiry Manth Expiry Year CVV Sacurity Code

01 January w 2022 w

The cost of the current plan will be deducted from the cost of the new plan. And
you will need to pay the extra amount.

Select the payment method to pay for the plan. The payment methods available
for this are admin manageable. So, you might see a few payment options or more
options during the checkout process.

If you are new, it is unlikely that you will have balance in your wallet. You can
contact the admin to add credit in your wallet.

Or, you can use the other methods available to pay for the plan. Select the radio
button for the payment method you want to use and follow the instructions
accordingly.

When you reach the last step for the payment, click the Pay: {amount} button. With
this, the amount will be deducted from your payment method account and a
confirmation message is displayed to notify about transaction success.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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©

Thank You!

Order #04005506436 Transaction Completed!

T3 Time Placed: 2022-08-04 130354 ) Print

Order Detail

Order Summary

ub Total $100.00

Net Amount $100.00

This page will also display the details of the subscription plan as well. You can click

= Print

the Print link to print the receipt of the subscription order.

To go back to the dashboard, click the My Account link in the confirmation
message.

cription order | been successf procassed! I view your ord story by g

To change the subscription plan, view the additional details, or deactivate it, click
the My Subscription link in the confirmation message.

10.3 Subscription Offers

Any kinds of offers or discounts provided by the admin for the seller will be
displayed under this module.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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My Offers

Seller Oftars

No Record Found

If there are no offers at the moment, you will see a blank page with the message -
No Records Found.

My Offers

Saller Offers

10.00 % Off

When there is an offer, you will see the offer mentioned on this page. You can use
the discount coupon when paying for your subscription.

Let us say that you see a good offer, and decide to change the plan you are using
and apply the coupon when paying for the plan.

On the payment page, add the coupon code under Promotional Coupons under
the order summary.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.

© Yo!Kart (FATbit Technologies). All rights reserved. Page | 469



¥ yolkart

&« Payment Options
Order Summary

Wallet credits: $8,736.67

Prermium Plan | Per 30 Doys
Use My Wallet Balarce To Pay For My Crder

Promotional coupons View

# Stripe TOFF Apply
Enter Credit Card Number

Sub Total 5150.00

Adjusted Amount $130.00
Card Holder Name

You Pay $20.00
Exzpiry Maonth Expiry Year CVV Security Code

Ol Jomuary R 2022 e

Pay: $20.00

If you forgot to copy the coupon code, you can also view the current offers by
clicking the View link.

A pop-up will appear displaying the coupon code of the current offer running.

Available Coupons

Copy it and add it to the coupon field. Once done, click Pay:{famount} and complete
the payment.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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11. Sales Report

A sales report gives you an analysis of the sales that have taken place over a period
of time through your shop. This report helps in identifying the market opportunities
and in making better business decisions.

Click Sales Report to expand its sub-menu. There are two different sections under
the Sales Report.

Click each section to be directed to their respective page. Each section has been
explored in detail below:

11.1 Sales Over Time

A Sales Over Time Report is a report that displays the sales trend of the shop since
it was created till date.

Sales report

»  Sales Report

15/08/202)
23/12f2020
18/o7/ 2018 i
28f0z/2012

25/07/2017

View Reports for a Certain Period

You can view the report for a specific period of time by stating the date from and
date to, in the available fields above the list. Using this, you can narrow down the
report by providing a date range.

B8 Date ta B Clear

Click the field and a calendar will appear.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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Select the date and it will be added to the field. If you want to select today’s date,
you can click the Today button at the left-bottom corner of the calendar. And once
you select this date, click Done.

Select the date in the same way for the next field as well.
Once both the dates have been selected, click Search to get the results.
Click Clear to clear the fields and start the search again.

The date from has to be a previous date always, and the date to has to be a
date that falls after the date selected in the date from the field.

For instance, if the date from is 24/09/2020, the date to, has to be a date that comes
after this date and cannot be a date before this date.

Sort the List

There is a Sorting icon * provided for every column’s header. The column that has

been sorted will display the icon while the others won't.

oncece e

15/09/2021

23[12{2020

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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To sort a column in either the ascending or descending order, click its header, and
the complete list will sort according to it.

You can see the type of sorting indication as follows:

e Ascending when the arrow is pointing downwards .

e Descending when the arrow is pointing upwards +

Action Buttons

At the top right-side of the table, there are two buttons.

Sales report

Sales Report

[ Columns & Export

15f09/2021

23/12f2020

18/o7f2019

Each has been explained below:
i. Columns

When you click this button, a dropdown list will appear.

[0 Columns & Export

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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Click the checkbox to select or deselect a column. The selected columns
will appear in the report.

The table has some default columns that cannot be removed. These columns
will be visible in this dropdown list, but you will not be able to deselect or clear
their checkboxes).

ii. Export

Click this button to export the report. With this, an excel file will be downloaded
into your system, which can be viewed in your system’s downloaded folder or even
from your browser.

The detailed report will be downloaded according to how it has been sorted or
filtered. If you have added additional columns using the previous button, the report
will include these columns as well.

Change The Order of the Headings

Under the Columns Button (where you can select the columns that will be

included in the table), each column header has a drag and drop icon — on its
right side.

Orders =

Refunded QTY =

Sold QTY =

You can change the order of the columns by clicking this icon and dragging it up or
down the list.

Tabular Representation

The Sales Over Time table has the following columns that assist in tracking the
sales over time on the shop. All the columns to the table can be viewed by scrolling
horizontally.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.
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i. Default Columns

These are the columns that are already available in the report, by default and
cannot be hidden.

15/08/2021

When you scroll horizontally, the Date column will move along as it has been
frozen to allow you to follow the details better.

Column Name

Description

NOTES

Date

Date of sale, or the date when the
invoice was created.

e Sort the dates in
ascending or descending
order by clicking the
column’s header.

e Click the date to view the
list of sales made on the
respective date
(explained below).

Ordered Qty

Total number of items ordered on
the respective date

account or wallet for the order(s)
placed on the respective date

Gross Sale Total amount made from the This is the amount that your
orders placed on the respective shop earns from the buyer
date, excluding any discounts. during the checkout

process.

Refunded Total amount that has been This is the total amount

Amount refunded to the customer’s refunded including

shipping and tax charges.

Net Amount

Total amount of the sales made
minus all the discount(s) and
refunded amount for orders
placed on the respective date

Net Amount = (Gross sale) —

e This is the amount
credited to the seller’s
account.

e This formula will include
only the shipping and tax

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.
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(Refunded amount + Refunded
Shipping + Refunded Tax)

amount charged by the
seller, and ultimately
refunded to the seller

(you).

e The discount values are
displayed as a negative
value. For example, a
discount of 5.09 will be
displayed as -5.09. When
using the value in the
formula, remove the
minus and just use the
value. For instance, for
-5.09, use 5.09 in the
formula.

ii. Additional Columns

If you select additional columns from the column button, the table will expand.
These columns can then be viewed by scrolling horizontally.

Add one or more of the following columns to the final report:

on the respective date

Field Name Field Description
Order Placed Total number of orders placed on the respective date
Refunded Qty Total number of item refunds initiated for orders placed

respective date

Sold Qty Total number of items sold for orders placed on the

Sold Qty = Ordered Qty — Refunded Qty

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.

An asterisk (*) next to a label indicates that the information is mandatory.

The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.
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Transaction Amount

Total amount spent by the buyer for orders placed on the
respective date

Transaction Amount =
Shipping Charged

Gross Sale + Tax Charged +

Inventory Value

Total cost of all the product variant units (as set by you,
the seller) in the orders placed on the respective date

Tax Charged

Total tax levied on the order(s) placed on the respective
date

Note: This is the tax charged by you and not the admin

Shipping Charged

Total shipping charged for order(s) placed on the
respective date

Note: This is the shipping charged by you and not the
admin

Volume Discount

Total volume discount applied for the orders placed on
the respective date

Refunded Shipping

Total shipping charges refunded for the orders placed on
the respective date

Refunded Tax

Total tax refunded for
respective date

the orders placed on the

Commission
Charged

Total commission charged by the admin for the order(s)
placed on the respective date

Refunded
Commission

Total amount of commission refunded to you by the
admin for the returned orders on the respective date

Admin Earnings

Total amount earned by the admin from all the orders
placed through your shop on the respective date

Admin Earnings =
Commission

Commission Charged - Refunded

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.
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View Transactions for Each Date

The Sales Over Time report shows the sales made all together on a single date. To
view the number of transactions and orders of one day, click the respective date in
the table. The date is a hyperlink to the page where you can see all the sales made
on that day.

When you click a date, it will direct you to the sales report page of that specific day.

Example:

Sales report

Saoles Report

€« I Columns & Export

D4626963126-30001

For example, when we click 15/09/2021 in the table, it will redirect you to the Sales
Report page for the specific date.

04626863126-50001

This page has the same columns (default and additional), sorting function and
action buttons (export and column) just as in the main Sales Over Time Report
page. You can access them accordingly.

Search by Invoice Number

The only difference on this page is the search bar option.

Search m Clear

invoice Number + Date Gross sale rRefunded Amount Net Amount

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.

© Yo!Kart (FATbit Technologies). All rights reserved. Page | 478



yo.’kort

On this page, you can search for a specific invoice number using the search bar at
the top of the list.

Type in the invoice number and click Search. The result(s) will appear below.

Clear the field by clicking the cross icon X at the end of the search bar and the
list will be restored.

Go Back to Sales Report Page

Click the back icon < at the top right-side of the page to go back to the sales
report page.

Sales Report
P D Columns & Export

Home > SalesReport

Involce Number + Date Gross sale refunded Amount Net Amount

05480860776~ 2022-12-2213:28:20 $200.00 $0.00 $250.00

11.2 Products

The product report is a business tool which gives insights into the products ordered
from the shop on the platform. It details the performance of each product sold
under the shop, regardless of if they are master products or seller products.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.
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Catalog report

»  Cotalog Report

Jeans
sony Playstation (4)

Woman Lavis Tshirt

Search by Product Name

Narrow down the report to track the details of a specific product by using the
search bar provided at the top of the list.

_) Search by product name m Clear

Product Name < sold QTY Gross sale Refunded Amount Net Amount

Type in the product name in the search bar and click Search to get the results.

Q. Apple x

Clear the field by clicking the cross icon X at the end of the search bar and the
list will be restored.

Sort the List

There is a Sorting icon o provided for every column'’s header. The column that has

been sorted will display the icon while the others won't.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.
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Product name Sold gty

Jeans 1

Sony Playstation (4) 1

Women Levis Tshirt 2

To sort a column in either the ascending or descending order, click its header, and
the complete list will sort according to it.

You can see the type of sorting indication as follows:

e Ascending when the arrow is pointing downwards I

e Descending when the arrow is pointing upwards +

Action Buttons

At the top right-side of the table, there are two buttons.

Catalog report

Caotalog Report

e e m

Jaans
Sony Playstation (4)

Woman Levis Tshirt

Each has been explained below:
i. Columns

When you click this button, a dropdown list will appear.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.
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0D Columns & Export

Product Name =

No. Of Orders =

Ordered QTY =

Refunded QTY —

Click the checkbox to select or deselect a column. The selected columns
will appear in the report.

The table has some default columns that cannot be removed. These columns
will be visible in this dropdown list, but you will not be able to deselect or clear
their checkboxes).

ii. Export

Click this button to export the report. With this, an excel file will be downloaded
into your system, which can be viewed in your system’s downloaded folder or even
from your browser.

The detailed report will be downloaded according to how it has been sorted or
filtered. If you have added additional columns using the previous button, the report
will include these columns as well.

Change The Order of the Headings

Under the Columns Button (where you can select the columns that will be

included in the table), each column header has a drag and drop icon = on its
right side.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.
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You can change the order of the columns by clicking this icon and dragging it up or

down the list.

Tabular Representation

The Product Sales Report has the following columns that assist in tracking the sales
of the products in the shop. All the columns of the table can be viewed by scrolling

horizontally.

i. Default Columns

These are the columns that are already available in the report, by default and

cannot be hidden.

When you scroll horizontally, the Product Name column will move along as
it has been frozen to allow you to follow the details better.

Jeans

Snnv Plavetatinn (4)

Column Name

Description

Product The product’'s name, and its brand name mentioned below
the product name.
Sold Qty Total number of units of the respective product sold till

date, excluding the refunded units

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.
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Sold Qty = Total Ordered Qty - Refunded Qty

Gross Sale

Total amount made through the sale of the respective

product units. This amount excludes the discounts applied.

It is the total amount paid at the checkout by the buyer.

Coupon Discount

Total discount availed after applying a coupon(s) on the
respective product units

Refunded Amount

Total amount that has been refunded to the customer’s
account or wallet for any refunds made on the respective
product units

Tax Charged

Total tax levied on the respective product units

Shipping Charged

Total shipping charged for the respective product units

Net Amount

Total amount of the sales made minus all the discount(s)
and refunded amount for the respective product units

Net Amount = (gross sale) — (Refunded amount +
Refunded Shipping + Refunded Tax)

ii. Additional Columns

If you select additional columns from the column button, the table will expand.
These columns can then be viewed by scrolling horizontally.

Add one or more of the following columns to the final report:

Field Name

Field Description

No. of Orders

Total number of orders of the respective product unit

Ordered Qty

Number of units ordered that fall under the respective
product

Ordered Qty = No. of Orders - Refunded Qty

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.
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Refunded Qty Total number units of the respective product that have
been refunded (sent back to the buyer)

Transaction Amount | Total amount spent by the buyer for purchasing the
respective product unit(s)

Transaction Amount = Gross Sale + Tax Charged +
Shipping Charged

Inventory Value Total inventory cost of the product ordered into the total
quantity ordered.

Inventory Value = Cost of product * Qty Ordered

Tax Charged by Total tax charged by all the sellers for all the units sold for
Seller the respective product

Shipping Charged Total shipping charged by the sellers for all the units sold
by Seller for the respective product

Volume Discount Total volume discount applied for all the units sold for
the respective product

Refunded Shipping | Total shipping charges refunded for all the units sold for
the respective product

Refunded Tax Total tax refunded for all the units sold for the respective
product

Commission Total commission charged by the admin from the seller

Charged for all the units sold for the respective product

Refunded Total amount of commission refunded to the seller for

Commission the returned units of the respective product

Admin Earnings Total amount earned by the admin through the sale of

the respective product unit(s)

Admin Earnings = Commission Charged - Refunded
Commission

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.
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12. Financial Report

The financial report offers an analysis of the financial performance and health of the
business. It is a management tool that will help you make financial decisions for the
betterment of your business.

Click Financial Report to expand the sub-menu. There are three different sections
under this.

Click each section to be directed to their respective page. Each section has been
explored in detail below:

12.1 Profit By Products

The Profit by Product Report details the profits earned by the sale of products since
the shop was created.

Product profit report

Praduct Profit Report

After the Fall (How
Humpty Dumpty Got
Bock Up Again)

Batman Action Figure
Cot Honging ~+h Kirta »

Dress Material

View Reports for a Certain Period

You can view the report for a specific period of time by stating the date from and
date to, in the available fields above the list. Using this, you can narrow down the
report by providing a date range.

Click the field and a calendar will appear.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.
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Su Mo Tu We Th Fr Sa

Select the date and it will be added to the field. If you want to select today’s date,
you can click Today at the left-bottom corner of the calendar. And once you select
this date, click Done.

Select the date in the same way for the next field as well.
Once both the dates have been selected, click Search to get the results.
Click Clear to clear the fields and start the search again.

The date from has to be a previous date always, and the date to has to be a
date that falls after the date selected in the date from the field.

For instance, if the date from is 24/09/2020, the date to, has to be a date that comes
after this date and cannot be a date before this date.

Sort the List

There is a Sorting icon ™ provided for every column’s header. The column that has

been sorted will display the icon while the others won't.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.
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Product name 4 Product cotegories

After the Fall (How Puzzles
Humpty Dumpty Got
Back Up Again)

[as]

Batman Action Figure

Cot Hanging Baby & Kids

Dress Material Women

To sort a column in either the ascending or descending order, click its header, and
the complete list will sort according to it.

You can see the type of sorting indication as follows:

e Ascending when the arrow is pointing downwards .

e Descending when the arrow is pointing upwards T

Action Buttons

At the top right-side of the table, there are two buttons.

Product profit report

Home Product Profit Report

Aftar the Foll (How
Humpty Dumpty Got
Back Up Again)

Each has been explained below:
i. Columns

When you click this button, a dropdown list will appear.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.
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D0 Columns & Export

Transaction amount =

Met Amount =

Click the checkbox to select or deselect a column. The selected columns
will appear in the report.

The table has some default columns that cannot be removed. These columns
will be visible in this dropdown list, but you will not be able to deselect or clear
their checkboxes).

ii. Export

Click this button to export the report. With this, an excel file will be downloaded
into your system, which can be viewed in your system’s downloaded folder or even
from your browser.

The detailed report will be downloaded according to how it has been sorted or
filtered. If you have added additional columns using the previous button, the report
will include these columns as well.

Change The Order of the Headings

Under the Columns Button (where you can select the columns that will be

included in the table), each column header has a drag and drop icon = on its
right side.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.
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You can change the order of the columns by clicking this icon and dragging it up or

down the list.

Tabular Representation

The Profits by Product Report has the following columns that assist in tracking the
profits made from each product sold through your shop, on the platform.

i. Default Columns

These are the columns that are already available in the report, by default and

cannot be hidden.

When you scroll horizontally, the Product Name column will move along as

it has been frozen to allow you to follow the details better.

After the Fall (How

Back Up Again)

Humpty Dumpty Got

Field Name

Field Description

Product Name

Name of the product

NOTE: This is NOT the catalog product name. It is the
name of the product inventory as set by you for your
shop.

Product Categories

Name of the category under which the respective

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.
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product has been linked

Cost

Total product cost as set by you, the seller

Earnings

Total revenue earned by the seller (you) from the sale of
the respective product after deducting commissions, tax
and shipping charges.

Earnings = (Product price * Qty) - volume discount -
total refunded amount - refunded tax - (Product cost *

Qty)

ii. Additional Columns

yo!kart

If you select additional columns from the column button, the table will expand.
These columns can then be viewed by scrolling horizontally.

Add one or more of the following columns to the final report:

Field Name

Field Description

Transaction Amount

Total amount paid for the product at checkout, after all
the discounts and deductions have been made.

Transaction Amount = (Inventory Value*Order Qty) +
Tax Charged + Shipping Charged - (volume discount +
coupon discount + reward discount)

Net Amount

Total amount earned from the respective product minus
all the discount(s).

Net Amount = (transaction amount) — (Refunded
amount + Refunded Shipping + Refunded Tax)

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.
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12.2 Payout

The payout report details the outgoing monetary flow since the shop started till
date.

Payout report

D Columns & Export
»  Payout Report

19fo7f2017
25/07/2017
28f12f20w7
28/03/208
18/o7f2018
18/12/2020

23/12/2020

View Reports for a Certain Period

You can view the report for a specific period of time by stating the date from and
date to, in the available fields above the list. Using this, you can narrow down the
report by providing a date range.

e E e E m et

Click the field and a calendar will appear.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.

The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.
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Select the date and it will be added to the field. If you want to select today’s date,

you can click Today at the left-bottom corner of the calendar. And once you select
this date, click Done.

Select the date in the same way for the next field as well.
Once both the dates have been selected, click Search to get the results.
Click Clear to clear the fields and start the search again.

0 The date from has to be a previous date always, and the date to has to be
a date that falls after the date selected in the date from the field.

For instance, if the date from is 24/09/2020, the date to, has to be a date that comes
after this date and cannot be a date before this date.

Sort the List

There is a Sorting icon o provided for every column'’s header. The column that has

been sorted will display the icon while the others won't.

19/07/2017 $0.00

oslazlom7 S000

To sort a column in either the ascending or descending order, click its header, and
the complete list will sort according to it.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.
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You can see the type of sorting indication as follows:

e Ascending when the arrow is pointing downwards .

e Descending when the arrow is pointing upwards T

Action Buttons

At the top right-side of the table, there are two buttons.

Payout report

Home Payout Report

18/07 /2017

25/07/207

2a1z2/2017

Each has been explained below:
i. Columns

When you click this button, a dropdown list will appear.

I Columns & Export

Subscription charges =

Advertisement charges =

Shipping charged =

Admin earnings =

Click the checkbox to select or deselect a column. The selected columns
will appear in the report.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.
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The table has some default columns that cannot be removed. These columns
0 will be visible in this dropdown list, but you will not be able to deselect or clear
their checkboxes).

ii. Export

Click this button to export the report. With this, an excel file will be downloaded
into your system, which can be viewed in your system’s downloaded folder or even
from your browser.

The detailed report will be downloaded according to how it has been sorted or
filtered. If you have added additional columns using the previous button, the report
will include these columns as well.

Change The Order of the Headings

Under the Columns Button (where you can select the columns that will be

included in the table), each column header has a drag and drop icon — on its
right side.

Subscription charges =

Admin earnings —

You can change the order of the columns by clicking this icon and dragging it up or
down the list.

Tabular Representation

The Payout Report has the following columns that assist in tracking the payouts
made by the seller.

i. Default Columns

These are the columns that are already available in the report, by default and
cannot be hidden.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.
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When you scroll horizontally, the Date column will move along as it has been
frozen to allow you to follow the details better.

18/a7/2017 5
25/07/2017 $1
Field Name Field Description
Date Date on which the payout is made
Advertisement Total amount paid by you, the seller for any
Charges advertisement activities within the platform
Tax Charged Total amount of taxes paid. Tax is paid when you choose

to list the product as exclusive of any tax.

Shipping Charged

Total amount paid by you, the seller to be forwarded to
shipping carriers. This is applicable if you are not
charging anything for the shipping

Total Amount

Total amount spent by the seller (paid to the admin)

Total Amount = Admin Earnings + Advertisement
Charges + Tax Charges + Shipping Charges +
Subscription Charges

ii. Additional Columns

yo!kart

If you select additional columns from the column button, the table will expand.
These columns can then be viewed by scrolling horizontally.

Add one or more of the following columns to the final report:

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.
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Field Name Field Description

Subscription Total amount paid for a subscription to own a ship on the

Charges platform to the admin

Admin Earnings Total commission earned by the admin for sales made
through the shop - this is basically the earnings made
from the orders placed

12.3 Transaction Report

The transaction report details the transactions that have taken place for each order
and their status since the shop was created, till date.

Transaction report i cisrs. || &

»  Transaction Report

Search by Transaction ID or Comments

Narrow down the report to track the details of each transaction, by using the search
bar provided at the top of the list.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.
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Click the doner icon to expand the search panel.

Date from Date to

The smart search bar comes with filters that allows you to connect it and narrow
down the searches. Each field is explained below:

e Search Bar: Enter the transaction ID or comments made for the transaction. You can
enter only one of the two options to get the results.

e Date From: Click the field and a calendar will appear. Select the date and it will be
added to the field.

Date from
Date from 8
| Jun vH;zuzz vl »

Su Mo Tu We Th Fr %a

19 20 21 22 23 24 25

26 n 28 29 30 ileted

If you want to select today’s date, you can click Today. And once you select this date,
click Done.

e Date To: Click the field and a calendar will appear. Select the date and it will be added
to the field.

The from date has to be a previous date always, and the to date has to be a date
a that falls after the date selected in the from date field. For instance, if the from

date is 24/09/2020, the to date, has to be a date that comes after this date and
cannot be a date before this date.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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Also, you can just use these two date fields to get the report for a specific period of
time.

Then, click Search to get results.
Click Clear to clear both the fields.

a You can search for a transaction by editing just one field from all the available
options, or you can just add a date range to see which transactions took place
between a specific range of time.

Sort the List

There is a Sorting icon B provided for every column’s header. The column that has

been sorted will display the icon while the others won't.

17/09/2021 TN-D0000151
11:20

To sort a column in either the ascending or descending order, click its header, and
the complete list will sort according to it.

You can see the type of sorting indication as follows:

e Ascending when the arrow is pointing downwards _
e Descending when the arrow is pointing upwards + .
Action Buttons

At the top right-side of the table, there are two buttons.

Transaction report

ransaction Report

o Iy T - ATEY .. - F ethon &
8/202 ’ 2 T ¥

n20 0 ate

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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Each has been explained below:

i. Columns

When you click this button, a dropdown list will appear.

D Columns & Export
[ = =
Transc (B8 =
Po ent Sta i —

Credit =
Debit =
Iransaction amount =

. v
Click the checkbox to select . or deselect a column. The selected columns

will appear in the report.

The table has some default columns that cannot be removed. These columns
will be visible in this dropdown list, but you will not be able to deselect or clear
their checkboxes).

ii. Export

Click this button to export the report. With this, an excel file will be downloaded
into your system, which can be viewed in your system’s downloaded folder or even
from your browser.

The detailed report will be downloaded according to how it has been sorted or
filtered. If you have added additional columns using the previous button, the report
will include these columns as well.

Change The Order of the Headings

Under the Columns Button (where you can select the columns that will be

included in the table), each column header has a drag and drop icon — on its
right side.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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Credit B

Debit =

You can change the order of the columns by clicking this icon and dragging it up or
down the list.

Tabular Representation

The Transaction Report has the following columns that assist in tracking the
transactions made on the shop.

i. Default Columns

These are the columns that are already available in the report, by default and
cannot be hidden.

When you scroll horizontally, the Date column will move along as it has been
frozen to allow you to follow the details better.

17/08/2021 TN-0000151 51
11:20 con
Field Name Field Description
Date Date on which the transaction was made, and the time
Transaction ID A unigue number associated with the transaction
Payment Status Status of the payment - options include: transaction
completed, transaction fail, or transaction pending.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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Transaction Amount | Total amount spent in the respective transaction

Comments Details what kind of transaction this is.

NOTE: It can be a transaction for an order placed, credit
added to the wallet, debited amount from the waller for
an order, etc.

ii. Additional Columns

If you select additional columns from the column button, the table will expand.
These columns can then be viewed by scrolling horizontally.

Add one or more of the following columns to the final report:

Field Name Field Description

Credit Total credit added to the wallet under the respective
transaction, if any

Debit Total debited amount from the wallet/any other payment
method under the respective transaction, if any

13. Inventory Reports

This section reflects the earnings and performance of seller’s product inventories to
analyze the individual outputs of each product added to their shop.

Click Inventory Reports to expand the sub-menu. There are three different sections
under this.

Click each section to be directed to their respective page. Each section has been
explored in detail below:

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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13.1 Products Inventory

The Inventory report details the information regarding the inventory including the
remaining stock, and earnings made for each product inventory.

Products inventory report

a » Products inventary repart

leo Blue Star Slim ravll a5.00 I SE700 0.0 $57.00 5174
Women's Light
Biue Jeans
or: hce Blue
Brand: Diesel

Sony Playstation
4 500 GB
Congole Size 500
GB

rand: SONY

Sony Playstation
4178

Console Size: 178
Brond: SONY

Levis Warmen BCAS4
Tshirt

ze, 8
Arnnd- lavis

Search by Product Inventory Name

Narrow down the report to track the details of a specific product inventory by using
the search bar provided at the top of the list.

Search by product name m Clear

Product Name & SKU unit Price Orders Sold QTY Gross sale Refunded Amount

Type in the product name in the search bar and click Search to get the results.

Q. Apple X E

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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Clear the field by clicking the cross icon X at the end of the search bar and the
list will be restored.

Sort the List

There is a Sorting icon B provided for every column’s header. The column that has

been sorted will display the icon while the others won't.

k]
3
)
=1
i
L
[7e]
F
[
-
T
I

lco Blue Star Slim J21 85.00
Women's Light

Blue Jeans

Color: lce Blue

To sort a column in either the ascending or descending order, click its header, and
the complete list will sort according to it.

You can see the type of sorting indication as follows:

e Ascending when the arrow is pointing downwards ¥ .

e Descending when the arrow is pointing upwards +

Action Buttons

At the top right-side of the table, there are two buttons.

Products inventory report

Products inventory report

ico Blue Stor Slim JZ G 3 L aC sLis
Wormen's Light
Biue Jeans

ot ice Blue

it Dlesel

Sony Ploystation
4 500 G&

Each has been explained below:

i. Columns

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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When you click this button, a dropdown list will appear.

@D Columns & Export
Product Name ——
SKU =
Favorites =
Unit Price =
Crdered QTY =
. v
Click the checkbox to select . or deselect a column. The selected columns

will appear in the report.

The table has some default columns that cannot be removed. These columns
will be visible in this dropdown list, but you will not be able to deselect or clear
their checkboxes).

ii. Export

Click this button to export the report. With this, an excel file will be downloaded
into your system, which can be viewed in your system’s downloaded folder or even
from your browser.

The detailed report will be downloaded according to how it has been sorted or
filtered. If you have added additional columns using the previous button, the report
will include these columns as well.

Change The Order of the Headings

Under the Columns Button (where you can select the columns that will be

included in the table), each column header has a drag and drop icon — on its
right side.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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You can change the order of the columns by clicking this icon and dragging it up or

down the list.

Tabular Representation

The Transaction Report has the following columns that assist in tracking the

earnings made by the product inventory.

i. Default Columns

These are the columns that are already available in the report, by default and
cannot be hidden.

When you scroll horizontally, the Date column will move along as it has been

frozen to allow you to follow the details better.

Field Name Field Description

Product Name Has the following information:

e Custom Title (Inventory Product Name, added by you)

e Variant Attributes - This depends on the product (each
product can have a different attribute like different
color, size and so on. Some products can have no such
attribute at all.)

e Brand

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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SKU The unique stock keeping unit number associated with
the respective product variant
Unit Price Unit price (cost price) of the respective product variant as

added by you. It is different from the selling price of the
product variant.

Order Placed

Total number of orders placed where the respective
product variant was included in the order

NOTE: This means that if an order of three or four items
were made, and this product was added in it, it will be
considered as 1 order placed.

Moreover, if two of this same product was added in that
one order, it will still be counted as 1 order.

Sold Qty

Total number of product units sold till date, excluding
the refunded units

NOTE: A blank space for this means that the quantity
sold is O.

Sold Qty = Total Ordered Qty - Refunded Qty

Gross Sale

Total amount made through the sale of the respective
product. This amount excludes the discounts applied.

Refunded Amount

Total amount that has been refunded to the customer’s
account or wallet for the respective product

Refunded Amount = Refunded Qty * Unit Price

Net Amount

Total amount of the sales made minus all the discount(s)
and refunded amount for the respective product

Net Amount = (Gross sales) — (Refunded amount +
Refunded Shipping + Refunded Tax)

Admin Earnings

Revenue earned by the admin for the respective product

ii. Additional Columns

If you select additional columns from the column button, the table will expand.
These columns can then be viewed by scrolling horizontally.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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Add one or more of the following columns to the final report:

Field Name Field Description

Favorites Total count of times that the product has been marked
as a favorite by users

Ordered Qty Total number of units ordered for the respective product
variant

Ordered Qty = No. of Orders - Refunded Qty

Refunded Qty Total number of units of the respective product variant
that have been refunded, which is sent back to you (the
seller)

Transaction Amount | Total amount spent by the buyer for purchasing the
respective product unit(s)

Transaction Amount = Gross Sale + Tax Charged +
Shipping Charged)

Inventory Value The total selling price of the product variant into the
ordered quantity.

Inventory Value = Selling price of product variant *

Ordered Qty
Tax Charged by Total tax levied by you (the seller) for the total units sold
Seller of the respective product variant.

Shipping Charged Total shipping charged by you (the seller) for the total
by Seller units sold of the respective product variant.

Volume Discount Total volume discount applied for all the units sold for
the respective product variant

Refunded Shipping | Total shipping charges refunded for all the units sold for

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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Refunded Tax

Total tax refunded for all the units sold for the respective
product variant

yo.’kart

Commission Total commission charged by the admin from the seller
Charged for all the units sold for the respective product variant
Refunded Total amount of commission refunded to you (the seller)
Commission for the returned units of the respective product variant

13.2 Products Inventory Stock Status

The Product Inventory Stock Status report details the information regarding the
inventory stock, including the stock quantity available, the stock that is on order,
the unit price of the products, inventory value and the total price of the product
guantity left in stock.

Products inventory stock status report

Products inventory stock stotus report

HP Omen
sl HP Omen

ke g i : s 8
i Wornan's Light

Ice Blue

Maniac Solid Man's Round
Meck Grey T-Shirt

Nike REVOLUTION 3 Running
Shoes (Black)

Search by Product Name

Narrow down the report to track the details of a specific product inventory by using
the search bar provided at the top of the list.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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| Search by product name Clear

Product Name & Stock Avallable Stock On Order Cost Price Inventory value unit Price

Type in the product name in the search bar and click Search to get the results.

Clear the field by clicking the cross icon X at the end of the search bar and the
list will be restored.

Sort the List

There is a Sorting icon b provided for every column'’s header. The column that has

been sorted will display the icon while the others won't.

Sony Playstation (4) 43 1 $0.00
Custom title: Sony Playstation

41TB

ITE

To sort a column in either the ascending or descending order, click its header, and
the complete list will sort according to it.

You can see the type of sorting indication as follows:

e Ascending when the arrow is pointing downwards ¥ .

e Descending when the arrow is pointing upwards +

Action Buttons
At the top right-side of the table, there are two buttons.
DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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Products inventory stock status report

Homa Products inventory stock status report

0D Columns & Export

HP Omen 3 $0.00 5180000

Jeans

lce Blue

Maniac Solid Men's Round
Nack Gray T-Shirt

Each has been explained below:
i. Columns

When you click this button, a dropdown list will appear.

@ Columns & Export
Product Name =
Stock Availoble =
Brand =
SKU =
Stock On Order =
OSL 1ce =
. W
Click the checkbox to select . or deselect a column. The selected columns

will appear in the report.

The table has some default columns that cannot be removed. These columns
0 will be visible in this dropdown list, but you will not be able to deselect or
clear their checkboxes).

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.

© Yo!Kart (FATbit Technologies). All rights reserved. Page | 511



yo'kart
ii. Export

Click this button to export the report. With this, an excel file will be downloaded
into your system, which can be viewed in your system’s downloaded folder or even
from your browser.

The detailed report will be downloaded according to how it has been sorted or
filtered. If you have added additional columns using the previous button, the report
will include these columns as well.

Change The Order of the Headings

Under the Columns Button (where you can select the columns that will be

included in the table), each column header has a drag and drop icon — on its
right side.

You can change the order of the columns by clicking this icon and dragging it up or
down the list.

Tabular Representation

The Transaction Report has the following columns that assist in tracking the
earnings made by the product inventory.

i. Default Columns

These are the columns that are already available in the report, by default and
cannot be hidden.

When you scroll horizontally, the Date column will move along as it has been
frozen to allow you to follow the details better.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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HF Omen

Field Name Field Description

Product Name Has the following information:

e Product Name (as set or approved by the admin)

e Custom Title (Inventory Product Name, added by you -
the seller)

e Variant Attributes - This depends on the product (each
product can have a different attribute like different
color, size and so on. Some products can have no such
attribute at all.)

Stock Available Total units available for the respective product in the
inventory

Stock on Order Total orders that are still in process

Cost Price Total cost price of the product variant added by the seller
under the inventory. This is different from the selling
price.

Inventory Value Inventory Value = stock quantity * cost price

Unit Price Selling price of the respective product inventory

Total Value Total value = stock quantity * unit price of the product

ii. Additional Columns

If you select additional columns from the column button, the table will expand.
These columns can then be viewed by scrolling horizontally.

Add one or more of the following columns to the final report:

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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Field Name Field Description

Brand Brand of the respective product inventory

SKU The unique stock keeping unit number associated with
the respective product inventory

13.3 Products Performance Report

The Product Performance report details the performance of each product being
sold from the shop.

Products performance report

»  Products performance report

Apple Phone 12

\ tie Appis iPhona 12
Options: Storoge: 128 68 |
Color: Black

JBL T2505! Wired Headphona
(Black, On the Ear)

Options: Color. lce Blue

Sony Piaystation 4

Search by Product Name

Narrow down the report to track the details of a specific product inventory by using
the search bar provided at the top of the list.

Q. search by product name m Clear

Product 4 SKU Wishlist User Counts sold Quantity Refund Quantity

Type in the product name in the search bar and click Search to get the results.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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Clear the field by clicking the cross icon X at the end of the search bar and the
list will be restored.

Sort the List

There is a Sorting icon ™ provided for every column’s header. The column that has

been sorted will display the icon while the others won't.

Search by product name

Xbox One X345

- title: Xbox One

Snnw Plavetatinn 4 Sonw b

To sort a column in either the ascending or descending order, click its header, and
the complete list will sort according to it.

You can see the type of sorting indication as follows:

e Ascending when the arrow is pointing downwards ¥ .

e Descending when the arrow is pointing upwards +

Action Buttons

At the top right-side of the table, there are two buttons.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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Products performance report

Homi Products perfarmance report

Xbax One

Sony Playstation 4

Options: Console Size! TB

Sony Playstation 4

aystation

Each has been explained below:
i. Columns

When you click this button, a dropdown list will appear.

Columns & Export
Product —
Brand =
SKL 3
) ity
Wishlist User Counts =
Sold Quantity =
Refund Quantity =
. v
Click the checkbox to select . or deselect a column. The selected columns

will appear in the report.

The table has some default columns that cannot be removed. These columns
will be visible in this dropdown list, but you will not be able to deselect or clear
their checkboxes).

ii. Export

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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Click this button to export the report. With this, an excel file will be downloaded
into your system, which can be viewed in your system’s downloaded folder or even
from your browser.

The detailed report will be downloaded according to how it has been sorted or
filtered. If you have added additional columns using the previous button, the report
will include these columns as well.

Change The Order of the Headings

Under the Columns Button (where you can select the columns that will be

included in the table), each column header has a drag and drop icon = on its
right side.

Brand =

Emird i
1a Qudnt! Y —1}

You can change the order of the columns by clicking this icon and dragging it up or
down the list.

Tabular Representation

The Transaction Report has the following columns that assist in tracking the
earnings made by the product inventory.

i. Default Columns

These are the columns that are already available in the report, by default and
cannot be hidden.

When you scroll horizontally, the Date column will move along as it has been
frozen to allow you to follow the details better.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
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Xbox One

Sony Piaystation 4

Field Name

Field Description

Product

Has the following information:

e Product Name (set by or approved by the admin)

e Custom Title (Inventory Product Name, added by you -
the seller)

e Variants Available - This depends on the product (each
product can have a different attribute like different
color, size and so on. Some products can have no such
attribute at all.)

SKU

The unique stock keeping unit number associated with
the respective product inventory

Wishlist User
Counts

Number of users that have wishlisted the product

Sold Quantity

Total number of product units sold till date, excluding
the refunded units

NOTE: A blank space for this means that the quantity
sold is O.

Sold Qty = Total Ordered Qty - Refunded Qty

Refunded Quantity

Total number of units refunded for the respective
product

ii. Additional Columns

If you select additional columns from the column button, the table will expand.
These columns can then be viewed by scrolling horizontally.

Add one or more of the following columns to the final report:

NOTE: There is just one additional column for this Report.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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Field Name Field Description

Brand Name of the product’s brand

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
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14. Profile

This module allows you to manage general information about your account. You
can view, update and manage your seller profile under this.

0 The admin has the option where they, too, can update your profile information
whenever they want. In case of any such issues, contact your administrator.

Expand this module to view the submodules.

Then, click the submodule from the left navigation to visit their respective pages.
Each submodule has been explained in detail.

14.1 My Account

This submodule takes you to the my account page where you can see the
information you added when you registered on the platform.

This includes your name, email address, date of birth, location and a brief about
you.

The username, email and contact numbers were mandatory to register on the
platform. These fields are non-editable.

The rest of the details can be edited. Some of the fields will already be
auto-populated by the information added by you while you were registering on the
platform.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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oo e o Ty
Home > Profile Info
&
Username Email
b
Customer name* Date of birth
Karanjeet Kaur Gt =
Phone Country*®
-t R 3 "H boY India w
State* City
Chandigarh v Chandigarh
Company
Brief profile What kind of products/services do you want to
advertise?
4
5~
Save Changes
MORE GPTIONS
Request To Remove My Data Request My Data

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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Display/Profile Picture

On the very top of the page, there is a blank user picture with an action
icon beside it.

You can add a display picture for your profile through this field.

V4

To upload or edit the picture, click the edit icon beside the user picture.
Select a picture from your system and click Open.

The image will open in an image editor pop-up, in the middle of the screen.

Profile Image X

Use the various tools available in the editor to modify the image. The tools include:

o Rotate Left D : Click to rotate the image towards the left.

¢ Rotate Right c : Click to rotate the image towards the right.

e Flip Horizontally &P Click to flip the image horizontally. With this, the image wiill
be mirrored in the horizontal direction where the left side will be the right side, and
vice-versa after flipping it.

e Flip Vertically I: Click to flip the image vertically. With this, the image will be
mirrored in the vertical direction where the top will be the bottom, and vice-versa
after flipping it.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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e Upload Image File =M Click to upload another image instead of this one. Use this
option if you selected the wrong image by mistake.

‘s

e Reset B : Click to reset the image to its original form and remove all the
adjustments made to it.

You can zoom in or zoom out the image by using the scroll button on the mouse.
Once done, click Apply to upload it. To cancel the process, click Cancel, or click the
cross icon X in the upper-right corner of the pop-up form.

The profile picture will be uploaded.

vy
\O’
—
[ — ]

With the uploaded picture, another action icon appears beside the edit icon.

w

Click the delete icon to delete the uploaded image. Once you have deleted
the image, the delete icon will disappear.

L
&h

Preferred Dashboard

Under the profile picture field, there is a horizontal panel. This panel allows you to
choose the preferred dashboard that will open when you log into the platform.
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Account Settings

Home » Profile info

Preferred Dashboard

& Buyer © seller

This panel will be visible only if you have been registered as both a seller and
buyer.

Click the profile type that you want to select, and it will turn red.

Click Save Changes to save the edit settings. If you have some missing information
in the fields below, it will show an error and ask you to fill all the mandatory
information before clicking Save Changes.

In this case, follow the next section and update all the details before clicking Save
Changes.

Edit Your Profile

Edit the following fields under this page:
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Username Email
=
Customer name* Date of birth
Karanjeet Kaur E =
Phone Country*®
iy T T > = India W
State* City
Chandigarh v Chandigarh
Company
Brief profile wWhat kind of products/services do you want to
advertise?
&
s
Save Changes

e Username: This cannot be edited at all once it has been set during the registration
process.

e Email: This is the email address used to register on the platform. The field is
inaccessible. To update your email address, go to the Profile > Update Credentials
module.

e Customer name*: This field will be prefilled with your name. You can edit it as per your
requirements.

e Date of birth*: Add your birth details in this field. Click the field and a calendar will
appear. Select the date and it will be added to the field.
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From date

Date From 8
0 Jul v|| 2022 M

Su Mo Tu We Th Fr 5a

1 2
3 4 5 6 7 8 9
0 1 2 13 14 15 16

B¢ 24 25 26 27 28 29 30

o]
w0
]

k3|

If you want to select today’s date, click Today. And once you select this date, click Ok.

Once you update your date of birth and click Save Changes, this field becomes
inaccessible.

e Phone: This field is inaccessible. To update your number, go to the Profile > Update
Credentials module.

e Country*: Select your country from the dropdown list.

e State*: Select your state from the dropdown list.

e City: Enter your city in the field.

e Company: Enter your company’'s name, if applicable.

e Brief profile: Enter a brief description about you or your company, if applicable.

e What kind of products/services do you want to advertise?: Enter a brief about what
you want to advertise using your profile.

When you become a seller on the profile, you become an advertiser as well. This field
allows you to share what you will like to advertise.

What you enter in this, is sent to only the admin and will not be published on the front
end.

Once you have updated everything under your profile here, click Save Changes.

More Options

Yo!Kart is integrated with the General Data Protection Regulation Act (GDPR) that
requires a platform to offer protection and privacy rights to its users. This means
DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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that a registered user like yourself, can request to retrieve, correct, erase, and
restrict the processing of your personal data.

Under the More Options header, there are two buttons that follows the guidelines
of the GDPR Act:

1. Request to Remove My Data

Click this button to request for the removal of your data from the database of the
platform. This request goes to the admin of the platform.

Truncate Request X

lruncate Request Approval Will Delete All Your Data. Truncate

Anyway?

When you click this, a Truncate Request pop-up dialog box will appear in the
middle of the screen. It is a warning message asking you if you are sure you want to
delete all your data from the database.

To truncate the data, click Yes. If you do not want to truncate the data, click Cancel.

0 When you agree to have your data deleted and the admin approves of it, all your data
including your addresses, basic information, profile picture, shop details, product

details and everything will get deleted. And with this, your account will get
deactivated.

When you click Yes, the request will be sent to the admin. The admin can review
the request and either leave it or approve the request.

As soon as the process is approved, your account will be deactivated and your shop
will shut down. In addition to this, you will get an email letting you know regarding
the same.
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Your GDPR Request Has
Been Completed

Hello michael,
Your Request for Truncate Data has been completed
If you require assistance in using our site, or "y feedback or suggestions, please

email us at yokarti@dummyid.com

Thank You
Team YolKart

Contact YolKart at

yokart@dummyid.com or call at +817862616007

GETIN TOUCH

fJCXv Jolin

To join back, you will need to register from scratch and set up your shop all over
again.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.

The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.

© Yo!Kart (FATbit Technologies). All rights reserved. Page | 528



3 yolkart
2. Request My Data

This button is applicable when you want to find out which personal details the
system has stored from your account. Click it and a form appears.

Request Data %

Request System Owner To Get Your Account Information

Email

login23@dummyid.com

Name

Edward White

Purpose (why are you requesting your data)*

Click Here To Read The Policies Of GDPR

Send request

Review and edit the applicable fields:

e Email: Your registered email address on which the communication will take place.
This cannot be edited. Contact the admin to have it edited.

e Name: Your name, which cannot be edited. Contact the admin to have it edited.
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e Purpose (why are you requesting your data): Enter the reason for which you are

placing the request..

e Click Here to Read the Policies of GDPR: To learn more about the GDPR Act and its

policies, click the red link that says “Click Here.”

With this, a new tab will appear with the GDPR Act guidelines that Yo!Kart is following

and the related policies.

® yolkart

Electronics  Men Digital Software Women  Baby & Kids Beauty About Us Hiog

Privacy Policy

Privacy Policy for Yolkart

Consent

Information we collect

Read them to get a better idea regarding the policies that are followed by the

platform in regards to the GDPR Act.

Once you are done, go back to the my profile tab.

Then. click Send Request and the request will be sent to the admin.

The admin can review the request and share the details accordingly with you in

your email.

You will also receive a confirmation email once the GDPR request has been

completed.
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3 yolkart

MELILTI WENDOR SYSTEM

Your GDPR Request Has
Been Completed

Hello michael,
Your Reguest for Data Request has been completed
If you require assistance in using our site, or have 3CK or sug tions, pleasze

emall us

Thank You
Team YolKart

Contact YolKart at

yokart@durmmyid.com or call at +917862616007

GET IN TOUCH

(fJGXvJo]in]

14.2 Bank Account

Set up your bank account details to make the payout process much easier.

When you submit a withdrawal request to the admin, the payout will be sent to the
bank account you add here.
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Hence, it is a very important step.

This submodule is a bank account form.

Bank Account

Home > Bank account information

Bank name* Account holder name*
Account number* IFSC/Swift code*

Bank address

(@ Your bank information is safe with us.

Save Changes

Enter the following information under this page:

e Bank Name* Enter the bank's name.
e Account Holder Name*: Enter the name, exactly as it appears in your bank account.

e Account Number*: Enter your bank account number.
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e IFSC Swift Code*: Enter a unique IFSC swift code of bank.

e Bank Address: Enter bank’s address.

Once done, click Save Changes. And with this, your bank account details are
updated in the system.

14.3 Cookie Preferences

Yo!Kart offers you the option to manage your cookie preferences. You can grant or
deny permission for various types of cookies, including, functional cookies,
statistical analysis and personalization experience cookies.

When you click this submodule, it directs you to a page where you can see these
cookies and the option to either grant or deny permission to them:
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Cookie preferences

Home > Cookie preferences

Functional

These cookies are required for optimum operation of the website, and cannot be
configured. They allow us to offer you the key functions of the website (language used,
display resolution, account access, shopping bag, wish list, etc.), through various
plugins and additional functions that helps in proper functioning of the website and

acts as a safeguard against any attempted fraud.

Statistical analysis
These cookies are used to measure and analyse our website audience (visitor volume,

pages viewed, average browsing time, etc.) to help us improve its performance. By
accepting these cookies, you are helping us to improve our website.

Personalize experience

These cookies allow us to provide you with online or in-store recommendations of
products, services and content that match your expectations and preferences. By
accepting these cookies, you are opting for an enriched and personalized experience.

i. Functional

This cookie preference has been activated by default. With this activated, it
allows the platform to allow the various plugins and additional functions that assist
in the use of the website. Deactivating it will not allow you to use the platform
smoothly.

In short, this is the most important cookie feature that is mandatory for the proper

functioning of the platform.

Due to this, you cannot access the toggle switch to deactivate C’ this feature.
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ii. Statistical Analysis

The statistical analysis cookies, which are also known as the third-party cookies,
collect information from third-parties, including Google Analytics, Site Tracker
Code, Google Tag manager, Facebook Pixel ID, Hotjar.

This information is then placed on the website through a script or tag. A third-party
cookie is accessible on any website that loads the third-party server's code.

Click the toggle switch beside the heading to turn it ON or OFF C’

0 It is advised to give permission so as to enhance the performance of the platform
because if you deactivate it, the third-party applications configured with the website
will not be able to track your activities.

These activities help enhance the overall performance of the website and can help
the admin track things properly to help the business grow.

iii. Personalize Experience

These cookies are also known as the performance cookies. Its work is to collect
information regarding how the website is being used, including the pages you
visited, the links you clicked on, and the things you marked as your favorite.

None of this information can be used to identify the user. It is all aggregated and,
therefore, anonymized.

Click the toggle switch beside the heading to turn it ON or OFF C’

o If you don't accept this cookie, you will not be able to experience a personalized
experience where you see and are directed to things that are related to your choices.

14.4 Sub Users

Yo!Kart allows you to delegate tasks to someone else in your account as sub-users.

This is a great way to help them perform tasks on your behalf, especially if you are a
businessperson who doesn’t have the time to manage the profile.

You have complete control of what each sub-user can access. This is done by
granting and denying various permissions to them based on their roles.

You can have one sub-user or even multiple.

Click this submodule to visit the page.
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Sub Users

jorme > Users

o Usernome Email Stotus

+

No Records Found

lgl

If you have not yet added a sub-user, the list will be empty.

Add a Sub User

yo!kart

To create a sub-user, click New provided at the top-right corner of the page. The

Sub User Setup scroll in form will appear on the right side of the page.

Sub user setup
Full name* Username*
User email * Phone*
e B =1 B
Password” Confirm password*®
Country* State*
India Select State
City Status
Active

X
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Edit the following information under this:
e Full Name*: Enter the name of the sub-user.

e Username™* Enter the username of the sub-user. Once you create a username, you will
not be able to edit it.

e User Email* Enter email address of the sub-user. This is the email address on which
they will be notified about their role and guided through the process to join the
platform.

e Phone* Enter phone number of the sub-user.

e Password*: Enter password of the sub-user.

e Confirm Password*: Re-enter password that you just added above.
e Country* Enter the country details.

e State™ Enter the state details.

e City: Enter the city details.

e Status: Select the status of this sub-user. Click the field and a dropdown menu will
appear. Select active to allow the user to access their account. Select inactive and
the user will not be able to log in to their account.

There are two buttons at the bottom of the form.

Click Save to update the details.
Click Reset to reset the fields back to the last saved details.

X

Once done, click the Cross icon at the top-right corner to close the form.

With this, the sub-user is added to the list.
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Sub Users

Home » Users

1 Ssearch by username

1 Black

# Username

Email

jakub.black@xyz.com

@@ Activate

status

@ New

@© Deactivate

For every sub-user you add, there are three action buttons beside the listing. Each

has been explained bel

ow:

Ll L]

i. Change Password Icon —

Click this icon to Change the Password of the sub-user’s profile.

With this, the Change Password scroll-in form will appear on the right side of the page.

New password”®

Change Password

Confirm new passwaord®

X

Enter the New Password* in the first field, and then enter the same password again in the

second field to confirm it.

Once done, there are two buttons at the bottom of the form.

Reset
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An asterisk (*) next to a label indicates that the information is mandatory.

The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.

© Yo!Kart (FATbit Technologies). All rights reserved.

Page | 538



yo.’kart

Click Save to update the details.
Click Reset to reset the fields back to the last saved details.

With this, the password will be updated.

ii. edit icon i"

Click this icon to Edit the sub-user’s profile details. The Sub User Setup scroll-in form will
appear.

It has the same fields as when you are adding a new sub-user. Edit the required fields and
click Save. If you want to go back to the last save details, click Reset.

0 The username field cannot be edited.

iii. Permissions Icon o

Click this icon and it will direct you to the Manage Permissions page.

< Manage permissions for Paul

»  User Permissions

Salect permission for all modules

Sack v Apply to all

Shop Promotions

# Module Permissions # Moduie Permissions

This page includes a collection of permissions that you can assign to the respective sub-user.

The process to assign permissions is as follows:
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Step 1: On the very top of the page, there is a Select Permission for All Modules* field.

Select permission for all modules”

Select v Apply to all

Click the field and select the default permission for all the modules.

Select permission for all modules”

Select W

None
Read only
Read and write

There are three options to choose from:

e None - No access at all. The user will not be able to view, or edit (take actions) the
modules with this permission settings.

e Read Only - View only access. The user will only be able to view the modules, but they
won't be able to take any action with this permission settings.

e Read and Write - View and edit access. The user will have full access to the module
where they can view and even take actions under the module, just like you would do.

Select the settings you want to apply as default to all the modules from the dropdown menu,
and click Apply to All.

With this, all the modules will be updated with the said permission settings.

Step 2: If you want to give some specific access to only a few modules, search for the module
on the page and click the field beside it. A dropdown menu will appear with the three
permission settings (none, read only, and read and write).

Select the permission settings for that module, and it will be set.
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Shop Promotions

# Module Permissions # Module Permissions

Nong w Read and write ~

Read only w 4 - None w

Reod and write ~ = % Sanc 2z Read and write ~

Reod and write ~ i T Neone w

None v

And just like this, you can easily set different permissions for the sub-user.

Edit the User’s Status

There are two ways by which you can activate and deactivate a sub-user’s profile.
Each has been shared below:

e Status: Turn ON the toggle switch beside the sub-user to activate their

account. Leave it OFF or turn it OFF Oto deactivate their account.

. v .

e Checkbox feature: Click the checkbox to select . the respective sub-user(s)
from the list. You can select one or more sub-users together to perform actions on
them.

Q. search by username m @ Activate © Deactivate

# Username Emall Status

1 Black jokubblack@xyzcom

%

[

When the checkbox is selected, two buttons become active at the top-right corner of
the list:
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o Activate: Click this button to activate the selected sub-user.

o Deactivate: Click this button to deactivate the selected sub-user. A deactivated
sub-user cannot access their account. Use this option when you want to put a
sub-user on a time-out instead of removing them.

Search for a Sub-User

Narrow down the report to track the details of a specific product inventory by using
the search bar provided at the top of the list.

Type in the product name in the search bar and click Search to get the results.

Clear the field by clicking the cross icon X at the end of the search bar and the
list will be restored.

14.5 Messages

Click this submodule to view the message threads created between you and your
customers. For each of the messages received, a separate thread is created. This is
also helpful to protect the privacy of both parties.

Check the new messages that you have received, and all the old message threads
under this section.

There is a colored circle with a number in it beside the Messages module on the
navigation panel.

Messages G

When a new message comes, the 0 on the icon will turn to 1. The number in the red
circle will depend on the number of new messages (unread messages) you have.

Click this icon and you will be directed to the messages page.
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My Messages

Messages

5 in lce Blue Product

="
33
T =
:
T

[ 3

And rmy store is located in Chandigorh

Anant Kumar Hi Seller
Hello Anang, This s o e |want to know rr L jeans in lce Blue product. Can you please describe more about the

ieguiar - Straight leg jeans. You can check dimensions on its detaill poge

This page is divided into two parts. On the left side, a list of all the messages that
have been received and sent will be displayed. When you click a customer’s name
(with whom you have exchanged messages or who has just messaged you), the

message thread will open up on the right side of the page.

Once you open the message, you can read the complete thread and also reply to

the person back using the comments bar and send button 4

the thread.

Search for a message

There is a search bar located at the top of the message list.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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1 Search by user name, subje =

' rock
[V .
‘{,: Gl mbled it to make atype s ..

; Anant Kumar
: Hello Anant, This is o Re ..

Type in the user name, or subject of the message in the search bar to get the
results.

Yo!Kart also offers the feature to narrow down the searches by setting a date range.

Click the donericon = to expand your search. With this, a new panel will appear
with the Date from and Date to fields.

4 ﬁ Anant Kumar

Date from

Date frorm B
Date to

Date to B

You can use either one field to get the results of a specific date or both to get the
messages between two dates.

e Date From: Click the field and a calendar will appear. Select the date and it will be
added to the field.
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Date from
Date from B

7 Jul v|| 2022 v| 4

Su Mo Tu We Th Fr Sa

(5]
.
wn
=11
~l
oo
=]

17 18 19 20 21 22 23

24 25 26 27 n 29 30

If you want to select today’s date, click Today. And once you select this date, click Ok.

e Date To: Click the field and a calendar will appear. Select the date and it will be added
to the field.

The Date From value has to be a previous date always, and the Date To value has to be a date
that falls after the date value selected in the Date From field.

For instance, if the Date From value is 24/09/2020, the Date To value has to be a date that
comes after this date, such as 25/09/2022 or any future date. The Date To value can't be a date
before 24/09/2022. If you add wrong values, no results will show up in the list.

Use the search bar and these two date fields to get a much better search result.
14.6 My Credits

This module records all your transactions that have taken place with your account.
It also provides access to add credits from the activated digital wallet.
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My Credits
@ Add credits
Home » Credits
Available Balonce:
$907,132.54
Withdraw
; * m
Transaction ID Date Credit/debit Balance Comments Status
i 2
/| #

At the very top right-side of the page, you will be able to see your available credits
and an Add Credits button.

Below it will be a list of all the transaction information.

0 If you are also a buyer, you will see the transactions related to your buyer account as
well. In fact, if you are a buyer, seller, affiliate and an advertiser, you will see all the
transactions of all these accounts in one place under this page.

Add Credits

Add credits to your virtual wallet on this platform and use the amount as you
please.

To do so, click Add Credits at the top right corner of the page.

With this, a Recharge your wallet pop-up will appear.

Recharge your wallet

Enter Amount Add credits

Enter the amount in the provided field and click Add Credits.
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This will redirect you to another page where you can use various payment gateways
to add credit into your wallet.

The payment gateway options available will depend on what the admin has activated
as a payment method.

Add Money To Wallet

Net Payable : $1,000.00

®) Stripe

Enter Credit Card Number
Card Holder Marme

Expiry Month Expiry Year CVV Security Code

Pay: $1,000.00

Braintree

Paypal

Choose from the payment options available and add in your details accordingly.
Once done, click Pay {amount} and the transaction will be completed.

Withdraw Credits

There is a withdraw button under the available balance.

My Credits

Home > Credits

Available Balance

$7,16.67

Withdraw

Click it to withdraw your credits and transfer it into your bank account.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
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With this, the Request Withdrawal scroll-in form will appear on the right side of the
page.

Request Withdrawal X

Amount to be withdrawn [$]*

Current wallet balcance $907,132.54

Bank name* Account holder name*
Account number* IFSC/Swift code*
Bank address Other info and instructions

Edit the following fields under this form:

e Amount to be withdrawn [default currency]* Enter the amount you wish to
withdraw from your wallet.

You can see your current balance mentioned below this field to help you decide the
amount you can withdraw.

You cannot withdraw an amount that is less than $5.

The bank account details will come prefilled if you have already set up your bank
0 account. You can edit them and add someone else's details under the form.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.
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e Bank Name*: Edit or enter the bank name.

e Account Holder Name*: Edit or enter the account holder's name as mentioned in the
bank account.

e Account Number*: Edit or enter the bank account number.
e IFSC Swift Code*: Edit or enter the IFSC Swift Code.
e Bank Address: Enter the bank’s address.

e Other info instructions: Enter any additional information or instructions that you
want to let the admin know about, in this text box.

Once done, click Save to update the details.

Reset

Or, click Reset to reset the fields back to the last saved details.

Once everything is updated, click the cross icon x in the upper-right corner to
close the form.

On the My Credits page, you will be able to see the withdrawal request you just
made, at the top left side of the page.

My Credits @ Add credits
Home Credits
Pending Withdrawal Requests. Available Balance:
$1,000.00 $906,132.54
Withdraw
aarch b tronsaction [0 riee 10 of comment = $

When you place a withdrawal request, it is sent to the admin.
The admin has to approve it before the request is completed.

Once it has been approved, it will show up in the transactions list below and the
pending request section will be removed.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.
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My Credits

Home Credits

@ Add credits

Available Balance:

$906,132.54

Withdraw

Transaction ID Date C redil,f debit Balance Comments Status

Search for a Transaction

Search for a specific transaction from a large list using the search
functionality at the top of the list.

Click the donericon =  to expand the search panel.

() Search by transaction ID, order ID or comment =

Transaction type Date from To (Date)

Both-debit/credit v Date from B8 To (Date) =

There are several filters that allow you to narrow down the search. Each field is
explained below:

e Search Bar: Enter the transaction ID, order ID or comment of the transaction.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.
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e Transaction type: Click on the field and a dropdown list will appear. Select the
transaction type from the following options:

o Both-debit/credit - both situations where you received money and paid
money.

o Credit - money received into your wallet.
o Debit - money paid by you.

e Date From: Select a previous date if you are searching for a transaction between a
date range or select the exact date of the transaction.

To do this, click the field and a calendar will appear. Select the date and it will be
added to the field.

Date from B To (Dats

4 | Apr vH 2023 v‘ »

Su Mo Tu We Th Fr Sa

16 17 18 19 20 21 22

23 24 25 26 27 28 29

30

Today ‘ oK ‘

If you want to select today's date, click Today. And once you select this date, click Ok.

0 If you want to view the transaction of just one specific day, fill this field, and click on
Search.

However, if you want to view the transactions between a specific time period (between a
date range), add the starting date in the above field and the ending date in the next one.

e To (Date): Select the - to date, to define the date range.

Click the field and a calendar will appear. Follow the same method you followed when
selecting the Date From value to select this date.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
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The Date From value has to be a previous date always, and the To Date value has to be
Q a date that falls after the date value selected in the Date From field.

For instance, if the Date From value is 24/09/2020, the Date To value has to be a date
that comes after this date, such as 25/09/2022 or any future date. The Date To value can’t be

a date before 24/09/2022. If you add wrong values, no results will show up on the list.

Search for a transaction by editing just one field or even a group of fields. In addition
to this, if you want to view transactions made between a date range, use the date

fields.

Once you have filled in the fields, click Search to get the results.

Click Clear to clear all the fields and start over again.

14.7 Update Credentials

Use this submodule to change your password and email address that has been

setup during the registration process.

Update Credentials

Update Credentials
Update Email Update Password

New emall Current password*
Confirm new email* New password

Current password”

Confirm new password®

Update Phone Number

Oid Phone Nurmiber*

There are three sections under this page.

Update Email

If you want to change the email address that you had initially used to register on

the platform with, fill in this form.

Enter the following details under this:

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.

The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.
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e New email*: Enter the new email address that you would like to use.
e Confirm new email*: Re-enter the new email address in this field again.
e Current password*: Enter your currency password to authenticate the change.

Once done, click Save.

0 Your email will not change until you verify your new email address.

Update Password
If you want to change your password, fill in this form.
Enter the following details under this:
e Current Password*: Enter the current password to authenticate the change.
e New Password*: Enter the new password that you would like to keep.
Ensure that the password is strong.

To create a strong password, use a combination of at least six numbers, letters and
punctuation marks (such as!and %).

e Confirm New Password*: Re-enter the new password in this field again.

Once done, click Save.

Update Phone Number

If you want to change your phone number, fill in this form.

This form will not be visible if the admin has deactivated the SMS plugin. In this case,
you will not be able to update your phone number. You can only get it done by
contacting your admin.

If you did not verify your phone number before, you will first have to verify it and
then you can change it.

To verify your number, click Get OTP.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.
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Update Phone Number

Old Phone Number®

= +9l -

Please wait 28 seconds Resend Otp?
to resend

Enter the OTP sent to your phone and click Verify. In case you did not receive the
OTP, wait for a minute and then, click the Resend OTP link.

Once you have entered the OTP successfully, a new form will appear where you can
enter your new number under your old number.

Update Phone Number

Old Phone Number®

= 91 -

New phone number*

m— O] v Phone number

Add your new number in the second field and click Get OTP.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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This will send an OTP to your new number. Enter the OTP in the field and click
Verify. With this, your number will be updated in the system.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.
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15. Plugins

This module helps to make vour life easier.

There are two kinds of plugins that you can take advantage of including the
shipping services plugin (that is, if you are handling the shipping process), and the
data migration plugin.

Click plugins to expand the sub-menu. There are three different sections under this.

Click each section to be directed to their respective page. Each section has been
explored in detail below:

15.1 Shipping Services

The management of shipping can be very hectic, especially when you allow
shipping of products to multiple far-away locations.

This submodule allows vou to rely on a plugin that will manage the complete
shipping process for you.

This submodule is visible only when the admin has allowed sellers to handle
0 their own shipping process on the platform.

Moreover, it will also work only for the products that you have decided to ship on
your own, and do not leave them for the admin to manage and ship.

Shipping Services
Home > Seller Plugins
# Plugin Status
1 ShipStation C’ Y
(shipstation)
2 Shiprocket C‘ &
(shiprocket)
3 shipEngine C) &
(shipEngine)
4 EasyPost C) &
(EasyPost)
5 Aramex () .
(Aramex)

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.
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Set up the shipping services to integrate services including DHL, UPS, USPS, FedEx
and many more.

There are five plugin options under this plugin category.

Only one can be activated at a time. The plugin that is activated is considered to be
the default plugin.

To activate a plugin, turn on the status toggle switch beside it.

o Editing the status of the plugin will activate it, but if the plugin has not been
configured, the plugin will not work.

Configuration means that you need to add the keys for the plugin to work.

To configure the plugin, click the edit icon. And follow the instructions shared
below to configure the respective plugin.

Edit the plugin
Click the edit icon # beside the specific plugin that you want to edit. The (plugin
name) settings scroll-in form will appear on the right side of the page.

Each plugin available in this list is considered below, as each of them have a
different setup process:

i. ShipStation

ShipStation is a SaaS (Software as a Service) shipping platform that allows you to
manage all your small parcel and LTL shipping needs in one place.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
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ShipStation Settings X

Envolrment®

Select v

APl key*

AP| secret key*

Sync default address

Sync ShipStotion default address description

Click the Settings icon and a scroll-in form will appear. Edit the following field:

e Production Mode*: Select Yes if the license key is going to be used for the live
environment (production mode) and No if it is not, from the dropdown list.

Production mode is a live environment where if there are any changes, it will

affect the platform. Sandbox is a playground type of environment, where if any

changes are made, it will not affect the platform. Select the environment based
on your requirements.

The keys configured are different for each mode and should be used accordingly.
e API Key* Enter the API Key generated for the respective environment.
e API Secret Key*: Enter the API Secret Key generated for the respective environment.

e Sync default address: Once you have entered the keys, click this button to
synchronize the seller's address with the plugin so that the shipping process can
move smoothly.

To generate the key for this plugin, follow the steps shared in this guide - [Yo!Kart-
ShipStation Keys Setup Guide].

There are two buttons at the bottom of the form.

Click Save to update the details.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.
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Click Reset to reset the fields back to the last saved details.

X

Once done, click the Cross icon at the top-right corner to close the form.

ii. Shiprocket

Shiprocket is a great international shipping & logistics solution for E-commerce
companies. It offers cross-border shipping of products for faster, safe, and reliable

shipping.

Shiprocket Settings X

Emall*

Password*

Edit the following details:
e Email: Enter the email ID that you created your account with on ShipRocket here.
e Password: Enter the respective password.

To generate the key for this plugin, follow the steps shared in this guide - [Yo!Kart-
Shiprocket Keys Setup Guide].

There are two buttons at the bottom of the form.

Click Save to update the details.

Click Reset to reset the fields back to the /ast saved details.

X

Once done, click the Cross icon at the top-right corner to close the form.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.
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iii. ShipEngine
ShipEngine APIs help businesses access deeply discounted rates across carriers,

validate addresses, process and track shipments, and manage returns. It supports
address validation for virtually every country on Earth.

ShipEngine Settings X

Envoirment*

Sandbox hd

API key

Edit the following details:
e Environment*: Select the Environment from the following options:

o Sandbox: In layman’s terms, it is a testing environment. The API sandbox is a
feature that allows developers to imitate the characteristics of a production
environment in a dedicated testing environment. Select this option when you
are just testing to see if the plugin works as per your requirements.

o Production: Also known as the Live API code, select this environment when
you want to activate the plugin and make it live on the website.

0 Production is a live environment where if there are any changes, it will affect the
platform. Sandbox is a playground type of environment, where if any changes

are made, it will not affect the platform. Select the environment based on your
requirements.

The keys configured for each mode are different and should be used accordingly.
e API Key: Enter the API Key generated for the respective environment.

To generate the key for this plugin, follow the steps shared in this guide - [Yo!Kart-
ShipEngine Keys Setup Guide].

There are two buttons at the bottom of the form.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.

The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.
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Click Save to update the details.

Click Reset to reset the fields back to the last saved details.

X

Once done, click the Cross icon at the top-right corner to close the form.

iv. EasyPost

EasyPost provides the key to end-to-end control over your shipping and logistics
processes. Its services help automate the transfer of data transactions between
parcel shipping service providers (UPS, USPS, FedEx) and your customers.

EasyPost Settings X

Envolirment®

Sandbox v

APl key

Edit the following details:
e Environment*: Select the Environment from the following options:

o Sandbox: In layman’s terms, it is a testing environment. The API sandbox is a
feature that allows developers to imitate the characteristics of a production
environment in a dedicated testing environment. Select this option when you
are just testing to see if the plugin works as per your requirements.

o Production: Also known as the Live API| code, select this environment when
you want to activate the plugin and make it live on the website.

0 Production is a live environment where if there are any changes, it will affect the

platform. Sandbox is a playground type of environment, where if any changes
are made, it will not affect the platform. Select the environment based on your
requirements.

The keys configured for each mode are different and should be used accordingly.
e API Key: Enter the API Key generated for the respective environment.

To generate the key for this plugin, follow the steps shared in this guide - [Yo!Kart- EasyPost
Keys Setup Guide].

There are two buttons at the bottom of the form.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
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Click Save to update the details.

Click Reset to reset the fields back to the last saved details.

X

Once done, click the Cross icon at the top-right corner to close the form.

v. Aramex

Aramex is a leading global provider of comprehensive logistics and transportation
solutions. Their services include express courier delivery, freight forwarding,
logistics, supply chain management, e-commerce and record management
services.

Aramex Settings X

Account country code

Account entity”

Account number”

Account pin®

User name*

Password*

Edit the following details:

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
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e Account Country Code* Enter the account country code as per the generated details.
e Account Entity* Enter the account country code as per the generated details.
e Account Number*: Enter the account country code as per the generated details.
e Account Pin* Enter the account country code as per the generated details.
e Username* Enter your username used to log into the admin dashboard.
e Password*. Enter your password used to log into the admin dashboard.

To generate the key for this plugin, follow the steps shared in this guide - [Yo!Kart- Aramex
Keys Setup Guide].

There are two buttons at the bottom of the form.

Click Save to update the details.

Click Reset to reset the fields back to the last saved details.

X

Once done, click the Cross icon at the top-right corner to close the form.

Shipping Process - Using a Plugin

Once you have configured one of the Shipping Services for your website, the
process changes as compared to when you are handling it manually. Refer to
Shipping Process under Sales > Orders to understand better.

15.2 Data Migration

Migrate your Ecommerce data from other platforms by linking it to this website.
There is only one plugin for this setting - Shopify.

Data migration
Home > Seller Plugins
# Plugin Status
1 Shopify C’ &
(shopify)
To activate a plugin, turn ON the status toggle switch beside it.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.
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Editing the status of the plugin will activate it, but if the plugin has not been
0 configured, the plugin will not work.

Configuration means that you need to add the keys for the plugin to work.

To configure the plugin, click the edit icon. And follow the instructions shared
below to configure the respective plugin.

Edit the plugin
Click the edit icon ¢ beside the specific plugin that you want to edit. The (plugin
name) settings scroll-in form will appear on the right side of the page.

For each plugin available (in this case, there is only one plugin), click the edit icon to
configure it.

Shopify

Shopify API Integration and data migration helps to retrieve and synchronize
information on customers, products, categories, orders, abandoned carts, prices,
etc. It allows you to use the data from Shopify e-stores as per your requirements
and make updates on both sides easily.

Shopify Settings X

Shopity single vendor plugin info

Plea it https:/ [ {storename} myshopify.com/adminf/opps/private to creata

app

shop URL®

Password*

Note: need product read access to fetch products

Log into your Shopify account and get the keys. Then, use these details in the
following fields:

e Shop URL* Enter your Shopify Shop URL in this field.

e Password*. Enter your Shopify password in this field.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.
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To generate the key for this plugin, follow the steps shared in this guide - [Yo!Kart-

Single-vendor Shopify Keys Setup Guide].

There are two buttons at the bottom of the form.

Click Save to update the details.

Click Reset to reset the fields back to the last saved details.

Once done, click the Cross icon X

16. Import/Export

at the top-right corner to close the form.

Please refer to the instructions provided on the dashboard for

understanding how import/export works. For further instructions, please

refer to [Seller Import/Export Manual].

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
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17. Language

Change the language of the dashboard using this feature. Click on Language from
the navigation menu to view the language options.

(23 Language A
English

Arabic

You will see the current language that the dashboard is in, highlighted. In this
case, it is English.

The dashboard opens in the default language, as selected by the admin.
But you can view it in any other language that it is available in.
The additional languages are called secondary languages.

For instance, when we click Arabic to change the language to Arabic, this is how
the dashboard will look like.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.
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Like this, select the language you want the dashboard to be converted into.

The admin decides how many secondary languages should be there for the platform.
Based on this, you will see the respective secondary language options here.

However, this module will not be visible if the admin has selected just one language option
for the platform.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
An asterisk (*) next to a label indicates that the information is mandatory.
The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.
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18. Currency

Change the currency of the prices on your dashboard using this feature.

Click Currency and the available options will appear.

Currency A

usb
INR

CAD

By default, the currency selected as the default currency by the admin is selected.
Select the currency in which you want to convert all the prices to, and it will get

converted.

0 The admin decides how many currencies should be there for the platform. Based on
this, you will see the respective currency options here.

However, this module will not be visible if the admin has only activated one currency for the
whole platform to run on.

DISCLAIMER: The color theme and labels might differ in the screenshots as compared to on the platform.
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The secondary language setting and tab is ONLY available if the admin has added more than one language for the platform.
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